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SAN FRANCISCO 


Secretary of State 1680 hse i ot ne 
Room 109, State Capitol Los ANGELES 


Sacramento, California J. STITT WILSON 


1745 HIGHLAND PLACE 
BERKELEY 


IN REPLY PLEASE REFER 
TO: 


My dear Mr. Peek: 


Attached hereto are three copies of a regulation, 
currently effective, made by the State Department 
of Social Welfare. 


This regulation is filed in accordance with Article 


21 of 


Chapter 3 of Title 1 of Part 3 of the Political 


Code as amended by Chapter 628, Statutes of 1941. 


Very sincerely yours, 


MARTHA A. CHICKERING, Director 
Department of Social Welfare 
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jermor 
ARCHIBALD B. YOUNG, CHAIRMAN 
808 S. SAN RAFAEL AVENUE 
PASADENA 


STATE OF CALIFORNIA 


Department of Social Welfare 


MISS MARTHA A. CHICKERING 


DIRECTOR 


MRs. MARY E. BARKWILL 
ROUTE 1, Box 55 
LINDSAY 


MELVYN DOUGLAS 
9484 WILSHIRE BOULEVARD 
BEVERLY HILLS 


Mrs. T. G. EMMONS 
PosT OFFICE Box 12 
SALINAS 


Sacramento 
May 27, 1942 


ERWIN M. HIRSCHFELDER 
250 FRONT STREET 


SAN FRANCISCO 


BEN KOENIG 
1680 NORTH VINE STREET 
Los ANGELES 


J. STITT WILSON 
1745 HIGHLAND PLACE 
BERKELEY 


IN REPLY PLEASE REFER 


TO: 


Subject: Uniform Allocation of W.P.A. 


Sponsorship Funds Statewide. 


Effective July 1, 1942, the State Department of Social Welfare will make 
available funds appropriated under Chapter 879, Statutes of 1941, for W.P.A. 
Sponsorshin, both to Northern California W.P.A. and Southern California W.P.A., 
for counties having signed an agreement whereby they refer persons for W.P.A. 
employment, upon a uniform basis computed quarterly in advance in accordance 
with the following formula: . 


(1) 


The total funds available each quarter for W.P.A. Service 
Project Svonsorship, less the amount or amounts for pro- 

jects sponsored for the direct benefit of the State Depart- 
ment of Social Welfare (i.e., Commodity Distribution, 
Historical Records Survey, Sewing Project, School Lunch, 

etc.) shall be available to W.P.A. both in Northern California 
and in Southern California for each county having Service 
Division Projects, on the following basis: 


ae 


Reports by counties of certified persons assigned to 
Service Division Projects as submitted by W.P.A. to 

the State Department of Social Welfare, shall be used 

to determine the percentage of certified persons em- 
vloyed in each county on Service Projects against certi- 
fied persons assigned to Service Projects statewide. 


The figure of the average man month cost of W.P.A. 
sponsorship of service projects necessary to make the 
twenty-five per cent contribution required by law shall 
be obtained from W.P.4. This figure to be divided into 
the total funds available under (1) above to determine 
the man months sponsorship provided for the quarter. 


The percentage figure for each county obtained under (a) 
above shall be multiplied by the total statewide man 
months figure obtained under (b) above divided by three, 
to obtain the approximate man months for each county 
each month. 


+ 2S 


The contribution as computed above and the man months for each county 
as computed above will determine the total amount of cash contribution made 
available to W.P.A. for service projects in each county in which W.P.A. 
onerates such projects. 


The W.P.A. and the county shall together make all decisions as to which 
vrojects shall be overated in each county and the number of certified persons 
to be assigned to each project so operated. The State Department of Social 
Welfare shall not designate operations or assignments except on projects 
sponsored for the direct benefit of the State Department of Social Welfare 
(i.e., Commodity Distribution, Historical Records Survey, School Lunch, Sewing 
Project, etc). 


The State Department of Social Welfare shall notify each county monthly 
in advance of the apnroximate number of certified persons for whom the entire 
sponsorshin responsibility for the month has been covered by the State Depart- 
ment of Social Welfare. 


Under the policy as above stated, the State Department of Social Welfare 
will enter into no coesponsorshiy agreements with any county and will, effect 
ive July l, i942, cancel all existing co-sponsorship agreements now in force, 
(Note: This cancellation does not refer to agreements re: clothing allocation 
and distribution.) 


Very sincerely yours 


MARTHA A. CHICKERING, Director 
Department of Social Welfare 


(Authority: Ch. $79 St. 1941) 
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Subject: 


SOCIAL WELFARE BOARD 


ARCHIBALD B. YOUNG, CHAIRMAN 
808 S. SAN RAFAEL AVENUE 
PASADENA 


MRs. MARY E. BARKWILL 
ROUTE 1, Box 55 
LINDSAY 


MELVYN DOUGLAS 
9484 WILSHIRE BOULEVARD 
BEVERLY HILLS 


Mrs. T. G. EMMONS 
POST OFFICE Box 12 
SALINAS 
ERWIN M. HIRSCHFELDER 
250 FRONT STREET 
SAN FRANCISCO 


BEN KOENIG 
1680 NORTH VINE STREET 
Los ANGELES 


J. STITT WILSON 
1745 HIGHLAND PLACE 
BERKELEY 


IN REPLY PLEASE REFER 


TO: 


Uniform Allocation of W.P.A. 


Sponsorship Funds Statewide. 


Effective July 1, 1942, the State Department of Social Welfare will make 
available funds appropriated under Chapter 879, Statutes of 1941, for W.P.A. 
Sponsorship, both to Northern California W.P.A. and Southern California W.P.A., 
for counties having signed an agreement whereby they refer persons for W.P.A. 
employment, upon a uniform basis computed quarterly in advance in accordance 


with the following formula; 


(1) The total funds available each quarter for W.P.A. Service 
Project Svonsorship, less the amount or amounts for pro- 
jects sponsored for the direct benefit of the State Depart- 
ment of Social Welfare (i.e., Commodity Distribution, 
Historical Records Survey, Sewing Project, School Lunch, 
etc.) shall be available to W.P.A. both in Northern California 
and in Southern California for each county having Service 


Division Projects, on the following basis: 


a- Reports by counties of certified persons assigned to 
Service Division Projects as submitted by W.P.A. to 
the State Department of Social Welfare, shall be used 
to determine the percentage of certified persons em- 
vloyed in each county on Service Projects against certi- 
fied persons assigned to Service Projects statewide. 


db. The figure of the average man month cost of W.P.A. 
sponsorship of service projects necessary to make the 
twenty-five per cent contribution required by law shall 


be obtained from W.P.A. 


This figure to be divided into 


the total funds available under (1) above to determine 
the man months sponsorship provided for the quarter. 


ce. The percentage figure for each county obtained under (a) 
above shall be multiplied by the total statewide man 
months figure obtained under (b) above divided by three, 
to obtain the approximate man months for each county 


each month. 


= « = «= 


The contribution as computed above and the man months for each county 
as comnuted above will determine the total amount of cash contribution made 
available to W.P.A. for service projects in each county in which W.P.A. 
operates such projects. 


The W.P.A. and the county shall together make all decisions as to which 
projects shall be overated in each county and the number of certified persons 
to be assigned to each project so overated. The State Department of Social 
Welfare shall not designate operations or assignments except on projects 
sponsored for the direct benefit of the State Department of Social Welfare 
(i.e,, Commodity Distribution, Historical Records Survey, School Lunch, Sewing 
Project, etc). 


The State Department of Social Welfare shall notify each county monthly 
in advance of the apvroximate number of certified persons for whom the entire 
sponsorshiv responsibility for the month has been covered by the State Devart- 
ment of Social Welfare. 


Under the nolicy as above stated, the State Department of Social Welfare 
will enter into no co-sponsorship agreements with any county and will, effect- 
ive July 1, 1942, cancel all existing co-sponsorship agreements now in force. 
(Note: This cancellation does not refer to agreements re: clothing allocation 
and distribution.) 


Very sincerely yours 


rastte, Chic tearing 


MARTHA A. CHICKERING, Director 
Department of Social Welfare 


(Authority: Ch. $79 St. 1941) 
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Subject: Uniform Allocation of W.P.A. 
Sponsorship Funds Statewide. 


Effective July 1, 1942, the State Department of Social Welfare will make 
available funds appropriated under Chapter 879, Statutes of 1941, for W.P.A. 
Sponsorshiv, both to Northern California W.P.A. and Southern California W.P.A., 
for counties having signed an agreement whereby they refer persons for W.P.A. 
employment, upon a uniform basis computed quarterly in advance in accordance 
with the following formula: 


(1) 


The total furds available each quarter for W.P.A. Service 
Project Svonsorship, less the amount or amounts for vro- 

jects sponsored for the direct benefit of the State Depart- 
ment of Social Welfare (i.e., Commodity Distribution, 
Historical Records Survey, Sewing Project, School Lunch, 

etc.) shall be available to W.P.A. both in Northern California 
and in Southern California for each county having Service 
Division Projects, on the following basis: 


Ge 


Revorts by counties of certified persons assigned to 
Service Division Projects as submitted by W.P.A. to 

the State Department of Social Welfare, shall be used 

to determine the percentage of certified persons em- 
vloyed in each county on Service Projects against certi- 
fied persons assigned to Service Projects statewide. 


The figure of the average man month cost of W.P.A, 
sponsorship of service projects necessary to make the 
twenty-five per cent contribution required by law shall 
be obtained from W.P.A. This figure to be divided into 
the totel funds available under (1) above to determine 
the man months sponsorship provided for the quarter. 


The percentage figure for each county obtained under (a) 
above shall be multiplied by the total statewide man 
months figure obtained under (b) above divided by three, 
to obtain the approximate man months for each county 
each month. 


Met ne 


The contribution as computed above and the man months for each county 
as computed above will determine the total amount of cash contribution made 
available to W.P.A. for service projects in each county in which W.P.A. 
onerates such projects. 


The W.P.A. and the county shall together make all decisions as to which 
projects shall be overated in each county and the number of certified persons 
to be assigned to each vroject so operated. The State Department of Social 
Welfare shall not designate operations or assignments except on projects 
sponsored for the direct benefit of the State Department of Social Welfare 
(i.e., Commodity Distribution, Historical Records Survey, School Lunch, Sewing 
Project, etc). 


The State Department of Social Welfare shall notify each county monthly 
in advance of the apnvroximate number of certified persons for whom the entire 
sponsorshin responsibility for the month has been covered by the State Depart» 
ment of Social Welfare. 


Under the policy as above stated, the State Department of Social Welfare 


. will enter into no co#sponsorship agreements with any county and will, effect 


ive July 1, 1942, cancel all existing co-sponsorship agreements now in force. 
(Note: This cancellation does not refer to agreements re: clothing allocation 
and distribution.) 


Very sincerely yours 


Sa set 
4 ‘ie 
hwtty R. Chie Heanig 
MARTHA A. CHICKERING, Director 
Department of Social Welfare 


(Authority: Ch. 879 St. 1941) 
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COUNTY BOARDS OF SUPERVISORS 
COUNTY WELFARE DEPs»RTMENTS 
COUNTY aUDITORS 


Cancellation of Section 7, 
sub-division C, of Department 
Bulletin No. 144 Revised. 


Subject: 


attached hereto is Attorney General's Opinion NS4230. 


In accordance therewith, Section 7, sub-division C, page 5, 
of Department Bulletin No. 144 Revised, which reads as follows: 
"Services and expenses incident to the establishment and building 
up of a’ professional practice," is hereby cancelled and no longer 


in effect. 
Very sincerely yours 


hott 6 Che cua: 


MARTHA A. CHICKERING, Director 
Department of Social Welfare 


At % ach « 


Sections 3084 and 3075 


(Authority: 
of the Welfare and Institutions Code) 


‘Earl Warren 
Attorney General 


STaTE OF CALIFORNIA 
Legal Department 


San Franeisco, April 14, 1942 


Department of Social Welfare 
616 K Street 
Sacramento, California. 


Attention Miss Martha A. Chickering. 
Gentlemen: 


This is in reply to your letter presenting the case of a blind person who is 
not eligible for aid under Chapter 3 of Part 1 of Division 5 of the Welfare and Insti~ 
tutions Code solely because he lacks the prescribed residence requirements set forth 
in Section 3431 of the Welfare and Institutions Code. He is however eligible for 
blind aid under Chavter 1 of Part 1 of Division 5 of that Code. The avolicant for aid 
is an attorney and is seeking to establish a private law practice with the view of be~ 
coming self-supporting. The question asked by you is whether excess aid may be granted 
under Chanter 1 for the purpose of rehabilitating the avvlicant so that he may become 
self-supporting, or whether Chapter 3 alone authorizes excess aid for such purpose. 
The claimed excess need consists of monthly payments for a secretary's salary, office 
rent, cost of law books and other expenses incidental to establishing a law practice. 


Chapter 3 was enacted by the Legislature in 1941 and at that time several 
pertinent amendments were made to Chanter 1. Prior to the repeal of Section 3000 of 
the Welfare and Institutions Code in 1941, the purpose of Chapter 1 was set forth in 
that section as follows: 


"The purpose of the provisions of this chapter is to relieve blind 
persons from the distress of poverty, to enlarge the economic opportunities 
of the blind, and to stimulate the blind to greater efforts in striving to 
render themselves self-sunporting." 


In 1941 this section was revealed. Section 3084, vrior to 1941, prescribed 
that "the amount of aid to which any avvlicant shall be entitled shall be, when added 
to the income of the aprlicant from all other sources, $50 ver month." Certain spec- 
ified types of income of a combined total value not exceeding $400 per annum were de~ 
clared not to be considered for any purpose. In 1941 Section 3084 was amended to reaé 
in part as follows: 


"The amount of aid to which any avplicant shall be entitled shall be, 
when added to the income (including the value of currently used resources, 
but excepting casual income and inconsequential resources) of the applicant 
from all other sources, fifty dollars ($50) ver month. If, however, in any 
case it is found the actual need of an applicant exceeds fifty dollars ($50) 
per month such apvlicant shall be entitled to receive aid in an amount, not 
to exceed fifty dollars ($50) per month, which when added to his income 
(including the value of currently used resources, but excepting casual in- 
come and intonsequential resources) from all other sources, shall equal his 
actual need." 

(underscoring ours) 


L_NS1270 


Thus by the 1‘ amendment recinients of blind . under Chapter 1 are 
normally limited to a total income from their own resources and from blind aid to $50 
per month but excepting casual income and inconsequential resources. However, if it 
is found that the actual need of the applicant exceeds $50 per month, he ean be paid 
to and including $50 ver month in addition to his income to meet his actual need. 

The question is whether "actual need", as used in Section 3084, extends to exvenses 
paid out by an apolicant in building un a practice of the law so that he may become 
self-sunporting. 


An examination of Chanter 3 discloses that the purvose of the new Act is 
set forth in Section 3400 as follows: 


"The purpose of this chapter is to provide a plan for this State 
whereby the blind residents of this State may be encouraged to take advantage 
of and to enlarge their economic opportunities, to the end that they may 
render themselves independent of public assistance and become entirely 
self-supporting. 


"To achieve this objective, resources and income beyond the neces- 
sities of bare decency and subsistence are required. This chapter, by 
allowing the retention of necessary income and resources by those of the 
blind showing a reasonable probability of being able and willing to 
undertake the acquisition of resources and income necessary for self- 
support, will encourage them in their efforts to become self-supporting." 


Section 3472, providing for the amount of aid payable under Chapter 3, 
reads as follows: 


"If the county board of supervisors is satisfied that the applicant 
is entitled to aid under the provisions of this chapter, it shall, without 
delay, issue an order therefor. The amount of aid to which any aplicant 
shall be entitled shall be, when added to the income of the annlicant from 
all other sources, fifty dollars ($50) per month. Income from any of the 
following sources of a combined total value not exceeding four hundred 
dollars ($400) per annum shall not be considered for eny purvose: 


"(a) Income from applicant's labor or services} 


(bo) The value of foodstuffs vroduced by the applicant or his 
family for his use or that of his family; 


(c) The value of firewood and/or water produced on the premises 
of the applicant or given to him by another for the applicant's 
use; 


(d) The value of gifts other than regular contributions by relatives 
legally responsible under this act (Chanter); 


(e) The value of the use and occupancy of premises owned and occupied 
by the applicant; 


(f) The net income from real and personal property owned by the 
applicant. 


Income in addition be the above specified shall be computed on the 
basis of net income." 


Therefore, under Section 3472, a recivient of eid might receive $50 aid per 
month vlus an income of $33.33 per month or a total of $83.33 per month. Under 
Section 3084, a recipient may receive, when his actual need exceeds $50, his income 


9-¥51230 


plus an amount of State aid to and including $50 per month which shall equal his 
actual need. Thus, conceivably, a recinient could have a need in excess of $83.33 
per month and receive $50 per month in State aid with more than $33.33 per month 
income under Section 3084. 


Chapter 3 was clearly enacted to specifically assist blind persons to bes 
come indenendent of public assistance by rendering themselves entirely self~support= 
ing (Section 3400). This intent is emphasized in Section 3473 wherein it is provided 
that "an applicant for aid under this chapter shall in addition prove that he is able 
to secure and willing to use resources and income he is permitted to retain under 
this chapter, for the purposes of achieving self~support." 


It is our view that the history of Chapter 1 and of Chapter 3, as well as 
the present vrovisions of the two chapters, indicate an intention to provide aid for 
blind persons with two objectives in mind. In Chapter 1 that objective is to re~ 
lieve him from distress and poverty caused by his affliction. In Chapter 3 the 
object is to aid him in becoming self-sufficient. As such it is difficult for us to 
interpret the provisions of Section 3084, authorizing excess payments where it is 
found necessary because of actual need, to mean a need necessary to attain self~suffi- 
ciency. It is our view that the proper interpretation ig that the actual need referre 
to in Section 3084 has reference to peculiar personal needs of the person arising 
because of blindness. It might include necessary medical treatment, obtaining and 
maintaining a dog to guide him, or similer needs. 


We further note that the provisions for excess need in Section 3084 contain 
similar language to that contained in Section 2020 wherein excess payments are author~ 
ized in the case of actual need for old age aid recivients. It has never been con= 
sidered that old age aid recipients could be naid excess aid in order that they might 
rehabilitate themselves and become self-supporting. 


Therefore, in answer to your specific questions, it is our opinion that the 
State Department of Social Welfare is empowered in cases coming before it on appeal 
to determine whether a given need of the applicant constitutes.an actual need under 
Section 3084 and to issue rules and regulations, under Section 3075, setting forth 
needs which may constitute a part of the actual total need of applicants or re~ 
civients, provided that such determination and rules and regulations are within the 
scope of the provisions of Chapter 1 as hereinabove interpreted. 


It is further our opinion that for the reasons hereinabove expressed the 
rule that "services and expenses incidental to the establishing and building up of 
a professional practice", as set forth in Departmental Bulletin No. 14, is not a 
valid regulation under the provisions of Sections 3075 and 3084 of the Welfare and 
Institutions Code. 

Very truly yours, 

EARL WARREN, Attorney General 

By /s/ T. A. Westphal, Jr. 
Deputy 
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’ SAN FRANCISCO 
Honorable Paul Peek BEN KOENIG 
1680 NORTH VINE STREET 
Secretary of State Los ANGELES 
Room 109, State Capitol J. STITT WILSON 
Sacramento, California PEM EI ESAS 
BERKELEY 
be IN REPLY PLEASE REFER 
TO: 


My dear Mr. Peek: 


Attached hereto are three copies of regulations, 
currently effective, made by the State Department 
of Social Welfare. 


These regulations are filed in accordance with 
Article 21 of Chapter 3 of Title 1 of Part 3 of 
the Political Code as amended by Chapter 628, 
Statutes of 1941. 


Very sincerely yours, 


MARTHA A. CHICKERING, Director 
Department of Social Welfare 
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Reinvestigation Procedure 

Aid to Needy Blind and 

Aid to Partially Self-Suvporting 
Blind Residents 


Subject: 


Sound administration of any assistance program is dependent unon a 
thorough initial investigation of eligibility, followed by a reinvestigation of the 
individual's eligibility from time to time, In order that there may be assurance 
that recinients of Aid to Needy Blind or Aid to Partially Self-Sunvorting Blind 
Residents remain eligible to receive public funds, the law requires a redetermina~ 
tion of their eligibility shall be made not less often then once annually, it being 
understood that reinvestigation will be necessary at more frequent intervals in 
those cases in which a change in assets or income would render the recipient in- 
eligible to further grants, or require a change in the grent. 


The actual determination of eligibility at the time of reinvestigation, 
as when the initial investigation is made, rests with the county granting the aid. 
In line with the decentralized plan of administration in the Aid to Needy Blind and 
Aid to Partially Self-Supporting Blind Residents programs, Forms Bl 206 and Bl 206A, 
Recipient's Affirmation of Eligibility, together with all records and information 
supporting the reinvestigation of eligibility remain in the county case record with 
the exception of the Physician's Revort of Hye Examination. Form bl 227, Physician's 
Report of Eye Examination, must be submitted to the State Department of Social Wel- 
fare in duplicate in all cases where a reexamination of the eyes is required. The 
county's certification that the reinvestigation of eligibility has been completed, 
shall be forwarded to the State Department of Social Welfere. Forms Bl 207, 207A, 
Individual Certificate of Reinvestigation, and Forms Bl 208, 208a, List Certificate 
of Reinvestigation of Eligibility for Aid to Needy Blind or Aid to Partially Self- 
Supporting Blind Residents have been designed for this purpose. 


A cross section of those cases on which the Certificate of Reinvestiga- 
tion of Eligibility has been filed with the State Department of Social Welfare will 
be reviewed by the field staff. 


Attached are samples of the following forms and instructions for their 
use. > 


Form Bl 206 Revised ~ Recipient's Affirmation of Eligibility for Aid to 
Needy Blinds 


Form Bl 206-A ~- Recipient's affirmation of Eligibility for Aid to 
Partially Self-Guoporting blind Residents. 


Form Bl 207 Revised ~ Individual Certificate of Reinvestigation of Eligi- 
bility for Aid to Neecy Blind. 


Form Bl 207=a - Individual Certificate of Reinvestigation of Eligi- 
bility for Aid to Partially Self~Sunvorting blind 
Residents. 


Form Bl 20% Revised + List Certificate of Reinvestigation of Eligibility 
for aid to Needy Blind. 


Form Bl 20&A +- List Certificate of Reinvestigation of Eligibility 
for Aid to Partially Self-Sunnorting Elind Residents. 


The Certificate of Roinvestigntion procedure for Aid to Nee?y Blind be+ 
came effective October 1, 1940; the Certificate of Reinvestigation procedure for Aid 
to Partially Self-Suonorting Blind Residents becomes effective July 1, 19ue. 


Department Bulletin No. 125 and the Instructions issued therewith on 
September 3, 1940, and Department Bulletin No, 125-A, issued November 28, 1940, are 
hereby rescinded. 


A suvply of the following forms is being forwarded under separate cover. 
For the present your request for an additional suvoply of these forms should be di- 
rected to the State Department of Social Welfare, 616 K Street, Sacramento; Cali- 
fornias 


Form Bl 206-A - Recipient's Affirmation of Eligibility for Aid to 
Partially Self-Supporting Blind Residents. 


Form Bl 207-4 + Individual Certificate of Reinvestigation of Eligibility 
for aid to Partially Self-Supporting slind Residents. 


Form Bl 20&-aA ~ List Certificate of Reinvestigation of Eligibility for 
Aid to Partially Self-Supporting Blind Residents. 


Your request for a suovly cf the following forms should be directed to the 
Bureau of Purchases, State Office Building No. 1, Sacramento; California; 


Form Bl 206 Revised - Recipient's Affirmation of Eligibility for Aid to 
Needy Blind: 


Form Bl 207 Revised ~ Individual Certificate of Reinvestigation of Eligibility 
for Aid to Needy Blind. 


Form Bl 208 Revised = List Certificate of Reinvestigation of Eligibility for 
Aid to Needy Blind. 


(Authority: Sections 3075, 3089 fet eee ee 


3461, and 3460 hth. Cs [Cert 
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I. 


INSTRUCTIONS 


Recipient's Affirmation of Eligibility for Aid to Needy Blind or aid to 
Partially Self-Supporting blind Residents (Forms Bl 206 and 51 206a) 





Each recivient of said to Needy Blind or Aid to Partially Self-Sunporting 
Blind Residents shall be requested to sign a completed Form Bl 206 or Bl 2064 
ence each year, and the completed form shall be retained in the county case 
file. Full information, as required, must be given on these forms. The 

tyne of real property which has been acquired or disrosed of, such as lot, 
house and lot, etc., should be shown. Likewise, the recinient should in- 
dicate the tyne of personal preperty which has been acquired, such as increased 
bank balances, new automobile, etc., and the type of persenal proverty of 
which disposition has been made, must be noted. | 95 


Any necessary assistance in the comoletion of these fcrms shall be 
given by the county worker, and it is suggested that the worker utilize 
this opnortunity to call the individual recinient's attention to his obli- 
gation in reporting promptly any change in his income, pronerty holdings 
financial condition, marital status, address or living arrengements. 


Cases receiving aid under the Aid to Needy Blind Law should be considered 
for possible eligibility under the vrovisions of the Aid to Partially Self- 
Supporting Blind Residents Law at the time of reinvestigation. 


II. Qounty Revort of Eligibility Reinvestization (Reverse side of Forms 31 206 


and Bl 206A 


Blindness (ANB - APSB) (See Manual Section 180-50, Reexamination of yes to 
Determine Continued Bligibility) 


In order to be assured of continued eligibility from the standpoint of 
blindness, a reexamination of the eyes of recivients of said to Needy Blind or 
Aid to Partially Self-Supverting blind Residents must be made not less often 
than once annually unless the county has been notified by the State Department 
of Social Welfare that no reexamination is necessary. Advice as to the nec 
essity for reexamination of the ryes will be given hy the State Department of 
Social Welfare upon request. 


If a reexamination of the -yes is necessary, the physician's report of 
eye examination (Ferm Bl 227) in duplicate, must be submitted to the State 
Devartment of Social Welfare. 


Real Property (ANB - APSB) (See Manual Chapter, Real Proverty) 


When there is on file a report of a twoeyear search of the official 
county preperty records and the recipient states on Form Bl 206 or Bl 2064 
that he has not acquired property since the last apolication, no additional 
property investigation need be made, unless eonflictinz information is se- 
cured through the interview, the case record, or otherwise. Reinvestigation 
of encumbrance of record is necessary when the value of recipient's real and/or 
personal pronerty apnroaches ‘an assessed value of $3000.00 as a decrease in the 
encumbrance would increase the value of the vroperty. If the county record 
does not contain a revort of pronerty investigation, there must he a clearance 
of the official county preperty records for the two year veriod vreceding the 
current reinvestigation. 


If changes are reported by the recipient, or otherwise come to 
attention, a enmplete reinvesticaticn of the real property holdings and en- 
cumbrance of record is required. This would include a rerort from the county 
assessor's office, and in some instances, a renort from the county recorder's 
office, as well es verification of terms of sale or »urchase, mortgage pay- 
ments, etc., by reference to the pertinent documents, by visits, corres- 
pondence, or such other methods as seem desirable. The dates of the verifi- 
cations and the findings must be shown on the reverse side of Form Bl 206 or 
Bl 206A, or if the material is otherwise included in the case ev in- 
dicate the place where it may be found. 


Personal Property (ANB-APSE) (See Manual Chapter, Personal Property) 


The amount of reinvestigation to be made regarding personal property 
necessarily devends upon the circumstances in the individual case. In 
general, the following policies shall govern: 


a. No further investigation is necessary when the original in- 
vestigation revealed thet the recinient was without assets 
and there is no information, either from the recipient him- 
self, or otherwise, which suggests that assets have been ac- 
quired since aid was recommended. 


b. When the recipient's assets are those which were in his 
possession when aid was granted, and the nature thereof is 
such that the value decreases with the lavse of time, as in 
the case of an automobile, farm machinery, furniture, etc., 
reinvestigation of the value thereof is not necessary if 
original investigation revealed that the value of the personal 
and/or real property, less encumbrance of record, was not in 
excess of $3000. Reinvestigation of encumbrance of record is 
necessary when the value of recivient!s real and/or personal 
property anoroaches an assessed value of $3000.00 as a decrease 
in the encumbrance would increase the value of the property. 


c. If the recipient has cash on hand, bank accounts, postal savings, 

_ stocks, bonds, notes, trust deeds, other tyves of securities, or 
insurance (not exempt under the law), the county shall redetermine 
the current market value thereof, 28 well as encumbrance of record. 
Written statements in the form of bank clearances, letters, etc., 
are preferred for verification of cash and securities, but in 
some instances the recording of an interview with officials is 
satisfactory. For example, the case history may contain a 
report of an interview with a bank revresentative by which the 
market value of a note or other securities has been determined. 
The county record should show rechsecks at least every three 
months on securities with e fluctuating value, when the market 
value thereof, together with other vroperty holdings of recini- 
ent, approaches the maximum pllowed. 


The cash surrender value of 211 insurance policies deolpred by 
the recivient which sre not exemmted by Sections 3047 and 3447 
of the Welfare and Institutions Code, must be verified either 
through correspondence with the insurance cormany or by examina-~ 
tion of the policies by the county worker, if this information 
is not already contained in the case record. 


As in the case of an original application, a person may own 
cash or securities in excess of $500 if there is a plan for 
rehabilitation which hes been anvroved by the county board 
of supervisors. 


d. If changes in personal property are renorted by the recirient, 

or otherwise come to attention, a complete reinvestigation of 
personal property and encumbrance of record is required. This 
would include a report from the county assessor's office. Veri- 
fication of the amount of encumbrance must be made by interview 
or correspondence with person or persons holding security for 
the encumbrance and/or by inspection of the recorded document. 
The dates of the verifications and the findings must be shown 

“on the reverse side of Form bl 206 or bl 2064, or if the material 
is otherwise included in the case record, indicate the place where 
it may be found. 


Income (ANB- APSB) (See Department Bulletin No. 171, issued January 29, 1942) 


All income of the recipient shall be reverified, with the exception 
of fixed income which is known not to change. The case history must 
show the methods used in verifying the gross income and in computing 
the net income indicating those items which were deducted from the 
gross income in determining the net income. Ordinarily, it is exe 
pected thet income will be verified through emoloyers, tenants, 
banks, etc., but it is recognized that in scme instances the appli-~- 
cant's records of earnings must be accented, as it is net always 
possible to clear with individuals for whom he may have performed 
odd jobs. The occunancy value when recinient is living in a home 
owned by him in whole or in part shall be reestablished at time of 
reinvestigaticn in accordance with the formula econtrined in Department 
Bulletin No. 144 Revised, issued August 23, 19U1. 


Recapitulate on reverse side of Form Bl 206 or Bl 206A the source and 
amount of the income, giving the totals, so that the basis for the grant in 
aid is clearly indicated, and record method of verification. 


Need in Excess of $50.00 per Month (aNb) (See Department Bulletin No. 144 
Revised, issued August 23, 1941) 


When the actual need of a recinient of Aid to Needy blind exceeds 
$50.00 a month and income accruing to the recipient is applied to meet the 
additional need, the reinvestigation of eligibility shall include verifica- 
tion of the nature of the particular need and-the amount thereof. A state~ 
ment of the verification establishing the additional need, showing date and 
method of verification shall be made on the reverse of Form Bl 206. 


Plan for Self-Support (ANB) 





A determination shall be made at the time of reinvestigation as to 
whether recivient has a plan for achieving self-sunport. If the Aid to 
Needy Blind recivient is found to have such a plan and is vutting forth a 
sincere and sustained effort to effectuate the vlan, consideration shall be 
given to his eligibility for assistance under the Aid to Partially Self~Support- 
ing Blind Residents statute. If eligibility is indicated and the recivient is 
desirous of receiving aid under Chanter 3, an avplication shall be taken on 
Form Bl 200A and investigation completed immediately in order that there will 
be no interruvtion in the payment of aid. 


A reasonably adequate plan for self~sunport and a sincere, sustained 
effort in carrying out the plan are the criteria which determine eligibility 
for aid to Partially Self-Suvvorting Blind Residents, rather than the amount 
of income which may be immediately available. The intent as well as the 
ability of the incividual should be considered in determining the possibility 
of the ultimate achievement of self-sunport on a reasonable level. 


In those cases in which the recipient's cash and security holdings ex~ 
ceed $500 and continued eligibility is dependent unon recirient having a vlan 
for rehabilitation, verification of the vlan for rehabilitation is necessary. 
If such a recinient is not eligible for transfer to Aid to Self-Supvorting 
Blind Residents and aid is to continue under the- Aid to Needy Elind statute, 
Form Bl 25, Plan for Rehabilitation, must be comnleted unless this form has 
been previously signed and avovroved by the county board of supervisors. 


Plan for Self-Support (APSB) 


Reinvestigation of eligibility for Aid to Partially Self-Sunporting Elind 
Residents shall include 4 determination that recivient continues to have = vlan 
for achieving self-supnort and thet a sincere and sustained effort is being 
made to carry out such plan. A statement of county's verification of the plan, 
showing date and source of information, shall be incluted on the reverse of 
Form Bl 2064. 


Since a blind person's success in seeking self~maintenance cannot be 
measured by the same standards which would be used for persons not similarly 
handicapped, neither the time required to achieve self+sunport nor the amount 
of earnings should be controlling factors in determining continued eligibility 
for Aid to Partially Self-Supporting Plind Residents. Continued eligibility 
should be considered in the light of the adequacy of the plan for self-support 
and the degree of effort being nut forth. 


Home Visit (ANB-APSB) (See Department Bulletin No. 186, issued April 9, 1942) 


Due to present travel restrictions, home visits will be left to the 
discretion of the County Welfare Director and will not be required as a part 
of the annual reinvestigation of eligibility for Aid to Needy Blind or Aid to 
Partially Self-Supporting Blind Residents. It is required, however, that: 


(a) A home call be made within a three months! veriod prior to the 
completion of the reinvestigation; or 


(bv) An interview be held elsewhere within the three months! period 
prior to comvletion of the reinvestigation; or 


(c) In the rare instances when it may be impossible to make a home 
call or even secure an interview with recipient elsewhere at the 
time reinvestigation is due, Form Bl 206 or Bl 206A, Recivient's 
Affirmation of Eligibility, be mailed to the recinient for com- 
pletion. In such instances, the recipient's actual presence at 
his given address is to be verified by rezistered letter with 
return receivt or other independent agency means. 


Ill. 


Living Arrangements (ANB ~ APSB) 


Check in the anpropriate space, the nresent living arrangement of the 
recivient. 


Amount of Aid (ANB) 


The amount of aid must be consistent with the verified data on present 
income and must be in accordance with the Aid to Needy Blind Law and the 
rules and regulations of the State Department of Social Welfare. The ame nt 
of aid granted, plus the verified amount of income, must total $50. If 
total verified need is in excess of $50 ver month, and recinient has other 
income, the amount of the Aid to Needy Blind grant shall be the difference 
between total verified need and recipient's income, but in no case shall the 
grant of aid exceed $50 per month, 


Amount of Aid (APSB) 


The amount of aid must be consistent with the verified data on vresent 
income and must be in accord with the Aid to Fartially Self-Sunwvorting Blind 
Residents Law and the rules and regulations of the State Devartment of Social 
Welfare. The amount of aid granted, nlus the verified amount of non-exempt 
income, must total $50 per month. The amount of aid, nlus the verified amount 
of income exempt from deduction, may not exceed $1000 per year. 


Signature of County Worker (ANB - APSB) 


The reverse of Form Bl 206 or Bl 206A must be signed by the county 
worker making the investigation and the date of the completion of the in~ 
vestigation must be shown. 


Certificate of Reinvestigation of Eligibility 
for did to ) Needy Blinc Blind or Aid to Partially Self-Sunvorting Blind Residents 


The individual counties may follow either Plan 1 or Plan 2. 





Plan 1. Individusl Certificate of Reinvestization (Forms Bl 207 and Bl 207A 


The Individual Certificate of Reinvestigation of Bligibility for Aid to 
Needy Blind (Form Bl 207) or Aid to Partially Self-Sunmorting Blind Residents 
(Form Bl 207A) shall be completed in duplicate. The originel shall be for- 
warded to the State Department of Social Welfare, on every case annually. 

The duplicate copy of Form Bl 207 or Bl 2074 is to remain in the county wel- 
fare office. In general, this form will be completed during the month pre= 
ceding, or the anniversary month, in which aid was granted. If aid has not 
been continuous and the discontinuance neriod w2s a comparatively short one, 
the date of reinvestigation will be in accordance with the above policy. 

When aid has been discontinued for six months or more, the county necessarily 
would have to make a complete investigation as to eligibility before recommend 
ing a restoration, and in this case date for reinvestigation will be not later 
than the exviration of one year from the restoration date. 


In cases when man and wife are receiving Aid to the Blind and the date 
of zranting of aid is different in each case, the anniversary date of apnroval 
of aid for the first of the counle will be the month in which reinvestigation 
will be due for that case. Reinvestization of eligibility of the svnouse may 
be made at the same time even though a period of one year has not elapsed 
since the granting of aid in that case. 


When the reinvestigation results in a recommendation for a change in 
the grant of aid or reveals a change in income and/or actual need although 
not involving a change in the grant of aid, a Form Bl 232, Notice of Change, 
showing action by the county board of supervisors, must be submitted to the 
State Department of Social Welfare in the usual manner. (See Bulletin 179, 
issued March 6, 1942) 


Plan 2. List Certificate of Reinvestigation (Forms Bl 208 and Bl 208A) 


In lieu of submission of Form Bl 207 or £1 207A, Individual Certificate 
of Reinvestigation, on the individual case, counties may elect to submit the 
certification that reinvestigation has been completed in list form. Such 
lists shall be vrepared on Form bl 20€ or Bl 208A, List Certificate of Re- 
investigation, in duplicate, and one cony shall be submitted to the State 
Department of Social Welfare, the dunlicate copy to remain in the county wel-~ 
fare office. In general, this form will be completed during the month pvre~ 
ceding, or the anniversary month, in which aid was granted. If aid has not 
been continuous and the discontinuance period was e comparatively short one, 
the date of reinvestigation will be in accordance with the above policy. When 
aid has been ciscontinued for six months or more, the county necessarily would 
have to make a complete investigation as to eligibility before recommending 
a restoration, and in this cease the date for reinvestigation will be not later 
than the exviration of one year from the restoration date. 


In cases when 2a man and wife are receiving Aid to the Blind and the date. 
of granting of aid is different in each case, the anniversary date of approval 
of sid for the first of the couple will be the month in which reinvestigation 
will be due for that case. Reinvestigation of eligibility of the svnouse may be 
made at the same time even though a period of one year has not elapsed since 
the granting of aid in that case. 


When reinvestigation results in a recommendation for a change in the grant 
of aid or reveals a chenge in income «nd/or actual need although not involving 
a change in the grant of aid, a Form Bl 232, Notice of Change, showing action 
by the county board of supervisors, must be submitted to the State Department 
of Social Welfare in the usual manner. (See Bulletin 179, issued March 6, 1942) 


_Inasmuch as review of the case record by the case supervisor is an in= 
tegral vart of the reinvestigation vrocedure, the date reinvestigation com- 
pleted is defined as the date on which the case sunervisor or director reviews 
the Recipient's Affirmation and the County Worker's Report of Eligibility 
Reinvestigation. 


COUNTY REPORT OF ELIGIBELITY REINVESTIGATION 
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IS ELIGIBILITY FOR AID TO PARTEALLY SELFeSUPPORTING BLIND RESIDENTS |NDICATED? ’ 
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IF 80, HAS FORM BL 200A, APPLICATION FOR AJO TO PARTIALLY SELR@SUPPORTING BLIND RESIDENTS, BEEN SIGNED? 
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WHICH RELATIVES APPEAR TO HAVE ABILITY TO ASSIST? ; 
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STATE OF CALIFORNIA 
DEPARTMENT OF SOCIAL WELFARE --COUNTY Nog. 


CITY oF 


REGIPIENT'S AFFIRMATION OF ELIGIBILITY FOR AID TO NEEDY BLEND 
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PRINT OF TypE NAME IN FULL STREET NUMBER OR NeF ade 
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T AM BLIND TO THE EXTENTS TOTALLY PARTIALLY. on  DEGREEy PF KNOWN 
} DO NOT OWN REAL AND/OR PERSONAL PROPERTY WITH A COUNTY ASSESSED VALUE, LESS ENCUMBRANCE OF RECORD, IN EXCESS 
OF THREE THOUSAND DoLLARS ($3,000). 
| HAVE CASH OR SECURITIES IN THE AMOUNT OF $y 
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(c) IT HAVE ACQUIRED PERSONAL PROPERTY CONSISTING OF. . 





(D) I HAVE DISPOSED OF PERSONAL PROPERTY CONSISTING OF 








] HAVE INCOME, NOT INCLUDING AID To NEEDY BLIND, AS FOLLOWSS 
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Source oF INCOME. 
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| HAVE A PLAN FOR ACHTEVING SELesup PORT. TYPE OF PLAN, 
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FROM THEM IN THE AMOUNT OF $l 
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| HAVE BEEN AN INMATE OF A, HOSPJTAL.OR INSTITUTION SINCE MY LAST APPLICATION FOR AID To NEEDY BLIND____» 
Yes or No 


IF SO, GIVE NAME OF HOSPITAL OR INSTITUTION 





1 SOLEMNLY SWEAR OR AFFIRM THAT THE STATEMENTS ABOVE SET FORTH WHICH HAVE BEEN READ TO ME ARE TRUE AND 
CORRECT TO THE BEST OF MY KNOWLEDGE AND BELIEF, AND THAT | Wil. NOT2FY THE COUNTY AUTHORITIES PROMPTLY OF 
ANY CHANGE IN MY {NCOME, PROPERTY HOLDINGS, FY NANCIAL CONDITION, MARITAL STATUS, OR ADDRESS> 


NOTE: WHEN RECIPIENT CANNOT SIGN HIS NAME, 
THE SIGNATURE OF TWO WITNESSES TO HIS eS] GNA TURE Marl REcCIP: 
ite bas aspen IGNATURE OR MARK OF RECIP2 ENT 


WITNESS TO MARK 


s WITNESS To Mark 
SUBSCRIBED AND SWORN TO BEFORE ME THIS. DAY OF___ ‘ : Dpto 


SIGNATURE, OF PERSON AUTHORIZED TO ACKNOWLEDGE 


AN AFFIDAVIT. . 
Section 4295, PoLITicaL CODE, AS AMENDED BY 1939°LEGISLATURE PROVIDES, IN PARTS 


(5) “WHENEVER THE OATH OF AN AFFSANT OR THE AFFIDAV]T OF A PERSON 1S NECESSARY IN ORDER THAT \ PERSON MAY 
OBTAIN CHARITY OR RELIEF FROM ANY AGENCY OR DEPARTMENT OF THE UNITED STATES GOVERNMENT, THE STATE OF CALS FORNA, 
GR ANY POLITICAL SUDIVISION THEREOF, NO FEE SHALL BE CHARGED FOR THE TAKING OF SUCH OATHe™ 
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FORM BL 207, REVisED May, 1942 Submit ONE COPY to 
ee OF geass a State Department of Social Welfare 
eee ne 616 K Street, Sacramento, California 


One Copy to Remain in County Welfare Office 


INDIVIDUAL CERTIFICATE OF REINVESTIGATION OF 
ELIGIBILITY FOR AID TO NEEDY BLIND 





County — 
Name 
State No. County No. 


To: Department of Social Welfare 
616 K Street 
Sacramento, Celifornia 
I hereby certify that the eligibility of the above named has been verified 
vy investigation. Form Bl 206, Recipient's Affirmation of Eligibility for Aid to 
Needy Blind, and supporting evidence is on file in the county ibaa. and is open to 
inspection by duly authorized State and Federal representatives. 
To the best of my knowledge and belief the above named is eligible to Aid to 


Needy Blind under the existing law. 


Signature of County Worker Date 
f Signature of Case Supervisor Date 


or Director 


form Bt 208, Revises, May, 19h Submit ONE COPY 
TATE OF CALLFORNIA State Department ot Social Welfare , 
D SocsaL W 
en eT 616 K Street, Sacramento, California 
One Copy to Remain in County Welfare Office 


LIST CERTIFICATION OF REINVESTIGATION OF ELIGIBILITY 
FOR AID TO NEEDY BLIND 


County 


From 


T 


°o 


: Department of Social Weifare 
616 K Street 
Sacramento, California 


I hereby certify that the eligibility of the following named recipients has 
been verified by investigation, Form 31 206, Recipient's Affirmation of Bligibility 
for Aid to Needy Blind, and supporting evidence is on file in the county office, and 
is open to inspection by duly authorized State and Federal representatives, 


To the best of my knowledge and belief the following are eligible to Aid to 
Needy Blind under the existing law, 


epee sa il otic NC SA LTT PONT Te 
Signature of Case Supervisor or Director 


Date Reinvestigation 


State No. County No. Name Completed 





a Sa ean oT pa ie ENN eC 


el AT SR A a aaa 


ELL EAT 


a lc mmpnapeaanniiaceeenrtin "italia RRSTMNPE TES. 


Ba ieee een aan: 





a EL, 


eterno tec rrr ener reer 
Notete~list eases in numerical order according to State Case Number. If more space 
necessary use blank sheets for additional names, 


he 


2. REAL PROPERTY. VERIFIED INFORMATION AND SOURCE THEREOF» 
‘Seen Saha GSR Ea a eae ieee erento econ anrncnennadiee seam 
RS Sneath pst srs sb siesta 
3e PERSONAL PROPERTYs VERIFIED #NFORMATION AND SOURCE THEREOFs 
4. INCOME. VERIFIED INFORMATION AND SOURCE THEREOF .s 
SOURCE |OUN How VERIFIED 
EXAMPT$ SaeneeD” Ataaaenndeon aaah 
NON*EXEMPTS 
5e PLAN FOR SELF=SUPPORTs © VERIFIED INFORMATLON AND SOURCE THEREOFe 
: oe ; t 3 
6. RESPONSIBLEVRELATIVES. HAS EACH BEEN INTERVIEWED OR REQUESTED TO SIGN FoRM BL 225, STATEMENT OF RESPONSIBLE 
RELATIVE, ——_____ se OF THOSE INTERVIEWED OR WHO FILLED FORM BL 225, STATEMENT OF RESPONSIBLE RELATIVE, 
5 YES oR No , 
WHICH RELATIVES APPEAR TO HAVE ABILITY TO ASSIST? 
WHAT EFFORTS HAVE BEEN MADE TO SECURE ASSISTANCE FROM THOSE RESPONSIBLE RELATIVES WHO HAVE PECUNIARY 
ABILITY TO ASSIST, AND’ ARE NOT CONTRIBUTING TO THE EXTENT OF THEIR ABILETY? 
Te DATE. OF LAST HOME VISIT ._. » DATE OF LAST PERSONAL INTERVIEW 
Be PRESENT LIVING ARRANGEMENTS (CHECK ONE) 
Atone [__) WitH Revatives [[_] Boaroinc Home ([(_] 
Private INstiTuT}oN [__] OTHER [_] 
(Give NAME) (SPECIFY) 
9s AMOUNT OF AID TO PARTIALLY SELF=SUPPORTING BLIND RESJDENTS TO WHICH RECJPLENT IS ELIGIBLE $ . 
SIGNATURE OF COUNTY WORKER DATE 
5/42 4150 


COUNTY REPORT OF ELIGIBILITY, REINVESTIGATION 


BLINDNESS. DATE OF LATEST PHYSICIAN'S REPORT OF EYE EXAMINATION 















































ForM BL 206A, MaY, 1942 


Form BL 206A, May, 3942 _ STATE Noe 
STATE OF CALIFORNIA 
DEPARTMENT OF SOCIAL WELFARE COUNTY NOs. 


RECIPIENT *S AFFIRMATION OF ELIGIBILITY 
FOR AID TO PARTIALLY SELF-SUPPORTING BLIND RESIDENTS 





l, y RESIDING AT 


PRINT OR Type NAME IN FULL STREET NUMBER OR ReFeDe 
(le IN INSTITUTION, GIVE NAME) 


PN a Bo oe 
CALIFORNIA, HEREWITH AFFIRM THAT | AM UNABLE TO FULLY SUPPORT MYSELF AND BELZEVE THAT | AM ELIGIBLE FOR AID TO 


PARTIALLY SELPeSUPPORTING BLIND RESIDENTS TO WiTs 


le | AM BLIND TO THE EXTENTS TOTALLY_WW PARTIALLY, ARR TP NN a css Seeveninsoecninisiclg 
2e | DO NOT OWN REAL AND/OR PERSONAL PROPERTY WITH A COUNTY ASSESSED VALUE, LESS ENCUMBRANCE OF RECORD, IN 
EXCESS OF THREE THOUSAND DoLLars ($3,000). 
Je SINCE MY LAST APPLICATION FOR AID TO PARTIALLY SEL#-SUPPORTING BLIND RESIDENTS$ 
(A) L HAVE ACQUIRED REAL PROPERTY CONSISTING OF 











eee rere ene sn 
(8) } MVE DRSPOSED OF REAL. PROPERTY: CONSESTENG 00sec epee gccteieieneeinnenetienion 





(c) I HAVE ACQUIRED PERSONAL PROPERTY CONSISTING OF 


mee 





(pv) T HAVE DISPOSED OF PERSONAL PROPERTY CONSISTING OF 














\y | HAVE INCOME, NOT INCLUDING Ato To PARTIALLY SeLp-SuppoRTING BLIND RESIDENTS, AS FOLLOWS? 


AMOUNT OF OTHER THAN CASH 
Source of Incoue. LAH, SPECIFY SUCH AS FREE RENT, FOOD, ETC 


wa 


LABOR AND SERVICES ew eee seecen 
REAL PROPERTYe ee ea nveesecee 
PERSONAL PROPERTYs ee ee cee eee 
INSURANCES 6 4 Oe Oe SOO ES OO 
PENSIONS (MILETARY, CIVIL, OR INDUSTRIAL) 
RESPONSIBLE RELATIVES (SpoUSE, PARENTS, 
ADULT CHILDREN) we eee esices 


OTHERS. (SPECIFY) 

















1 Il 























5. { LIVE IN A HOME WHICH | OWN IN WHOLE OR IN PART, 
Yes or No 


6» | HAVE RECEIVED DURING THE PAST YEAR, OTHER THAN AJD TO PARTIALLY SELP-SUPPORTING BLIND ResIDENTS, INCOME 
FROM THE FOLLOWING SOURCES 5 re 


Te | HAVE A PLAN FOR ACHIEVING SELPSUPPORT RRP e OR PLAN, Dio Sie Uh eR 





Yes or No 
8 [| AM WELLING TO USE INCOME AND RESOURCES WHICH | AM PERMITTED TO RETAIN FOR THE PURPOSE OF ACHIEVING SELF- 
SUPPORTe 


9. ReLATIvess | HAVE THE FOLLOWING RESPONSIBLE RELATIVES (SPOUSE, ADULT CHILDREN, PARENTS) AND RECEIVE SUPPORT 
FROM THEM IN THE AMOUNT OF 














NAME ADDRESS 
SPOUSE neni ne 
ADULT 
CHIL 
DREN 
Stipa Cara: Scovel Neshbeensn aah fackimenncis olsen uscnanacaagemmasimnanapentie 
CLL LLL LLC LLL LS LL LLL ALL LLL ELL 


FATHER 
MOTHER 
}0e | DO NOT SOLECIT ALMS. 


Ile { HAVE BEEN AN INMATE OF A HOSPITAL OR INSTITUTION SINCE MY LAST APPLICATION FOR AID TO PARTIALLY SELP~ 
SupPORTING BLIND RESIDENTS, » IF SO, GIVE NAME OF HOSPITAL OR JNSTITUTION, 
YES OR NO» 


| SOLEMNLY SWEAR OR AFFIRM THAT THE STATEMENTS ABOVE SET FORTH WHICH HAVE BEEN READ TO ME ARE TRUE AND 
CORRECT TO THE BEST OF MY KNOWLEDGE AND SELIEF, AND THAT | WILL NOTIFY THE COUNTY AUTHORITIES PROMPTLY OF ANY 
CHANGE IN MY {NCOME, PROPERTY HOLDINGS, FINANCIAL CONDITION, MARITAL STATUS, OR ADDRESS» 

















NOTES WHEN RECIPIENT CANNOT SIGN HIS NAME, 
THE SIGNATURE OF TWO WITNESSES TO HIS SIGNATURE OR MARK OF RECIPLENT 
MARK MUST APPEAR 


WitNess To MaRK 


WITNESS To MarK 


SUBSCR}BED AND SWORN TO BEFORE ME THIS ete neon tee See 


NAME I a a at as 
SIGNATURE OF PERSON AUTHORIZED TO ACKNOWLEDGE AN - 
AFFIDAVITs 





Section 4295, PoLITicaL CoDE, AS AMENDED BY 1939 LEGISLATURE PROVIDES, IN PARTS 


(5) "HHENEVER THE OATH OF AN AFFIANT OR THE AFFIOAVIT OF A PERSON 1S NECESSARY IN ORDER THAT A PERSON 
MAY OBTAIN CHARITY OR RELTEF FROM ANY AGENCY OR DEPARTMENT OF THE UNITED STATES GOVERNMENT, THE STATE OF 
CALIFORNIA, OR ANY POLITICAL SUBDIVISION THEREOF, NO FEE SHALL BE CHARGED FOR THE TAKING OF SUCH OATH»" 


Form BL a7 may, 19h Submit ONE COPY to 
STATE OF CALAPORNES State Department of Social Welfare 
) TMENT OF SOCIAL WELFARE 
reves 616 K Street, Sacramento, California 
One Copy to Remain in County Welfare Office 


INDIVIDUAL CERTIFICATE OF REINVESTIGATION OF 
ELIGIBILITY FOR ATD TO PARTIALLY SELF-SUPFORTING BLIND RESIDENTS 


County _ 





Name 


ae 





———~ 


State No, County No. 


To: Department of Social Welfare 
616 K Street 
Sacramento, California 
I hereby certify that the eligibility of the above named has been verified 
by investigation, Form Bl 206A, Recipient's Affirmation of Bligibility for Aid to 
Partially Self-supporting Blind Residents, and supporting evidence is on file in the 
county office, and is open to inspection by duly authorized State and Federal repre-+ 
sentatives. 
To the best of my knowledge and belief the above named is eligible to Aid 


to Partially Self-Supporting Blind Residents under the existing law. 


Signature of County Worker Date 


Signature of Case Supervisor Date 
or Director 


ForM BL 208A, May, 1942 Submit ONE COPY to 
Ste oe Sante State Department of Social Welfare 
DEPA 5 AL WELFAR partment oO ocia ella 
eR: ee some ee 616 K Street, Sacramento, California 
One Copy to Remain in County Welfare Office 


LIST CERTIFICATE OF REINVESTIGATION OF ELIGIBILITY 
FOR AID TO PARTIALLY SELF-SUPPORTING BLIND RESIDENTS 


From County 





To: Department of Social Welfare 
616 K Street 
Sacramento, California 


I hereby certify that the eligibility of the following named recipients has 
been verified by investigation. Form Bl 206A, Recipient's Affirmation of Eligibility 
for Aid to Partially Self-Supporting Blind Residents, and supporting evidence is on 
file in the county office, and is open to inspection by duly authorized State and 
Federal representatives. 


To the best of my knowledge and belief the following are eligible to Aid to 
Partially Self-Supporting Blind Residents under the existing law. 


Signature of Case Supervisor or Director 


Date reviewed ty Case 
State No. County No. Name Supervisor cr Director 














Note:--List cases in numerical order according to State Case Number, If more space 
necessary use blank sheets for additional names. 
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Gulbert L. @lson 


MAIN OFFICE Governor 
SACRAMENTO 
616 K STREET 


STATE OF CALIFORNIA 


OSs 


LOS ANGELES OFFICE 


wnsneron Buon Department of Social Welfare 


311 SOUTH SPRING STREET 


tig? MISS MARTHA A. CHICKERING 


SAN FRANCISCO OFFICE 


DAVID HEWES BUILDING DIRECTOR 
995 MARKET ST. Sacramento 
June 2, 1942 


- 


Honorable Paul Peek 
Secretary of State 
Room 109, State Capitol 
Sacramento, California 


My dear Mr. Peek: 


SOCIAL WELFARE BOARD 


ARCHIBALD B. YOUNG, CHAIRMAN 
808 S. SAN RAFAEL AVENUE 
PASADENA 


Mrs. MARY E. BARKWILL 
RouTe 1, Box 55 
LINDSAY 


MELVYN DOUGLAS 
9484 WILSHIRE BOULEVARD 
BEVERLY HILLS 


MRs. T. G. EMMONS 
Post OFFICE Box 12 
SALINAS 


ERWIN M. HIRSCHFELDER 
250 FRONT STREET 
SAN FRANCISCO 


BEN KOENIG 
1680 NORTH VINE STREET 
Los ANGELES 


J. STITT WILSON 
1745 HIGHLAND PLACE 
BERKELEY 


IN REPLY PLEASE REFER 
TO: 


Attached hereto are three copies of regulations, 
currently effective, made by the State Depart- 


ment of Social Welfare. 


These regulations are filed in accordance with 
Article 2leof Chapter 3 of Title 1 of Part 3 of 
the Political Code as amended by Chapter 628, 


Statutes of 1941. 


Very sincerely yours, 


MARTHA A. CHICKERING, Director 
Department of Social Welfare 


Attachments 
2772112 


- 





MAIN OFFICE 
SACRAMENTO 
6'6 K STRPRET 
vg 
LOS ANGELES OFFICE 
WASHING TOR BUALOING 
311 SOUTH SFRING, STREET 


t 
SAN FRANCISCO OFFICE 
Davin HEWES Bul. SING 
995 MA&KET ST 
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_MANUAL LETTER NO. 21 


Culbert D. Bison 


Bovr-nor 


STATE OF CALIFORNIA 


Department of Social Welfare 


MISS MARTHA A. CHICKEFING 


Sacramento 
May 1, 1942 


SOCIAL WELFARE BOARD 


ARCHIBALD B. YOUNG, CH+IRMAN 
B08 S SAN RAFAEL AVENUE 
PASAOLNA 


Mes. MARY E. BARKWILL 
Rowte +, BOK 5S 
L Nosay 


MELVYN DOUGLAS 
9484 WILSHIRE ROULEWARD 
BevGgr.y HILLS 


Mrs T. G, EMMONS 
Post OFF Ce BOK 12 
BAL.NAS 
ERWIN M_ HIRSCHFELCER 
280 FRONT BtReer 
San FrANCIBCO 
BEN KOENIG 
1660 NORTH Wine STREET 
Lot ANGELES 
J. StUTT WILSON 
1745 HIGHLAND PLACE 
BLeKeLEY 


IN REPLY PLEASE REFER 
TO: 


You receive herewitn Welfare Personnel Standards Cnapter, Revisions 13 
and 14; Residence Chapter, Revisions 18, 19, and 20; Personal Property 
Chapter, Revisions 3 and 4; Relatives Cnapter, Revisions 8 and 9; and 


Glossary, Revisions 5, 6, 7, and &. 


These revisions are to be entered 


in tne Manual of Policies and Procedures in accordance with the vrinted 
Introduction, and the revision numbers are to be canceled on tne sepa- 


rators for the indicated cnapters, 


Your attention is directed particularly to tne following cnanges} 


These rulings become 
designated above. 


Sec. 070-CO Additional specifific exceptions have been made 
in the definition of "Classified Service.” 


Sec. 071-15 Provision is now made for payment in certain 
cases of a salary in excess of a range maximum. This pro- 
vision is ef fective as of July 1, 1942, 


Sec. 123-06, Sec. 124-00, and Sec. [24-05 have been revised 
to provide for population movement during hostilities. (De~ 
partment Bulletins 175 and 175-Revised) 


Sec. 123-80 An explanation of the effect of temporary ab- 
sence from California of a minor whose State residence is 
contingent solely upon his presence in California is now 
contained in this section, (AGO - NS 3518) 


Sec. 143-25 Provision is made for modification, under cer- 


tain conditions during hostilities, of the required investi- 
gation of personal property. 


Statements contained in the Manual take precedence over 
the same material previously released in bulletins 


effective immediately except where specifically 








070-20 _ELFARE PERSONNEL STANDARDS anization and Administration 








; , 25. PROBATIONARY STATUS—the status of an employee who has been certified and appointed from an 
eligible list or a promotional eligible list but who has not completed the probationary period. 

26. PROBATIONER—an employee who has probationary status. 

27. PROMOTION—a change in status of an employee, from a position in one class to a position in another 
class having higher duties and responsibilities, and higher qualifications as described in Sec. 075-00, Method of Making 
Promotions. 

28. PROMOTIONAL ELIGIBLE LIST—a list of persons eligible for certification for a specific class resulting 
from a promotional examination. 3 

29. PROVISIONAL APPOINTMENT—an appointment made in the absence of any appropriate eligible list 
as provided for in these rules. 

80. PROVISIONAL EMPLOYEE—an employee holding a position under provisional appointment. 

31. REEMPLOYMENT LIST—a list of persons of a particular class, but regardless of the county agency, 
who have probationary or permanent status and who have been legally laid-off. 

32. RESIGNATION—the termination of employment of an employee made at the request of the employee. 

33. SDSW—the State Department of Social Welfare as provided by Statutes 1937, Chapter 397, exclusive of 
the Social Welfare Board. 

84. SALARY or WAGE—the amount of money or credit received as compensation for service rendered exclu- 
sive of mileage, traveling allowances, and other sums received for actual and necessary expenses incurred in the performance 
of duties in a position of the classified service. 

85. SALARY ADVANCEMENT—an increase in salary within the salary range prescribed for the class by 
the agencies’ compensation plan. 

36. STATE AGENCY or SSWB—the Social Welfare Board duly constituted as provided by Statutes 1937, 
Chapter 397. 

37. SUSPENSION: 
made against an employee. 

38. TRANSFER—a change from one position to another in the same class or in another class having the 
same or comparable duties, responsibilities, and entrance qualifications as described in Sec. 075-50, Inter-Agency Transfer 
of Employee and Sec. 075-55, Inter-Class Transfer of Employee. 

39. VETERAN—any person who has served in the U. S. Army, Navy, Marine Corps, Revenue Marine Service, 
or as an active nurse in the service of the American Red Cross, or in the Army and Navy Nurse Corps in time of war, 
or in any expedition of the armed forces of the U. S., and received an honorable discharge or certificate of honorable 
active service, proof of which shall be submitted prior to the date of the examination and under the conditions prescribed 
by the SSWB. The term “veteran” shall include also any person who has been inducted into the armed forces of the U. S. 
under the provisions of the Selective Training and Service Act of 1940 and who has received an honorable discharge 
therefrom. 

40. WAIVER—the voluntary relinquishment by an eligible of any right to consideration for appointment and 
assignment to a specific position. 


070-20 Sec. 070-20 Organization for Merit System 
WPS 


an enforced leave of absence for disciplinary purposes or pending investigation of charges 





The SSWB shall have jurisdiction over this merit system plan and responsibility : 

1. To adopt necessary rules for administration of a comprehensive State-wide merit system ; 

2.To establish general policy and to maintain general supervision over administration of a State-wide merit 
system, including consultation on preparation and weighting of examinations ; 

8.To adopt classification plan and compensation plan after consulting with the county agencies; 

4.To conclude a contract with examining agency for conducting merit system examinations and for main- 
taining eligible lists, and for performing other technical personnel services as required as well as to consult 
with examining agency and establishing general policies for administration of the merit system examinations ; 

5. To provide for the hearing of all personnel appeals arising from examination procedures which will be heard by 
the SSWB in the manner prescribed in Sec. 076-50 ; 

6.'To promote public understanding of the merit system; 

7. To issue reports; 

8.To review and consider recommendations for amendments to these rules; ; 

9.To make recommendations to the county agencies relative to their internal personnel practices to assure 
conformity with these rules; 

10. To review personnel operations and to take any action provided by law necessary to enforce the provisions 
of these rules. 


070-25 Sec. 070-25 Merit System Advisory Committee 


WPS 

In order that the SSWB may benefit from consultations and secure the fullest possible information on problems 
arising from installation of the merit system in counties on a State-wide basis, SSWB may appoint a Merit System 
Advisory Committee which shall include representatives of the County Supervisors’ Association of California and repre- 
sentatives of the Association of California’s Mxecutives of Public Welfare. 


070-30 Sec. 070-30 Outside Agency Administering Examinations and Maintaining Eligible Lists 


WPS 

In conformity with these rules, the SSWB shall contract with examining agency. for administration of the 
merit system as it relates to preparation, administration, and scoring of examinatious; preparation, custody, and mainte- 
nance of eligible lists; determination of availability of eligibles for appointment; certification for appointments; determi- 
nation of adequacy of existing eligible lists; and such other duties as may be prescribed herein or by the SSWB. All 
services rendered by examining agency shall be on a cost basis. 

The agency preparing examinations and maintaining eligible lists shall maintain an office separate and distinct 
from the offices occupied by SDSW or any county agency. 
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Organization and Administra WELFARE PERSONNEL STANDARL-E 070-00 
Sec. 070-00 Definitions 070-00 
WPS 


The following definitions apply throughout these rules, unless the context clearly requires another meaning: 
1. APPOINTING AUTHORITY—the officer, board, commission, person, or group of persons authorized by 
statute or lawfully delegated authority to make appointments. 


: ye APPOINTMENT—the offer to and acceptance by a person of a position in the classified service through 
selection from an eligible list in accordance with Sec. 074-00, Original Appointments. 


3. CLASS—a group of positions sufficiently similar as to duties performed, degree of supervision exercised or 
required, minimum requirements of education, experience, or skill, and such other qualifications that the same title, the 
same test of fitness and the same schedule of compensation may be applied to each position in the group. 

4, CLASSIFIED SERVICE—all positions in the SDSW and county agencies except: 

a. Members of the State Social Welfare Board. 

b. The Director of the State Department of Social Welfare. 

ec. Members of any advisory board. 

d. Personnel employed in county agencies performing duties entirely unrelated to administration of duties outlined 
in definition 5, unless the county board of supervisors specifically requests that such personnel be included in the 
Merit System in the classified service. 

e. Members of county boards of supervisors. 

f. Members of county welfare boards. 

g. Physicians designated as approved ophthalmologists for aid in the blind examinations and paid on a fee basis 
for professional services. 

h. State and local officials serving ex officio and performing incidental administrative duties in the public assist- 
ance and child welfare services program. 

i. Janitors and gardeners employed by county agencies on a full-time or part- -time basis. 

j. Mechanics employed by county agencies in servicing and repairing automotive equipment. 

i, Employees engaged in intermittent or occasional work on the programs mentioned in definition 5, provided that 
the portion of the salary allocated to such program or programs does not exceed ten per cent (10%) of the 
full monthly salary for his respective position. 

5. COUNTY AGENCY—the department or departments within the counties which administer Federal-State 

grants-in-aid as follows: 

a. Aid to Needy Children. (Chapter 1, Part 2, Division 2, W. &. I. C.) 

b. Old Age Security. (Chapter 1, Division 3, W. & I. C. 

ce. Aid to the Needy Blind. (Chapter ir, Part - Division 5, W. eh 

d. Child Welfare Services. (Chapter 1, Section 120, Division i ar & I. G) 

6. DEMOTION—a change in status of an employee, from a position in one class to a position in another class 
having lesser duties and responsibilities, and lower qualifications as described in Sec, 075-60, Demotion. 

7. DIRECTOR—the Director of the SDSW. 

8. DISMISSAL—the termination of employment of an employee for cause. 

9. ELIGIBLE—an applicant for a merit examination who receives a final passing rating and whose name 
appears on an eligible list. 

10. ELIGIBLE LIST—an officially promulgated list of eligibles for a class of position in the order of their 
final rating in a merit examination as described in Sec. 073-00, Establishment of Eligible Lists. 

11. EMERGENCY APPOINTMENT—an appointment made during an actual emergency to prevent the 
stoppage of public business. 

12. EMPLOYHE—any person in the employ of the SDSW not now covered by the State Civil Service Act or 
by related statutes, or in the employ of a county agency who is engaged on a full- or part-time basis in the administration 
and operation of State public assistance and Child Welfare Services programs; except that the provisions of this section 
shall not apply to: 

a. Persons specifically exempted under definition 4 of this section; 

b. Personnel of welfare departments in the five civil service counties, and in such additional counties as may 
hereafter adopt a merit system in accordance with the State enabling statutes; it shall be understood, how- 
ever, that in view of the responsibility of the SSWB for development and maintaining standards to insure 
proper and efficient administration of the State public assistance and Child Welfare Services programs, it 
shall be the duty of the SSWB to approve, and from time to time review for maintenance of standards, the 
aforementioned merit systems covering the personnel of county agencies of those counties in the State now 
operating under a merit system and such additional counties as may elect to establish merit systems by ordi- 
nance at some future date. 


13. BMPLOYMENT LIST—eligible list, promotional eligible list and reemployment list. 

14. BXAMINING AGENCY—the State Personnel Board (or any duly authorized employee of the State Per- 
sonnel Board) or other public personnel agency, selected by the SSWB, to conduct the merit system examinations. 

15. EXEMPT POSITION—a position herein designated as a position exempted from the application of this rule, 

16. LAY-OFF—termination of employment of an employee without prejudice, because of lack of funds or work, 
because of natural changes of duties or organization, or in order to permit reinstatement of employee upon his release 
irom period of military service in the armed forces of the U. 8. 

17. LIMITED TERM APPOINTMENT—an appointment from an eligible list to a position which is estab- 
lished for a limited period not to exceed one day less than the probationary period. 

18. LIMITED TERM EMPLOYEE—an employee who holds a position under limited term appointment. 

19. MINIMUM QUALIFICATIONS—the qualifications of education and experience, and other qualifications 
to be measured by written examination or by written examinations and qualification appraisal interviews, as prescribed 
for a given class in the agencies’ classification plan. 

20. PERMANENT EMPLOYEE—an employee who has permanent status. 

21. PERMANENT STATUS—the status of an employee who is lawfully retained in his position after the 
completion of the probationary period provided in these rules. 

22. PERSONNEL OFFICER—the Departmental Personnel Officer of the SDSW. Duties of this officer are 
deseribed in See. 070-385, Personnel Officer. 

223. POSITION—any office or employment in the classified service (whether part-time or full-time, temporary 
or permanent, occupied or vacant), calling for the performance of certain duties by an “employee” as defined by definition 12. 

24, PROBATIONARY PERIOD—the first twelve months of employment following the date of original appoint- 
ment to a permanent position as described in See. 074-50, Nature, Purpose, and Duration of Probationary. Period. 
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071-00 Sec. 071-00 Establishment of Compensation Plan 


WPS 

The SSWB shall adopt a comprehensive compensation plan for all classes of positions. The plan shall include 
salary schedules for the various classes with salary of each class consistent with responsibility and difficulty of work as 
outlined in job specifications and shall be based on the principle that like salaries shall be paid for comparable duties 
and responsibilities in like counties. With the restriction of Sec. 071-20, Salary Advancements, such compensation plan 
shall include, for each class of position, a minimum and a maximum rate, and intermediate rates to provide for steps in 
salary advancement without change of duty in recognition of meritorious service. In arriving at such salary ranges 
there shall be taken into consideration the advice and suggestions of appointing authorities and county officials, county 
ordinances or other laws, and prevailing rates of pay in other public employment and in private business, and the current 
cost of living. 


071-10 Sec. 071-10 Adoption of Compensation Plan 


WPS 

The proposed compensation plan, or any changes therein, shall be submitted to the SSWB for its consideration, 
approval and formal adoption. Salary ranges for classes of positions shall be amended or abolished in same manner as 
they are adopted. 


071-15 Sec. 071-15 Administration of Compensation Plan 


WPS 

When the compensation plan has become effective through its adoption, it shall constitute the official schedule 
of salaries for all classes of positions in the county agencies. All salaries shall conform to the approved compensation 
plan and shall be at one of the salary levels for the class. Wntrance salary for any employee shall be at minimum salary 
for the class to which he is appointed, except that, when circumstances warrant, in cases of original appointment, transfers, 
promotions, or reinstatements, upon recommendation of appointing authority, the SDSW may approve payment of a salary 
higher than minimum rate for the class, provided that it is at one of the intermediate rates or at maximum rate, but not 
in excess of maximum rate for the class. In cases of original appointment, appointment may be made at the rate nearest 
employee’s salary prior to his appointment but within the range for the class to which he is appointed. 

An employee who is promoted shall have his salary raised to at least the initial rate of pay for his new class. 
In event his present salary falls within the range for his new class, no change in his existing rate shall be made at time 
of promotion. 

An employee who is demoted shall have his salary reduced to at least the maximum rate for his new class. 

An employee who is transferred to a position in a class with same entrance salary shall be paid at his present 
rate, or at next higher rate in case there is not exact conformity between the two intervening rates in salary ranges of the 
classes. 

If a former employee is reinstated in same position previously held or to one carrying a similar salary range, his 
salary shall not be higher than his salary at time of his separation, unless there has been an increase within the salary range. 

An employee who, on the effective date of the compensation plan, is occupying a position for which the salary is in 
excess of the maximum of the salary range chosen by the county appointing authority ; i.e., either the master pay range or the 
supplemental pay range, may be permitted to retain the salary in excess of the maximum during the period of his employment. 
However, when this position is vacated, it shall be filled at a salary in accordance with the provisions of this section. 


071-20 Sec. 071-20 Salary Advancements 
WPS 

Salary advancements within an established range shall not be automatic but shall be dependent upon the specific 
recommendation of the appointing authority and shall be based upon standards of performance as indicated by seniority and 
service ratings or other pertinent data. 

No advancements in salary shall be made until employee has completed probationary period and has attained 
permanent status except as provided in Sec. 074-70, Promotion During Probation. 

No salary advancements shall be made for any one employee at intervals of less than six months. Regular 
annual or semi-annual periods following the filing of service ratings of employees shall be established for review of all 
employee records for the purpose of salary advancements; and salary advancements which are recommended may be made 
at those periods. \ 


071-50 Sec. 071-50 Character of Examinations 


WPS 

Pxaminations may be written, or written and oral, or in the form of a practical demonstration of skill and ability 
or any combination of these. Any investigation of education, experience, character, or identity, and any test of technical 
knowledge, manual skill, or physical and mental fitness which, in the judgment of the examining agency, serve to this end, 
may be employed. 

Examinations shall be practical in nature, and shall be constructed to reveal the capacity of the applicant for 
the particular position for which he is competing as well as his general background and related knowledge. Examinations 
shall be rated objectively. In the construction of examinations for positions involving important technical functions, the 
examining agency shall consult with the SDSW and specialists in the various subject matter fields, such specialists selected 
with the advice of the SDSW. 


071-55 Sec. 071-55 Types of Examinations 
WPS 

Examinations shall be of two types: (a) qualifying and (b) competitive, consisting of open competitive and 
promotional. 

Qualifying examinations shall be open to the personnel of county agencies who have been continuously employed 
since a date prior to January 1, 1940. Hach such person shall take the examination for the class to which his position 
is allocated by the SSWB and must attain the required standard of proficiency in order to retain his present position. Such 
employees will not be obliged to meet the entrance requirements established for their positions as described in Sec. 074-10, 
Employees Appointed Prior to Date of Adoption of These Rules. 

Open competitive examinations shall be open to all persons who meet the entrance requirements established for 
the examinations. 
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Organization and Administ rc WELFARE PERSONNEL STANDAR 








070-75 
Sec. 070-35 Personnel Officer 070-385 
WPS 
Personnel Officer shall be a staff employee of SDSW, and shall be responsible to the Director, and through the 
Director to the SSWB. It shall be his responsibility : ‘ 
1.To develop and put into effect procedures for carrying out personnel policies ; 
2.To participate in the preparation of and to administer the classification plans and compensation plans; 
3.To maintain personnel records of all persons employed and records of all personnel actions ; 
4.To request certifications of eligibles from examining agency ; ‘ 
5.To report to the Director on selection of eligibles, promotions, salary advancements, demotions, transfers, 
dismissals, resignations, and all types of appointments; 
6.'To affirm retention or dismissal of probationary employees at close of probationary period in accordance with 
specific recommendations received from appointing authority concerned ; 
7.To record all dismissals of probationers resulting from failure or unwillingness of appointing authority to 
specifically recommend attainment of permanent status for employees concerned ; 
8.To provide and administer a system of service ratings; 
9.To make a report at least semi-annually on personnel activities of the agencies; 
10. To notify examining agency, as promptly as practicable, regarding vacancies which may occur in the agencies; 
11. To perform such other duties as are prescribed by these rules. 
Sec. 070-50 Preparation of Classification Plan 070-50 
WPS 
The SSWB shall establish a comprehensive classification plan for all positions in the classified service. 
The plan shall be based on investigation and analysis of duties and responsibilities of each position and each 
position shall be allocated to its proper class in the classification plan, The plan shall be developed after consultation 
with supervisory officials, classification specialists, and persons technically familiar with the character of the work. 
When complete, classification plan shall include for each class of position an appropriate title, a description of duties and 
responsibilities, and minimum requirements of training, experience, and other qualifications. 
Sec. 070-55 Adoption of Classification Plan 070-55 
WPS 
The proposed classification plan, and any changes therein or additions thereto, shall be submitted hy the Direc- 
tor after review to SSWB for action. The classification plan shall, when adopted by SSWB, constitute Part IT of this 
regulation. 1 
Thereafter, class titles so established shall be used in all personnel and financial records, in all communications, 
and in all examination procedures. 
Sec. 070-60 Allocation of Positions 070-60 
WPS 
Bach position in county agencies shall be allocated to one of the classes established by the classification plan. 
No person shall be appointed or promoted to any position until it has been properly classified as herein provided. 
All positions substantially similar as to duties performed and responsibilities exercised by incumbents of such 
positions and as to the qualification requirements as shown in class specifications shall be allocated to same class. 
Thereafter, as additional classes are established or existing classes are abolished or changed, such necessary 
allocation or reallocation shall be made to new or existing classes as is necessitated thereby. 
Sec, 070-65 Revision of Classification Plan 070-65 
WPS 
Pxisting classes of positions may be abolished or changed or new classes added, in the same manner as the 
classification plans were originally adopted. 
Sec. 070-70 Incumbents of Reallocated Positions 070-70 
WPS 
When a position is reallocated -by county appointing authority to a different class, incumbent shall not be 
deemed eligible to continue in the position unless he would have been eligible for original appointment, promotion, transfer, 
or demotion to a position of the new class while serving in the position as previously allocated. If ineligible to continue 
in such position, he may be transferred, promoted, or demoted by appropriate action in accordance with such provision of 
these rules as SSWB may deem to be applicable. In any case in which the incumbent is ineligible to continue in the 
position and he is not transferred, promoted, or demoted, the provisions of these rules regarding separations shall apply. 
Sec. 070-75 Class Specifications 070-75 


WPS 
For each class specification established by the SSWB, the SDSW shall maintain official class specifications as 


approved by the SSWB. 

1. Official class title. 

2. Definition of the class, indicating, in terms of duties, responsibilities, and/or place in the organization, posi- 
tions to be included in and excluded from the class. 

3. Statement of typical tasks to be performed by those holding positions allocated to the class. 

4, Statement of minimum qualifications for determining fitness and qualifications of employees for each class 
of position and for temporary appointments and for applicants for examinations, which may include educa- 
tion, experience, knowledge, skills, ability, and personal and physical traits and characteristics. 

5. Additional qualifications considered so desirable that any person considered for employment who possesses 
them may be given additional credit in evaluation of his qualifications, even though such additional quali- 
fications are not a prerequisite to consideration for employment. 

6. The adopted schedule of pay for the class. 
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123-25 3 Tee RESIDENCE Public Assistance Program 


Sic 7 a 38525 3475 
193-25 Sec. 123-25 Return from Out of State to County Other Than That of Residence After Aid Discontinued fates 
OAS; ANB; APSB; ANC’ Wed tele Secs. 15123 15255 15275 2160e(2); 2160n; 2200; 50W0; 0¥8; 3082; 30905 

Former recipients who have been physically absent from State but have retained legal residence 
in California and whose aid has been discontinued sometimes return to a county other than that of resi- 
dence; . An application shall be taken by the second county. Retention of California residence during 
absence and continuance of need after return shall be verified. Certified copies of evidence on other 
points of eligibility may be obtained from the county previously granting aid. 

Aid granted in the amount to which the applicant is eligible will be reimbursed in full by the 

-State until the first day of the month following completion of one year’s continuous county residence in 
a single county (six months in the case of ANB or APSB applicants who became blind while California 
residents) . 








Example: ANB recipient living in County A is offered transportation and support by sister during return to family home in 
Michigan for family reunion in September, 1940. Leaves California on August 17, aid discontinued as of August 31, 
1940, because no longer in need. On October 14, 1940, returns to California but during absence has decided that upon 
return he will live in County B to be near relatives. Enters County B on November 3, 1940, having stopped in County A 
to’ close affairs and get personal belongings. County B accepts application and grants ANB as of December 1, 1940. 
State would reimburse in full until May 31, 1941, when six months’ residence in County B will have been completed. 
Note that residence was not established in County B until November 3, 1940, when physical presence coincided with 
intent. Recipient in this example was one who became blind while a State resident. 


123-50| Sec. 123-50 Loss of State Residence While in Receipt of Aid Pb» Ce SEG. 52; We & IoC. Secs. 1560; 
OAS; ANB; APSB; ANC 2041; 3075; 3460 5 103; 103.5 

One who removes to another State or country with the intention of establishing residence there 
loses California residence immediately. Even though he may intend to return to California at some future 
date, if his intention is to remain and make his present residence elsewhere for an indefinite period, Cali- 
fornia residence is lost at the moment that, by act and intent, he begins residence elsewhere. 

Aid shall be discontinued as of the last day of month of departure, or of month in which residence 
is lost by coincidence of act and intent. 

A minor whose State residence is contingent solely upon his own physical presence in California 
loses such residence upon departure from the State regardless of intent and aid shall be discontinued as of 
last day of that month. However, if minor returns during following month and aid is restored as of that 
month so that monthly payments do not cease, his absence may be deemed of no consequence and residence 
may be considered to have continued without interruption. 


Example a: Regular recipient of ANB decides that he would be happier living with daughter in Arizona. He informs county 
of his intention in May, 1940, but does not get his affairs in order until July. On July 11, 1940, recipient leaves Cali- 
fornia, arriving in Arizona July 12, 1940. Aid is discontinued as of July 31, 1940. 

Ixample b: Regular recipient of ANB decides to visit son in Michigan. He leaves State on July 11, 1940. County forwards 
August warrant. During August recipient decides to make his home with son and so informs county. Aid is discontinued 
as of August 31, 1940. 
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Public Assistance Program RESIDENCE 123-20 
ee 





Pot. CODE SEC. 523 We & be Co SECS. 
Sec. 122-75 Inter-County Transfer of Aid Because of Woman Recipient’s Marriage 1527; 1526; 122-75 


OAS; ANB; APSB; ANC 2161; 2200; 3042.10; 3090; 3433; 3450 

A woman recipient of aid, or in ANC the mother or guardian, who marries a resident of 
another county ordinarily assumes her husband’s residence status as of date of marriage. Arrange- 
ments should be made by counties concerned for an intercounty transfer of aid as soon ag one year of 
residence in the county of husband’s residence has been acquired by woman. For fuller discussion 
of Married Woman’s Residence, see Secs. 120-30, 120-32, 120-33, and 122-10. 


Sec. 123-00 Absence of Recipient from State Without Loss of Residence POte Cope sec. 2 we & $, €, 123-00 
OAS; ANB; APSB; ANC SECS. $527; 2200; 3090; 3 50 


A recipient of aid may leave the State for certain specifie or temporary purposes without losing 
California residence because of his absence. Such absences are discussed fully under Sec. 121-40, ete., 
Absence from State Prior to Application. 


Sec, 123-05 Continuance of Aid While Reclplat ig from State We & te Co SECS. 103; 10305; 123-05 
OAS; ANB; APSB; ANC 6; 1560; 2141; 3075; 3460 

If a recipient of OAS, ANB, APSB, or a eee receiving ANC has left the State for a temporary 
period without loss of California residence, aid may be continued until the last day of the second month 
following departure, and longer in unusual circumstances. Absence from the State due to fear or appre- 
hension. during the period of hostilities may be interpreted as absence because of unusual circumstances 
and in such cases aid may be continued until the last day of the twelfth month following departure. (For 
exception, see Sec. 123-50, Loss of State Residence While in Receipt of Aid.) 

A recipient of OAS, ANB or APSB who goes to another State and whose aid continues beyond 
the second month shall be required to report at the end of the two months’ period his intent with regard 
to residence, and, thereafter, shall be required to inform county of any change in intent with regard to 
residence. When a child receiving ANC accompanies aS parent to another State, the parent shall comply 
with the foregoing requirements. . 


Sec, 123-20 Return from Out of State to County of Residence After Aid Discontinued _ Wed tole 133° 
OAS; ANB; APSB; ANC  SE6Se 1525; 1527; 2t6dc(2); 21600; 2200; 3040; 5041; 5042.10; 3090; 330; 3433; 3450 

A former recipient of aid or ANC child whose aid has been discontinued because of prolonged 
physical absence from State, but who has retained California residence by intent or, if child, by parent’s 
intent or act and intent, would not have interrupted his California residence by such absence and aid may 
begin immediately upon physical return to State. The fact that residence was retained and that need 
continues shall be verified. 

Thig section is not pertinent to ANC children born in California or to ANB or APSB recipients 
who became blind while California residents, as they are eligible to restoration of aid immediately upon 
physical return to State regardless of loss or retention of State residence and dependent only on continu- 
ance of other eligibility status. 

Neither does this section apply to ANC children born out of California nor to minor recipients 
of ANB or APSB who became blind while not residents of this State, if such minors’ State residence is 
contingent upon their own physical presence in California. 

Example: Regular recipient of OAS leaves State on June 12, 1940, to visit sister in Iowa. Warrants for July and August 
are forwarded by county. Recipient and sister go to visit brother on farm on August 16, 1940. There being no unusual 
circumstances, aid is discontinued as of August 31, 1940. Recipient remains in Iowa visiting brother through September 


and October. Returns home in November, 1940. Need and retention of residence having been verified, restoration on 
Notice of Change receives action at first board of supervisors’ meeting in December, 1940. 
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124-07 
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RESIDENCE Public Assistance Program 


Sec. 124-07 Absence of Minor from County of Residence Ps &+ SEC 52; We & te. Ce sete iy 
ANB; APSB; ANG 

When a minor child for whom aid is requested is actually living in a different county than the 
one in which his residence is established by his parent, guardian, a court, or otherwise, application shall 
be made in the county of his established residence. Financial participation in payment of aid in such 
a case is based on the length of minor’s residence in county of application regardless of his physical 
presence in a different county. (See Sec. 122-10, ANC Determination of County of Residence.) 

So long as residence acquired in the county granting aid is not terminated by the person 
through whom child’s residence is determined, or custody is not vacated or transferred by court order, 
there would be no change in residence status of the child. 

Foundling on whose behalf ANC is granted retains residence in the county in which he was 
found, so long as his residence is determined under subdivision (d), Sec. 122-10. 

In ANC, children whose county residence is determined by physical presence, under subdivision 
(e), See. 122-10, would change their residence by moving to another county. 


thee 


Sec. 124-10 Absence from County for Temporary or Specific P 7s 6s SECe 525 We & be Co 1560; 


OAS; ANB; APSB; ANC 2tho; 21k; 5075s 3 

Absence from county of residence for specifie purposes, or for temporary periods only, with 
intent to return to the county, does not interrupt residence already acquired in that county. Such 
periods are included when computing the length of county residence. 


a OOO CT EEE 
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Public Assistance Program RESIDENCE 124-05 


Sec. 123-60 Re-application by Former Recipient Who Lost State Residence POte Ce S&C. 52 123-60 
OAS; ANB; APSB; ANC 
A former recipient who has lost State residence assumes the status of a new applicant in so far 
as residence requirements apply. As stated in Section 120-00, ‘‘residence’’ is interpreted in accordance 
with definitions found in the general laws of this State. The term does not connote any particular length 
of residence by which eligibility to aid in this or any other state is secured. Gain or loss of residence 
is immediate upon union of act and intent. 


Sec. 124-00 Continuance of Aid During Absence from County P@be Co SEC. 525 We & te Co SECS. 15273704 9 
OAS; ANB; APSB; ANC 1560; @i4t; 2200; 3075; 3090; 3450; 3460 


Aid. shall be continued for recipients, including those who temporarily leave their county of 
residence, voluntarily or involuntarily, because of the necessity for evacuating from strategic areas 
persons whose presence is deemed dangerous or inimical to the defense of the U. 8., who go to another 
county or counties in this State without intent to establish residence elsewhere and whose need con- 
tinues. Such recipients may continue to live outside the county of residence and retain residence therein 
until such time as, by act and intent, residence is changed. (For exception in case of minor whose 
residence is determined by his physical presence, see Sec. 124-07, Absence of Minor from County of 
Residence. ) 


Sec. 124-05 Investigation While Absent from County of Residence We & be Co sets. $3605 aus 124-05 
OAS; ANB; APSB; ANC 153 3 


A recipient (or a person who determines the residence of a minor in ANC, ANB or APSB) 
who goes to another county or counties in this State without intent to establish residence should be 
required to inform county of residence in detail at monthly intervals regarding his intent as to resi- 
dence and of his living plan or, in ANC, that of the child if the child is absent from the county. If 
there is prolonged absence, county of residence may wish to request county in which such person is 
sojourning to contact him for assurance that need continues. 

Exception to the foregoing is made when a recipient (or a person who determines the residence 
of a minor in ANC, ANB or APSB) temporarily leaves his county of residence, voluntarily or involun- 
tarily, because of the necessity for evacuating from strategic areas persons whose presence is deemed 
dangerous or inimical to the defense of the U.S. Such person shall file with the county granting aid, 
at the end of each two months’ period during his absence, a written statement setting forth the reason 
for his absence and his intent as to residence. County of residence shall notify evacuees of the fore- 
going requirement. 


SDSW-CALIFORNIA-MANUAL REVISION 20 Revised May 1, 1942 





143-37 PERSONAL PROPERTY Public Assistance Program 


143-37 $ec. 143-37 Determination of Value of Bank and Postal Savings Accounts W- & t+ G. $033 103.5; 103.6; 
oats Jae ABSa Me $521; 1560; 2tho; ata; 21635 3047; 3075; 3447; 3460 


The actual amount of all funds in bank accounts and postal savings accounts shall be established. 

The actual amount of bank holdings shall be verified through the particular bank. If, however, 
a request for verification has been forwarded to a bank in another county or State and a 30-day follow-up 
brings no response, the granting of aid need not be delayed provided the bank book in the applicant’s 
possession shows with reasonable certainty the current balance in the account. 

When an applicant’s name appears with that of another person on a joint or trustee account, 
there is the presumption that the applicant is the owner of all of the funds in the account. When the 
applicant contends that all of the funds in the account do not belong to him, effort shall be made to estab- 
lish his interest in it. That portion which is established as belonging to the applicant is considered in 
determining his eligibility. An affidavit of either of the parties as to the ownership of the funds in a 
joint account is itself inadequate verification. Such an affidavit shall be supported by other facts which 
clearly establish that the account, or a portion of it, belongs to some one other than the applicant. 

2 The value of postal savings accounts shall be verified through the U. 8. Post Office. (See See. 
141-20, Separate and Community Personal Property.)- 


143-40 Sec. 143-40 Determination of Value of Building and Loan Accounts We & te C. S808. 103; 103.53 103.65 
OAS; ANB; APSB; ANC 15203; 15605 2tho; 2buis 28633 3047; 3075; S4u7; 3460 


The actual amount on deposit with building and loan associations or other financial concerns 
shall be ascertained and considered in determining eligibility. If any such company is in process of 
liquidation under receivership proceedings, the current market value of the building and loan certificates 
or other evidence of interest therein shall be considered rather than the actual amount deposited with the 
company. (See Sec. 141-20, Separate and Community Personal Property.) 


143-45 Sec. 148-45 Determination of Value of Notes, Mortgages and Deeds of Trust We & tele Secs. 105; 105.53 
OAS; ANB; APSB; ANC $03.63 $520; 1560; 2thos; 204s; 21633 3087; 3075; 3447; 3460 


The current market value of notes, mortgages and deeds of trust, i.e., the amount which could 
be realized if such instruments were offered for quick sale, shall be ascertained and considered in deter- 
mining eligibility. 

An estimate of the current market value of notes, mortgages and deeds of trust shall be secured 
from local bankers,.realtors, loan companies or others qualified to make such estimates. Two or more esti- 
mates should be secured when the first estimate of the total personal property holdings is slightly below 
or above the maximum allowed for the particular category of aid. Additional estimates should also be 
‘secured if the first estimate appears to be unrealistic in light of the factors affecting current market value. 


143-55 See. 143-55 Determination of Value of Stocks and Bonds yy, g, 4, ¢, sees. 103; 103.5; 103.65 1521; 
OAS; ANB; APSB; ANG 1560; 2ihos; 2th; 2863; 3047; 3447; 3075; 3460 

In OAS and ANC, the actual current market value of stocks and bonds, including mutual water 

and irrigation stock when such stock represents personal property (see Irrigation and Water Stock, 

Glossary), shall be considered in determining the value of personal property holdings. In ANB and 


APSB, when stocks and bonds are assessed this value shall be used. When stocks and bonds are not 
assessed, the current market value shall be used in determining eligibility. 


1438-60 Sec. 143-60 Determination of Value of Commercial or Other Business Enterprise W. & 4. Cy secs. 
OAS; ANB; APSB 103; 103.53 103.6; 1524; 1560; 2tho; 2tht; 2163; 3047; 3075; 3447; Zh60 


In OAS, the current market value of an applicant’s interest in personal property as represented 
by the stock on hand, fixtures and equipment, and the ‘‘accounts receivable’’ of a commercial or other 
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Public Assistance Program PERSONAL PROPERTY 143-35 


Sec. 143-20 Determination of Value of Personal Property in Another County or State 143-20 
OAS; ANB; APSB; ANC Weobele SECS. 103; 103253 103.6; 1560; 2t bos 2th: 30755 360 


The value of personal property in another county or State shall be established in accordance with 
the provisions of the specific category of aid by correspondence with officials, agencies, or qualified 
individuals. 

If no response is received and a 30-day follow-up brings no results, aid need not be delayed in 
ANC or shall not be denied at the expiration of the 90-day period in OAS, ANB and APSB, provided 
other evidence is available which establishes the value of the personal property. Such evidence might 
include a bank book or bank statement in possession of the applicant, or documents in his possession 
which establish with reasonable accuracy the market value of the holdings. 

In ANB and APSB, the value of assessed personal property in another county or State may be 
determined from tax receipts in possession of applicant if a 30-day follow-up to correspondence brings 
no results. 


Sec. 143-25 Determination of Value of Personal Property in Another Country 148-25 
OAS; ANB; APSB; ANC _ Wed Fel. sets. 103; 105453105465 056032140521815307533N605152052063550075 3407 


The value of personal property owned in another country shall be considered in determining 
eligibility. The current rate of exchange shall be used to convert foreign values into U. 8. monetary units. 
For example, if the current market value of certain Mexican bonds is 1,000 pesos and the rate of exchange is 
5 pesos to 1 dollar the value to be considered is $200. | 

If property is confiscated, i.e., siezed by a government for public use, its value is not considered 
when determining eligibility ; however, the possibility of indemnity should be explored. Assets which are 
impounded, i.e., siezed and held in custody of the law presumably for safe keeping, represent personal 
property to be considered in determining eligibility. 

During the period of hostilities the current market value of notes and mortgages, secured by 
property located in countries at war, or in conquered or occupied countries, and the value of stocks and 
bonds issued by foreign concerns located in those countries cannot be determined through the usual foreign 
channels. Their present value, if any, shall be ascertained through local banks, brokers or other financial 
institutions. Investigation of their value through the usual foreign channels need not be pursued until 
such time as hostilities have ceased or until verification through these sources is again possible, aid to 
continue during the investigation if the recipients remain otherwise eligible. 


Sec. 143-35 Determination of Value of Cash on Hand and in Safe Deposit Boxes "+ & te Ce sétse 143-35 
Gun er eeES ANG 103; 003.5; 103.6; 21635 2thos 2iNts I52ts $5603 3047; 3075; 3447; 35460 

The amount of cash or currency in the personal possession of the applicant (parent or child in 
ANC) shall be ascertained. The applicant is the only source of verification of this type of holding. When 
he declares cash in his personal possession in an amount in excess of that which seems necessary for rea- 
sonable household expenses pending receipt of aid, verification shall be made by requesting him to count 
it in the presence of the public assistance worker. Verification shall be made in the same manner if the 
amount declared together with other personal property approaches the maximum for the particular cate- 
gory of aid. 

When the applicant rents or otherwise has use of a safe deposit box, he shall be required to 
review the contents of the box and to count the amount of cash or currency contained therein in the 
presence of the public assistance worker. (At the time the contents of a safe deposit box are reviewed 
to determine the amount of money, if any, contained in it, the worker should note in detail all pertinent 
information regarding stock certificates, bonds, mortgages, deeds of trust, insurance policies, or other 
types of personal property in the safe deposit box.) 
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RELATIVES Public Assistance Program 








170-05 
170-05 Sec. 170-05 Relatives, OAS Law We & 4. C. Secs. 2018; 2160F; 2081s 2224 


170-10 


170-15 


OAS 

A person is eligible, provided he meets all other eligibility requirements, if he is not receiving 
adequate support from a husband or wife or child, able and responsible under the law of this State to 
furnish such support. (See See. 172-00, Investigation of Responsible Relatives Within State, OAS.) 

The county shall determine if the applicant for or recipient of aid has within the State a 
spouse or adult child pecuniarily able to contribute to the support of the applicant or recipient. A 
spouse or adult child of such applicant or recipient shall file a sworn statement indicating whether 
he or she is contributing to the support of such person and if contributing in what form and amount 
per month. Upon request of the county the spouse or adult child shall file such sworn statement 
within 10 days if living in the county or within 30 days if living elsewhere in the State, provided, 
however, that the granting or continued receipt of aid shall not be contingent upon the filing of such 
sworn statement by such spouse or adult child. 

The county shall determine the ability of responsible relatives to contribute to the support 
of the applicant. The maximum degree of liability of the responsible relative shall be determined 
by Relatives’ Contribution Scale. In determining ability to contribute, the financial circumstances 
of responsible relatives shall be given due consideration and, in unusual eases, contributions at less 
than the amount fixed by Relatives’ Contribution Scale may be made as the county may deem 
justifiable. ; ’ 

If the person receiving aid has within the State a spouse or adult child pecuniarily able to 
support said person, the county shall request the district attorney or other civil legal officer of the 
county granting such aid to proceed against such kindred in the order of their responsibility to 
support. 

Upon such demand, the district attorney or other civil legal officer of the county granting aid shall, 
on behalf of the county, maintain an action, in the superior court) of the county granting aid, against 
the relative. Such action shall be for the purpose of recovering for the county such portion of the aid 
granted as the relative is able to pay, and to secure an order requiring the payment of any sums which 
may become due in the future for which the relative may be liable. 

Any sum so recovered shall be credited by the county to the county, to the State and to the 
Federal Government in proportion to the contributions of each respectively, or in the manner prescribed 
by the SDSW. 

The granting of or continued receipt of aid shall not be contingent upon such recovery. 

No officer or employee of any county shall make any demand! upon any person, other than a legally 
responsible relative, of any applicant for or recipient of OAS, to contribute a stated amount to the support 
of the applicant or recipient each month, or to agree so to contribute, or shall threaten any such relative 
with any legal action against him ‘by or on behalf of the county, or with any penalty whatsoever, unless 
he agrees so to contribute. | 
Sec. 170-10 Relatives, ANB and APSB Laws We & te Ce SECs. 3088; 347% 

ANB; APSB 

If any applicant for or recipient of ANB or APSB has residing within the State, a spouse, 
parent or adult child pecuniarily able to support him, and such relatives fail to perform their duty 
to support the blind person, the county may request the district attorney, or other civil legal officer 
of the county to proceed against the kindred in the order of their responsibility for support. 

Upon such request, the district attorney or other civil legal officer of the county granting aid 
may, on behalf of the county, maintain an action in the superior court of the county granting the aid, 
against such relatives to recover for the county such portion of the aid granted as the courts find such 
relative or relatives pecuniarily able to pay, and to secure an order requiring the payment to the county 
of any sums which may become due in the future for which the relative may be liable. 

The receipt of aid by the applicant shall not be contingent upon such recovery or such order. 

The sums so recovered shall be credited by the county in its settlement with the State. 


Sec. 170-15 Relatives, ANC Law eg. c. sees. 196; 196A 


ANC 

In ANC, the parent or parents of the child are responsible for his support. The parent entitled 
to the custody of a child must give him support and education suitable to his circumstances. If a father’s 
support of a legitimate child is inadequate, the mother must assist him to the extent of her ability. 

The father as well as the mother of an illegitimate child must give him support and education 
suitable to his circumstances. 
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Aid to Needy Blind 


"" Public Assistance Program RELATIVES 170-00 
Sec. 170-00 Relatives, Statutory Provisions 170-00 
Aid to Partially Self- 
Supporting Blind Aid to Needy 
Old Age Security Residents Children 





A person is eligible, provided he meets all other eligibility 
requirements, if he is not receiving adequate support from a 
husband or wife or child, able and responsible under the law 
of this State to furnish such support. (W. & I. C., See. 
2160-f.) 

The county shall determine if the applicant or recipient of 
aid has within the State a spouse or adult child pecuniarily 
able to contribute to the support of the applicant or recipient. 
A spouse or adult child of such applicant or recipient shall file 
a sworn statement indicating whether he or she is contributing 
to the support of such person and if contributing in what form 
and amount per month. Upon request of the county the 
spouse or adult child shall file such sworn statement within 10 
days if living in the county or within 30 days if living else- 
where in the State, provided, however, that the granting or 
continued receipt of aid shall not be contingent upon the filing 
of such sworn statement by such spouse or adult child. 

The county shall determine the ability of responsible rela- 
tives to contribute to the support of the applicant. The maxi- 
mum degree of liability of the responsible relative shall be 
determined by the Relatives’ Contribution Seale. In deter- 
mining ability to contribute the financial circumstances of 
responsible relatives shall be given due consideration and in 
unusual cases, contributions at less than the amount fixed by 
the Relatives’ Contribution Seale may be made as the county 
may deem justifiable. (W. & I. C., 2181.) 

If the person receiving aid has within the State a spouse or 
adult child peeuniarily able to support said person the county 
shall request the district attorney or other civil legal officer of 
the county eranting such aid to proceed against such kindred 
in the order of their responsibility to support. 

Upon such demand, the district attorney or other civil legal 
officer of the county granting aid shall, on behalf of the county, 
maintain an action, in the superior court of the county grant- 
ing aid, against the relative. Such action shall be for the pur- 
pose of recovering for the county such portion of the aid 
granted as the relative is able to pay, and to secure an order 
requiring the payment of any sums which may become due in 
the future for which the relative may be liable. 

Any sum so recovered shall be credited by the county to the 
county, to the State and to the Federal Government in propor- 
tion to the contributions of each respectively, or in the man- 
ner prescribed by the SDSW. 


The granting of or continued receipt of aid shall not be con- 
tingent upon such recovery. (W. & I. C., 2224.) 

No officer or employee of any county shall make any demand 
upon any person, other than a legally responsible relative, of 
any applicant for or recipient of OAS, to contribute a stated 
amount to the support of the applicant or recipient each 
month, or to agree so to contribute, or shall threaten any such 
relative with any legal action against him by or on behalf of 
the county, or with any penalty whatsoever, unless he agrees 
so to contribute. (W. & I. C., 2011.) 


If any applicant for 
or recipient of ANB 
or APSB has residing 
within the State, a 
spouse, parent or adult 
child pecuniarily able 
to support him, and 
such relatives fail to 
perform their duty to 
support the blind per- 
son, the county may 
request the district at- 
torney, or other civil 
legal officer of the 
county to proceed 
against the kindred in 
the order of their re- 
sponsibility for sup- 
porte. (CW: <6. 3 :, 
Secs. 3088, 3474.) 


Upon such request, 
the district attorney, 
or other civil legal offi- 
cer of the county 
granting aid may, on 
behalf of the county, 
maintain an action in 
the superior court of 
the county granting 
the aid, against such 
relatives to recover for 
the county such por- 
tion of the aid granted 
as the courts find such 
relative or relatives 
pecuniarily able to 
pay, and to secure an 
order requiring the 
payment to the county 
of any sums which 
may become due in the 
future for which the 
relative may be liable. 


The receipt of aid 
by the applicant shall 
not be contingent upon 
such recovery or such 
order. 


The sums so recoy- 
ered shall be eredited 
by the county in its 
settlement with the 
State. (W. & I. C., 
Sees. 3088, 3474.) 


In ANC, the 
parent or par- 
ents of the 
child are re- 
sponsible for his 
support. The 
parent entitled 
to the custody of 
a child must 
give him  sup- 
port and educa- 
tion suitable to 
his eireum- 
stances. If a 
father’s sup- 
port of a legiti- 
mate child is in- 
adequate, the 
mother must 
assist him to the 


extent of her 
ability. (C. C., 
Sec. 196.) 


The father as 
well as the 
mother of an il- 
legitimate child 
must give him 
support and ed. 
ucation suitable 
to his cireum- 
stances. (C.C., 
196-a.) 
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ANB 

ANC 

AGO 

AGO Wis 
APSB 
Abd. 

BHI 

cc. 

ccc 
C.0.P. 
CDE 
Coles 
CwSs 

Cire :L. 
Dept. Bul, 
Elec. C. 
FSA 
FSSB 
Fdlg. 
GR 

H. & S.C, 
H.Os 
Illeg. 
Ins. Cs 
NYA 

OAS 

OASI 

OWP 
PaCulre 
Pen. C. 
Pols G. 
Prob. 0. 
Pub. Res. C. 
RRB 

RR Ins. 
RUI 


Rev. & Tax C. 
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Abbreviations 


Aid to Needy Blind 

Aid to Needy Children 

Attorney General's Opinion 

Attorney General's Opvinion, New Series 
Aid to Partially Self-Sunporting Blind Residents 
Abandoned Child 

boarding Homes and Institutions | 
Civil Code 

Civilian Conservation Corps 

Code of Civil Procedure 

California Department of Employment 
Child of Incapacitated Father 

Child Welfare Services 

Circular Letter 

Department Bulletin 

Elections Code 

Farm Security Administration 

Federal Social Security Board 
Foundling 

General County Relief 

Health and Safety Code 

Half-Orpnan 

Illegitimate Child 

Insurance Code 

National Youth Administration 

Old Age Security 

Federal Old-Age & Survivors Insurance 
Other Welfare and Relief Programs 
Child Whose Parent Committed to Institution 
Penal Code 

Political Code 

Probate Code 

Public Resources Code 

Raiiscad Retirement Board 

See Ui 

Railroad Unemployment Insurance 
Revenue and Texation 
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GLOSSARY Abbreviations 





§eD -- Survlus Commodities Distribution 

SDI -—- State Devartment of Institutions 

SDSW -~ State Department of Social Welfare 

SMA -~ Surplus Marketing Administration 

SSWB == State Social Welfare Board 

Sch. C. os School Code 

Sec. -- Section 

TB we ~ Child of Tuberculous Father 

UCB wo ee WI | 
UI --  Unemoloyment Insurance 

USES -- United States Emoloyment Service | 
Veh. C. -- Vehicle Code 

W. & I. C. ~~ Welfare and Institutions Code 

W.F.U. =~ Child Whose Father's Whereabouts Is Uolenien 

W.0. -~-  Whole-Orphan Child 

WPA -~ Work Projects Administration 

WPS -- Welfare Personnel Standards 
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INTANGI BLES GLOSSARY ISSUES 





INTANGIBLES —- As DEFINED FOR REVENUE AND TAXATION PURPOSES, MEANS INTANGIBLE PERSONAL PROPERTY 
OF A TYPE NOT EXEMPT FROM TAXATION AND ANY INTEREST THEREIN, INTANGIBLE PERSONAL PROPERTY 
INCLUDES NOTES, DEBENTURES, SHARES OF CAPJTAL STOCK, BONDS, SOLVENT CREDITS, DEEDS OF TRUST, 
AND MORTGAGES, 


INTEREST IN REAL PROPERTY - THe worD "INTEREST" Is BROADER THAN THE WORD "T}TLE," AND INCLUDES BOTH 
LEGAL AND EQUITABLE RIGHTS,’ IT MAY BE USED AS SYNONYMOUS WITH "EsTATE" OR "TITLE," OR IT MAY 
BE USED 7) DENITE SOMETHING LESS THAN AN ESTATE OR TYTLE. AN INTEREST IN LAND }S THE LEGAL 
CONCERN SF 4 *ERSON JN THE THING OR PROPERTY, OR IN THE RIGHT TO SOME OF THE BENEFITS OR USES 
FROM WHICH THE PROPERTY IS INSEPARABLE. 


INTERIM CERTIFICATE —- A TEMPORARY OR PRELIMINARY CERTIFICATE, AS ONE ENTITLING THE OWNER TO RECEIVE 
CERTA!' SHAKES OR BONDS TO BE AFTERWARDS {SSUEDs 
(SEE At.so Si0CKe) 


INTERLOCUTORY —~ PROVISIONAL$ TEMPORARY, USED OF ORDERS OR JUDGMENTS WHICH ARE NOT FINAL. 


INTESTATE — WITHOUT HAVING MADE A VALID WILL$ NOT DEVISED OR BEQUEATHED, NOT DISPOSED OF BY WILL, 
AS AN "INVESTATE ESTATES"! 


LRRIGATION ANS WATER STOCK = STOCK IN A MUTUAL WATER COMPANY MAY BE EITHER REAL OR PERSONAL PROPERTY 
DEPENDENT UvO!! WHETHER OR NOT THE STOCK AND THE RIGHTS OBTAINED THEREUNDER ARE APPURTENANT TO 
AND RUN WiTH THE LAND OWNED, 


ANY CORPORATION ORGANIZED FOR OR ENGAGED IN THE BUSINESS OF SELLING, DISTRIBUTING, SUPPLYING 
OR DELAVERING WATER FOR IRRIGATION PURPOSES, OR FOR DOMESTIC USE, MAY PROViDE IN JTS ARTICLES 
OR BYLAWS THAT WATER SHALL BE SOLD, DISTRIBUTED, SUPPLIED OR DELIVERED ONLY TO OWNERS OF ITS 
SHARES AND THAT SUCH SHARES SHALL BE APPURTENANT TO CERTAIN LANDS WHEN THE SAME ARE DESCRIBED 
IN THE CERTIFICATE ISSUED THEREFOR} AND WHEN SUCH CERTiFICATE IS SO ISSUED AND A CERTIFIED 
COPY OF SUCH ARIISLES OR BY-LAWS RECORDED IN THE OFFICE OF THE COUNTY RECORDER JN THE COUNTY 
WHERE SUCH LANDS ARE S!TUATED, THE SHARES OF STOCK BECOME APPURTENANT TO THE SAJD LANDS AND 
MAY ONLY BE TRAYSFERRES THEREWITH, EXCEPT AFTER SALE OR FORFEITURE FOR DELINQUENT ASSESSMENTS, 
WHEN A MUTUAL WATER GOMPANY HAS COMPL; £0 WITH THE FOREGOING PROVISIONS, iTS STOCK 1S APPURTE~ 
NANT TO THE LAND AND iT FOLLOWS THEREFROM THAT SUCH OWNERSH]P iS AN INTEREST IN REAL PROPERTY» 


WHEN THE RIGHT TO OBTAIN WATER UPON RECEIPT OF OWNERSHIP OF THE STOCK IS LIMITED TO USE ON THE 
PARTICULAR LAND OF THE SYOCKHOLDER, OR OF THE LANDOWNER, SUGH WATER RIGHTS ARE APPURTENANT TO 
THE LAND AND THE OWNERSHIP YHEREOF [TS AN INTEREST IN REAL PROPERTY, WHEN A LANDOWNER IS PRI 
ILEGED TO SELL OR RENT fO ANOTHER THE RIGHT TO RECEIVE WATER WITHOUT DISPOSING OF HIS LAND, 
SUCH RIGHT WOULD NOT BE APPURTENANT TO HIS LAND AND WOULD BE OWNERSHIP IN PERSONAL PROPERTY,» 


ISSUES —- DESCENDANTS IN GENERAL; IN A WILL, HEIRS: 
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JCINT TENANCY ELOSSARY LEGACY 
JOINT TENANCY DEED -~ See DeeD, JOINT TENANCY, 


SURAT —= A MEMORANDUM OR CERTIFICATE ADDED TO AN AFFIDAVIT OR STATEMENT UNDER OATH, PROPERLY AT THE 
END, STATING WHEN, BEFORE WHOM, AND (SOMETIMES) WHERE, IT WAS MADEs 








JUS SANGUINIS —+ LAW OR RIGHT OF BLOOD, OR PARENTAGES USED SPECIFICALLY OF THE RULE THAT ALLEGIANCE 
OR CITIZENSHIP OF CHILD 1S DETERMINED BY CITIZENSHIP OF ITS PARENTS. 


US SOLI —- LAW OR RIGHT OF THE SOIL OR GROUND} USED OF THE RULE OF LAW THAT DETERMINES ALLEGIANCE 
OR CITIZENSHIP OF CHILD BY PLACE OF ITS BERTH, THIS |S THE COMMON LAW RULE. 


LEASE —- AN AGREEMENT UNDER WHICH THE TENANT (LESSEE) HIRES (LEASES) PROPERTY FROM THE LANDLORD 
(Lessor) THEREBY SECURING TEMPORARY POSSESSION OF THE PROPERTY, THE LESSEE OR LESSOR MAY BE 
AN INDIVJDUAL OR A CORPORATION, THE AMOUNT PA$D TO THE LANDLORD.[S CALLED RENTe 


A LEASE OF REAL PROPERTY, IF FOR A PERIOD OF YEARS (FOR EXCEPTION IN OAS, SEE SEC, 132-60, REAL 
PROPERTY HELD BY LEASE), AT WILL, OR SUFFERANCE OF THE LESSOR [S PERSONAL PROPERTY OF THE 
LESSEE. IN GENERAL, WHEN THE PERIOD OF THE LEASE IS NOT SPECIFIED, IT 1S PRESUMED TO BE ONE 
YEAR. A LEASE OF REAL PROPERTY FOR THE LIFETIME OF THE LESSOR, OR NOT RESTRICTED TO A SPECI 
FIED TERM OF YEARS BUT PROVIDING THAT IT 1S TO CONTINUE "'sO LONG THEREAFTER" AS OIL, GAS, ETCe, 
1S PRODUCED IN PAYING QUANTITIES, 1S A REAL PROPERTY INTEREST OF THE Lessee, THE LessoR's 
INTEREST, IF HE 1S THE OWNER OF THE LAND OR ANY INTEREST THEREIN, REMAINS REAL PROPERTY RE, 
GARDLESS OF THE TERMS OF THE LEASE, (SEE ALSO REAL PROPERTY, FOR DISCUSSION OBL, MINERAL, 
ETC., LEASES.) 


MANY COUNTIES, FOR THE PURPOSES OF TAXATION, ASSESS LESSEE'S INTEREST IN LEASES AS PERSONAL 
PROPERTY; OFTEN AT AN ARBITRARY VALUATION OF $400, HOWEVER, THE WAY IN WHICH ‘SUCH PROPERTY 
1S ASSESSED 1S NOT THE KEAL TEST FOR DIFFERENTIATING BETWEEN REAL AND PERSONAL PROPERTY. 
THE TERMS OF DURATION OF THE LEASE AND THE NATURE AND KIND OF PROPERTY AS DEFINED IN SEC~ 
TIONS 104 AND 106 OF THE Ry & T, Cy, ARE THE DETERMINING FACTORS, (FOR A FULL Discussion 
OF OJL, TIMBER, MINERAL, ETC., LEASES, SEE REAL PROPERTY.) 


LEASEHOLD —- A TENURE BY LEASE, OR THE LAND HELD} SPECIFICALLY, LAND HELD AS PERSONALTY UNDER 
A LEASE FOR YEARS» 


LEGACY —- A GIFT OF PROPERTY BY WILL, ESPECIALLY OF MONEY OR OTHER PERSONAL PROPERTY$ A BEQUEST. 
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Culbert L. @lson 


MAIN OFFICE Governor 


SACRAMENTO 
616 K STREET 


Fis STATE OF CALIFORNIA 


pone Aadieg Department of Social Welfare 


WASHINGTON BUILDING 
311 SOUTH SPRING STREET 
MISS MARTHA A. CHICKERING 


17 
SAN FRANCISCO OFFICE 


DAVID HEWES BUILDING DIRECTOR 
995 MARKET ST. Sacramento 
June 4, 1942 
Honorable Paul Peek 
Secretary of State 
Room 109, State Capitol 
Sacramento, California FILED 
én the office of the Secretary of S 
Bs OF THE STATE OF CALIFOR 





JUN &- 1942 


,,oecretar yor State 





My dear Mr. Peek: 
We attach one copy of: 


OFFICE MEMORANDUM #1 


SOCIAL WELFARE BOARD 


ARCHIBALD B. YOUNG, CHAIRMAN 
808 S. SAN RAFAEL AVENUE 
PASADENA 


Mrs. MARY E. BARKWILL 
ROUTE 1, Box 55 
LINDSAY 


MELVYN DOUGLAS 
9484 WILSHIRE BOULEVARD 
BEVERLY HILLS 


Mrs. T. G. EMMONS 
Post OFFICE Box 12 
SALINAS 
ERWIN M. HIRSCHFELDER 


250 FRONT STREET 
SAN FRANCISCO 


BEN KOENIG 
1680 NORTH VINE STREET 
Los ANGELES 


J. STITT WILSON 
1745 HIGHLAND PLACE 
BERKELEY 


IN REPLY PLEASE REFER 
ieee 


xO 
Subject: Shortage of Rubber SS 
Dated: May 19, 1942 = 
OFFICE MEMORANDUM #2 = 
Subject: Holiday, May 30, 1942 ron 
Dated: May 20, 1942 
CIRCULAR LETTER NO. 3 i 
Subject: Cotton Stamp Books re 
Dated: May 21, 1942 wa 
ADMINISTRATIVE BULLETIN NO. 6 
Subject: Agricultural Marketing Administration Monthly Reports 
Dated: May 25, 1942 


DIRECT DISTRIBUTION MAILING LIST AMENDMENT NO. 22 
(To be attached to DIRECT DISTRIBUTION BULLETIN NO. 2) 
Dated: May 25, 1942 


AMENDMENT NO. 1 TO DIRECT DISTRIBUTION BULLETIN NO. 7 


(To be attached to DIRECT DISTRIBUTION BULLETIN NO. 7) 
Dated: June 1, 1942 


ADDENDUM NO. 2 TO DIRECT DISTRIBUTION BULLETIN NO. 9 

(To be attached to DIRECT DISTRIBUTION BULLETIN NO. 9) 
Dated: May 25, 1942 

ADDENDUM NO. 3 TO DIRECT DISTRIBUTION BULLETIN NO. 9 

(To be attached to DIRECT DISTRIBUTION BULLETIN NO. 9) 
Dated: \ June 1, 1942 


Honorable Paul Peek —2- June 4, 1942 


AMENDMENT NO. 1 TO DIRECT DISTRIBUTION BULLETIN NO. 10 
Dated: May 19, 1942 


Revisions and Insertions for Stamp Plan Manual: 
2-520, 2-710, 2-711, 2-713, 2-610, 2-721, 2-723, 2-727, 
2-840, and 2-714, FORWARD 


This material is submitted to you in accordance with Article 21 of 
‘Chapter 3 of Title 1 of Part 3 of the Political Code as amended by 
Chapter 628, Statutes of 1941 covering rules and regulations of the State 
Department of Social Welfare, Division of Commodity Distribution. 


Very sincerely yours, 


7 a Nh Director 


E. E. Silveira 
Administrative Assistant 
Attach. 


51 DEPARTMENT OF SOCIAL WELFARE 


COMMODITY STAMP DISTRIBUTION 


OFFICE MEMORANDUM #1 


TO: ALL STAMP ISSUING OFFICHS DATE: MAY 19, 1942 
SUBJECT: SHORTAGE OF RUBBER 


The State Department of Social Welfare has received the following letter from 
Governor Culbert Le Olson: 


"Because of the acute shortage of rubber and the necessity of conserv~ 
ing every ounce for our war needs, President Roosevelt has issued a 
proclamation calling on every American citizen to drive at speeds not 
in excess of forty miles an houre A similar proclamation directed to 
the motoring public of California has been issued over my signature. 


"tn order that such proclamations be effective in carrying out their 
purpose, it is highly desirable that porsons in public service and 
operating publicly owned equipment set the oxample by driving at the 
speeds indicateod.e 


“You are, therefore, dirocted to inform all persons in your employ 
that no state-owned motor vehicle, except those used for omergency 
duty and responding to bonafide omcergency calls, shall be driven at 
a speed in oxeess of 40 miles an hour under any circumstances. i 
have issucd instructions to Jamos M, Carter, Dircetor of Motor 
Vehicles, to order mombors of the California 'ighwoy Patrol to roport 
infractions of this rule by any state employoo to the proper depart~ 
ment head." 


All Commodity Stamp Distribution personnel using stato cars will be oxpected to 
comply with the abovee It will not be permissible to drive a state car at @ 
specd in excess of 40 milos por hours 


MARTHA A, CHICKERING, DIRECTOR 


Sean wel Link Rod 


e Frank A. Hitchcock, Supervisor 
Commodity Stamp Distribution 


STATE DEPARTMENT OF SOCIAL WELFARE 
COMMODITY STAMP DISTRIBUTION 


ADMINISTRATIVS BULLSTIN NO. 6 
TO: ALL STAMP ISSUING OFF ICUS DaTk: May 25, 1942 


SUBJECT: AGRICULTURAL MaRXETING 
ADMIWISTRATION MONTHLY REPORTS 


The decreased number of WPA clerical workers being assigned to Stamp Issuing 
Offices has necessitated a change in procedure for completion of Agricultural 
Marketing Administration Reports, Forms SMA 464, 404A, and 464B. 


Beginning with reports for the month of June, the Commodity Stamp Distribution 
Statistical Unit, located at $11 South Spring Street, Room 1208, Los Angeles, 
will prepare Forms SIA 464, 464A, and 464B for all Stamp Issuing Offices state- 
Wides 


Stamp Issuing Offices shall continue to accumulate statistical information on 
Forms SP 8, SP 8A, and SP 9 according to Manual procedure, sections 2-600 
through 2-630, with the exception that Form SF 8A shall be prepared in dupli- 
cate beginning June 1, 1942. 


With discontinuance of the cotton stamp program, the cotton columns on the 
Form SP 8A shall be used for food stamp statistics, thus reducing the number of 
sheets required from three to two. 


All Stamp Issuing Offices except Los Angeles County shall originate an addi- 
tional copy of Form SMA=INV-1, "Consolidated Daily Stamp Inventory and Transac- 
tion Sheet," and Form SP 11, "Cash on Hand and Over-and-Short Report," which 
shall be forwarded daily to the Statistical Department. 


Stamp Issuing Offices in Los Angeles County shall continue to submit one copy 
of Form SMA-INY-1 to the Statistical Department, as provided in the Manual, 
accompanied by one copy of Form SP ll. 


All Stamp Issuing Offices shall forward the duplicate copy of monthly Form 
SP 8A to the Statistical Department in two parts as follows: 


Part 1 = 1st to 16th day - Mail to Statistical Unit not later than 
17th day of each month 


Part 2 = 17th to 3lst day = Mail to Statistical Unit not later than 
first working day following the close of 
each nonthe 


Each column on part 1 mast be totalled. The totals on part 2 must be accumula- 
tive for the month (inclusive of the total brought forward from part 1). 


Sales totals reported on Form SP 8A must balonce with total stamp issuance as 
reflected by Form SMA-INV-1 and Form SMA 462 after considering over-and+short 
discrepancies. 


Stamp Issuing Offices shall continue to prepare Form SP 9, "Tally Sheet on Blig- 
ible Case Load," according to Manval procedure, section 2-630. After Form SP 9 
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is completed on the first of each month, all Stamp Issuing Offices shall report 
by memorandum the required information appearing on Form SP 9, according to 
procedure provided for Los Angeles County Offices (see Manual Section 2-630, 
paragraph c)e 


Before proceeding with the preparation of Forms SP 8, SP 84, and SP 9 for June, 
all Stamp Issuing Office personnel handling these forms should be thoroughly 
familiar with the statistical information required for June. Particular refer- 
ence should be given to sections 2-610, 2-620, and 2-630 of the Manual. Call 
on your Supervising Cashier Clerk if the statistical requirements for June are 
not clear to youe 


Stamp Issuing Offices shall continue to complete and forward SMA Form 462 as 
heretofore. 


MARTHA A. CHICKERING, DIRECTOR 


int it eF7 LO eh 
Frank Ae Hitchcock, Supervisor 
Commodity Stamp Distribution 


\ 
) 


DEPARTMENT OF SOCIAL WELFARE 
Division of Commodity Distribution 


May 25, 1942 


DIRECT DISTRIBUTION MAILING LIST AMENDMENT NO, 22 
(To be attached to DIRECT DISTRIBUTION BULLETIN NO. 2) 


Fred Janssen has replaced Fred Lake as manager of the 
Redding Area warehouse. 


Effective May 25 the Yreka devot, located in the Court 
House Annex, Yreka, will be discontinued. 


Very sincerely yours 
MaRTHA A. CHICKERING, Director 


w OD Stun 


E. E, Silveira 
Administrative Assistant 


DEPARTMENT OF SOCIAL WELFARE 
Division of Commodity Distribution 


June 1, 1942 


AMENDMENT NO. 1 TO DIRECT DISTRIBUTION BULLEVIN NO. 7 
(To be attached to DIRECT DISTRIBUTION BULLETIN NO. 7) 


_ We have just received information from the Evaporated Milk 
Association that milk should be turned over more frequently than every 
60 days whenever warehouse temperatures exceed 59° . Accordingly, 
warehouse managers shall require that evaporated milk be turned over 
every 30 days if warehouse temperatures reach 60°F. or higher. 


Further, every 90 days a can or so from each dozen cases 
shall be ovened. If such a test shows any substantial separation of 
fats and salts from the rest of the milk, or if the milk shows any 
substantial discoloration, the warehouse Manager shall report this im+ 
mediately to the Supervisor of Commodity Distribution. In his report 
he shall also indicate whether the separated salts and fats can easily 
be shaken back or whether the creamy layer is so firm and tough that 
it is difficult or impossible to disverse it even by vigorous shaking. 


Very sincerely yours 
MARTHA A. CHICKERING, Director 
By - ‘ Si himeiha 


B. EB! Silveira 
Administrative Assistant 


TaTS DaPaRTwINT OF SOCIAL wWaLFari 
Division of Comsodity Distribution 


May 25, 194e 


aDDENDUM NO, 2 TO DIRECT DISTRIBUTION BULLSTIN NO. 9 
(To be attached to DIRICT DISTRIBUTION BULLSTIN NO. 3) 


INSTRUCTIONS REGARDING CAS COMMODITIIS 
1. CRS Allocations 


From time to time you may receive stocks of commodities indicated by tne 
symbol "CRE" appearing on Delivery Order Form AMA 810 to serve as a means of identi- 
fying these commodities as "Comnodity Reserve for Zmergency" items, These commodi- 
ties are to be stored and stacked in the regular manner but shall be definitely ear- 
marxed for tne account CR@ and recorded on separate Stock Ledger Cards, Forw DD=450, 
in order to avoid merger with regular stock. 


Upon exnaustion, or threatened exnaustion, of tne regular supply of commodi- 
ties in tne warenouse of wnich commodity there is a CRZ stock vile, it may be possi- 
ble to obtain approval for issuance of ORS comnodities tnrough the regular channels 
to California caseload. Requests for such release of ORE commodities for distribu- 
tion MUST be made by the warehouse manager of tne Supervisor of Comuodity Distribu- 
tion. Under no circumstances may CRZ commodities be distributed until such autnori- 
zation is given. 





2. Reporting 


Reporting of CRS comsodities stored in tne warenouse will be accomplished 
on a separate No. DD-525 (Revised D) Report, Montaly Report of Distribution, caption- 
ed "CRZ ALLOCATIONS." For months in wnich no CRB comuodities ere on hand such a 
report snould be submitted marked "None." CRE commodities received will be entered 
on line 24 of tne No. DD-525 (Revised D) Report and supported by a separate Form No, 
DD 378, "Report of D. O. Numbers and Net Weights," Receipts of CRE comsodities must 
in no instance be comuingled with regular commodities on the DD 525 and DD 378 re- 
ports and care snould be taxen that special reports are neaded "CRI Allécations." 

For mzontas in wnicn no ORE comnodities were received a DD~378 Form properly neaded 
snould be submitted mwerked "No Receipts," 


Witndrawals of CRZ comnodities may be for the following purposes: 

1, Shipment out of State. 

2. Smergency use within tne State. 

3. Coueodities may be made available to State 
welfare agencies for use in programs designa- 
ted on tne original Notice of Allocation. 

4, Transfer to regular warehouse stock for dis- 
tribution uwoon receipt of autnorization from 


Supervisor Comzodity Distribution. 


‘ Shipments out of State of CR2 commodities will be recorded gn Form DD-525 
(Revised D) on tne line directly above 5A wnich is captioned "Shipments out of State." 


Comsodities used for emergency within the State will be snown on tne blenk 
line imnediately fo} lowing 4K and will be captioned "dmergency." 


CRS comsodities made available to tne State Department of Social Welfare 
for regular distribution (upon approval of tne Supervisor of Comodity Distribution 
as explained previm.sly) snall be reported on tne blank line immediately following 
4X and shall be cap’.ioned "State Welfare Departuent." 


If, in tne course of handling CR# commodities recording of actual losses 
due to spoilage or of inventory adjustments is necessary, these are to be reported 
on lines 5A and 5B of tne DD-525 (Revised D) report and must be substantiated by a 
separate Form DD-5:%, Monthly Report of Inventory Adjustments, from tnat which is 
submitted for regular AMA comuodities. A Form DD-449, Spoilage and Dauwage Voucher, 
is required on each actual loss, Line 6 of Form DD-525 will indicate the inventory 
of CRE comsoditics on nand in the warehouse, Section 7 of tne DD-525 report will, 
of course, not be used for CR comnodities.- 


In addition a separate column headed "ORZ Allocations" is to be provided 
on the Form DD-000, Weexly Inventory of Food Comodities. If no CRE commodities 
are on hand tne word "None" snould be entered in tnais column, 


CRE comaodities wnien are approved for disbursement with regular AMA 
stock snall be taken into the regular account and reported in the samme manner as a 
snipment received direct from AMA. To accomplisn tne transfer from C22 stockpile 
to regular stock for current distribution the manager shall prepare a Shipping 
Ticket Receipt, Form DD-412R, snowing transfer from CRB account to regular distri- 
oution account, This document will support entries made to DD-450 Stock Ledger 
cards, The auwount of the transfer will be included in line 2-A of the regular 
DD~525 and snould be supported on the regular Form DD+378, Report of D. 0, Numbers 
and Net Weignts, snowing "ORS" in tne space on tais document normally used for 
Delivery Order Number and Date. 


Very sincerely yours 
MARTHA w. CHICKHZRING, Director 


aw Y 2 OS hisciin! 


4, #3, Silveira 
Acuwinistrative Assistant 


in ad 


DEPARTMENT OF SOCI aL WELFARE 
Division of Commodity Distribution 


June 1, 1942 


ADDENDUM NO. 3 TO DIRECT DISTRIBUTION BULLETI? NO. 9 
(To be attached to DIRECT DISTRIZUTION BULLETIK NO 9) 


WAREROUSES MUST PICK UP ALL COM ODITIES (REGARDLESS OF CONDITION) ThaT SCHOOLS 
INDICATE TREY HAVE ON HAND WEEN THEY DISCONTINUE THE FEEDING OF CnILDREN BE- 
CAUSE OF SUMPER VaCaTION. 


L. 


Comrodities returned by schools at the end of the school year or other- 
wise returned shall be vlaced in the lot of lixe commodities which has 
been in the warehouse the longest time and from which, therefore, issuance 
is currently being made. 


The total amount of each commodity so returned shall be recorded on the 
warehouse Stock Control Card, DD 450, as a "gain." The amount of each 
commodity which cannot be reissued because of deterioration then shall 
be entered as a "loss" and subtracted on this card. 


The total amount of cach commodity so returned shall also be vosted as 

a "gain" to the Stock Control Card, DD 450, maintained in the warehouse's 
accounting section. any part of such commodities unfit for reissue then 
should be subtracted on the Stock Control Card, DD 450, by an entry under 
"losses." A Svoilage end Damage Voucher, DD 49, shall be submitted on 
these losses in the same manner as on commodities which spoil before once 
being issued. The Snoilage and Damage Voucher shall show the name and 
address of the school from which the deteriorated commodities have been 
returned. 


For each month in which returns are made by schocls a memorandum in 
original only shall accompany the set of DD 525's, submitted to the 
Suvervisor of Commodity Distribution. This memorandum should show in 
columnar from 


A. Name and address of school returning commodities, 

B. Name of each commodity returned, 

C. Total amount of each commodity returned. 

D. Amount of each commodity returned in spoiled or deteriorated condition. 


On DD 528 the amount of the gains shall be shown as "returns from schools," 
and no breakdown as to which schools returned the commodities shall be 
shown. Likewise, the amount of the losses shall be shown as "spoilage in 
returns from schools," and no breakdown shall be made indicating the 
school which returned the deteriorated commodities. 


Very sincerely yours 
MARTHA A. CHICKERING, Director 


tL Cx - : 
By 5 (ae 5 ‘ Paha nes 
R. EY Silveira 


Administrative Assistant 


DEPARTMENT OF SOCIaL WELFARE 
Division of Commodity Distribution 


May 19, 1942 
AMENDMENT NO. 1 TO DIRECT DISTRIBUTION BULLETIN iO. 10. 


A duplicate copy of the report provided for under Paragraph VI E 
(page 19) of DIRECT DISTRIBUTION BULLETIN NO. 10 shall be forwarded by each ware~ 


house prior to the fifth day of each month to the WPA Sponsorshins Unit of the 
State Devartment of Social Welfare, 616 K Street, Sacramento. 


Very sincerely yours 

MARTHA A. CHICKERING, Director 
© eo S ) } ‘ 

By a 1p & Liblahas 

E. E. Silveira 

Administrative Assistant 


NOTE: That part of these instructions which concern the determination 
and reporting of book and cash shortages are new. The remainder of 
these instructions incorporate Administrative Bulletins Nos. 1, 3, 4, 
and 5 into the Manual. Administrative Bulletin No. 2 has not been so 
incorporated because it is only of temporary interest. 


The 
for 


2-520 "Over~The-Counter" Issuance 2520 


following issuance procedure, in the sequence given, shall be used 
the issuance of stamps to eligibles calling in person or through an 


agent at Stamp Issuing Offices: 


Be 


De 


Co 


Se 


a 
a) 
e 


Be 
he 


i. 


de 


1. 


Me. 


* * 


The eligible shall be required to present -his Identification Card, 
FSC 463b, to the qualifier (a WPA employee). If an agent is sent, 
the agent must present also an Authorization of Agent, SMA 472, the 
first time he appears to purchase stamps. 
The qualifier shall use the Identification Card to locate the eligible's 
Office Record Card, SMA 465. If an Office Record Card is not in the 
active file, no stamps may be issued. 
The qualifier shall secure the signature of the eligible, or his agent, 
in the space provided on the Office Record Card if that card has not 
already been signed by the eligible or that agent. This signature 
must be obtained before the first issuance of stanps. 
The qualifier shall ask the cligible how many stamps he desires. If 
this amount is within the limits of the prescribed minimum and maxi- 
mum as shown on the Office Record Card, the qualifier shall enter on 
an SP 10 the participant's SMA number followed by the amount of food 
and/or cotton stamps he desires to purchase. No entries shall be 
made by the qualifier on the Office Record Card to show this information. 
The qualifier shall then return the Identification Card to the purchaser 
and advise him to proceed to the cashier's window. 
The qualifier shall pass the Office Record Card and the SP 10 directly 
to the selling cashier, 
The cashier shall check the qualifier's entry to make certain the re~ 
quested sale is within the range shown on the Office Record Card. 
The cashier shall obtain the purchaser's Identification Card and the 
money for purchase of stamps and shall check the SMA number on the 
Identification Card with the Office Record Card and SP 10 to avoid 
errors which might otherwise occur if purchasers got out of line. 
The cashier shall select the stamp books to be issued in the amount 
paid for by the purchaser. 
The cashier is required to enter in the next available space in the 
body of the Office Record Card the date and smount of the sale only. 
(These instructions should be interpreted as an amendment of Section 
213 1 also. 
The cashier shall make any changes necessary in the SP 10 just prior 
to making the sale to adjust it to the amount of the sale, He shall 
then put it aside or spindle file it with other SP 10's for the day. 
These slips, therefore, provide a record in the cashier's cage of all 
sales mace during the day, and will prove valuable in determining 
whether a shortage is to be reported to the Agricultural Marketing 
Administration as a cash or a book shortage. (See Section 2-610c on 
this matter), 
The cashter then shall return the Identification Card to the eligible 
advising him to step to the window of the record clerk (a WPA employee). 
The cashier shall pass the Office Record Card and the stamp books 
directly to the record clerk, 
The record clerk shall check the cashier's entry against the actual 
stamp books received from the cashier. 


Oe 


Pe 


de 


Te 


The record clerk shall enter the name of the eligible as shown 
on the Office Record Card on the front cover of each stamp book 
being issued, 

The record clerk shall require the purchaser to present his 
Identification Card and check it with the Office Record Card. 

The record clerk then shall hand the Identification Card with 
the stamp books to the purchaser. 

The record clerk shall place the Office Record Card in the "day 
file" box or basket from which cards shall be removed only by the 
statistician (another WPA employee). 


2-710 Daily Reports Required 2-710 


* |(1) The only regular daily reports required are Consolidated Daily Stamp 
Inventory and Transaction Report, SMA~INV~l and Cash on Hand and 
Overage and Shortage Report, SP 11. 


2-711 Consolidated Daily Stamp Inventory and Transaction 2-711 


This report is required of each Stamp Issuing Office. In offices where 


more than 
in charge 


one cashier is employed, it is the responsibility of the cashier 
to complete a combined report covering the activities of all 


cashiers who sold stamp books during the day, 


(a) Numbering, 
Reports shall be numbered consecutively without regard to calendar 
months, 

(b) Instructions for Completion of Form. 
The attached sample of this form has been numbered by group and colum 
for reference in interpreting the procedural instructions which follow: 


Group 1. "A" Series Food Stamp Books: This series consists 


of books containing orange stamps only. Such books are sold 
clients together with "B" Series books to reduce the 50% ratio 
of free blue stamps to a lesser percentase where such reduced 
ratio is specifically prescribed by the Surplus Marketing 
Administration, As all issuances of food stamps in California 
are on a 2 to l basis, this section of SMA-INV-1 shall be left 
blank, 

Group 2, "3" Series Food Stemp Books: Each book in this 


series contains one free blue stamp for each two orange stamps, 
Group 3. "E" Series Cotton Stamp Bookst Tach book in this 
series contains one free brown stamp for each green stamp, 
Group 4, Blank: This group is left blank for any special 
series that may be issued, At present it shall be used 

only by those Stamp Issuing Offices who issue "F" Series 
Cotton Stamp Books, This series contains only free brown 
stamps. 

Columns: Reporting of serial numbers is no longer required 

on SMA-INV-1, This will necessitate greater care in counting 
and recording of stamp books. 

Column 1: Enter type of stamp book, e.g., 1A, 2B, 13, etc. 
Columns 2 and 3: List in Column 2 the number of books in each 
series and denomination on hand at the start of business, List 
the value of each denomination in Column 3, These figures 
should always agree with the closing inventory of the previous 
day's report, 

Columns 4 and 5% Enter in Columns 4 and 5 for each series and 
denomination the total number and sales value of books received 
during the day. 

Columns6 and 7: No entries shall be made in Columns 6 and 7 
until Columns 8 and 9 are completed. 

Columns 8 and 9: At the close of business each day, all stamp 
books on hand must be counted, The total number of books on 
hand in each series and denomination shall be entered on the 
lines designated in Colum &, The total value for each series 
and denomination shall be entered on the lines designated in 
Column Qe 


Columns 6 and 7: Enter in Column 6 the sum of column 2, plus 4, 

* | minus 8 Enter in Column 7 the sum of columns} plus 5 minus 9. 
Totals: Total all columns by group and enter totals.on lines 
indicated, 


# | Receipt No. On File: Stamp Issuing Offices which receive 
stamp books on requisition directly from the United States 
Treasury Disbursing Office shall enter the "Requisition No." 
of the Form No, 1727 d in this space, but shall not attach 
a copy of the Form 1727 d itself. Offices which receive 
stamp books from the Stamp Custodian shall enter the number 
of the order, invoice, or receipt under which stamp books are 
shipped by the Stamp Custodian, but shall not attach a copy 
of the order, invoice, or receipt. 


» | No daily cash transactions or overages and shortages shall be reported at 
the bottom of the report. This information shall be shown on SP ll. 


Cc. Routing: 


(1) Southern Area Stamp Issuing Offices (Including Stamp 
Issuing Offices in los Angeles County): 


3 Original To: Agricultural Marketing Administration 
District Audit Office 

704 South Spring Street 

Los Angeles, California 


First copy tot State Department of Social Welfare 
Division of Commodity Distribution 
2210 W, Temple Street 
Los Angeles, California 
Attention: Stamp Custodian 


Retain one copy in Stamp Issuing Office files, 


Stamp Issuing Offices in los Angeles County 
shall also send a copy of each SMA~INV+1 to 
the Statistical Unit at 2210 West Temple St. 
Los Angeles. 


(2) Northern Area Stanp Issuing Offices 


* | Original to: Agricultural Marketing Administration 
District Audit Office 
821 Market Street 
San Francisco, California 


First Copy to: State Department of Social Welfare 
Division of Commodity Distribution 
200 Van Ness Avenue 
San Francisco, California 
Attention: Stamp Custodian 


Retain one copy in Stamp Issuing Office file. 





(3) Staap Custodians shall show on their SMA-INV-1's 
opening inventories, receipts, issuances, and 
closing inventories of blue only stamp books 
and should submit reports only for days on which 
such stamps are either received or issued. The 
Southern Stamp Custodian shall route reports in 
the same manner as the Southern Area Stamp Issuing 
Offices. The Northern Stamp Custodian shall route 
them in the same manner as the Northern Area 
Stamp Issuing Offices. 


2-713 Cash on Hand and Overage and Shortage Report, SP 11. 2713 


This report is required of each Stamp Issuing Office, In offices where 
more than one cashier is employed, it is the responsibility of the cashier 
in charge to complete a combined report covering the activities of all 
cashiers of the office. 


a Instructions for Completion of Form, 


(1) 


(2) 


(3) 


(4) 


(5) 


(6) 


(7) 


Date Covered by Report, Enter the date covered by the 
report, This report should be prepared and transmitted 
the first working day following the "date covered." 


Cash on Hand Previous Day, Snter the amount of cash on hand 
in the store safe or safe deposit box at the close of the 
day preceding the date covered by this mene 


Cash Received Date of this Report. This figure should agree 
with Column T Of groups s 2 and 3 as shown on SMA&-INV-1 unless 
a cash overage or shortage is reported for the- days 


Cash Deposited, Enter the amount of cash deposited on the 
date covered by the report. This must agree with the 
deposit slip attached to the copy of SP 11 forwarded to 
the Stamp Custodian. 


Adjustments. Enter the amount of cash received to clear a 
previous shortage of cash on books as a "plus," Enter as a 
"Minus" any cash expended to purchase a cashiers check to 
transmit to the Supervisor of Oommodity Stamp Distribution 
cash overages for deposit in trust or reimbursements for 
blue or brown stamp shortages for deposit in trust. Explain 
in detail any entries on this Lines 


Cash on Hand at End of Day Covered by this this Report. Enter 
‘actual cash in safe or safe deposit box at end of day 
covered by this report. This must equal A+B-+C+or-D, 


Daily Report. 
(a) Cash Overage. 


Enter the amount of "cash overage" for the day for each 
cashier. Hach cashier responsible for an overage of 

cash shall sign in the space provided. Hach day in 

which a "cash overage" is discovered the Senior Cashier 
in charge of the office shall purchase a cashiers check 
with it payable to the State Department of Social Welfare, 
Stamp Plan and forward it to the Supervisor of Commodity’ 
Stamp Distribution for deposit in trust. 


(o) Cash Shortage. 


Enter the amount of "cash shortage" for the day for each 
cashier unless the cashier makes immediate reimbursement. 
Each cashier hier responsible for a ra shortage reported shall 
sign in the space provided. 


(c) Book Overage. 


Enter the amount of "book overage" in each group for the day. 
Each cashier responsible for a "book overage" shall sign 

in the space provided. All books over shall be segregated 
from the regular supply of books and accumulated until 
information is received from the Supervisor of Commodity 
Stamp Distribution for proper disposal, 


(a) Book Shortage. 


Enter the amount of "book shortage (exclude value of 
free stamp) in each group for the day. Bach cashier 
responsible for a “book shortage" shall sign in the 
space provided, On book shortages the cashier should 
make reimbursement for the orange and green stamps 

to the cashier in charge, who will deposit such monies 
as though they were received from a participant. The 
cashier responsible for the book shortage should also 
make reimbursement for the blue and brown stamps short 
to the cashier in charge. The cashier will purchase a 
cashier's check payable to the State Department of 
Social Welfare, Stamp Plan with these monies and shall 
forward it to the Supervisor of Commodity Stamp Dis~ 
tribution to place it in trust. 


(8) Accumulated Report of Uncleared Shortages. Inter in the 
spaces provided the y accumulation of cash due from "cash 
shortages" on which reimbursement has not been made, Also 
enter the accumulated "book shortages" (exclude value of 
free stamp) which have not been fully compensated for by 
reimbursement and the payments made for regular and free 
stamps. No stamp shortage item is to be deleted from SP 11 
until complete reimbursement is made. Cashiers responsible 
for the shortages shall sign in the spaces provided, 


be. Routing of Forn. 


All Stamp Issuing Offices shall attach SP 11's to the SMA-INV-1's 
sent tot 


Original to: (1) The Agricultural Marketing administration 
Andit Office 


(2) Supervisor of Commodity Stamp Distribution 
311 South Spring Street; Room 1208 
Los Angeles, California 


(3) The Stamp Custodian of the Area Served by 
the Office 


Retain one copy of SP 11 for Stamp Issuing Office files, 
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De (11) 


To simplify the preparation of SP 8, the footing of 
each page of the form may be discontinued. Only ac- 
cumulative totals for the day are required. These 
shall be placed on the last page of the tabulation. 
To permit easy addition and to make the accumulative 
totals visible without turning to the last sheet, the 
total blocks on all pages except the last should be 
cut off, 


Ce Reconciliation of SP 8 with SP 10 and Office Record Cards and with 
Decrease in Inventory of Books. 


(1) 


(2) 


(3) 


(4) 


(5) 


The total of entries on SP 8 for sales made by 

each cashier should agree with the anount of books 

which left each cashier’s possession during the 

day, If so, SP 10's, for the day shall be destroyed, 

If the total sales(1 i) by a cashier as recorded on SP 8 
does not agree with the amount of books which left the 
cashier's possession during the day, the SP 10's shall 
be checked by the selling cashier against the entries 
for his sales on the SP 8, 

If the cashier discovers an entry was incorrectly posted 
from the Office Record Card to the SP 8, he shall bring 
it to the attention of the cashier in charge, 

If the cashier discovers he has an SP 10 for which there 
is either a different amount entered on the appropriate 
Office Record Card or for which there is no Office Record 
Card in the statistician's file, he also shall so notify 
the Senior Cashier in charge of the Stamp Issuing Office. 
The Senior Cashier will then authorize changing the SP & 
and the Office Record Card for such case to agree with the 
SP 10 on the case but shall enter "Pending Verification" 
and his (i.e., the Senior Cashier's) initials opposite 
that item in the margin of SP & and the Office Record 
Card. He shall then write the participant asking him to 
verify how many stamps he purchased. If information is 
received from the participant verifying the entry, such 
letter shall be filed in the Certification Document 
Folder of the participant, and the words "Pending Veri- 
fication" shall be crossed out and replaced by "Verified" 
and the Senior Cashier's initials on the SP § and the 
Office Record Card. If the participant does not sub+ 
stantiate the unverified amount shown on the SP 6 and 
Office Record Card as sold to him, the case shall be 
treated as a book shortage in the same manner as pre- 
scribed in (5) below, and the SP 8 and Office Record 

Card must be changed back to the original entry made 
thereon, The Supervisor of Commodity Stamp Distribution 
shall be notified in writing whenever this occurs. 

If the cashier's SP 10's balance with the SP § but the 
Sales as shown by SP 8 are less than the decrease in 

the s selling he cashier's books dur: during ng the @ day, the difference 


(1) Adding machine tapes of the cross totals on SP § should be labeled 
and stapled to last page of the form both for reference and audit 


purposes, 


shall be reported on SMA ~ INV] as a book shortage. 
If vice-versa it is to be considered a book overage. 
Any book overage or shortage should also be noted on 
the SP 8, For example} 


Total Sales as Per SP 8's = $99.00 
+ Book shortage = _1,00 
Issues as reported on SMA 

INV-1 $100.00 


or 


Total Sales as Per SP 8's = $101.00 
+ Book Overage 5 1,00 


Issues as reported on SMA 
INV=1 $100,00 


Since the Office Record card will no longer dear the initials of 
the selling cashier the person preparing SP 8's shall enter in 
the left hand margin of the SP 8 the name of the cashier making 
the sales. For example: 


(464159 
Sold by (464227 
(472471 
John Doe (484374 
(419214 


To facilitate checking SP 10's against the entries on SP § it 
is important that both SP 10's be filed and entries be made 
on the SP 6's in the order that sales were made during the 
day. 


In Los Angeles County the issuances of brown only stamp books 
as shown on SP 8 (i.e., two times the amounts asterisked on 
that form) shall be similarly reconciled with the value of 
these books leaving the cashier's possession during the day. 


The same procedures shall be used in reconciliations of mail 
order sales with books as is prescribed above for over+the- 
counter sales, No SP 10's shall be made, however, on mail 
order sales since the Register of Mail Order Receipts, SP el, 
can always be used for reconciliations with the SP 8's, 


The Office Record Cards covering a day's sales must not be 
be refiled until the SP 8's, SP 10's, and Office Record Cards 
have been reconciled with the decrease in book inventory as 
described above. 


It is the duty of the Senior Cashier in charge to verify that 
all daily reports are in balance or reconciled after considera- 
tion is taken of discrepancies noted on such reports. 


2-721 Monthly Report of Stamp Books Issued SMA 462 2721 


This report must be prepared by each Stamp Issuing Office, The cashier 
in charge shall be responsible for its preparation, The report provides 
for an analysis by series of the number of stamp books on hand at the 
beginning of the month, received and issued during the month, and on 
hand at the end of the month, Columns are also provided for the value 
of stamps issued during the month without regard to whether such 
issuances can be orted by sales entries on SP 8 Reports for the 
food and cotton stamps must be prepared separately. 


a. Instructions for Completion of Form, 


Area: If the area served by the Stamp Issuing Office is more than one 
county, gach county served pust be listed 
Month: Enter the calendar month and year for which the report is 
submitted 

Food or Cotton:. Indicate which program the report concerns by placing 
the word "Food" or "Cotton" immediately to the right of the month and 
year, 

Column 1. Stamp Book Series: List the prefix designations of the 
various denominations and types of stamp books involved,. 

Column 2, On Hand End of Previous Month: Bring forward the figures 
from Column 4 of the previous month's report, These figures must 
represent the number of stamp books on hand, not the value of stamps 
they contain. 

Golumn 3, Received During Month: Enter the net number of stamp books af 
each donomination and type actually received during the month. Tu 

not count books ordered but not received. Stanp books in transit 
shall be carried on inventory by the shipping office until a receipted 
invoice is received by the shipping office bearing a notation by the 
receiving office as to the date on which such stamps were added to 

the receiving office's inventory. Much of the possible confusion 
arising from stamp book transfers can be eliminated if such shipments 
can be scheduled so that no books are in transit at the end of the 
calendar month, — 

olumn 4, On Hand at Bnd of Month: Enter the »ctual physical inventory 
by denomination and type of all stamp books on hand at the reporting 
office, plus any stamp books in transit to but not received by another 
reporting office as of the close of business on the last day of the 
calendar month, Stamp books in transit in the mails to participants 
should not be included in this column, Such books should be shown as 
issues, Stamp books returned by the post office and held by the re- 
porting office should be included in this colunn,. 


Column 5. Issued During Month: Enter the sum of Columns 2 plus 3 
minus 4, 


Column 6,° Value of Stamps Issued: Enter the orange stamp value of all 
food stamp books issued or the green stamp value of all cotton books 
issued during the month as shown in Column 5, The figures shown in 
this column must agree with the total of Column 4 of SMA 464 and also 
with the sum of issuancesr: oort.@ for onch day of the month on SMA-INV1, 
Column 7. Value of Stamps Issued: Enter the blue stamp value of all 
food stamp books issued or the brown stamp value of all cotton books 
issued during the month, The figures shown in this column nust agree 
with the total of Column 5 of SMA 464 and also with the sum of free 
stamp issuances indicated through inference for each day of the month 
on SMA ~ INV-1. 


Total: Columns 2 through 7 shall be totaled, 
Signature: All copies of this report shall be sizned by 
the cashier in charge of the Stamp Issuing Office, 


b. Routing of Form, 
Route as follows not later than the third of each montht 


(1) Southern Area (Except Los Angeles county) 


Original and 3 copies tot 
United States Department of Agriculture 
Agricultural Marketing Administration 
821 Market St., Rm. 711 
San Francisco, California 
Attention; Forrest M, Townsend, District Supervisor(1) 


One copy to: 
State Department of Social Welfare 
Division of Commodity Distribution 
2210 W, Temple Street 
Los Angeles, California 
Attention: Stamp Custodian 
Retain one copy in office files, 


(2) Southern Area (Los Angeles County) 


Stamp Issuing Offices in Los Angeles county shall not 
complete SMA 462, A combined report for all the Stamp 
Issuing Offices in the county shall be completed by the 
Statistical Unit at 2210 W., Temple Street, Los Angeles, 
from accumulated information taken from daily SMA-INV-1's 
submitted to it by Stamp Issuing Offices. 


The number of copies of the combined report to be pre- 
pared by the Statistical Unit and the routing of these 
copies will be the same as for other offices in the 
Southern Area, 


(3) Northern Area 


Original and 3 copies to; 
United States Department of Agriculture 
* Agricultural Marketing Administration 
821 Market Street, Ru. 711 
San Francisco, Csalifornia (1) 
Attention: Forrest M. Townsend, District Supervisor 


One copy to% 
State Department of Social Welfare 
Division of Commodity Distribution 
200 Van Ness Avenue 
San Francisco, California 
Attention: Stamp Custodian 


Retain one copy in office files, 


(1) The A.M.A.'s copies of SMA 464, 464A, and 464UB shall similarly be 


; routed instead of to tac Area Supervisor of the A,M,A, Please note these 
changes in Section 24723, 2-725 and 2-727 of your Manual, 


2-723 Monthly Participation Report, SMA 464 2-723 


a-(10) Total all columns except Column 1. The total values of each type 
of stamp shown in Columns 4 and 5 as issued to all income groups 
combined must agree with actual sales and issuances of such stamps 
to eligible participants as supvorted by SP 8's and the Office 
Record Cards. These figures should agree with “issuances” as shown 
on SMA ~ INV.-1 and SMA 462. ("Issuances" as shown on these two 
forms are computed by a "subtraction method.") The totals of the 
values of stamps shown in Columns 4 and 5 as issued to all income 
groups combined and the SP 8's and Office Record Cards will not 
agree with the "issuances" as shown on SMA - INV.+1 and SMA 62, 
however, if there has been either a book shortage or a book overage 
during the month. These two sets of data shall be reconciled in 
the following manner on SMA 464; 


Orange or Green Blue or Brown 
Income Group Value Value 
1 (a) 5 
A 100 50 
EB 140 70 
” C 130 65 
D 150 15 
z 170 85 
F 110 55 
G 120 60 
H 140 70 
I 130 65 
J 110 55 
K 100 50 
L 140 70 
Total Sales as per SP 8's 1,540 770 
+ Book Shortage Occurring 
during month 70 35 
~ Book Overage Occurring 
during month - 10 eo. 8 
Total* 1,600 800 


*"Tssuances" as shown on SMA ~ INV.~1 and SMA 462 


Revort of Participation by Category of Assistance 
2+727 SMA 464 B 2-727 


* | a.(10) Total and reconcile in the manner prescribed in Section 2~723 a(10). 


2-840 Sales and Accounting Procedure in Offices Where a 2-340 
Junior Account Clerk Replaces the WPA Qualifier, 
Record Clerk, and Statistician. 


The emphatic reductions in WPA personnel in some Stamp Issuing Offices has 
made it necessary to employ Junior Account Clerks to renlace the WPA qual~ 
ifier, record clerk, and stetistician. In such Stamp Issuing Offices, Man- 
ual Section 2-520, Over-the-Counter Issuance, as revised, is changed as 
folle:;s: 


a. All right as in Manual revision except omit'a WPA employee)" since the 
Junior Account Clerk will act as the qualifier. 

b. through k. All right as in Manual revision. 

1. The cashier shall then return the Identification Card to the eligible 
together with the stamp books purchased. 

m. The cashier shall then place the Office Record Card in a (day) box or 
basket from which cards may be removed only by the cashier or the 
Junior Account Clerk (an administrative employee) for posting to Daily 
Work Sheet SP &. 

n.to r. Omit entirely. 


b. Completion of form}: 
The selling cashier shall be responsible for the vosting of sales from 
the Office Record Card to the Daily Work Sheet, SP 8's. He may be 
assisted during heavy sales periods by the Junior Account Clerk (an ade 
ministrative employee). In posting to SP 8's for March, June, Septem- 
ber, and December, the person vosting should first sort the Office 
Record Cards by Income Group so that it will be necessary to work with 
only one work sheet at a time. 


(The above explanatory paragraph replaces the one in the Manual begin~ 
ning "The day following.......") 


(1) to (10) inclusive (All right as in Manual as revised.) 


The Agricultural Marketing Administration has advised the State Denart+ 
ment of Social Welfare that due to curtailment of budgets within the 
United States Department of Agriculture and due to the fact that cotton~ 
goods mills have been requested to rush production of war orders, it has 
been deemed necessary to terminate operation of the Cotton Stamp Plan in 
California, as well as in the other areas of the country where the vlan 
is in effect. 


Green and Brown Cotton Order Stamps will not be issued to any eligible 
recipient after May 31, 1942. 


Certification documents for participation in the Cotton Stamp Plan sub- 
sequent to May 31, 1942, will not be accepted. 


With regard to operations subsequent to May 31, 1942, all references to 
the Cotton Stamp Program in this Manual shall be considered deleted. 


(File behind GENERAL INFORMATION CONCERNING COMMODITY STAMP PLAN.) 


FOREWORD 


This Manual consists of three chavters. Chapter I deals with the organ- 
ization of the Commodity Stamp Plan and the routing of correspondence. 
Chapter II covers policies of the Surplus Marketing Administration and 
the State Department of Social Welfare related to the Commodity Stamp 
Distribution Program, interpretations of such policies, and operating 
procedures. Consider as Chapter III the Fiscal Instructions bulletin 
issued March 3, 1942. Persons having copies of this shall insert it in 
the rear of their Manual. Persons not having a copy of the fiscal in- 
structions should write to the Mimeograph Section at 616 K Street, Sace 
ramento, for a copy of such instructions to insert in the Manual. 


All previous bulletins concerning the Commodity Stamp Plan are hereby 
cancelled. Previous instructions have been rewritten to conform with 
policies inaugurated by the State Department of Social Welfare to permit 
efficient and economical operation. 


A decimal system is used in indexing this manual to provide flexibility 
and ease of reference. The prefix "1+" is used to designate Chapter I, 
"2." to designate Chanter II, ete. Instructions are divided into sec+ 
tions which are numbered in units of one hundred. These sections are sub~ 
divided into major subject headings which are numbered in units of ten 
(i.e., 100 breaks down to 110, 120, 130, etc.) Minor subdivisions of 
major subject headings are indicated thus, 111, 112, 113, etc. Revisions 
and additions to this Manual will be designated by an asterisk and 
bracket (*) in a vertical position in the left-hand margin oppnosite the 
revised or added material. 


Amendments to the Commodity Stamp Distribution Manual and other instruc~ 
tions to Stamp Issuing Offices will be issued according to the following 
procedure: 


Circular Letters 


Instructions or notices of temporary interest only are to be issued in a 
numbered Circular Letter series. In some cases a circular memorandum may 
result in a Manual revision, but generally it will apply to procedure of 
interest for a period of thirty days or less. 


Administrative Bulletins and Manual Revisions 


Instructions of a more permanent interest than Circular Letters (apply- 
ing for more than thirty days) will be issued to the Stamp Issuing 
Offices first in the form of a numbered Administrative Bulletin series. 
Usually the Manual will be revised later to incorporate these instruc- 
tions or revisions. 


Manual revisions will be issued from the Mimeogravh Section in Sacramento 
to all persons to whom Manuals have been issued end will indicate what 
bulletins or parts of the Manual they replace. 


Separate folders should be kept for the Circular Letters and the Adminis- 


trative Bulletins. The Manual revisions when received should, of course, 
be placed in the correct numerical order within the Manual itself. 


er 


Administrative Assistant 





SAMPLE OF FORM 


STATE DEPARTMENT OF SOCIAL WELFARE 
Division of Conmodity Distribution 


Food eR cae Cotton 
SMAg | Stamos Stamps 





nevonese eastern nec er omens enn enon nn ss ee eG nt + 
Asterisk 3 to 1 cotton sales in Los Angeles County 


SP 10 


2-714 Illustration of SP 11 2+714 
DEPARTMENT OF SOCIAL WHI E 
DIVISION OF COMMODITY DISTI.--TION 
CASH ON HAND AND OVERAGE AND SHORTAGE REPORT 


Stamp Issuing Office Date Covered by Report 





I. Cash On Hand 
Cash on hand previous day $ 


sbeenepnansdonnennesenssrqeenrsccusnaeepsensayneanenssupapansestnontepenspensaneninsnenenenassernasnersenerens 


B. Cash Received date of this report RE itis tarnnatiatie casas 


ash devosited (Slip attached to Stamp 
Custodian's copy of this form) Heslop pessevni civ ke ain apts ippameRNaRiooaetiran 
D. Adjustments (Explain) + 


OD? wrssarranesenssncenssanesnnonensrssessnerpesseammasevessossetvereasresertommenansaneversscyateenyeyecttts: 


— 


E. Cash on hand at end of day covered 
by this report 


Tis Over and Short Revort 


A. Daily Report 

















Signature 
of Cashier Responsible 


Signature 
of Cashier Responsible 

















i Boo 


7 Signature k | Signatu 
Group | of dashier Responsible Shortage|@TouP 


re 
of Cashier Responsible 








B. Accumulated Report of Uncleared Shortages 


Signature of Cashier | t Signature of Cashier 
Responsible c Responsible 





C. Book Overages 






Orange or Green Stamp Value 


Group 





Re 
SP-11 5/42 4,000 Senior Cashier in Charge 


MAIN OFFICE 
SACRAMENTO 
616 K STREET 
8 
LOS ANGELES OFFICE 
WASHINGTON BUILDING 
311 SOUTH SPRING STREET 


Culbert L. @lson 


Governor 


STATE OF CALIFORNIA 


SOCIAL WELFARE BOARD 


ARCHIBALD B. YOUNG, CHAIRMAN 


808 S. SAN RAFAEL AVENUE 
PASADENA 


Mrs. MARY E. BARKWILL 
Route 1, Box 55 


te 


SAN FRANCISCO OFFICE 
DAVID HEWES BUILDING 
995 MARKET ST. 


rc 


Honorable Paul Peek 


Secretary of State 


Room 109, State Capitol 
Sacramento, California 


Department of Social Welfare is 


MELVYN DOUGLAS 
9484 WILSHIRE BOULEVARD 
BEVERLY HILLS 


MISS MARTHA A. CHICKERING 
DIRECTOR 


Sacramento 
June 11, 1942 


Mrs. T. G. EMMONS 
Post OFFICE Box 12 
SALINAS 


ERWIN M. HIRSCHFELDER 
250 FRONT STREET 
SAN FRANCISCO 


BEN KOENIG 
1680 NORTH VINE STREET 
Los ANGELES 


J. STITT WILSON 
1745 HIGHLAND PLACE 
BERKELEY 


IN REPLY PLEASE REFER 
TO: 


My dear Mr. Peek: 


Attached hereto are three copies of regulations, 
currently effective, made by the State Department 
of Social Welfare. 


These regulations are filed in accordance with 
Article 21 of Chapter 3 of Title 1 of Part 3 of 
the Political Code as amended by Chapter 628, 
Statutes of 1941. 


2773112 


Very sincerely yours, 


Water =. © ee? 
—_> 
MARTHA A. CHICKERING, Director 


Department of Social Welfare 





Attachments 


Culbert L. Olson 
MAIN )FFICE Governor 


ARCHIBALD B. YOUNG, CHAIRMAN 
io oom B08 S SAN RAFAEL AVEN TE 
STATE OF CAIJIFORNIA PASAO!.NA 

Mrs. MARY E,. BARKWILL 
LOS ANGELES OFFICE ms aa ie aie 
WASHINGTON BusLEING epartment of Social Teltare LinosaY 
es - 


31) SOUTH SPR NG STREET MELVYN DOUGLAS 


SOCIAL WELFARE BOARQ 


G6ie K STRLET 


vs 


t MISS MARTHA A. CHICKERING 9484 WILSHIRE BOULEVARD 
SAN FRANUL'STCO OFFICE ‘Jinkcaek BEVERLY HILLS 
DAD dewes BUILOING S , Mas. T.G. EMMONS 
99F NagKEt ST Sacramento Post OFF ce loa 12 


SALINA® 


‘ay 15, 194 


 ERWINM. Hin GCHFEL CER 
‘ 240 FRONT BYMERT 
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i BEN KUENIG 


\ i™% 1660 NoATH VINE STREET 
\ Lot ANGS.E8 


J. SUITT WILSON 
1745 MiGHL ND PLACE 
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You receive herewith the WPA Referral and Certification Chapter; Welfare 
Personnel Standards Chapter revisions 15, 16, 17, 18, and 19; Personal 
Property Chapter revisions 5, 6, 7, &, and 9; and Institution Inmates 
Chapter revisions 9, 10 and ll. 


This material is to be entered in your copy of the Manual of Policies and 
Procedures in accordance with the printed Introduction, and the revision 
numbers are to be canceled on the separators for the indicated chapters. 


Personal Property and Institution Inmates chapters revisions were adopted 
by the Social Welfare Board on April 23, 1942, the WPA Referral and Cer- 
tification Chapter on March 26, 1942. 


The WPA Referral and Certification Chapter embodies the material now con- 

tained in "Referral and Certification Procedure for Work Projects Adminis 
tration Employment," (July 29, 1941) and "Standards of Eligibility for 

Referral to the WPa Program," (august 21, 1941) and, in addition, incor- 

porates recent changes. This chapter amends the contractual agreements 

entered into by the State Department of Social Welfare and counties rela» 

tive to referrals to WPA. It is effective immediately. 


Your attention is directed particularly to the following sections: 
Sec. 071-95 Item 4 of this section has been amplified. 


Sec. O74-15 Under certain conditions, a provisional appointment may 
be extended for a total period of not more than twelve months. 


Sec. O7U-50 Under certain conditions, provisional employment prior 
to the establishment of the first eligible lists may be included in 
the probationary period. 


Sec. O76-83 This is a new section setting forth merit system appeal 
procedure. 


Sec. I4@-8 This is a new section. Jt sets forth the required in- 
vestigation of insurance. 


Sec. |46-15 This is a new section. Jt discusses the status of per- 
sonal property held in escrow. 


Sec. 762-00 The budget used in determining eligibility for referral 
to WPA has been increased 10%. 


Sec. 751-46 Amounts of allowable life insurance have been changed 
and now a $1500 policy for a single person and a $1500 policy for a 
head of a family are exempt from consideration as a rasource. 


Sec. 753-50 fhe instructions are for completing WPA Form 605 as re- 
vised December 20, 1941, which is to be supplied by the WPA at a la- 
ter date. In the meantime, the instructions contained in: "Referral 
and Certification Procedure for Work Projects Administration Fmploy- 
ment” remain in effect. 


Sec. 75-35 he weekly report, Temp 53, is eliminated and the same 
data are required ina slightly different manner on the new monthly 
report, Form kPA-2-S¥. In addition, one other monthly report, Form 


WPA-1-SW, is required. fhis. form provides for a summary of certifi- 
cations and a review of referrals. 


The following section has been deleted; we shall appreciate your striking 
it from the Personal Property Chapter table of contents: 


Sec. IN6-U0 Recipient's Responsibility in Transferring Personal 
Property. 


Statements contained in the manual take precedence over 


the same material previously released in bulletins 





ar re ne era ener enema: 


A supply of Forms WPA~1-SW and WPA~2-SW will be mailed to 
appropriate counties under separate cover, Requests for 
additional copies of these forms should be addressed to 
the State Department of Social Welfare, 616 K Street, 
Sacramento, California, 
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072-00 


072-00 


072-05 


072-07 


072-10 


072-15 


072-20 


072-25 


v 7ARE PERSONNEL STANDARDS Or: sation and Administration 


9. He has failed to submit his application correctly or within prescribed time limits; 

10. He has taken part in compilation, administration, or correction of the examinations; 

11. He subscribes to subversive principles or advocates overthrow of or change in the form of government now 
existing in the United States and the State of California by any means other than as provided in the respective 
constitutions thereof ; 

12. He has otherwise violated provisions of these rules. 

A disqualified applicant shall be promptly notified of such action, and an applicant who is not admitted to an 
examination because of failure to meet preliminary requirements shall be notified by letter addressed to his last-known 
address sufficiently in advance of the examination to allow for submission of additional evidence to examining agency. 

Any person whose name is removed from an eligible list may appeal to SSWB for reconsideration. (See See. 
076-60, Appeal From Removal From Eligible List.) 


Sec. 072-00 Conduct of Examinations 
WPS 

Written tests shall be conducted simultaneously in as many places as are necessary for the convenience of the 
applicants and as are practicable for proper administration. The examining agency may designate such monitors as may 
be necessary to conduct examinations under prescribed instructions. 

The identity of persons taking competitive written examinations shall not be disclosed to the examiners. An 
identification number, which shall be used to identify all papers of each applicant, shall be assigned by the examining agency 
to each applicant. Any examination papers bearing name of applicant or identification other than an identification number 
shall be rejected. In cases of rejection, examining agency shall promptly notify applicant. 


Sec. 072-05 Rating Examinations 
WPS 

The examining agency shall determine the results of each applicant’s examination in accordance with the weights 
for the several parts established by the examining agency in conformity with these rules as set forth in the examination 
announcement. All applicants in the same examination shall be accorded uniform and equal treatment in all phases of the 
examination procedure except that applicants who are eligible for veterans’ preference shall be given additional credit in 
open competitive examinations in the manner outlined in this section. 

In the case of all open competitive examinations, veterans with thirty days or more of service, who become 
eligible for certification from eligible lists by attaining the passing mark established for the examination, shall be allowed 
an additional credit of five points, which shall be added to the percentages attained in such examinations by such veterans, 
and they shall be placed on eligible lists and be eligible for appointment in the order and on the basis of the percentages 
attained by them in examinations after such credit of five points shall have been added. 

Proof of eligibility for veterans’ preference shall be submitted not later than the date of the examination by filing 
such proof in the form prescribed by the SSWB. 

All ties shall be decided in favor of veterans. In the case of promotional examinations, no credit for veterans’ 
preference shall be allowed to veterans, 

It is the purpose of this section to give preference to all persons who have served the Government and the people 
in the Army, Navy, Marine Corps, Revenue Marine Service, or as active nurses in the American Red Cross or the Army 
and Navy Nurse Corps, and particularly to persons who have rendered such service during the Ally-Germanie War, the 
Spanish-American War, the Philippine insurrection, the Boxer uprising, the Indian wars, or the Civil War. 

Examining agency shall utilize appropriate scientific techniques and procedures in rating results of examinations 
and in determining final scores of competitors. In determining the system for rating results of examinations, examining 
agency shall give due regard to the number of candidates and to the number of vacancies which may reasonably be expected 
to occur in the life of the eligible list. 


Sec. 072-07 Applicant May Be Placed on List for Lower Class 
WPS 

Where an examination is being held for any given class, the examining agency may place an applicant on 
a list for the lower class, if in its opinion the applicant is qualified to fill lower class of position but is not qualified 
to fill the higher position; provided, however, that an examination has been announced and is in progress for said lower 
elass. An applicant applying for an examination on a promotional basis may in same manner and under similar 
conditions be passed in an open examination if such is in process at same time. 


Sec. 072-10 Rating Training and Experience 
WPS 

If training and experience form a part of the total examination, examining agency shall determine a procedure 
for evaluation of training and experience qualifications of the various applicants. The formula used in appraisal shall 
give due regard to recency and quality as well as quantity of experience and to pertinency of the training. This 
procedure shall allow for substitution of training for experience, and experience for training, within limits stated in 
class specifications. 


Sec. 072-15 Investigations 
WPS 

Before rating training and experience or prior to certification from eligible list, examining agency may, 
and for positions involving important administrative and executive functions shall, investigate applicant’s training and 
experience to verify statements contained in his application form and to adduce evidence regarding his character and 
fitness. If this investigation produces information affecting the rating of training and experience, examining agency 
shall rate or rerate the applicant’s record accordingly, and make necessary adjustments in eligible list. The applicant 
shall be promptly notified of such rerating. 


Sec. 072-20 Qualification Appraisals 
WPS 

In examinations where education, experience and personal qualifications of candidates are to be rated as 
part of the total examination for a position, examining agency shall appoint one or more Qualification Appraisal Boards 
as needed. A Qualification Appraisal Board shall consist of persons known to be interested in improvement of public 
administration and in selection of efficient government personnel, and at least one of whom shall be technically familiar 
with character of work in position for which applicant will be examined. No officer or employee of any county agency 
for positions in which examinations are being offered, nor any person holding political office, nor any officer or committee 
member of any political organization, nor any person actively engaged in the work of any political organization, shall 
serve as a member of any such board. If practicable, all applicants qualifying for same class shall be rated by same 
Qualification Appraisal Board. 


Sec. 072-25 Notice of Examination Results 
WPS 

Each applicant shall be notified in writing by examining agency of his final rating as soon as rating of 
examination has been completed and eligible list established. 
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Organization and Adminis on WELFARE PERSONNEL STANDA 5 071-95 
Sec. 071-60 Contents of Qualifying and Open Competitive Examinations 071-60 
WPS 
Examinations shall include: 
1. Practical written tests as an integral part of all examinations (for exception, see Sec. 075-35, Noncompetitive 
Promotions) ; 
2.A competitive performance test for stenographic and typing positions and a qualifying performance test for 
other positions involving the operation of office machines; 
3. A rating of training and experience for the more responsible positions, including all professional, technical, 
supervisory, and administrative positions ; 
4. Qualification appraisals for positions requiring frequent contact with the public, or which involve important 
supervisory or administrative duties. 
After consultation with the SSWB the examining agency shall assign definite weights.to each part of the 
examination and such weights shall be included in each public announcement of the examination. 
Sec. 071-65 Notice of Examinations 071-65 
WPS 
The examining agency shall give public announcement of all examinations at least three weeks in advance of the 
closing date for receipt of applications. EXvery reasonable effort shall be made to attract qualified persons to compete in these 
examinations. Notice of examinations shall be posted in important centers throughout State and copies shall be sent to 
newspapers of State-wide circulation, radio stations, educational institutions, professional and vocational societies, public 
officials, and such other organizations and individuals as examining agency may deem expedient. 
Mailing lists of public personnel agencies shall be used wherever possible. 
Public announcement of examination shall include: 
1. Date and place of examination; 
2. Last date for filing application; 
8. Reasonable information concerning the location of employment, the expected number of vacancies, and other 
conditions of employment ; 
4. Such parts of the class specifications as will adequately describe the scope of duties and responsibilities ; 
5. Minimum and additional desirable qualifications ; 
6. Salary or other compensation ; 
7. Number of candidates who may qualify through the examination ; 
8. District or districts for which the list is to be established ; 
9, All of the conditions of competition, including the relative weights assigned to the various parts in the examina- 
tion, and the passing grades; . ‘ 
10. Such other information as will assist the public in understanding fully the nature of the employment and 
procedure necessary to participate in examination. 
Sec. 071-80 Filing Applications 071-80 
WPS 
All applications shall be made upon official blanks furnished by examining agency filled out as therein directed, 
and filed in office of examining agency on or before the closing date specified in the examination announcement or postmarked 
before midnight of that date. 
Applicants taking more than one examination shall file a separate and complete application for each such examina- 
tion unless otherwise specified in the examination announcement. 
Such applications shall include a statement from the applicant of all pertinent information regarding his training, 
experience, and age; and in addition, the examining agency may require a photograph of the applicant, a certificate of his 
physical fitness from one or more licensed physicians, and any other evidence of identification which is deemed necessary. 
All applications shall be signed, and the truth of all statements contained therein certified by such signature. 
All applications and examination papers are confidential records of examining agency and under no circumstances 
will they be returned to applicants. 
Sec. 071-85 Qualifications of Applicants 071-85 
WPS 
Applicants shall: 
1. Be citizens of United States; 
2. Be residents of State of California at time of examination and have been residents of this State for at least 
one year immediately prior to date of examination; 
8. Possess all entrance requirements specified in minimum qualifications established for class ; 
4. Be of good moral character, of temperate habits, and in all respects mentally and physically competent to 
perform duties of position for which candidate is competing. 
Sec. 071-95 Disqualification of Applicants 071-95 


WPS 
Under the supervision and direction of the SSWB, examining agency may refuse to examine an applicant, or, 
after examination, may disqualify such applicant or remove his name from an eligible list, or refuse to certify any eligible 
on an eligible list if: 
1. He is found to lack any of the preliminary requirements established for the examination for the class of 
position ; : 
2. He is so disabled as to be rendered unfit for performance of duties of the class; 
8. He is addicted to use of narcotics or habitual use of intoxicating liquors to excess ; 
4. He has been convicted of any infamous crime or other crime involving moral turpitude; 
a. When offense was a misdemeanor, Personnel Officer may recommend to Director that disqualification 
under this section shall not be effected; 
When offense was a felony, Personnel Officer shall secure and submit to Director complete information on 
the facts surrounding the case, the Director shall then decide whether disqualification under this section 
shall be effected ; ; . : 
ce. When an applicant has been conyicted of commission of a felony and it is decided that disqualification 
under this section is not effected, notice of such fact shall be given to appointing authority whenever 
applicant’s name is certified for appointment. 
He has made false statement of material fact in his application ; F pif 
. He has previously been dismissed from any public service for delinquency, misconduct, or other similar cause ; 
.He has used or attempted to use political pressure or bribery to secure an advantage in examination or 
appointment ; , 
He has directly or indirectly obtained information regarding examinations to which as an applicant he was 
not entitled ; 


> 
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074-30 


074-85 


074-50 


074-60 


074-70 


074-75 


074-80 


Sec. 074-30 Emergency Appointments 
WPS é 

Whenever an emergency exists which requires the immediate services of one or more persons and it is not possible 
to secure such persons from appropriate eligible lists, appointing authority may appoint a person or persons without regard 
to other provisions of these rules governing appointments. In no case, however, shall an emergency appointment continue 
for a longer period than ninety (90) days in any twelve-month period unless approved by SSWB. Each emergency 
appointment shall, when appointment is made, be reported in writing to SDSW by appointing authority. 


Sec. 074-35 Limited Term Appointments 


WPS 

If an employee is needed for a temporary period, a certification shall be made by the examining agency of names 
of those eligibles, in the order of their places on an appropriate employment list, who have indicated willingness to accept 
limited term employment. 

. Certification shall be made in manner set forth in Sec. 073-60, Certification of Names. Appointments shall 
be made in same manner as prescribed in this rule for probationary appointments. Duration of a limited term appoint- 
ment shall be limited to a period not to exceed one day less than probationary period. Acceptance or refusal of an 
appointment shall not affect an eligible’s standing on an eligible list or his eligibility for a probationary appointment, 
and the period of temporary service shall not constitute a part of a probationary period. Successive limited term 
appointments to same position shall not be made nor shall an employee receive continued limited term appointments. 


Sec. 074-50 Nature, Purpose, and Duration of Probationary Period 


WPS : 

The probationary period shall be an essential part of the examination process, and shall be utilized for 
the most effective adjustment of a new employee and for elimination of any probationary employee whose performance 
does not meet required standard of work. 

All appointments from officially promulgated eligible lists for original entrance or promotion shall be for a 
probationary period of one year. 

Probationary period shall not include the time served under temporary appointment or under certification to 
provisional or limited term positions, except as otherwise provided in these rules, but shall date from time of appointment 
to a permanent position after certification. However, the period of continuous employment served by a provisional 
employee prior to the establishment of the first eligible lists on January 15, 1942, and February 1, 1942, shall be included 
in the probationary period provided that, without break in the continuity of his employment, employee is certified and 
appointed to a position in the same classification as his provisional appointment. In case of employees engaged on a daily 
basis, probationary period requirement shall be deemed satisfied if the employee works an average of twenty days or more 
for each month of probationary period; otherwise probation shall be deemed completed upon serving twenty days for each 
month of probation required, regardless of the number of calendar months over which such service extends. 

Probationer who resigns or is laid off during probationary period shall, in event of reemployment, be required 
to complete only the balance of probationary period. An employee dismissed during probationary period and restored 
to eligible list shall begin a new period of probation if subsequently certified and appointed. 


Sec. 074-60 Conditions Preliminary to Permanent Appointment 
WPS f 
Permanent appointment of a probationary employee shall begin with the date ending probationary period, 
provided that SDSW has received from appointing authority a statement in writing that services of employee during 
probationary period have been satisfactory and that employee is recommended to be continued in the service. The 
statement shall contain an appraisal of the value of employee’s services and shall include a service rating upon a form 
prescribed by SDSW: It shall be responsibility of SDSW to obtain such statement with recommendations four weeks 
prior to end of probationary period. If it is determined that services of employee have been unsatisfactory, SDSW 
shall notify employee in writing not more than five days after receiving a statement from appointing authority that 
employee’s services are to be terminated. An employee whose appointment is to be made permanent shall also be notified. 
SDSW shall notify examining agency of action taken regarding services of employee. 


Sec. 074-70 Promotion During Probation 
WPS 

The serving of a probationary period shall not, of itself, prevent an employee from being promoted to a position 
in a higher class, provided he is certified from an appropriate eligible list for such higher class of position in accordance 
with provisions of Sec. 073-60, Certification of Names. If, within the above-mentioned limitations, an employee is 
promoted in this way during a probationary period, the probationary period for the class of position to which he is 
promoted shall begin with date of appointment to such latter class of position. 


Sec. 074-75 Dismissal During Probation 
WPS 

At any time during a probationary period an employee may be separated from the service without right of appeal 
or hearing, but reasons given for the dismissal shall be submitted in writing to SDSW. A copy of the reasons for dismissal 
shall be delivered to employee before separation may be finally effective, and a copy shall be filed with examining agency for 
permanent record. Unless an appointment is made permanent by appointing authority at close of probationary period in 
accordance with provisions of Sec. 074-60, Conditions Preliminary to Permanent Appointment, services of employee shall 
be automatically terminated, and no further salary or other compensation shall be payable to him. 

The SDSW, with approval of SSWB and after consultation with appointing authority, may restore the name 
of a probationary appointee, whose services have been terminated, to eligible list from which he was certified, in accordance 
with the procedure described in Sec. 076-15, Withdrawal of Resignation, but examining agency shall not in the future 
certify the name of such person to same appointing authority from same eligible list. 


Sec. 074-80 Demotion of Probationer 
WPS 

A probationer who in judgment of appointing authority is not suitable for permanent employment in class to 
which he was appointed, but is suitable for employment in a related lower class, may, upon request of appointing authority 
and with approval of SDSW, be demoted to such lower class, by proceeding substantially as in these rules required for 
dismissal of such probationer. 
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Sec. 073-75 Acceptable Conditions of Employment 0738-75 
WPS 


Examining agency shall ascertain from each eligible the salary, tenure, location, and other pertinent conditions 
of employment under which eligible will accept appointment, and such statement of acceptable conditions of employment 
by eligible shall constitute an automatic waiver of certification to positions having less acceptable conditions of employment. 
Conditions of employment acceptable to an eligible may at any time be changed at his written request, but in such event 
he shall not be entitled to consideration for appointment to any position for which certifications have already been forwarded 
to appointing authority, unless an eligible previously certified should subsequently waive. 


Sec. 073-80 Waiver of Appointment 073-80 


WPS 

An eligible may, for a reason satisfactory to SDSW, waive appointment after certification, but after three such 
waivers of permanent appointment to positions in any given class, his name shall be remoyed from the employment list for 
that class, and he shall not be eligible for further certification from that list. In extraordinary cases where waivers are 
caused by circumstances beyond control of the eligible, SDSW may restore the eligible to the list on a satisfactory explana- 
tion to SDSW of reasons for waiver. 


Sec. 073-90 Voluntary Withdrawal From Active List 073-90 


WPS ; 
: An eligible may at any time have his name temporarily withdrawn from employment list and placed upon 
inactive list on giving in writing reasons satisfactory to SDSW, and his name may be restored to employment list at 
discretion of SDSW upon written application of eligible during period of his eligibility.° 


Sec. 074-00 Original Appointments 074-00 
WPS 

All appointments to positions in the county agencies exclusive of exempt positions shall be made in accordance 
with this rule. Selection shall be made for each position from the three highest available names on the certificate sub- 
mitted in accordance with provisions of Sec. 073-60, Certification of Names. 

In selecting persons from among those certified, appointing authority shall be permitted to examine their 
applications and reports of investigations and to interview them. Final selection shall be reported in writing by SDSW to 
examining agency. 

If eligible selected declines appointment, evidence of declination and other such data shall be transmitted to 
examining agency for permanent record. 

Before appointment eligible may be required to pass a satisfactory physical examination. 


Sec. 074-10 Employees Appointed Prior to Date of Adoption of These Rules 074-10 


WPS d 
An employee who is certified by the agency as having given satisfactory service on or before December 31, 1939, 
may be admitted to the examination for the position held by him as of that date, without regard to minimum qualifications 
of training and experience. Upon certification of examining agency that he has qualified in the examination held in 
accordance with the provisions of See. 071-55, Types of Examinations, he may be appointed as a permanent employee. 
Permanent status of such an ep plones shall date from certification of examining agency that he has qualified in the 
examination. 

An employee, certified in accordance with paragraph 1 of this section as having given satisfactory service, who 
has been transferred or promoted to another position subsequent to December 31, 1939, but prior to the examination for 
the position currently held, shall be required to submit adequate evidence to SDSW that he possesses required ability and 
fitness to perform duties of the position in order to be admitted to the examination for that position. Such an employee 
may, on certification of examining agency that he has qualified in examination for that position, be retained as a permanent 
employee. Permanent status of such an employee shall date one year from date of appointment to the position after 
certification by the examining agency that he has qualified in examination. An employee, transferred or promoted as 
described above, who fails to qualify in the examination for the position currently held by him may, on certification of 
examining agency that he has qualified in the examination for the position held by him on December 31, 1939, be retained 
in that position provided there is a vacancy in the class. 

An employee who fails to qualify in the examination for either of the positions referred to in paragraphs 1 and 2 
of this section shall be removed from his position within ninety (90) days after establishment of a list of eligibles for such 
position or positions. 


Sec. 074-15 Provisional Appointments 074-15 


WPS 

If, in opinion of appointing authority, there are urgent reasons for filling a position and there are no eligibles 
on any appropriate employment list, appointing authority may submit to SDSW name of person to fill the position pending 
examination and establishment of an eligible list. If such person’s qualifications have been certified by examining agency 
as meeting minimum requirements as to training and experience for the position, such person may be provisionally 
appointed to fill existing vacancy only until an appropriate eligible list is established and appointment made therefrom. 
No provisional appointment shall be made until the position has been classified and minimum qualifications established 
therefor, in accordance with these rules. No provisional appointment shall be continued for more than ninety (90) days 
after an appropriate eligible list has been established for the class of position and in no event for more than six (6) 
months from date of appointment; except that when a provisional employee has filed a relevant examination appeal which 
is granted a hearing by the SSWB, his appointment may continue during the pendency of such appeal. Successive 
provisional appointments of same person shall not be permitted and a position shall not be filled by repeated provisional 
appointments. 

The period of provisional appointment shall not constitute a part of the probationary period except as provided 
in See. 074-50, Probationary Period. Employees not covered by See. 074-10, Employees Appointed Prior to Adoption of 
These Rules, and all appointments made subsequent to the adoption of these rules but prior to the holding of examinations, 
shall be regarded as provisional employees. 

Notwithstanding any other provisions of these rules regarding provisional appointments, where there is an 
established eligible list for a given classification but there are no immediately available eligibles for appointment, SDSW 
may approve the extension of a provisional appointment for an additional 6 months but the a i a appointment shall 
not exceed a total of 12 consecutive months. 
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Sec. 076-60 Appeal From Removal From Eligible List 


WPS 

An eligible whose name has been removed from an eligible list for any of the reasons specified in Sec. 078-10, 
Removal of Names From Hligible List, may appeal to SSWB for reconsideration. Such appeal shall be filed in writing 
with SDSW within 30 days after date on which notification was mailed to applicant. SDSW shall refer the appeal with 
all pertinent information to SSWB. SSWB, after investigation, shall make its decision and shall notify the eligible 
accordingly. 


Sec. 076-70 Appeal From Dismissal, Suspension, or Demotion 


WPS 

Permanent employee who is dismissed, suspended, or demoted shall have right to appeal to SSWB not later 
than 80 days after effective date of dismissal, suspension, or demotion. Such appeal shall be in writing and shall be 
transmitted to SDSW which shall arrange a formal hearing within reasonable time after receipt of appeal. Both employee 
and county agency shall be notified reasonably in advance of the hearing and shall have right to present witnesses and give 
evidence before SSWB. 

The SSWB, within 30 days after the hearing, shall make its recommendations in writing to county agency for 
consideration. After consideration of recommendations of SSWB, county agency shall make its decision which shall be final 
and which shall be duly recorded in permanent records of SDSW. SDSW shall, in writing, promptly notify employee of 
final decision of county. 

All hearings and investigations of chargés for dismissal of an employee shall be public and shall be governed 
by the provisions of these rules; and in the conduct thereof neither SSWB, its representative, nor any other party, shall 
be bound by technical rules of evidence, nor shall informality in any proceedings or in manner of taking testimony 
invalidate any order, decision, rule, or regulation made, approved, or governed by SSWB. 

Appellant at such hearings shall have opportunity to present whatever competent evidence he may desire to submit in 
his own defense and shall have right to be represented by counsel. Witnesses may be subpenaed by SSWB, and SSWB 
shall have power to compel attendance of witnesses in accordance with this section. 


Sec. 077-01 Allowance for Leaves of Absence 


WPS 

Subject to the approval of the county welfare director and the county board of supervisors, any permanent 
employee may be granted a leave of absence without pay for a period not to exceed one year. An original leave of absence 
granted for a period of less than one year may be extended at the employee’s request, and upon the approval of the county 
board of supervisors, for a period which when added to the period of the original leave of absence will not total more 
than one year. 


Sec. 077-02 Granting Leaves of Absence 


WPS 
Leaves of ahsence without pay may be granted to permanent employees for any of the following reasons: 


1. To attend an institution of learning to improve the skills, knowledges, and techniques of their work in the 
county welfare department ; 


2. Pregnancy ; 
8. Illness or disability ; 
4. Any other reason approved by the SDSW. 


An employee requesting a leave of absence shall file his request in writing with the appointing officer. Such 
written request shall include the reasons for the request and the period for which the leave of absence is requested. 

The appointing officer shall notify the SDSW of all approved leaves of absence, the period of the leave of absence, 
and the reasons for which the leave of absence was granted. The separation form (Form PS 21) used by the county welfare 
departments to report all separations of personnel to the SDSW shall be used for reporting leaves of absence. 

An employee granted a leave of absence has a right to reinstatement to his former position upon the expiration 
of the period of his approved leave of absence, provided his position has not been abolished during his absence. In the event 
the employee’s position has been abolished during the period of his leave of absence, his name shall be placed on the 
reemployment list for the appropriate classification. 

If, during the course of the leave of absence, the employee has obtained a permanent position elsewhere, it shall 
be the duty of the employee to notify the appointing authority by tendering his resignation from the position from which he 
was granted a leave of absence. 

Persons filling vacancies created by an employee’s approved leave of absence shall be informed by the appointing 
officer that the tenure of their employment is temporary and subject to the return of the employee granted the leave of absence. 

The failure of an employee to notify the appointing officer of his availability for reinstatement within ten days 
after the expiration of the period of the approved leave of absence shall constitute an automatic resignation. 
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Sec. 076-40 Dismissal 076-40 
WPS ‘ 


Appointing authority may dismiss any employee who, after appointment, has been convicted of an offense in 
connection with his duties, or of any felony or crime involving moral turpitude. ‘Conviction’ here means a plea or 
Be of guilt in any court of record, and when such conviction is final, employee shall have no recourse to appeal 
to the SSWB. 

Appointing authority may dismiss any permanent employee who is negligent or inefficient in his duties, unfit to 
perform his duties, or is guilty of gross misconduct. In case of such dismissal, employee shall be given 15 days’ notice in 
writing by appointing authority stating specific reasons therefor. In extreme cases involving safety, morale, or efficiency 
of the service, appointing authority may immediately suspend an employee pending dismissal procedure. 

In dismissals for cause and other punishments, like penalties shall be imposed for like offenses. 

Whenever a dismissed employee who had permanent status, has been adjudged by the SSWB after appeal as 
dismissed without sufficient cause by appointing authority, the SSWB may place name of dismissed employee on eligible 
list from which it was taken with its original percentage rating. Such restoration, however, shall not permit a certification 
to position or to county agency from which employee has beep dismissed, except upon written request of appointing 
authority. 


Sec. 076-50 Appeal for Review of Examinations 076-50 


WPS 

Beginning the second working day after a written examination has been held and extending for a period of ten 
working days thereafter, any candidate may inspect a keyed copy of questions in examination in which he has been a 
candidate, and may during such period of inspection file in writing an appeal against any part of the test, citing item or 
items against which appeal is directed, and reason for such appeal. An eligible list resulting from such test shall not 
thereafter be established until all of disputed items have been reviewed and appropriate adjustment made by correction 
in scoring key or.elimination of items. Thereafter, no candidate shall be entitled to further appeal against results of the 
written examination except on grounds of fraud in scoring papers; provided, that nothing contained in this section shall 
nullify: right of candidate to inspect his papers. Examining agency may provide an opportunity for review. of test material 
at such places for such period of time as circumstances may from time to time require. 


Any applicant who has taken an examination may appeal to the SSWB for review of his rating in any part of 
such examination to assure that uniform rating procedures have been applied equally and fairly. Such appeal must be filed 
in writing at the office of the SDSW within 30 days after the date on which the notification of the results of such examination 
was mailed to the applicant. * 

The SSWB will consider appeals from the decisions and ratings of qualifications appraisal boards solely for the 
reasons and upon the conditions, as follows: 


1. For alleged irregularity, bias or fraud in the conduct of the investigation or interview ; or 

2. For alleged erroneous interpretation and application of the minimum qualifications prescribed for the exami- 
nation ; and 

3. Upon receipt by the SSWB, within thirty days of the sending out of the notice of test results, of a written 
statement by the competitor setting forth the facts upon which he bases his appeal and the determination by the 
SSWB whether or not good cause exists for the consideration of the appeal. 


If, upon considering such an appeal, the SSWB decides that the competitor possesses the minimum qualifications 
of edueation, experience, personal traits and fitness for the classification and merits a passing rating, it shall, in the absence 
of fraud on the part of the qualifications appraisal board, give him a rating on education, experience, and/or personal quali- 
fications not in excess of the minimum passing grade prescribed for the examination. 

A rating in any part of an examination shall not be changed unless compliance with the foregoing conditions has 
been made and unless it is found by the SSWB that a substantial error has been made. The SSWB’s decision with respect 
to a review or change shall be final and shall be entered in its minutes. A correction in the rating shall not affect a certification 
or appointment which may have already been made from the eligible list. 


‘Sec. 076-53 Procedure on Appeals for Review of Examinations 076-53 


WPS 

Upon the granting of a hearing on an examination appeal, SSWB shall request examining agency to prepare 
a report in answer to the appeal. A copy of such report shall be sent to appellant by registered mail at least 10 days 
prior to the hearing. 

Appeals shall be heard on an informal basis by a referee appointed from the SSWB by its chairman. Employees 
of the SDSW whose presence is requested by the referee or the Chairman of the SSWB may be present at any appeal to 
render such assistance as may be required; however, no such employee shall appear in behalf of or against any appellant 
except upon subpena. 

Appellant shall be permitted to bring witnesses, papers or such documents as he finds necessary and may be 
represented by counsel. 

Referee shall announce at the close of the hearing the date on which his report will be presented to the SSWB. 
Appellant shall be notified 10 days prior to the meeting. Assistant secretary of the SSWB shall notify appellant at least 
10 days prior to the meeting of the date, time and place of the SSWB meeting at which his appeal will be presented. 

Decision of the SSWB on any appeal shall be final. Rehearing of appeal may be granted if the SSWB is 
satisfied that new evidence is available which would affect the decision previously rendered or on discovery of a mistake 
of fact or law. 
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Sec. 142-10 Limitations on Personal Property Me & te Ce SECS. 103; 403-55 85205 #560 
° o be . > °2> $ 


ANG 

No aid under the ANC Law shall be granted or paid for any orphan child who has cash or 
securities, the total value of which exceeds $250, nor for any child or children in one family who have, 
or whose parents have, or the child or children and parents have, cash or securities the combined value of 


which exceeds $500. (See Sec. 141-05, Types of Personal Property.) 


An orphan means a whole orphan. Each whole orphan of a group of whole orphans of one 
family may have cash or securities valued at $250. A parent/parents and one child or a parent/parents 
and several children may have combined cash and securities valued at $500. 

Cash and securities, including cash surrender value of insurance, are the only types of personal 
property considered in determining eligibility for ANC. The value of household furnishings, or live 
stock and farm equipment are not considered. The maintenance of a car by a parent of children receiy- 
ing ANC is authorized only when it is necessary as a means of adding to the household income, or if 
required for transportation or the conveying of supplies. 


Sec. 142-25 Change in Value of Personal Property Me & fC. Sees. 15603 2t%0; 2HhEs 3075; F460 
OAS; ANB; APSB; ANC 


The value of personal property may increase or decrease due to the fluctuating nature of the 
value of individual holdings; for example, the value of stocks and other securities. In general, the cash 
surrender, value of insurance increases with the lapse of time. 

In OAS, ANB, and APSB eligibility may be affected as the value of live stock varies with 

market conditions and with the natural increase of flocks and herds. Automobiles decrease in value as 
they become older. 
. When the value of personal property holdings of the applicant or recipient (parent or child in 
ANC) approaches the maximum permitted under the law, a slight variation in the value of an individual 
holding may affect eligibility for aid and a redetermination of the value is necessary at frequent 
intervals. 
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Sec. 142-00 Limitations on Personal Property Me & aCe s8C. 2463 142-00 


OAS 

The separate personal property of the applicant together with his share of the personal property 
which is held in community with the spouse shall not exceed $500. Hach of a couple is eligible when the 
separate personal property of the particular applicant together with his share of the community property 
does not exceed this amount and other eligibility requirements are met. (See Sec. 141-00, Types of Per- 
sonal Property, and Sec. 143-85, Insurance Exempt as Personal Property.) 


Sec. 142-05 Limitations on Personal Property w, & %, Ce S&S» 103; 10306; 30873 3075s 3487; 34Go 142-05 


ANB; APSB 

A recipient of ANB may own cash, securities or cash surrender value of insurance sufficient 
for relief from the distress of poverty, including a reasonable reserve for contingencies, of $500 in value. 
(See See. 141-00, Types of Personal Property, for examples of other personal property and Sec. 143-85, 
Insurance Exempt as Personal Property.) When a recipient’s circumstances indicate the possibility 
of rehabilitation, and he has taken definite steps to avail himself of a plan of rehabilitation, he may 
own additional cash, securities or cash surrender value of insurance, of a value reasonably necessary 
or advantageous to carry out such plan. 

Approval of an application for APSB includes approval of a plan for self-support, therefore, 
the $500 limitation on cash, securities and cash surrender value of insurance is not applicable to 
recipients of APSB. 

In no instance may a recipient of ANB or APSB own real or personal property the combined 
assessed value of which, less all encumbrances thereon of record, exceeds $3,000. 
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143-15 Sec. 143-15 Encumbrances on Personal Property ts & tee SECSe $05; 1035e5; 1035.63 1520; #5605 abhos 
| OAS; ANB; APSB; ANC 204t; 2163; 3047; 3075; SWNT; JhG6O; C.C. sees. 2963; hey 


In ANB and APSB, encumbrances of public record shall be deducted from the county assessed 
valuation of personal property in determining eligibility. Encumbrances include any debt for which 
the personal property is security. ‘To be deductible, the encumbrance must be one of public record. 
See Sec. 132-03, Encumbrances of Record Deducted From Assessed Value of Real Property, which 
applies likewise to personal property. 

There are many forms of encumbrances against personal property. Some of the more 
common are: 


1. Chattel mortgages; 
2. A loan for which stocks or bonds are collateral; 
3. Attachments for debts, taxes, ete. 


In OAS and ANC, encumbrances against items of personal property shall not be deducted 
in determining the value of the personal property. For example, even though notes or other securities 
may have been assigned or hypothecated to assure payment of certain debts, their full market value 
shall be considered in determining eligibility for aid unless actual transfer of ownership is effected. 
(For exception in case of loans against insurance, see See. 143-05, Determination of Value of Personal 
Property, and See. 143-86, Determination of Value of Nonexempt Insuranee. ) 
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Sec. 143-00 Determination of Value of Personal Property W. & 4. Ce SECS. 103; 103.5; 2040; 2ehts 143-00 
2063 
OAS 


The value of all personal property owned by an applicant shall be considered in determining 
eligibility for OAS. (See Sec. 141-00, Types of Personal Property, and Sec. 148-79, Determination of 
Value of Clothing.) 

The current market value of items of personal property is used in determining the value of 
personal property holdings. | 


Sec. 143-05 Determination of Value of Personal Property w, ¢ 4.¢, SECS. 103; 10305; 1S2tz 1960 143-05 
ANC . 


The actual amount of cash on hand, in bank accounts (commercial, savings, and others), in 
postal savings and building and loan association accounts, shall be considered in determining the value 
of personal property holdings. The net current cash surrender value of insurance, and the market value 
of stocks, bonds, notes, mortgages, deeds of trust, etc., shall be considered in establishing eligibility. 

Encumbrances against items of personnel property may not be deducted from the market 
value except in the case of loans advanced by insurance companies on policies owned by the appplicant 
or recipient. 


Sec. 143-10 Determination of Value of Personal Property Ms & + Cs S8CS. 30¥7s SBN 193; 103.6; 143-10 
ANB; APSB 30753 3460 


The total county assessed value of the applicant’s separate personal property and his share 
of community personal property, less all encumbrances of public record thereon, shall be considered 
in determining eligibility. 

The local county assessor’s rolls shall be searched for the current year or for the most recent 
year for which the records are available. Eneumbranees of record claimed by the applicant shall be 
recorded in the county case record and investigated if the total assessed value of real and personal 
property approaches, equals or exceeds $3,000. The county record shall contain a report of the 
search and other verification. These reports should be signed by the person making the investigation. 
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PERSONAL PROPERTY - ‘Public Assistance Program 


Sec. 143-87 Effect of Loans Against Insurance M+ & t+ Cx S68 1933 103.5; 10306; 2080; 2tlts 2063; 
OAS; ANB; APSB 50K7; 3075; Sua7; S460 


An applicant who was adjudged ineligible in the past (or would have been ineligible had appli- 
cation been made) because of the cash surrender value of life insurance may subsequently borrow on 
such insurance without disqualifying himself for future aid. A loan may have been made against the 
policy or policies of insurance for the purpose of immediate maintenance of the insured and/or his 
dependents. Under these circumstances eligibility is not impaired, provided personal property holdings 
are within the maximum, even though the loan against the insurance may have reduced the net value at 
maturity of the policy or policies of insurance in sufficient amount to render the applicant no longer 
ineligible because of personal property. 


Sec. 143-88 Insurance Adjustments Me & te Co SBCs. 1035 105.55 103.6; 2thos 2this 30753 3860 
OAS; ANB; APSB 7 


That adjustment which will best conserve the assets of the insured shall be made when an 
insurance adjustment is necessary. 

The Life Insurance Adjustment Bureau, 450 Seventh Ave., New York, New York, renders 
service to recognized social agencies in connection with adjustment of insurance issued by the’ 
Metropolitan Life Insurance Company, Prudential Insurance Company of America and the John 
Haneock Mutual Life Insurance Company. Adjustment problems in connection with other types 
of insurance should be taken up directly with the company concerned. 
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Sec. 143-86 Determination of Value of Nonexempt Insurance 
OAS; ANB; APSB 

Personal property shall include the net cash surrender value of all policies of insurance issued 
less than five years prior to the date aid is granted. Personal property shall also include the net cash sur- 
render value of all policies of insurance, irrespective of the date of issuance, when the net value at 
maturity of the policy or policies exceeds $1,000. (See Sec. 143-85, Insurance Exempt as Personal 
Property.) 

Some insurance policies give an option to the insured to use dividends earned by the policy to 
purchase paid-up additions to the policy. When accumulated dividends have been converted into paid-up 
additions, the amount of the additions must be considered in determining the net value of the policy at 
maturity. When the dividends are not used to purchase additions to the policy, but remain with the 
company where they are available to the applicant upon demand, the amount of such dividends repre- 
sents personal property which must be considered in determining eligibility. 

Net value at maturity is determined by adding the amount of paid-up additions, if any, to the 
face value of the policy and subtracting the amount of any loans made by the company against that policy. 

Date of maturity is the date on which the net value at maturity becomes due and payable. 
Most insurance policies do not mature until the death of the insured. A ‘‘20 or 30 pay’’ life insurance 
poliey normally matures upon the death of the insured and not with the completion of the premium 
payments or at the end of any specified period of time. However, the net maturity value of an endow- 
ment policy becomes payable at the expiration of a specified period, ie., 20 years in the case of a 20-year 
endowment. Upon reaching the maturity date, the net maturity value of the policy becomes personal 
property to be considered in determining eligibility for the particular category of aid. The fact that the 
insured elects to leave the funds representing the maturity value of the endowment policy on deposit 
with the company does not alter this situation. 

Some insurance policies specifically provide for cash selective age benefit payments at a certain 
age upon surrender of the insurance certificate. The amount of the cash selective benefit is always less 
than the face value of the policy. Ifthe insured elects to accept the cash selective age benefit, surrendering 
his policy, the insurance matures at that time. On the other hand, if the insured lets the insurance con- 
tinue as a life policy, such a policy does not mature until the death of the insured. 

Net cash surrender value is determined by subtracting from the cash surrender value of the 
policy or policies the amount of any loans made by the company against that policy. 

Date of policy is the date on which the policy was issued, and this date shall be considered in 
determining the age of the policy. However, when a new or adjusted policy is issued in lieu of another, 
and the original policy gave the insured the option of converting it, the converted policy is treated as a 
continuation of the original, and the date of issuance of the original policy is considered. A new policy 
issued not by reason of any rights granted in the original policy but as a new and unrelated contract, is 
considered to have been in existence only from the date the policy was issued. 

Annuities usually are irrevocable and have no cash or loan value. Where annuities have a cash 
surrender value this value shall be considered as personal property unless the insurance falls within the 
exemption allowed in the law. 
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144-00 PERSONAL PROPERTY Public Assistance Program 





144-00 Sec. 144-00 Determination of Value of Personal Property Being Purchased Under Conditional 
Sales Contract ts & ts Ce S8¢8. 1035 805-53 103.6; 2b40; Jbhbs 29635 JONPs F075; SNN7s BhEO 
OAS; ANB; APSB 


- When personal property is being purchased on a conditional sales contract, the market value of 
the purchaser’s equity in the article shall be considered in determining eligibility for OAS, In ANB and 
APSB, the assessed value of the purchaser’s equity in such articles shall be considered. 

In OAS, the market value of the purchaser’s equity represents the difference between the cur- 
rent market value of the goods being purchased and the remainder due on the contract. There will be no 
equity when the remainder due exceeds the current market value. In ANB and APSB, the purchaser’s 
equity is the difference between the assessed valuation and the amount due on the contract. When the 
balance due on the contract is greater than the assessed valuation, there is no equity. 

In the absence of information to the contrary, it is the presumption that payments are being 
made regularly in accordance with the terms of the contract of sale. 


144-05 Sec. 144-05 Determination of Value of Articles Sold Under Conditional Sales Contract 
OAS; ANB; APSB Me & tele SERS. 103; 105-55 10F—5; 210; 2H; 2IG3; FOUPs ZO7Ss TNT: SuGO 

In OAS, ANB, and APSB, the value of articles of personal property sold under conditional sales 
contract represents personal property of the seller, since title remains with him. Their value must be con- 
sidered in determining eligibility of the seller for the particular category of aid until such time as title 
passes to the buyer. 

In OAS, the current market value of articles being sold under conditional sales contract repre- 
sents the value to be included when determining personal property holdings. In ANB and APSB, the 
county assessed value of such articles is considered when determining eligibility. 

The return, exclusive of interest, to the seller of articles of personal property under a condi- 
tional sales contract represents personal property, and when the value of total personal property holdings 
remains within the maximum for the particular category of aid, there is no occasion for interruption 
of aid. 
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143-95 








‘ Me & te Co SEES. 1035 1°5.53 HSefis Mats 1505 athos antes 
Sec. 143-89 Verification of Insurance 2063; 3087: 3075; 3427; 3b60 


OAS; ANB; APSB; ANC 


In OAS, ANB, and APSB, all insurance’ policies carried in the name of the applicant (and/or 
spouse, if premium payments were made from community funds) shall be verified. 

In ANG, all insurance policies carried in the name of the parents and/or children shall be 
verified. Cash surrender value of all policies shall be verified through the insurance company, except 
when examination of the policies clearly establishes that the total face value of all policies together 
with other cash and securities is within the maximum of $500. 

In OAS, ANB, and APSB, verification may be made either through correspondence with the 
insurance company or by examination of the policies and shall be made even though the premiums 
may be paid by other than the insured. The county record shall contain the following information 
regarding each policy; type of policy; date of issuance of policy; amount of premiums and by whom 
paid; eash surrender value; face value and value at maturity (and in OAS, ANB, and APSB, the 
amount of encumbrance against the policy) ; beneficiaries; disability or other special benefits. 

In ease disability benefits are available, there shall be further clearance of the amount 
‘available and conditions under which benefits will be paid. When the applicant, or in ANC the 
parent or child, is eligible to receive benefits at the time of application, he shall be required to avail 
himself of them. 


Sec. 143-95 Leases as Personal Property Cy Cy S8Ce FOG; Win & tele Smes. 152; 21655 2165-55 
OAS; ANB; APSB; ANC 30M SANT 

Leases for a term of years are personal property. (See Glossary-Leases.) Exception: In 
OAS, a lease is real property when it is for a period of not less than 10 years and the leased premises 
are used as a place of residence for the lessee. (See Sec. 132-60, Real Property Held by Lease.) 

When houses, cabins, ete., are placed upon leased land with the provision in the lease that 
houses, cabins, ete., remain the property of the lessee, such holdings represent personal property, if 
the lease is personal property, real property if the lease is real property. 

The value of all leases considered personal property shall be determined, according to the 
provisions of the respective category of aid. (See Sees. 143-00, 143-05, 143-10, Determination of Value 
of Personal Property.) 


143-89 


143-95 
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When a gift of personal property is made under an agreement that the donee will provide 
full support for the donor for the remainder of his life, such donor is ineligible unless there is evidence 
that such life care contract is not enforceable. 

The provisions of See. 135-85, Transfer of Real Property to Satisfy Debt, Sec. 136-00, Notice 
of Intention to Aid in Transfer of Real Property, Sec. 135-72, Transfer of Real Property for Fair 
Consideration, See. 185-25, Duration of Ineligibility Due to Transfer of Property, and Sec. 136-10, 
Recipients’ Responsibility in Transferring Property, apply likewise to personal property. 


Sec. 146-15 Property in Escrow + & '.C. SECS. 105; 103.5; 105.65 52H; #560; 2tho; 2rhe; 2163; 
OAS; ANB; APSB; ANC 30875 30155 aut — 

Funds placed in eserow by the owner or held in an escrow account at the owner’s request 
represent his personal property. Funds placed in escrow by purchaser of real property pending 
actual conveyance of the property to him are personal property of the buyer but not of the seller 
until after the transaction has been completed. When all conditions of the sale have been met and 
title to the real property has passed to the buyer, personal property in the escrow account becomes 
the property of the seller and shall be considered in determining his eligibility for aid. (See See. 
132-58, Real Property Held in Escrow.) The fact that the seller may have instructed the escrow agent 
to withhold the funds is not a basis for eliminating them from consideration in determining his 
personal property holdings. 


Sec. 147-00 Excess Assets in Personal Property Ms # t«Cs S#6S. #03; 03.5; $03.6; IS2tg 1560; 2007; 
OAS; ANB; APSB; ANC t506;21No; 211; 2163; 22225 5006; F042; F075; F405; SUNT; F460 


If at any time a recipient in OAS, ANB, and APSB, child or children and/or parent or parents 
in ANC, become possessed of personal property in excess of the amount allowed for the particular 
category of aid, recipient shall notify the county immediately. County shall redetermine eligibility 
on the basis of present holdings. Effort shall be made to secure repayment of any aid received during 
a period of ineligibility. (For limitation on assets in ANB when there is no rehabilitation plan, see 
See. 142-05, Limitations on Personal Property.) 


Sec. 147-05 Excess Assets in Personal Property Discovered After Death 


Se t. €. 2223 
OAS . 


The provisions relating to excess assets in real property discovered at death set forth in Sec. 
138-10, Excess Assets in Real Property Discovered at Death, apply equally in personal property. 


147-05 


146-15 


147-00 


147-05 
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INSTITUTION INMATES 





Old Age Security 


‘ublic Assistance Program 


160-00 Sec. 160-00 Provisions of W. & I. Code Regarding Institution Inmates 





Aid to Needy Blind 





Aid shall be given to every appli- 
cant in his own or in some other 
suitable home, in preference to 
placing him in an_ institution. 


(W. & I. C. 2005.) 


Aid shall be granted to any per- 
son otherwise eligible who is not, 
at the time of receiving such aid, 
an inmate of any public home for 
the aged, or any public home, or 
any public institution of a cus- 
todial, correctional, or curative 
character, except in the case of tem- 
porary medical or surgical care in a 
public hospital not exceeding sixty 
days in duration. 


Any such inmate may make an 
application for aid and have his 
application investigated and acted 
upon without delay, in the same 
manner as applications of other 
persons are acted upon, while he is 
such an inmate. 


If he is otherwise eligible, such 
application shall be approved. 


Payment of the aid granted shall 
commence within one month follow- 
ing such approval and the appli- 
cant may remain an inmate until 
he receives his first monthly pay- 
ment, whereupon he shall cease to 
be such inmate. 


Persons who are inmates of a 
boarding home or other institution 
not supported in whole or in part 
by public funds shall be granted 
aid but no such aid shall be granted 
if such persons are cared for under 
a contract for a period of time ex- 
ceeding one month. (W. & I. C. 
2160e. ) 


If on the first day of the month 
a recipient of aid is eligible for aid, 
though an inmate of an institu- 
tion or hospital, he is entitled to 
receive aid for the month. 
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No applicant shall receive 
ANB while he is an inmate of 
any institution supported in 
whole or in part by the State or 
any of its political subdivisions. 
Recipients of aid who are pa- 
tients in a public hospital for a 
period not exceeding thirty days, 
and blind persons employed in a 
shop maintained by the State 
when such shop does not pro- 
vide board and room to the em- 
ployee, shall not be considered 
inmates of public institutions. 
No applicant shall be denied aid 
beeause he is attending or in- 
tends to attend any public high 
school in this State, the Univer- 
sity of California, or any other 
institution of higher learning in 
this State. 


Any such inmate may make 
application for aid and have his 
application investigated and 
acted upon without delay, in the 
same manner as applications of 
other persons are acted upon, 
while he is such an inmate. 


If he is otherwise eligible, such 
application shall be approved. 


Payment of the aid granted 
shall commence within one month 
following such approval and the 
applicant may remain an inmate 
until he receives his first monthly 
payment, whereupon he shall 
cease to be such inmate. 


If on the first day of the 
month a recipient of aid is eli- 
gible for aid though an inmate 
of an institution or hospital, he 
is entitled to receive aid for the 
month. 


If a recipient of aid becomes 
ineligible for aid due to confine- 
ment in an institution or hos- 
pital, the order of the board of 
supervisors suspending his aid 
may provide that the aid shall 
be restored when the recipient 
ceases to be an inmate, without 
further order from the board of 
supervisors. (W. & I. C. 3044, 
3444.) 
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Aid to Needy Children 


No child maintained in an in- 
stitution for whom a bona fide 
offer of a proper home has been 
made is eligible for further aid; 
but no institution shall be re- 
quired to surrender a child to 
any person of religious faith dif- 
ferent from that of the child or 
the parents of the child. (W. 
& I. C. 1524.) 


An institution maintaining a 
needy child may make applica- 
tion to the SDSW for aid for the 
child. Section 1526 of the W. 
& I. Code does not apply to an 
application for aid when such 
application is filed with the 
SDSW by the institution. (W. 
& I. C. 1557.) 


If the application is filed by 
an institution and is granted by 
the SDSW in the calendar month 
in which it was signed, payment 
of aid shall commence as of the 
date the application was signed ; 
but if the application is filed by 
an institution and is granted by 
the SDSW in a subsequent 
month, payment shall be com- 
menced as of the date determined 
by the SDSW. In no event 
shall payments of aid antedate 
the date of an application. (W. 
& I. C. 1558.) 


No money appropriated by the 
State to any institution claiming 
aid may be expended either in 
improvements or in the erection 
of any buildings by such institu- 
tion. (W.& I. C. 1559.) 
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Public Assistance Program INSTITUTION INMATES 








FOREWORD 


The following sections on institutions are included in the Manual with the realization that all aspects 
of the problem have not been covered. Further material will appear from time to time. 


The categorical aid programs have been established primarily to provide care for persons in their own 
homes as the preservation of satisfactory home and family life is one of the major goals of a welfare program. 
Institutional care, however, may be both necessary and preferable, not as an alternative, but as a supplement to 
home and family care. Differences in individual preferences and needs make a varied program of care essential. 
Some physical and mental illnesses may be cared for best in institutions. When constant care is required, few 
homes can adequately meet the need. 


Physically or mentally ill persons are not the only ones who may prefer institutional care. Some persons 
enjoy living with groups of people of their own age or of similar interests. The social aspects of institutional 
life appeal to them. Some rejoice in freedom from certain responsibilities and in the sense of security offered by 
the institution. Some children develop wholesome patterns of behavior more easily in institutions than in private 
homes. Other persons, on the contrary, dislike the necessary routines of institutional life and resent its restric- 
tions. They do not like to be associated only with their own age group. The varied aspects of family and com- 
munity life outside the institution appeal to them. Perhaps they fear the new experiences found in an institu- 
tion or dread the separation from close family ties or familiar surroundings. 


The legislature has recognized this need for individual adjustment by providing for aid to persons in 
their own homes, and in some institutions. 
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160-05 Sec. 160-05 Institution Inmates, OAS Law W. & tele SCS. 20055 20608; 2160.53 2160.63 2t60.7 
OAS 

Aid shall be given to every applicant in his own or in some other suitable home, in preference 
to placing him in an institution. 

Aid shall be granted to any person otherwise eligible who is not, at the time of receiving such 
aid, an inmate of any public home for the aged, or any public home, or any public institution of a 
custodial, correctional, or curative character, except in the case of temporary medical or surgical care 
in a public hospital not exceeding sixty days in duration. 

Any such inmate may make an application for aid and have his application investigated and 
acted upon without delay, in the same manner as applications of other persons are acted upon, while 
he is such an inmate. If he is otherwise eligible, such application shall be approved. 

Payment of the aid granted shall commence within one month following such approval and 
the applicant may remain an inmate until he receives his first monthly payment, whereupon he shall 
cease to be such inmate. 

Persons who are inmates of a boarding home or other institution not supported in whole or in 
part by public funds shall be granted aid but no such aid shall be granted if such persons are cared for 
under a contract for a period of time exceeding one month. 

Notwithstanding the provisions of the above paragraphs of this section, aid shall be granted 
to any person who is an inmate of a home or institution maintained by any fraternal, benevolent, or 
other nonprofit organization, (a) if the organization has not been paid for the life care and maintenance 
of the person through assessment of or dues of said inmate or otherwise, whether or not the person 
has agreed or promised to pay for his maintenance in the event that he receives any pension, bequest, 
devise, or other inheritance, and (b) if the per capita cost of maintenance in the organization of the 
applicant for aid does not exceed the sum of fifty dollars per month. 

The county from which such inmate came to such home shall be considered the residence of 
such inmate. 

If on the first day of the month a recipient of aid is eligible for aid although an inmate of an 
institution or hospital, he is entitled to receive aid for the month. 

If a recipient of aid becomes ineligible for aid due to confinement in an institution or hospital, 
the order of the board of supervisors suspending his aid may -provide that aid shall be restored to 
him by the county auditor when the recipient ceases to be an inmate, without further order from the 
board of supervisors. 

For each person, who is receiving assistance under the OAS Law on the date he enters a 
county hospital for medical care at county expense, the State, during the period following the first 
60 days of such confinement, shall pay to the county the State’s share of the assistance such person 
would have received under the OAS Law, if he were not confined. Nothing in this section shall 
prohibit a person from receiving his assistance during the first 60 days of his confinement, or after 
his release from the county hospital. 

160-10 Sec. 160-10 Institution Inmates, ANB and APSB Laws We & 1.0. sees. FOWNs FOUL.5s Suhy 

ANB; APSB 

No applicant shall receive ANB or APSB while he is an inmate of any institution supported 
in whole or in part by the State or any of its political subdivisions. Recipients of aid who are 
patients in a public hospital for a period not exceeding thirty days, and blind persons employed in a 
shop maintained by the State when such shop does not provide board and room to the employee, shall 
not be considered inmates of public institutions. No applicant shall be denied aid because he is 
attending or intends to attend any public high school in this State, the University of California, or 
any other institution of higher learning in this State. 

Any such inmate may make application for aid while an inmate. His application shall be 
investigated and acted upon without delay, in the same manner as applications of other persons are 
acted upon. If he is otherwise eligible, such application shall be approved. 

Payment of the aid granted shall commence within one month following such approval and 
the applicant may remain an inmate until he receives his first monthly payment, whereupon he shall 
cease to be such inmate. 

Tf on the first day of the month a recipient of aid is eligible for aid, though an inmate of an 
institution or hospital, he is entitled to receive aid for the month. 

If a recipient of aid becomes ineligible for aid due to confinement in an institution or hospital, 
the order of the board of supervisors suspending his aid may provide that the aid shall be restored 
when the recipient ceases to be an inmate, without further order from the board of supervisors. 

0 0_00—~q$“ooo0 009090 —WQous So 
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If a recipient of aid becomes in- 
eligible for aid due to confinement 
in an institution or hospital, the 
order of the board of supervisors 
suspending his aid may provide 
that aid shall be restored to him by 
the county auditor when the recip- 
ient ceases to be an inmate, without 
further order from the board of 
supervisors. (W. & I. C. 2160.6.) 


Notwithstanding any provision 
of subdivision (e) of See. 2160 to 
the contrary, aid shall be granted 
to any person who is an inmate of 
a home or institution maintained 
by any fraternal, benevolent, or 
other nonprofit organization: (a) 
if the organization has not been 
paid for the life care and mainte- 
nance of the person through assess- 
ment of or dues of said inmate or 
otherwise, whether or not the per- 
son has agreed or promised to pay 
for his maintenance in the event 
that he receives any pension, be- 
quest, devise, or other inheritance, 
(b) and if the per capita cost of 
maintenance in the organization 
of the applicant for aid does not 
exceed the sum of fifty dollars per 
month. 


The county from which such in- 
mate came to such home shall be 
considered the residence of such 
inmate. (W. & I. C. 2160.5.) 


Notwithstanding any provision 
of subdivision (e) of Sec. 2160, 
for each person, who is receiving 
assistance under the OAS Law on 
the date he enters a county hos- 
pital for medical care at county 
expense, the State, during the 
period following the first 60 days 
of such confinement, shall pay to 
the county the State’s share of the 
assistance such person would have 
received under the OAS Law, if 
he were not confined. Nothing in 
this section shall prohibit a person 
from receiving his assistance dur- 
ing the first 60 days of his confine- 
ment, or after his release from 
the county hospital. (W. & I. C. 
2160.7.) 
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Aid shall be granted to any 
person who is an inmate of a 
home or institution maintained 
by any fraternal, benevolent, or 
other nonprofit organization, if 
both of the following conditions 
exist : 


The organization has not been 
paid for the life care and main- 
tenance of the person through 
assessment of or dues of said 
inmate, or otherwise, whether 
or not the person has agreed 
or promised to pay for his 
maintenance in the event that 
he receives any pension, bequest, 
devise, or other inheritance ; 


The per capita cost of mainte- 
nance in the organization of the 
applicant for aid does not ex- 
ceed the sum of eighty-three dol- 
lars and thirty-three cents per 
month. (W. & I. C. 3044.5.) 
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REVISION RECORD 


Revisions issued in changing this Chapter will be numbered in sequence. 
Changes made will be indicated by a vertical line in the margin of the corrected 
page, against the line or lines changed. 


IT IS IMPORTANT that the holder of this Manital check the numbers 
below, corresponding with the numbers of the revisions when the latter have 
been incorporated in the Manual and the old pages remowed, and that the State 
Department of Social Welfare be promptly notified in the event a number ts 
vassed without receipt of the corresponding numbered sheet. 
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4 14 24 
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751-15 Sec. 751-15 Residence 

WPA 

Persons who have State and county residence in accordance with the provisions of the W. & 
I. C. for residence for GR are eligible for referral to WPA provided they are otherwise eligible. (See 
Chapter 975-00, Residenee—General Relief.) Persons who do not have such residence shall be referred 
to the WPA if they have lost legal residence elsewhere. No person shall be referred to the WPA pend- 
ing possible verification of residence and authorization to return the person to his place of legal 
residence. 


751-20 Sec. 751-20 Minimum Age 
WPA 
No person under the age of eighteen years is eligible for employment on a WPA project. 


751-30 Sec. 751-30 Real Property 
WPA 

Ownership of a home occupied by an applicant and his family shall not be considered in 
determining need. When there is income from property in which the WPA worker lives, e.g., multiple 
dwellings, the net income shall be considered in the same manner as earnings of the worker. 

Real property other than that owned and occupied by the WPA worker shall be considered 
as a resource and the worker shall be expected to list it with two reputable real estate brokers for 
immediate sale at a fair price. The WPA worker shall give notice of successful disposal of the property 
to the county or the area office of the WPA Division of Employment. The profitable use or disposal of 
income property shall be considered on a casework basis as a possibility for meeting the family needs. 


751-85 Sec. 751-385 Personal Property 
WPA 
When an applicant has valuable non-income producing personal property, other than house- 
hold furnishings, which appears to have a ready market value and which would bring a substantial 
monetary return if sold, he shall be required to dispose of this property. The amount realized from the 
sale shall be considered a resource, with exemption as for savings or bank accounts. (See See. 751-40, 
Savings, Bank Accounts, Cash Assets, ete.) 


751-40 Sec. 751-40 Savings, Bank Accounts, Cash Assets, Stocks, Bonds, Mortgages, Notes, etc. 
WPA 
Savings, bank accounts, or cash assets, including stocks, bonds, mortgages, notes, ete., and 
cash or loan value of insurance as provided in Sec. 751-45 shall not exceed $200 for a single person, 
$200 for the head of a family, plus $50 for each additional member of the family with a maximum of $400 
for any one family unit. (For exception, see Sec. 752-60, Determination of Need of Veterans Group.) 


751-45 Sec. 751-45 Life Insurance 
WPA 


Straight life insurance held by the head of the family, the face value of which does not exceed 
$1,500, shall be left in force and the policyholder shall not be required to borrow on it or cash it. 

A policy, the face value of which exceeds $1,500, and additional policies held by a single 
person may remain in force provided that the cash or loan value of such policies when added to the 
other resources as set forth in Sec. 751-40, Savings, Bank Accounts, ete., does not exceed $200, plus an 
amount sufficient to pay the premiums for two years. 

A policy, the face value of which exceeds $1,500, and additional policies held by the head or 
other members of the family may remain in force provided the cash or loan value of such policies when 
added to the other resources of the family as set forth in Sec. 752-20, does not exceed $200, plus $50 
for each additional member of the family with a maximum of $400 for any one family, plus an amount 
sufficient to pay the premiums for two years. 

When a family is carrying a large amount of insurance, the family circumstances should be 
scrutinized for unrevealed resources. (For exception, see Sec. 752-60, Determination of Need of 
Veterans Group.) 
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Sec. 750-00 Provisions of Law Regarding WPA Referrals 
WPA 
Any county may certify to the SDSW persons determined by the county to be eligible under 


Federal statutes and rules and regulations for employment under the WPA program, upon (a) projects 
sponsored and supported in whole or in part by the SDSW, and (b) upon projects sponsored and sup- 
ported entirely by the Federal Government. 


Sec. 750-05 Operating Agreement Between WPA and SDSW 
WPA 

The WPA, both northern and southern districts in California, has entered into a contractual 
agreement with the SDSW whereby the latter is the official referral agency for WPA employment. The 
joint agreement provides for the promulgation by the SDSW of such rules and regulations as are neces- 
sary for the determination of need of persons to be employed by the WPA. Said rules and regulations 
are agreed upon by the SDSW and the WPA, and are in accordance with the provisions of applicable 
Federal Emergency Relief Appropriation Acts and the rules and regulations of the WPA. The SDSW 
makes rules and regulations effective in those counties where WPA activities are carried on by means 
of agreements between the SDSW and the individual counties. 

In accepting the SDSW as a referral agency, the WPA agrees to the eligibility requirements as 
outlined for determining need for initial or subsequent referrals for WPA certification. 


Sec. 750-10 SDSW and County Agreements 
WPA 


The SDSW enters into an agreement with the boards of supervisors of the counties in which 
the WPA operates. This agreement provides for the certification to the SDSW by the county of those 
persons who qualify under the standards of eligibility set forth in Sec. 751-00, Standards of Eligibility. 
(See Sec. 753-30, County Certification of Eligibility.) 


Sec. 751-00 Standards of Eligibility 
WPA 

Eligibility for referral to WPA is based upon four factors: (1) citizenship, (2) employability, 
(3) need, and (4) residence. These requirements are subject to the limitations prescribed by law and 
the rules and regulations set forth in this chapter. 


Sec. 751-05 Citizenship 
WPA 

Only citizens of the U. 8. and persons owing allegiance to the U.S. are eligible for referral 
to the WPA for certification. Aliens who have filed a declaration of intention of becoming a citizen 
(first paper) are not citizens, do not owe allegiance to the U. 8. and are not eligible for referral to 
the WPA. Persons who claim citizenship through naturalization shall produce documentary proof in 
the form of a certificate of naturalization (second paper). Persons who claim derivative citizenship 
also shall produce documentary proof. 


No alien, Communist or member of any Nazi Bund organization may be employed on any WPA 
work. <A Citizenship and Allegiance Affidavit (WPA Form 610), is required of all persons referred to 
WPA. (See Sec. 753-10, Citizenship and Allegiance Affidavit.) — 


Sec. 751-10 Employability 
WPA 

The county may refer employable persons only, that is, individuals who are able physically 
and mentally to perform employment and who are not prevented from accepting employment by family 
responsibility. Employability is determined by the ability of the person to perform work for which he 
is qualified in a satisfactory manner. No person whose physical condition is such as to make his employ- 
ment dangerous to his health or safety, or to the health and safety of others, may be referred for WPA 
employment. (See Sec. 754-00, Medical Reports; and Sec. 753-65, Item 4. Recent Employment Record 
of Priority Member.) 


751-10 


750-00 


750-05 


750-10 


751-00 


751-05 


751-10 


=————eeeSaEI————eeEEaoaoaEoaoaoaoaoaoaoaoaoaoaoaEaoaoaoaoaoaoaoaoaEaEaEeEeEEEESESESEESESEeEeEeEeEeESSEEEE he ————————————————————SSS————————— 
SDSW-CALIFORNIA-MANUAL Issued May 15, 1942 








752-00 


752-00 


WEP... ..EFERRAL AND CERTIFICATION k Projects Administration 


Sec. 752-00 Budget Schedule 
WPA : 

An applicant or family, with the exception of the veteran group, shall be considered ‘in need’’ 
if the net income from all sources is less than the minimum allowance stipulated in the monthly budget 
schedule established by the SDSW and the WPA. This allowance covers food, rent, utilities, clothing, 
and transportation requirements and is established for average-sized families by State-wide pricing of 
current price levels on food, rent, clothing, and utilities. Transportation. is an arbitrary sum of $3.30 
which is set as a State-wide average. The monthly budget schedule used for determining need refers 
only to a standard of eligibility for referral to WPA and does not refer to the county ’s determination 
of eligibility for, or granting of GR. Nor does it refer to the amount of aid which may or may not be 


paid by the county. 


MONTHLY BUDGET SCHEDULE TO BE USED FOR DETERMINING NEED 
FOR REFERRAL TO WPA 


———————————————————————————————oooa——eeeeOOOOeO“*woe*wfoaeqooooqoqoqooquaeeeeeoesoeeeeeeee—SS3°slua=un*" 
No. of Persons 











in we Family Food Rent Clothing Utilities Transportation Total 
nit 
I $ 9.79 $13.20 $ 3.30 $3.30 $3.30 $32.89 
2 19.58 14.73 7.76 8.27 3.30 53.64 
3 29.73 17.02 10.64 8.29 3.30 68.98 
+ 36.91 19.22 1213 9.36 3.30 81.52 
5 44.10 22.51 14.82 9.40 3.30 94.13 
6 51.44 25.88 16.50 9.44 3.30 106.56 








In determining need for families of seven or more persons, consideration should be given to 
extraordinary needs of large families in accordance with good social work practice. 


Sec. 752-05 Earnings of Case Head, Spouse or Priority Member 
WPA 

All earnings of the ease head, spouse or priority member shall be considered in determining 
the family’s need and eligibility for referral to WPA. 


Sec. 752-10 Earnings of Children 
WPA 


As a guide, 50% of the earnings of adult children in the WPA family unit shall be 
considered family income. Exceptions consistent with good social work practice may be made by 
taking into consideration the amount of earnings, type of work, and personal needs such as clothing, 
transportation, lunches, and other necessities, Where the earnings cover personal needs only, no 
contribution toward the family income should be required. 

UI received by adult children in the family unit shall be considered on the same basis as 
earnings. 

Earnings of minor children under 18 years of age shall not be considered in determining 
family income if such earnings are less than $10. Earnings of $10 or over are considered. in the same 
manner as earnings of adult children. 

NYA earnings shall not be considered in the family budget. The youth who is on ‘‘project 
NYA” (not student aid) shall not be included in the family budget. Income received by member of a 
family from the NYA as student aid shall not be considered as a family resource, and the needs of such 
youth shall be computed in the family budget irrespective of such income. 

CCC allotment shall be deducted in full in determining eligibility. When two or more mem- 
bers of the family are enrolled in the CCC and the income to the family therefrom is equal to, or in 


~ excess of the family budget, the family is not eligible for referral or continued eligibility. 
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Sec. 751-50 Autos and Trucks 751-50 
WPA 
The ownership of an automobile or truck does not render a person ineligible for referral to 
WPA. Referral shall not be made for any person who possesses or whose family possesses more than 
one automobile or truck, unless it is verified that the second vehicle is necessary as a means of seeking 
or continuing employment by some other adult member of the family. When a new ear or recent model 
is purchased during the time a family is receiving assistance or working on WPA, the family circum- 
stances should be serutinized for unrevealed resources. 


Sec. 751-55 Unemployment Compensation and Railroad Unemployment Insurance 751-55 
WPA 
Persons eligible for UI or RUI are ineligible for employment on WPA during the waiting 
period and the period during which benefits are payable. (For exception, see Sec. 752-60, Determina- 
tion of Need of Veterans Group.) 


Sec. 751-60 Aid to Needy Children 751-60 
WPA ; 
Women with dependent children, if certified as in need and employable, are eligible for WPA 
employment provided they are not receiving ANC or do not relinquish such aid with the intent to 
establish eligibility for WPA employment. 


Sec. 751-65 Old Age Security 751-65 
WPA 
Persons 65 years of age or over, if certified as in need and employable, are eligible for 
WPA employment provided they are not receiving OAS or do not relinquish such aid with the intent 
to establish eligibility for WPA employment. 


Sec. 751-70 Aid to Needy Blind and Aid to Partially Self-Supporting Blind Residents 751-70 
WPA 
Persons who may be eligible for ANB or APSB, if determined to be in need according to this 
chapter of the Manual, are eligible for WPA certification when they have the required skills and train- 
ing which qualify them for employment and the problem is one of unemployment rather than of blind- 
ness. 
Persons receiving ANB or APSB may relinquish such assistance and be considered eligible 
for WPA certification if otherwise eligible, provided they have the required skills and training which 
qualify them for employment and the problem is one of unemployment rather than of blindness. 


Sec. 751-75 Federal Old-Age and Survivors Insurance W51-V5 
WPA 

The fact that a person is eligible for or actually receiving income from OAST does not in itself 
preclude the eligibility of such person for WPA certification. Such insurance is considered net income. 


Sec. 751-80 Farm Security Administration Benefits 751-80 
WPA 
Families in rural areas, certified as in need, are eligible for WPA employment provided they 
are not active standard loan clients or are not currently receiving emergency grants from the FSA and 
do not relinquish the grants or loans with the intent to establish WPA eligibility. 


Sec. 751-85 Disability Compensation 51-85 
WPA 

Permanent partial disability awards of the United States Employees Compensation Commis- 
sion to injured project wage employees shall be considered income. 


Sec. 751-95 Economic Need 51-95 
WPA 

The family budget and resources are the factors to be considered in determining eligibility on 
the basis of economic need. When the earnings and available resources of the family are less than the 
allowances set forth in Sec. 752-00, Budget Schedule, the applicant shall be referred to the WPA. (For 
exception, see Sec. 752-60, Determination of Need of Veterans Group.) 
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7538-05 Sec. 753-05 Registration with USES 
WPA 
Prior to referral to WPA, all persons shall be registered and thereafter maintain active regis- 
tration with the USES. 


Sec. 753-10 Citizenship and Allegiance Affidavit 
WPA 


NX 
Sr 
Yo 
| 
Ra 
S 


Prior to referral every person shall make affidavit as to U. 8. citizenship and that he is not a 
Jommunist or a member of any Nazi Bund organization. The affidavit shall be made on Citizenship 
and Allegiance Affidavit (WPA Form 610). The county shall have WPA Form 610 completed for all 
persons referred to WPA and shall attach it to Worker’s Statement of Family Resources (WPA Form 
605) at time of referral. (See WPA Form 610 in Sec. 759-00, Forms Used in WPA Referral Procedure.) 
Any person empowered under State law to administer oaths may administer the required oath 
and sign the WPA Form 610. It shall be the responsibility of the person who administers the oath 
to impress upon the affiant the full meaning and significance of his signature. 


It shall not be necessary for the referral agency to secure a new WPA Form 610 if the person 
who reapplies for referral to WPA has been employed on a project subsequent to July 31, 1941. 


753-15 Sec. 753-15 Priority Member 
WPA 
The usual wage earner of the family shall be designated as the priority member. The wage 
earner is normally an adult male. 


753-20 Sec. 753-20 Employment Limited to One Member of a Family 
WPA 


Only one member of a family group may be employed on WPA projects. This restriction 
applies to both certified and non-certified project employees. For definition of household or family 
eroup see Sec. 753-60, Item 2. List All Members of Family in Household Group. 

Family groups living in one household shall be treated in such a manner as to assure the 
certification of each natural family unit, if otherwise eligible. The usual or customary way of living 
in a family shall determine what members are to be included in the family group which is being con- 
sidered for referral to WPA. 


Part-time employment of a member of a family by the NYA or the enrollment of a member in 
the CCC shall not preclude employment on WPA projects of another member of the same family, if 
otherwise eligible. 

An unmarried child who has established separate living arrangements away from the parental 
household for the first time within 6 months prior to his application for WPA employment shall not be 
eligible for employment in addition to another member of the same family group, unless it is established 
that such separation was made for bona fide reasons. 


7538-25 Sec. 753-25 Work History 
WPA 
The Work History (WPA Form 450) shall be given to the priority member by the county at 
time of application with instructions to complete the form and return it promptly to the county. The 
county shall attach the completed WPA Form 450 to the Worker’s Statement of Family Resources 
(WPA Form 605) at time of referral to WPA. (See WPA Form 450 in See. 759-00, Forms Used in 
WPA Referral Procedure.) 


753-30 Sec. 753-30 County Certification of Eligibility to the SDSW for Referral to WPA 
WPA 


The county may certify to the SDSW those persons determined to be eligible for referral to 
the WPA when an agreement by and between the county and the SDSW has been signed. (See See. 
750-10, SDSW and County Agreements. ) 








SDSW-CALIFORNIA-MANUAL Issued May 15, 1942 


EMTIRE GHAPTER: THERGENRY RALIEP APPROPREFE LOW ACT FOR FAECAL WEAR ENDING JuME 30, 1942; Cart. C76, 
pttePefes B2—200Mg 


___—*8 9» Stats. ~~ 1948; VOL.EIt, EnProwmant = FED. Works A ~~ , LP 

Work Projects Administra WPA REFERRAL AND CERTIFIC ON 753-00 
a ce aE a 
Sec. 752-15 Contributions from Relatives or Friends 759-15 
WPA 


The full amount of regular contributions from relatives or friends shall be considered in 
determining family income. 


Sec. 752-20 Military Pay 752-20 


WPA 
Only that part of the base pay which actually is contributed by a member of a family who has 


been ordered or inducted into active military service shall be considered with other income in determin- 
ing need. 


Sec. 752-50 General Policy of Veterans Preference 752-50 


WPA 
The Emergency Relief Appropriation Act, fiscal year ending June 30, 1942, requires that in 


employing or retaining in employment on WPA projects, preference shall be given to veterans of the 
World War and the Spanish-American War and veterans of any campaign or expedition in which 
the U. 8. has been engaged (as determined on the basis of the laws administered by the Veterans’ 
Administration, except that discharged draft enrollees other than those with service-connected disa- 
bility shall not be considered as veterans for the purposes of this sub-section), and unmarried widows of 
any such veterans and the wives of any such veterans who are unemployable, who have been certified as 
in need of employment by the WPA or by any agency designated by it to so refer. Provided: That if 
the total monthly income from all sources of any such veteran or of the unmarried widow of any such 
veteran, or if the total combined monthly income from all sources of any such unemployable veteran 
and his wife, as determined by the Commissioner (whose determination shall be final and conclusive), 
is less than the monthly earnings the veteran, unmarried widow or wife would receive if employed as 
a project worker of the WPA, then such veteran, unmarried widow, or wife, as the case may be, shall 
be certified as in need of such employment. 


Sec. 752-55 Proof of Veteran Status - 752-55 


WPA 
Proof of veteran status shall be established by claim number or serial number. (See See. 


753-55, Item 1. Case Name, etc.) 


Sec. 752-60 Determination of Need of Veterans Group 752-60 


WPA 
When the income of a veteran applying to the county for referral to WPA, or of a veteran 


whose need status is being reviewed is less than the unskilled ‘‘A’’ wage, such veteran is eligible for 
WPA employment even though the income is greater than the WPA budget which has been established 
for referral and review of need for other WPA workers. 

If the budgetary requirements of a veteran and his family are greater than the unskilled ‘‘A”’ 
wage, the regular WPA budget established for families of similar size shall apply. 

The need of the veterans group shall be based on income. Resources such as non-income- 
_ producing property, life insurance, ete., shall not be considered in determining the need of members of 
the group. However, resources convertible into cash which are appreciable in amount, shall be con- 
sidered. All forms of income, whether in cash or in kind, including disability compensation and earn- 
ings of other members of the family group, shall be considered, such earnings to be considered on the 
same basis as for nonveterans. Eligibility for UI and RUI does not render a veteran, the wife of an 
unemployable veteran, or the unmarried widow of a veteran, ineligible for certification and assignment 
if the amount of the benefit plus additional income in the family is less than the unskilled ‘‘A’’ wage. 


Sec. 753-00 Social Security Number 753-00 


WPA 
Prior to referral to WPA, all persons shall obtain a Social Security account number, except 


when such persons have not been employed in private industry covered by the Social Security Act. 
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7538-60 Sec. 753-60 Item 2. List All Members of Family in Household Group 

WPA 

Include all persons normally members of the family and dependent wholly or partially on the 
case head and/or priority worker. Include family members temporarily away from home. The name 
of the priority worker shall be listed first, followed by the name of the case head,* if different; the 
wife’s name shall be listed, following the name of the case head with the maiden name in brackets, 
following the given name. Children shall be listed next in order of age, with the oldest first. Members 
wholly or partially dependent, who are away from home shall be included in the list with explanatory 
remarks regarding their whereabouts, reason for absence, and probable duration of absence, in last 
column to the right. 


Relation to priority member—Show relationship to the priority worker and not the case head, 
if different. Enter ‘‘ Wife,’’ ‘‘Son,’’ ‘‘Daughter,’’ ete. 


Sex—Indicate by ‘‘M’’ or ‘‘F.”’ 
Date of birth—Example: 2/15/11. 


Employable—Indicate by ‘‘yes’’ or ‘‘no’’ individual’s physical ability to accept employment. 
If the case head’s wife is needed to supervise the minor children, but is physically 
employable, she shall be checked as employable and a qualifying statement in last column 
to the right shall explain her unavailability for work. Likewise, a youth in school would 
not be available for employment but would be checked as physically employable when of 
an employable age. (See Sec. 751-20, Minimum Age.) 


Employed, unemployed, in school, CCC, or NYA—If employed, list name and address of 
employer and monthly earnings. When the normal employable head is not shown as the 
first priority member because of alien status, write ‘‘alien’’ in this column as well as per- 
tinent comments in regard to employment or unemployment. For children below employ- 
able age, show ‘‘school’’ or ‘‘pre-school.’’ 


7538-68 Sec. 753-68 Item 3. Others in Household 


WPA 
Include all other persons living in household, relatives, friends and roomers. Complete all 


columns as indicated. If person is not related to the priority member, indicate as ‘‘friend,’’ ‘‘roomer,”’ 
ete. If the source of income of the person is not known, write ‘‘unknown.’’ If income is derived from 
private employment, write ‘‘P.E.’’ If income is from one of the categorical aids or other relief, indicate 
as, e.g., ‘‘OAS.’’ The actual amount of money contributed monthly to the family, e.g., the amount paid 
for room and board, shall be shown in the last column. 


* Case Head: 
A one-person family consists of an individual living alone or with unrelated persons who do not accept 
responsibility for him. 

In a family of more than one person, the designation of the head of the family should be determined as follows: 

1. In the family of a married couple with or without children, designate the husband-father as head ; 

2.In the family of a widowed, divorced, or separated person with children, designate the parent with whom the 
children are living as head; 

3. In a family consisting only of single and/or widowed, divorced, or separated persons, without children, designate 
the oldest person as head; : 

4.In a family in which a male and female are equally eligible to be considered as head of the family, give 
preference to the male. If two or more persons of the same sex are equally eligible to be considered as 
head of the family, give preference to the oldest. 
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Work Projects Administru--v.- WPA REFERRAL AND CERTIFIC., ..ON 


Sec. 753-35 Referral to WPA 
WPA 

Subject to the provisions set forth in Sec. 751-30 through Sec. 752-99, persons in need shall be 
referred to the WPA in accordance with the county’s certification to the SDSW of eligibility for such 
referral. The referral shall be by means of Worker’s Statement of Family Resources (WPA Form 
605), forwarded to the WPA Division of Employment office. (See WPA Form 605 in See. 759-00, 
Forms Used in WPA Referral Procedure. ) 

There shall be no discrimination on the part of the referral agency for or against any person 
or group. An unrestricted flow of referrals of persons in need shall be maintained. 


Sec. 753-50 Instructions for Completion of Worker’s Statement of Family Resources 
WPA 

The Worker’s Statement of Family Resources (WPA Form 605), submitted by county to the 
WPA for certification shall be completed as described in the following sections. This form shall be 
prepared on the typewriter, in ink, or with indelible pencil. 


The following instructions apply to the top of the form: 
Referral—‘‘New’’ and ‘‘Previously certified’’—Do not check (to be completed by WPA). 


Priority change—Check if the priority is being changed from the member currently certified 
to another member of the family group. 
Review of need—Do not check (to be completed by WPA). 


Sec. 753-55 Item 1. Case Name, Etc. 
WPA ; 
Case name—Enter the family name followed by given name and middle initial of head of family. 
This may not be the name of the priority worker. The case name shall be the name used 
by the county in its established files. When there has been a previous referral with another 
priority worker, show the name of the previous priority worker above the case name. 
Race—The race of the priority worker shall be shown according to his generally accepted 
status in the community, e.g., White, Negro, Chinese, Japanese, ete. 
Number of persons in family—Emter number of persons who comprise the family group. 
(For definition of ‘‘family group’’ see See. 753-20, Employment Limited to One Member 
of a Family.) 
Case number—Enter county case number. 
Relative need—Do not check (to be completed by WPA). 


Worker’s name—Enter full name of person recommended as priority worker. Write last 
name, first name and middle initial. When no middle initial, state ‘‘none.”’ 

Social Security number—Enter Social Security number of priority worker. (See See. 753-00, 
Social Security Number.) 

Identification number—Enter WPA identification number of priority worker if available. 


Address and location—Enter mailing address of priority worker. When mailing address is 
post office box or rural route number, also show physical location of residence, give street 
location and house number, if any. Enter city and county in which priority worker is 
living at time of referral; e.g., 3150 West Oak St., Santa Ana, Orange Co., or Rt. #11, 
Box 1700 (Second house east, intersection of Walnut and Elm Sts.), Reseda, L. A. County. 

Sex—Indicate by checking in proper box whether priority worker is male or female. 


Marital status—Indicate marital status of priority worker, using the following abbreviations: 
Single—S 
Married—M 
Divoreced—Diy. 
Separated—Sep. - 
Widowed— Wid. 
Date and place of birth—Enter date and place of birth of priority worker. Give full birthdate, 
e.g., 2/4/16. Show state, territory or island possession of U.S., country, when foreign-born. 
Veteran’s preference—Indicate veteran status of priority member by checking in the proper 
box. Check ‘‘yes’’ when worker is a veteran as defined in Sec. 752-50, General Policy of 
Veteran’s Preference, an unmarried widow of such veteran or the wife of unemployable 
veteran. Proof of veteran status shall be shown in this caption under ‘‘Claim Ne.,’’ 
*‘Serial No.,’’ and ‘‘Remarks.’’ 


753-55 


753-35 


753-350 


7538-55 
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753-75 Sec. 753-75 Item 6, Liabilities 
WPA 


List all liabilities such as mortgages, grocery bills, taxes, medical bills, court orders for support 
of children, ete., and names of persons to whom such obligations are due. When there are no liabilities, 
enter ‘‘none.’’ 

Amount due—Lump sums of total amount owed may be shown. 

Date due—Write ‘‘overdue,’’ ‘‘due now,”’ “‘monthly,’’ ‘‘weekly,’’ ete. 

753-80 Sec. 753-80 Item 7. Income 
WPA 
The actual monthly income of the family members dependent or partially dependent on the 


case head and/or priority member is entered under this item. Enter under ‘‘Remarks”’ any informa- 
tion required to identify and explain the souree, regularity and amount of income. 
Income reported in section 2—Enter a recapitulation of income shown in Item 2. 
Rent from property—Enter total gross income from rents. 
Contributions from family members away from home—Enter total amount of contributions. 
Pension or relief—This does not refer to GR given to the members of family in household 


group set forth in section 2, i.e., Item 2, but does include categorical aid extended to 
any member of the family. 


UI and RUI—UI received by any member of the family shall be shown. It shall be clearly 
indicated if the priority member is receiving UI. If on the basis of the employment 
record, it is believed that the person may not be eligible for any benefits during the 
current quarter or during a future quarter, ‘‘no’’ should be written under ‘‘Remarks.’’ 

Sale of farm or garden produce—Enter total income from this source. 

Self-supplied needs—i.e., those needs the family may be supplying by its own efforts; e.g., 
home-produced food, free rent in exchange for labor, ete. 

Other—Specify all other income such as CCC and military allotments, ete. 

758-85 Sec. 753-85 Item 8. Expenses 
WPA 

The monthly expenses shall be shown as follows: 

Food—Enter amount spent. 

Rent or payment—Specify which and enter amount spent. 

Clothing—Enter amount spent. 

Fuel—Enter kind and amount spent; e.g., coal $1, wood $1, coal oil $1. 

Medical care—Enter amount spent. 

Utilities—Enter amount spent. 

Insurance—HEnter total amount of monthly premiums. 

Transportation—Enter amount spent. 

Personal incidental—Enter amount spent. 


Other—Specify kind and amount spent; e.g., payments on debts #5, mortgages $18, expenses 
in connection with upkeep of property $5.50, taxes $2, expenses in connection with 
raising farm or garden produce $1. 

Use ‘‘Remarks’’ column for any necessary explanations. 


7538-90 Sec. 753-90 Item 9. Worker’s Statement 
WPA 
This certification shall be completed as follows: 
Date—Enter date of application. 
Worker’s signature—The person recommended as first priority worker shall sign the WPA 
Form 605. 
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a O————Num@—wmn,—_—m— 
Sec. 753-65 Item 4. Recent Employment Record of Priority Member 753-65 
WPA 


This section relates to the employment of the priority member. WPA certified project employ- 
ment and other work relief jobs shall not be included. Information shall be specific, giving name and 
address of employer, type of work, dates of employment, and. total earnings. Short odd jobs each of 
which is of less than a month’s duration may be grouped together, giving chief type of employment, 
inclusive period of such employment, and usual rate of pay. The most recent employment prior to 
WPA referral shall always be listed regardless of duration of such employment. The reason for leaving 
employment shall be entered and whether verified or not shown by ‘‘yes’’ or ‘‘no.”’ 


USES registration date—Show date of last registration as determined by the USES and 
recorded on the person’s registration card. 


Usual occupation—Enter the primary occupational classification or code number shown on 
the USES identification card of the priority member. 

Industry—Leave blank. 

Alternate occupation—Enter information if available as shown by USES on priority member’s 
identification card. If information not available, leave blank. 

Industry—Leave blank. 

English—This refers to the priority member. After ‘‘Speak,’’ ‘‘Read,’’ and ‘‘Write,’’ enter 
“veg” or ‘‘no.’’ 

Education (grade completed)—This refers to priority member. Enter the number of years 
of schooling completed, e.g., ‘‘7th grade.”’ 

Date UCB available ) Enter information with respect to date of possible eligibility for 

Date RR Ins. available | UI, RUI, and OASI. If on the basis of the employment record, 

Date OASI available | it is believed that no eligibility exists, enter ‘‘no’’ in the appro- 
priate block and explain reason under Item 10, Comments; e.g., ‘“non-subject employ- 
ment,’’ ‘‘insufficient earnings,’’ etc. 

Physical condition—This section refers to the priority worker. If the priority worker is 
able to do normal labor, so indicate. Physical handicaps shall be indicated; e.g., ‘left, 
foot amputated,’’ ‘‘loss of right eye.”’ 


Sec. 753-70 Item 5. Assets 753-70 
WPA 
This includes bank savings, postal savings, cash, ete., and refers to such savings of all members 
of the family. When family has no savings, indicate by word ‘‘none.’’ When this type of asset is listed 
give complete information as requested on the form. 


Insurance—List separately all policies for each adult member of the family; give name of 
family member having insurance, name of company, the face value of the insurance, the 
cash or loan value, and the amount of premium. Children’s policies may be erouped 
and listed as ‘‘children’s policies,’’ entering the total amount carried in the amount 
column. If additional space is necessary to list insurance, show under Item 10, Comments, 
indicating that information is continued in that section. When family has no insurance, 
enter ‘‘none.’’ 

Real Estate—Real estate owned by all members of the family shall be entered. Real estate 
does not require legal description, merely a statement as to the type, such as ‘“five-room 
house and lot’’; location of property; purchase price, if available; present assessed valu- 
ation, and mortgage or lien. If other than family abode, enter names of realtors with 
whom property is listed (see Sec. 751-30, Real Property). When family has no real 
property, enter ‘‘none.”’ 

Other—List other assets. When family has an automobile, show make of car, year, and equity. 
List valuable personal property other than household furnishings which appear to have 
a ready market value. When there are no other assets, enter ““none.”’ 
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754-10 


754-15 


754-20 


754-385 


Sec. 754-10 Review of Referral by WPA 
WPA 
The intake and certification section of the WPA Division of Employment reviews each referral 


received from a county. The review determines whether the referral shall be (1) accepted, (2) returned 
to the county for further information, or (3) rejected as ineligible. 


Sec. 754-15 Incomplete Referral 
WPA 
When information on the referral documents is incomplete or shows discrepancies, Worker’s 


Statement of Family Resources (WPA Form 605) is returned to the county marked ‘‘Returned by 
WPA”? in Section 9. The date of return, the reason for return, and the signature of the WPA social 
worker returning the document are shown. 


Sec. 754-20 Rejected Referral 
WPA 
When a referral is rejected, the WPA Division of Employment prepares Notice of Rejection 


of Referral (WPA Form 612), in duplicate. The original is mailed to the person who is being rejected 
and the duplicate to the county. (See WPA Form 612 in See. 759-00, Forms Used in WPA Referral 
Procedure. ) 


Sec. 754-25 Accepted Referral 
WPA 
When a referral is accepted and the person certified by the WPA, Notice of Certification 


(WPA Form 611) is prepared in duplicate, the original mailed to the person who is being certified and 
duplicate sent to the county from which the referral was received. (See WPA Form 611 in See. 759-00, 
Forms Used in WPA Referral Procedure. ) 

Each unassigned person certified for WPA employment receives an advice of availability card 
once in each 90-day period. This form shall be completed by the worker and returned within 5 days to 
WPA Division of Employment.* 


Sec. 754-35 Monthly Reports on Referrals to WPA 
WPA 
One copy of Monthly Summary of Certifications of Eligibility for Referral to WPA (Form 


WPA-1-SW) attached to one copy of Certification of Eligibility for Referral to WPA (Form WPA-2- 
SW) shall be submitted by the county to the SDSW for each calendar month. These forms shall be 
forwarded in time to be received not later than the 8th day of the month following the month which 
the reports cover. Form WPA-2-SW shall be signed by the county welfare director, the county public 
assistance supervisor, or other designated public official. 

Section A of Form WPA-1-SW shall be completed as a summary of Form WPA-2-SW. 
Section B of Form WPA-1-SW shall be completed from a count of WPA referrals accepted, as shown 
by Notices of Certification (WPA Form 611) received from WPA; referrals returned to county for 
further information, as shown by Workers’ Statement of Family Resources (WPA Form 605) received 
from WPA; and referrals rejected as ineligible, as shown by Notices of Rejection of Certification 
(WPA Form 612) received from WPA. (See Form WPA-1-SW and Form WPA-2-SW in See. 759-00, 
Forms Used in WPA Referral Procedure.) 


* This paragraph applies to Southern California Division only. 


(nnn ee eee sss 





SDSW-CALIFORNIA-MANUAL Issued May 15, 1942 
SS OO SS 


FRTIRE CHAPTER: SHERGENCY RELIEF APPROPRIATION ACT FOR FESCAL Year ending 6-30-25 
CHAPT.57S 5819, STATS.OF 89485 VObel Hy LMPLOWUENEAPEDeNKSeAGCK ag ePehay 82020948 











Work Projects Administrai WPA REFERRAL AND CERTIFICs 1N 754-05 
Sec. 753-95 Item 10. Comments 7538-95 
WPA 


This space may be utilized for reporting supplemental information as indicated in preceding 

points and any other pertinent information. The following information shall be noted: 

1. When the recommended priority member is a recipient of ANB or APSB enter sufficient 
information to show that the problem is one of unemployment rather than dependency, age, 
or blindness; 

2. When a single man or woman under 21 years of age is referred, the parents’ names and 
whereabouts, parents’ ability to provide home and aid in support, date of youth’s departure 
from home, and reason why not in home shall be shown; 

3. Record how family was maintained during period of unemployment prior to date of appli- 
cation; 

4. If case was previously certified, explain any change in family status since last referral, e.g., 
life insurance cashed or lapsed, present cash value. Whereabouts, employment, and ability 
to assist of previously listed employable person (adult son, daughter, spouse, ete.) shall be 
reported ; 

5. If priority member is a woman separated from her husband, explain length of separation, 
whereabouts of husband, failure to provide action, contribution, court order, ete. ; 

6. If family is receiving GR, so state and enter total monthly budget allowance ; 

7. If there is wide variation between income and expenses as reported by the applicant, explain 
reason for such discrepancy. 


Referral agency—Enter name of county agency. 

Relief district—Enter relief district number or district name, if any. 

Signature and title—County worker taking the application shall sign the form with his 
signature and title. 

Disposition by WPA—AII information regarding certification shall be left blank by the county, 
ineluding the space on the right hand bottom of the form entitled ‘“‘Signature,’’ ‘‘ Title,’ 


‘Date. 7” This space is reserved for the WPA Division of Employment worker who 
certifies for WPA. 


Sec. 754-00 Medical Reports 754-00 
WPA ‘ 
A physician’s statement shall be attached to the Worker’s Statement of Family Resources 


(WPA Form 605) at time of referral when the priority worker is able to do light work only. (See See. 
751-10, Employability.) Such physician’s statement shall clearly show the nature of the disability and 
the type of work which may be performed without danger to the worker’s health or safety or to the 
health or safety of others. When disability is a handicap such as loss of fingers or loss of foot, and 
medical examination is obviously unnecessary, physician’s report need not be submitted, but the nature 
of the handicap shall be clearly indicated. 


Sec. 754-05 WPA Division of Employment 754-05 
WPA 
The WPA Division of Employment maintains its own intake and certification staffs for the 


purpose of: 
1. Reviewing the referral for certification ; 
2. Conducting a review of the eligibility status of each project worker following continuous 
twelve months’ project employment; 
3. Conducting investigations of the eligibility status of previously certified workers returning 
from private employment ; 
4. Making investigations of complaints concerning the eligibility of WPA workers. 
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755-00 Sec. 755-00 Reasons for Termination of WPA Employment 
WPA 
WPA employment may be terminated for voluntary, involuntary or disciplinary reasons. 


The specific reason and the date of termination are indicated on the Notice of Termination of Employ- 
ment (WPA Form 403). 

Voluntary separations include terminations because workers have accepted private employ- 
ment, are ill, left in search of work, ete. 

Involuntary separations include terminations because of reduction in WPA quota, completion, 
discontinuance, or suspension of a project or unit thereof, or completion of type of work to which a 
person has been assigned. 

Disciplinary separations are handled on an individual basis and may involve temporary sus- 
pension from work or cancellation of certification. 


755-05 Sec. 755-05 Cancellation of Eligibility 
WPA 
All cancellations of eligibility shall be made by the WPA Division of Employment. Cancella- 


tion of Certification of Eligibility (WPA Form 602) is issued in the following instances: 
1. When there is permanent dismissal for disciplinary reasons; 
2. When persons who are working or awaiting assignment are determined not to be in need 
or not to be employable; 
3. When persons can not be employed for statutory reasons, such as 18 months’ continuous 
WPA employment or an illegal citizenship affidavit. 
A copy of the WPA Form 602 is forwarded to the county by the WPA Division of Employment. 
The reason for cancellation of certification is indicated on this form. (See WPA Form 602 in See. 759-00, 
Forms Used in WPA Referral Procedure. ) 
The WPA will not cancel the certification of a person who leaves the project voluntarily. 


Sec. 755-10 Cancellation of Certification After 18 Months’ Continuous Employment 


WPA e 
A WPA worker whose certification is canceled because of 18 months’ continuous WPA employ- 


ment shall be ineligible for reemployment on a WPA project until the expiration of 20 calendar days 
after the date of removal from a project for this reason. 

A certified person separated because of 18 months’ continuous WPA employment may not be 
recertified and reassigned by WPA unless referred by a county. Referral from the county may be 
accepted at any time following such separation.. The WPA Division of Employment may recertify the 
person on receipt of the referral from the county. Reassignment to WPA, however, shall not be made 
until after the expiration of 20 calendar days following date of removal. 

An exception to the above is made for blind persons, veterans, unmarried widows of veterans 
and wives of unemployable veterans. . 
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755-15 Sec. 755-15 County’s Recommendation for Cancellation of Certification on Active Cases 


WPA 
When county recommends cancellation of certification for WPA although county aid con- 


tinues, the county shall forward two copies of Cancellation of Certification of Eligibility (WPA Form 
602) to WPA Division of Employment noting thereon the reason cancellation of certification is recom- 
mended. When recommendation is acted upon by the WPA, the duplicate copy is signed and returned 
to the county. 
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Work Projects Administrai WPA REFERRAL AND CERTIFIC/ IN 754-60 
Sec. 754-40 Notice to Report on Work Project 754-40 
WPA 


When referral has been accepted by WPA and the person has been assigned to a WPA project, 
Notice to Report on Work Project (WPA Form 402) is forwarded to the worker, a copy sent to the 
county and a copy to the SDSW Stamp Issuing Office. (See WPA Form 402 in See. 759-00, Forms 
Used in WPA Referral Procedure.) 

The WPA Form 402, indicating a transfer of a worker from one project to another when the 
wage rate remains the same, is not forwarded to county in Northern California, except that transfers 
to certified defense projects in which hours of work are in excess of 120 for a four-week period are 
forwarded to county. 


Sec. 754-50 Complaints of Ineligibility of Persons Certified to WPA 754-50 
WPA 
The WPA assumes responsibility for investigating complaints of ineligibility against certified 


persons assigned to WPA projects and persons awaiting assignment who are not receivng GR. 
The county shall assume responsibility for investigating complaints of ineligibility directed 
against persons who are receiving GR while awaiting WPA assignment. 


Sec. 754-55 Case Changes 754-55 
WPA 
The county shall notify the WPA Division of Employment of changes in family status, address, 
etc., by use of Notice of Case Change (WPA Form 601). Worker’s Statement of Family Resources 
(WPA Form 605) shall be used for change in priority worker. 
The WPA notifies county of case changes by use of WPA Form 601. (See WPA Form 601 in 
See. 759-00, Forms Used in WPA Referral Procedure.) 


Sec. 754-60 Change in Priority Worker 754-60 
WPA 
When the county wishes to recommend a priority worker who was not included in an earlier 


referral, the county shall provide sufficient identification and supplemental information to justify 
certification of the new priority member on Worker’s Statement of Family Resources (WPA Form 
605). The Social Security number of the new priority member shall be shown on that form. . The 
Citizenship and Allegiance Affidavit (WPA Form 610) and the Work History (WPA Form 450) for the 
new priority worker shall be attached to the WPA Form 605. 

The WPA has the final authority for effecting changes in priority and forwards to the county 
either WPA Form 605 with the notation ‘‘Rejected,’’ or Notice of Certification (WPA Form 611) with 
notation of acceptance of the recommended change in priority. 

- When the WPA initiates a change in priority, the WPA Division of Employment notifies the 
county by use of a duplicate copy of WPA Form 605. 

When the priority member leaves the home to secure work or for unknown reasons, the priority 
is not changed to another family member except on request of the county. Such request shall be sub- 
mitted by the county on WPA Form 605. 
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Work Projects Administrat WPA REFERRAL AND CERTIFICA IN 755-40 
Sec. 755-20 County’s Recommendation for Cancellation of Certification on Cases Being Closed 755-20 
WPA 


The county shall notify the WPA, Division of Employment, when eases are being closed. This 
notification shall show the date and reason for termination of aid and shall be forwarded to the WPA 
on the Cancellation of Certification of Eligibility (WPA Form 602) in duplicate. WPA Form 602 shall 
not be prepared for cases closed by county because of WPA employment. 


Sec. 755-25 County’s Recommendation for Cancellation of Certification on Cases Rejected at Intake 755—25 
WPA 
‘When an application is rejected by the county at intake for cause which warrants the cancel- 


lation of WPA certification (if the case record indicates there is in existence a valid WPA Form 605), 
such cancellation shall be recommended by forwarding Cancellation of Certification of Eligibility 
(WPA Form 602) in duplicate to the office of the WPA, Division of Employment. 


Sec. 755-30 Reasons for County Recommendation of Cancellation of Certification 755-30 
WPA 

The reasons for recommendation of cancellation by the county shall be clearly shown on the 
Cancellation of Certification of Eligibility (WPA Form 602). Such data are necessary in order that 
the WPA may have the information required to determine if a person’s certification shall be canceled 
or if he is temporarily unavailable without again interviewing the client and without the necessity of 
additional contact between the agencies. In order to avoid confusion, uniform statements regarding 
reasons for recommendation of cancellation should be used. The following notations are suggested: 

1. Refused assignment to WPA or other Federal projects; 


2. Sufficient income or resources (the source of income or resources, the name of the family 
member having the income or resources, and the amount shall be entered on WPA 
Form 602) ; 


. Priority worker physically unemployable; 
.In receipt of categorical aid; 

. Left county or State; 

. Unable to locate; 


. Responsibility assumed by relatives or friends (the name and address of the relatives or 
friends assuming responsibility shall be entered on WPA Form 602) ; 


8. Deceased. 


Sec. 755-35 Notice of Termination of Employment 755-35 
WPA 


or em ww 


-~1 


When a person’s employment on WPA is terminated, a Notice of Termination of Employment 
(WPA Form 403) is sent to the WPA worker, a copy to the county, and a copy to the SDSW, Stamp 
Issuing Office. (See WPA Form 403 in Sec. 759-00, Forms Used in WPA Referral Procedure. ) 


Sec. 755-40 Direct Relief on Termination of WPA Employment 755-40 
WPA 
On termination of WPA employment, no special referral to county of persons in need of direct 
relief is necessary, inasmuch as the former WPA employee has in his possession a Notice of Termination 
of Employment (WPA Form 403) and the county also has a copy of this notice. 
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Sec. 755-50 Availability for Assignment After Termination of Employment 
WPA 
When a worker has left a project within the last 6 months for voluntary reasons, he may 


request reassignment to the WPA by filing application for employment. On involuntary terminations, 
the worker’s record is immediately placed in the Available for Assignment File by the WPA Division 
of Employment and no request for reemployment is necessary from the worker. (See Sec. 755-10, 
Cancellation of Certification After 18 Months’ Continuous Employment.) 

This application may be filed at any district WPA Division of Employment office in Southern 
California and at any WPA Division of Employment office or on any WPA project in Northern Cali- 
fornia. In Northern California the worker retains a copy of the Application for Reemployment (WPA 
Form RE-8)* which he may present to the county as evidence that he has reapplied for project employ- 
ment. This availability for assignment procedure applies likewise to persons who fail to report for 
WPA work assignment. (See WPA Form RE-8 in Sec. 759-00, Forms Used in WPA Referral 
Procedure. ) 


Sec. 755-55 Reapplication of Persons with Active WPA Certification 
WPA 
When a person whose WPA certification is still active reapplies to the county, a referral, 


Worker’s Statement of Family Resources (WPA Form 605), is not required. A worker has active 
certification if no cancellation of certification of eligibility has been issued or if he has been assigned to, 
or available for, project employment within the last six months. 

A referral, WPA Form 605, is required if cancellation of certification of eligibility has been 
issued (see Sec. 755-05, Cancellation of Eligibility) or if worker has been unavailable for project employ- 
ment for the last six months. 


Sec. 755-60 Recertification 
WPA . . . . 
WPA may recertify a worker whose certification was canceled within the six months preceding 


the date of application for recertification because of (1) employment in a supervisory or appointive 
capacity on a WPA project, (2) private employment, (3) other public employment, (4) illness. Persons 
returning from military service may be recertified by WPA provided application for recertification is 
made within 40 days following termination of such military service. The WPA notifies the county of 
such recertifications by issuance of Notice of Certification (WPA Form 611) which bears the notice 


“Recertified (date -_------ ,reason).’’ (See Sec. 754-25, Accepted Referral. ) 
Sec. 756-00 Current WPA Schedule of Four-Week Fiscal Period Earnings 
WPA 


The current rate of earnings for WPA workers according to type of employment and by scale 
used by individual counties and areas is released by the WPA division offices directly to the county 
with copies to the SDSW. 


Sec. 756-20 Household Workers’ Training Project 


WPA 
The employment of compensated certified employees shall not exceed 50% of the total 


enrollment on the Household Workers’ Training Project. The earnings applicable to this class of 
work shall be 50% of the four-week fiscal period earnings applicable to the unskilled ‘‘B’’ wage class 
in the locality in which the Household Workers’ Training Project is being operated. (See Sec. 756-00, 
Current WPA Schedule of Four-Week Fiscal Period Earnings. ) 


* WPA Form RE-8 not used in Southern California. 
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FORM WPA-B-SH, APRIL, 19NZ 
STATE OF CALIFORNIA 
DePARTHENT OF SOCIAL WELFARE 





Form WPA-2-Si, April, 1942 
State of California 
Department of Social Welfare 
















MSOVIM 


SECTION A - MONTHLY SUMMARY OF CERTIFICATIONS OF ELIGIBILITY FOR REFERRAL TO 
WORK PROJECTS ADMINISTRATION 












CERTIFICATION OF ELIGIBILITY FOR REFERRAL TO WORK PROJECTS ADMINISTRATION 





















Report for 
As directed in Chapter 879, Statutes of 1941, the x County County. x Month of April wh 5 Aaa 
Welfare Department certifies to the State Department of Social Welfare that the persons 
listed on lines one through 10 on the _1 pages of this document have been determined ee = SETS? 






















by the county to be eligible for referral to the Work Projects Administration in accord- 
ance with the rules and standards of eligibility as agreed to by the State Department of 
Social Welfare, the WPA, and the x 


CASES CERTIFIED TOTAL FEMALE 






Total Certified as Wligible* | 10 } 9 

















M, 


Date My 5, 1942 County Welfare Director 





Receiving County Aid | 6 






Not Receiving County Aid 

















CASE NAME 


Casey Jones 







Addison Simms 







Elsie Dokes 65895 












1. Total Referrals Reviewed* 








John Doe x 63991 








2. umber of referrals accepted, (WPA Forms 611 received by county; 
see Sec, 754-25). 





Washington Lee 


Number of referrals returned (WPA Forms 605 marked "Returned by 
WPA"; see Sec. 754-15). 






4. Number of referrals rejected (WPA Forns 612 received by county; } 
see Sec, 754-20). 


(Date)_ May 8 1042. 


(Signature of 
person reporting), 





(Title) Director, X Coun} 
Departnent 


*Totals of Sections A and B do not necessarily agree because Section A is concerned 
with coses certified as eligible during the month and Section B is a report of the 
monthly flow of referral documents WPA-605, WPA-611, and WPA-612. 


Attach to Form WPA-2-SM and transmit to State 
Department of Social Welfare, 616 Kay Street, 
Sacramento, California, so as to be received 
not later than the 8th of the month following 
the month covered. 


2k. 













25. 


SS 
Number each item shown in this document commencing with 1 and continuing consecutively 
without regard to the number of pages contained. 


USE OTHER SIDE 
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Work Projects Administrat WPA REFERRAL AND CERTIFICA N 756-50 
i 


Sec. 756-30 Location of WPA Division of Employment Offices 756-30 
WPA 


NORTHERN CALIFORNIA 


The San Francisco WPA Area Employment Office, 40 First Street, San Francisco, serves the 
following counties: Del Norte, Humboldt, Lake, Marin, Mendocino, Monterey, Napa, San Benito, San 
Francisco, San Luis Obispo, San Mateo, Santa Clara, Santa Cruz, Sonoma. 

The Alameda WPA Area Employment Office, 440 Broadway, Oakland, serves the following 
counties: Alameda, Contra Costa. 

The Sacramento WPA Area Employment Office, Old Post Office Building, Sacramento, serves 
the following counties: Amador, Butte, Calaveras, Colusa, El Dorado, Glenn, Lassen, Mariposa, Merced, 
Modoe, Nevada, Placer, Plumas, Sacramento, San Joaquin, Shasta, Sierra, Siskiyou, Solano, Stanislaus, 
Sutter, Tehama, Trinity, Tuolumne, Yolo, Yuba. 

The Fresno WPA Area Employment Office, 206 Van Ness Avenue, Fresno, serves the following 
counties: Fresno, Inyo, Kern, Kings, Madera, Mono, Tulare. 


SOUTHERN CALIFORNIA 


The Los Angeles WPA Area Employment Office, 1206 Santee Street, Los Angeles, serves the 
following counties: Los Angeles, Orange, Santa Barbara, Ventura. 

The San Bernardino WPA Area Employment Office, 1130 E Street, San Bernardino, serves the 
following counties: Riverside, San Bernardino. 

The San Diego WPA Area Employment Office, 30th and Ocean View, Box 1231, San Diego, 
serves the following counties: Imperial, San Diego. 


Sec. 756-50 Supply of WPA Forms 756-50 
WPA 

WPA forms are supplied to the county by the WPA upon request. An initial supply of WPA 
forms is forwarded to county by WPA at the time the referral agreement with the SDSW is signed. 
Supplies shall be ordered direct from central stock rooms which are located for Northern Califonia at 
49 Fourth Street, San Francisco, and for Southern California at 1206 Santee Street, Los Angeles. 
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WPA Form 601 


NOTICE OF CASE CHANGE 



































CASE NAME RACE NUMBER PERSONS In FAMILY CASE NO 
Black, Marie T. | 23030 
OiD ADoness NEW ADORESS TORNTIFICATION NO. 
143 Maple Street 0430-23000 
” | CHANGE IN RELATIVE NEED 
Oakland Lid 
TELEPHONE (louse 





Ee 
8 * | —— 
es[ =) ibe 








CHANGE IN PRIORITY (ENTER FOR NEW FIRST PRIORITY) 































NAME MALE MARITAL STATUS RELATION TO HEAD SOCIAL SECURITY NO. IDENTIFICATION NO. 
___Bleck, Nadine |reme |X Single Daughter 23-00-3000 0460-23862 
DATE ANO PLACE OF BinTH PRIMARY CLASSIFICATION-U.S.E.S, | SECONDARY CLASSIFICATION-U.S.E.S | CrTizeN WPA Form 604 Fite | VETERAN 
2-6-22 - ves [X | ves ¥ 
Oaklend, Calif. | Typist 1-37-32 None No ul s no| X 
COMMENTS: 











Marie physically & occupationally unqualified for WPA. 
Nadine no longer employed on NYA, available for WPA assignment. 





~ 


Maricn ees Dist. Anteke Officer 
AGENCY AND EFFECTIVE DATE _ a Ah? 


sf. GOVERNMENT PRINTING OFFICE 





‘ORKS AGENCY 
WHR Foon ool tortie 816-90 





WPA. Form 605 





WORKER'S STATEMENT OF FAMILY RESOURCES 






Referral; New ]_ Previously canceled 1] Review of need 
Relative need: AD BO cO 
vanes | re 

liyrn' B__Case No. 23030... 
Social Security No. | Identification N 
_ 831-0 


Wa. 






Jase name... Bh 


_ Race... 








«. Marie T, Black. 








|. Woaker's Name 























Addrow 143 Maple. St. City Oakland . _._ County Alameda. = 
Mate Marital Date aod placo of birth itize WPA Form 604 filed | Veteran 
status .M..| 3-3-92  Doraet, England. ...| Yes Yes No OD Yes i No 


























peal aebor 6~-7-19 





8. Tast Aub 

















Naw eae aes rete Dace | Mara weitere Saari 
Marte f. Black kh cHde: 0) Pe - Unemployed __ ae 
Mary Esther Black _ De. F Yes nm school-llth gr. -CitydrHs 
John Black Son...| M.| Yes $ SER ee cee 


























THERA IN HOUSEHOLD: 















































News ies ah eae Peeercion snes 9 Uae enna 
“Nadine Black cee) DOF 20) Mo. | Yea | NYA. Heras $18 Meh, 
Henrietta T. Carlson Mother | F | 68 No Fo O.A.A. Shares ex- 
$40 Mo. penses_ 
pees | | } 
ENTER nrvow FOR FIRST ee A (list last three jobs 1 held): i 
. Shwe Ayo Avbaew or Eunoves | feeaton Racha t, | anus ae | Mare or Pay 
‘ eo Pes Vays May | Jan, | $2 day 
John Becker, 310 F St.. Oakland ..|. Day Worker. | ee ; ashe | 5. meals 
| . eDe 
Dr. Roger P. Roger, 410 2d St.,Oak.| Charwoman _ |..1940 | 1941 | $12 wk. 
Sept. Sept. 
Shire View Laundry, Alameda | 1935 |1939 | $16 wx. 
‘rlind#y classtfication “Industry | dustry ee | Weight 
Flatwork to Feeder | Laundry Day Worker 2-01-01 Domestic Service 5'4" 143 





“uh 
Speak Ye8 Read Yes Write Yes 


upervisory experience 


Education (grade completed) 


Sth 


| Physical condition (Describe any disabilt y) 


Other qualifications a 


Light work 
| (see attached medical) 
None Pa sewing, embroidery | 
EDEN WOKKS AGENCY 
(Revised 9-15-39) 










































WPA Form 602 


WPA Form 602 






CANCELATION OF CERTIFICATION OF ELIGIBILITY 





Effective Date _. 


The previous certification of this case as eligible for employment on Work P: ject i 
(See reason below.) 3 P mi ork Program project is canceled 


Marie T. Bleck 
§ 








Case name - 









Reason for cancelation: 

















Physically & occupationally imqualified for WPA. Restricted to 
light work but qualified only es domestic; no clerical or 
handicraft skills and not a machine seamstress. 


ey ey eas nee 


1.8, COVENKMENT PRIATING OFFICE 














dimtake Officer 




















WPA Form 605 (Reverse) 






No car 
Savinas, Casn, BANK ACCOUNT 


S. LPAI NeS Acct. 


INSURANCE (Ihember) 





|. Assets: 


oe 


Nawe or Derowrony 
First. National mate 
at. Nationa) bea s 
"Company kind)” 
Metronet tee Life--Industrial.. 


Puncw ist Paicy, 


Amount 
















$250... 
~ Presexr Vatun 


s 2400 . 


Marie T. Black. . 
Rear Estate (describe) 


5 rm. bungalow & 150 St. lot. $s 
143 Mapes 5t.. Oakland _ 








OrneK (deseribe) 





Amount Owen 


$900... 


Date Dvr 


_ $22.50 monthly 


Le 
Mortgage on home - Bank of America, Oakland 








___ Pension or relief (specify) 


Source Amount Kew anne \ Amoust | Wemanna 
= Sey a eon = — TH = +. 7h =: aware 
Income reported in section 2. | $ none |) Food $27.03 
Rent from property : | Rent or payments | 15,47 
Je of farm or garden produce | Clothing 9, 7 
| Fuel 
fontributions from family | 
members away from home. ..|....20R@ || Medical care | 
| Utilities 
Ht 























| 7.54 | 
Other (specify) 


| Transportation 3. 00) 
| : 





amaploy bent Sosn peniations 
Other (specify). 





No. SANOESA: eeEtoranth 
none } 


| 
fo | 
faeect li : Sete a 


Worker's STATEMENT: 
I weaepy centiry that the information listed on this form is # true statement of my situation. 


Worker's 
_ signature _ 





April 1, 1942 


Date 



























9. Comments: Husband, John b: Black, hospitalized at Veterans Facility, “Liveraore, 
since Nov. 1941. Unemployable veteran, Serial # 865432, Comp. # H-62342, enlisted 
10-6-17, honorably discharged 12-2-18. 


Supervision of minor children by #5. 


Husband's parents deceased; #1's fa. deceased. No relatives able to assiet. 


Referral agency Alameda County Charities Comm. Crermieation: 













Relief district... 2 4 New oO 
Cou aneda Reyewed. [J Signature 
Continued 1) Title 
ferral rejected. [] Canceled. 1 Date - 
Case Worker VF Govennuret rarmting orrice | 1939—O-1750A0 
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nets WPA Form 402 Rev. ee 5: 
report to | FEDERAL WORKS AGENCY — WPA Form 402 Rev. 4-30-41 _ WPA Form 403 Rev. 
Arak FEDERAL WORKS AGENCY-WPA Form 403-Rev. 4-30-41 





Hour to|Date to} o, project No. Identification Notice of 


No. 
81-0272 23 
beer 9461-25000 Time effective| Date effective] On project] Identifi- 


; tionNo. 
Report ready for work at |A Wp. x. 5/18/42 ‘ fe nie ea 
HIGH HILL SCHOOL, 


tUtH & BROADWAY, OAKLAND Efe babes Bit Pea tne as indicated, for 


CERTIFICATION CANCELLED = PHYSICALLY UNQUALIFIED. 


MARIE T. BLACK ALA VET DB 


143 MAPLE STREET 
MARIE T. BLACK 
OAKLAND, CALIF. 143 MAPLE STREET 


GARLANDS GALI: Certified] Non Certified 
W x 


Occupation ; 
Employee's signature: Receipt acknow- Signature of HELPER-(NON-CONSTR. ) 


hereby certify that I am the person hedges Ey Qt G Beaby- 
named above. ‘ 
ESSIE G, BMASLEY = PLacemen@ Orricer 
“0 oJ. Beate 


Penalties provided for illegal sig— ivi °G 
nature, transfer, or use of this form (Foreman On iene pee of Employment Title 





WPA Form 450 WPA Form 450 (Reverse) 


Hegeral Werks Agroey FEDERAL WORKS AGENCY 
WORK PROJECTS ADMINISTRATION 


State of Geni fern WORK HISTORY Dato. Merc 21 HE EMPLOYMENT RECORD—Continued 
Answer all items—Write legibly eS 


























Your Jow Tirue~Descame Koy or Wonk 
You Dw 











|) munovans awe axo Avourse 
pasa ASPs Bae (STREET AND City) scene nda) 





2. Mailing address .....24 z = | qpept.— Leundry Mangle Operator 


(Number or R. 





3. Sex and race: 
check) 


. Dateof birth... 3... 
(Day) Gtonth) 
» Explain fi ical def 
pla Talay Fa l foc 








disabilities, or trouble with eH health and state 
t ecrub d ting or housewor age... i Did not work before tHis, took care of own hone. 











manual workers, or persons 
assignment at such work, Yes No &) 


. Education—Indicate years of schooling completed by circling number: 


Elementary High school College Other (specify kind and number of years completed) 
12345 6 


. This question is to be answered ooty by Bho | Are you physically able to do hard manual labor? 














12346678/123 4 
betect 
. : LANGUAGE (CHECK FOR ENOLISH, SPECIFY ANY OTHERS! 
Majors or special courses: : 
Lancuack: 
Wage... 


° | 8. From 


8 Wh see ae fiangle girl ° noe 


9, How did you learn to do this work? Experience Wows hos 


10. Li arse i as ee ( : 
10. i ees ene tions and vocational or professional societies to which you belong and state length of ih Havegea wockal on WEA batons? Yeo 














11, List unexpired trade, professional, or driver’s licenses: None 16. State special skills, traini by hobbies not previously listed: 
é é : ti . 
12, List office, factory, road, or construction machines you can operate: one Hin? work and enbroidery . bike to'seme = 


— ceremntreciner aOnin CISME ln, 


13. This question is to be answered only by mechanics | lo you have the tools customarily owned by mi - (Signature—place your mark if you cannot write) 
or craftsmen or other skilled workers: ies in your trade? Yes () No (1) Goma write als thks eae) 


EMPLOYMENT RECORD = = = 
. No.: Usual occupation: Yrs. exp. |) Physical condition: 
14, Start with your last job—List all jobs lasting more than a month, not including CWA, FERA, and WPA. seas | 7 
Be very specific about the kind of work you did. If you drove a truck, tell what size truck and kind of mate | —----me--- soos sns oneness 3 
rial hauled, If you were a clerk, tell whether you were a sales or record or audit clerk. In box headed | Wor qualified for— 
“wage,” tell whether it was hourly, weckly, or monthly. List all periods during which you worked for |... na | oseee nia feeesneneeneneceene 
sae or were farming. There is sufficient space for listing 8 jobs, if more space is needed add another 
sheet, 


Dates and Wages Employer's Name and Address Kind of Business Title—-Describe 
(Street and City) Work You Did 


to Jan.1942 

















‘Aciontakens 
Wages $2.00 day 
a. Fron AUz.1940 WPA Form 451 prepared -..-.-...-1---eseseeseseeny Ween 


Aldress: Doctor's Office Charvoman 
Wages $12.00 wk. 410-24 St., Oaklend 
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WPA Form 610 


(199-4) 
FEDERAL WORKS AGENCY © WPA Form 610 


CITIZENSHIP AND ALLEGIANCE 
AFFIOAVIT 


IDENTIFICATION Now 0461-23000 _ 
23030 


NOTICE 


ANY PERSON HAKING A FALSE! 
STATEMENT IN CONNECTION WITH 


THIS AFFIOAVIT MAY BE DEEMED 
GUILTY OF A FELONY AND SuB~| 
ECT TO FINE AND IMPRISONNERG 
JAS PRESCRIBED BY LAW. 


ack 
PRINT NAME 


Oakland, Calif. 


Teity on TOWN) (stare) 


BEING AN APPLICANT FOR EMPLOYMENT OR AN EMP! 
ADMINISTRATION, AND BEING FIRST OULY SHORN, 


CASE NOs, 





LOVEE PAID FROM FUNDS APPROPRIATED TO THE WORK PROJECTS 
OEPOSES AND SAYS? 

x 
Ve THAT | AM A CITIZEN OF THE UNITED STATES we ee eee eee ee ee 
24 THAT | AM MOT A CITIZEN BUT OWE ALLEGIANCE TO THE UNITED STATES 


2+ THAT | DO NOT AND WILL NOT ADVOCATE AND THAT | AM NOT AND WILL NOT BECOME A MEMBER IN ANY ORGANI~ 
ZATION THAT ADVOCATES THE OVERTHAOW OF THE GOVERNMENT OF THE UNITED STATES BY FORCE OR VIOLENCE. 

3+ AND, FURTHER, THAT | AM NOT AM ALIEN, NOR A COMMUNIST, NOR A MEMBER OF ANY NAZI BUND ORGANIZATION, 
AND THAT | WILL NOT BECOME A COMMUNIST OR A MEMBER OF ANY NAZI BUND ORGANIZATION DURING ANY TIME 
| MAY BE PAID FROK FUNDS APPROPRIATED 10 THE WORKS PROJECTS ADMINISTRATION. 


) 
} (CHECK ONE ONLY) 












WORK PROJECTS ADMINISTRATION, DESIGNATED TO ADMINIS= 
Gromer 1-111) Yucarsecamesmeses coe 
OR BY AN OFFICER HAVING AUTHORITY TD ADMINISTER OATHS. 


WITNESS TO SIGNATURES (REQUIRED ONLY WHEN PERSON $ o 
CSISHATORE OF AFFLANT 
TER OATHS BY DESIGNATION NO. ____ OF GENERAL ORDER 
Crown) Ast vay or _ April 9 


SIGNS BY MARK) 
THAME) SUBSCRIBED AND SWORN TD BEFORE ME, AN EMPLOYEE OF THE 
NO» 3, REVISED, OF THE WORK PROJECTS ADMINISTRATION, 
420 Broadway, Oakland 


42, 


















NAME, 
SIGNATURE 


CAoDRESS) Deputy County Clerk 
420 Broadway, Oakland 
or (Touny “Trice an AOORESS GF PERSON RORTNT STERN OTT — 





WPA Form 612 











FEDERAL WORKS AGENCY 
WeA FoRM G12 


FEDERAL WORKS AGENCY 


(819-4) 
WORK PROJECTS ADMINISTRATION 


NOTICE OF REJECTION OF CERTIFICATION 
Date April 5, 1942 
Case Name Marie T. Black 


WPA has determined that the certification for the 
person named below cannot be accepted because: 
Ident. No. 


123000 


Case No,___ 23030 


Physically & occupationally unqualified for 
WPA. Restricted to light’ work but qualified 
only as domestic; no clerical or handicraft 
skills and not a machine seamstress. 









Reason Given on Form WPA 403 
Reason Given for Rejection __ 


My Absence Was Due To: 


WPA Form 611 


Federal Works Agency 


FEDERAL WORKS AGENCY 
WPA Form 611 > 


(828 M) 
WORK PROJECTS ADMINISTRATION 


NOTICE 
TO 


OF CERTIFICATION 
APPLICANT FOR WPA 


ACCEPTANCE 
EMPLOYMENT 


April 5, 1942 


CASE NAME 


Marie T. Black DATE 


Marie T. Black Identification No. 0461-23000 


143 Maple Street 


Oaxland, California 


Case No. 23030 


certification for WPA employment 
When there is an opening for you 
by mail a notice where and when to report for work. You are urged 
fort to secure private employment, If you -have found work or have 
Port for work with the WPA within 90 days, please notify this office in person or in writing if 
you are still in need, looking for work, and registered with the State Employment Service. 
Notify this office of any change in your address 





You are hereby notified that your 


e has been accepted. This is 
not a notice to report for work. on a project you will receive 
to continue to make every ef~ 


aot received a notice to re— 


Dist. Intake Officer 


ertification Section 
ision of Employment 


Signed Address 0 Broadway, Oakla 





ntake 
D 





Form R-E 8 








RE8 
(61-40) 





FEDERAL WORKS AGENCY 
WORK PROJECTS ADMINISTRATION 
STATE OF NORTHERN CALIFORNIA 


Division of Employment 



















635-M) APPLICATION FOR REEMPLOYMENT 
er pate..6/20/42 
ty centianate: Sito ok oS I.D. NO, 0460-23862  casp no, 23030 













Name 


___143 Maple Street, Oetlend > chk he 
Address (If rural route, please indicate 
direction and distance from nearest familiar point) 











hereby certify that I am still in need of-relief, 


and make application for reemploy- 
ment on a WPA project. 









(2 I was released from ) 
PX} I stopped working on ) 
(CO I did not report to ) 
(J I was rejected by ) 


Absent 5 days 






6/10/42 


Date 


gan Orkin 





WPA Project No. 50-68202 













PRIVATE EMPLOYMENT 





Name of Employer _ Underhill Mm 
Address of Employer 62 Gri a J 
I Started to Work for Him On (Date) 6/5/42 
I Was Laid Off, Through No Fault of My Own On (Date) 6/19/42 
My Rate of Pay Was $ 18.00 per week _ My Total Earnings Were $ 3 
I Am Eligible for Unemployment Compensation fa a 

63 fo 


fg. Co. 
vi 














"Telephone No. 











(C] ILLNEss 


I was attended by 


“(Name and Address of Physician or Hospital) —_ 
Other Verification 


{[] OTHER REASON (Describe) 







Signature 
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MAIN OFFICE 
SACRAMENTO 
616 K STREET 


ale ; STATE OF CALIFORNIA 


LOS ANGELES OFFICE Department of Sorial Welfare 


WASHINGTON BUILDING 
MISS MARTHA A. CHICKERING 


Culbert L. Olson 
Governor 


311 SOUTH SPRING STREET 
+7 
SAN FRANCISCO OFFICE 
DAVID HEWES BUILDING 
995 MARKET ST. 


DIRECTOR 
Sacramento 
June 11, 1942 

= 


Honorable Paul Peek 

Secretary of State 

Room 109, State Capitol 

Sacramento, California oo I LO 


L 


My dear Mr. Peek: 
We attach one copy of: 


OFFICE MEMORANDUM NO. 3 
Subject: 


Dated: June 3, 1942 


SOCIAL WELFARE BOARD 


ARCHIBALD B. YOUNG, CHAIRMAN 
808 S. SAN RAFAEL AVENUE 
PASADENA 


MRs. MARY E. BARKWILL 
ROUTE 1, Box 55 
LINDSAY 


MELVYN DOUGLAS 
9484 WILSHIRE BOULEVARD 
BEVERLY HILLS 


MRs. T. G. EMMONS 
Post OFFICE Box 12 
SALINAS 


ERWIN M. HIRSCHFELDER 
250 FRONT STREET 
SAN FRANCISCO 


BEN KOENIG 
1680 NORTH VINE STREET 
Los ANGELES 


J. STITT WILSON 
1745 HIGHLAND PLACE 
BERKELEY 


“o74AN REPLY PLEASE REFER 


TO: 





Change of Address Sacramento Personnel 


DIRECT DISTRIBUTION BULLETIN NO. 1, AMENDMENT NO. 4 
(To be attached to DIRECT DISTRIBUTION BULLETIN NO. 1) 


Dated: June 9, 1942 


DIRECT DISTRIBUTION MAILING LIST AMENDMENT NO. 23 
(To be attached to DIRECT DISTRIBUTION BULLETIN NO. 2) 


Dated: June 3, 1942 
NEW ALLOCATION RATE NOTICE NO. 12 


(To be attached to DIRECT DISTRIBUTION BULLETIN NO. 5) 


Dated: June 9, 1942 


This material is submitted to you in accordance with Article 21 of 
Chapter 3 of Title 1 of Part 3 of the Political Code as amended by Chapter 
628, Statutes of 1941 covering rules and regulations of the State Department 


of Social Welfare, Division of Commodity Distribution. 


Very sincerely yours, 


= Director 


By 


Attach. . 


Las Kain 


Administrative Assistant 


STaTh DEPARTMENT OF SOCIAL WisLFaRE 


COMMODITY STAMP DISTRIBUTION 


OF FICK MEMORANDUM NO. 3 
TO: ALL STadiP ISSUING OFFICES batts dune S, 1942 


SUBJECT: CHANGE OF ADDRESS 
SACRAMENTO Pao RSUNWIL 


The address of the following personnel formerly located at 616 K 


Street, Sacramento, has been changed to the Hannan Building, 1004 
Seventh Street, Sacramento: 


BE. &. Silveira 

Ke We. Blankenburz 
Harry B. White 
Lola Ge Yerkes 
Raymond Hinkel 
Irving Latin 


MARTHA A. CHICKURING, DIRSCYTOR 


a Bagh seceen i pve ee 
7. aenk 0 tlt Lia ced 


Frank A. Hitchcock, Supervisor 
Commodity Stamp Distribution 





DEPARTMENT OF SOCIAL WELFARE 
Division of Commodity Distribution 


June 9, 1942 
DIRECT DISTRIBUTION BULLETIN NO. 1, AMENDMENT NO. 4 
(To be attached to DIRECT DISTRIBUTION BULLETIN NO. 1) 


Effective June 1, Ventura County will be served by the 
Santa Barbara District warehouse. 


The Yreka Depot was discontinued May 25. Siskiyou 
County will in the future be served by the Redding warehouse. 


Very truly yours 

MARTHA A. CHICKERING, Director 
() a ~~ A 

By e ? a MAL daly 


E. E. Silveira 
Administrative Assistant 


DEPARTMENT OF SOCIsL WELFARE 
Division of Commodity Distribution 


June 3, 1942 


DIRECT DISTRIBUTION MAILING LIST aMENDMENT NO. 23 
(To be attached to DIRECT DISTRIBUTION BULLETIN NO. 2) 


Effective immediately all mail directed to the attention of 
Miss Lola Yerkes should be address to Hannan Building, 


1004 Seventh Street, Sacramento, instead of $21 Market Street, 
San Francisco. 


Very sincerely yours 
MARTHA A. CHICKERING, Director 


a P SS Latinas 


BE. E. Silveira 
Administrative Assistant 


DEPARTMENT OF SOCIAL WELFARE 
Division of Commodity Distribution 


June 9, 1942 


NEW ALLOCATION RATE NOTICE NO. 12 
(To be attached to DIRECT DISTRIBUTION BULLETIN NO. 5) 


Effective immediately, cancel the reference to School Lunch and 
Summer Feeding Programs indicated by a trinle asterisk appearing at the 
bottom of the Basic Maximum Allocation Table on page 4 of Direct Distribution 
Bulletin No. 5 and substitute the following as applying to the allocation of 
commodities to the School Lunch, Educational, Recreational and Summer Feeding 
Programs: 


Rates of Distribution 


1. If only one meal-is served per day the rate of distribution 
will be that orovided for under case comvosition Code H. 


2. If two meals are served ver day the rate of distribution 
will be two-thirds of that vrovided for under case comnosition 
Code A. 


3. If threr meals are served per day the rate of distribution will 
be the full rate provided for under case composition Code A. 


Delivery of commodities governed by Schedules No. 1 and 2 of the 
Basic Maximum Allocation Table shall not be based on less than one unit per 
child, whether one, two or three meals are served. 

Commodities listed on page 5 of Direct Distribution Bulletin No. 5 


for which no schedule is applicable shall be allocated on the basis indicated 
without increase, regardless of the number of meals served. 


Very sincerely yours 
MARTHA A. CEICKERING, Director 
Cay 
B © " . ff ‘ 
v > 2. Ss HAIMA 


E. E. Silveira 
Administrative Assistant 


MAIN OFFICE 
SACRAMENTO. 
616 K STREET) 
Te. i 
LOS ANGELES OFFICE 
WASHINGTON BUILDING 
311 SOUTH SPRING STREET 


<4 


SAN FRANCISCO OFFICE 


DAVID HEWES BUILDING 
995 MARKET ST. 


Department of Social Welfare 


Honorable Paul Peek 
Secretary of State 

Room 109, State Capitol 
Sacramento, California 


b 


Culbert L. ®lson 


Governor 


STATE OF CALIFORNIA 


MISS MARTHA A. CHICKERING 
DIRECTOR 
Sacramento 

June 11, 1942 





My dear Mr. Peeks 


SOCIAL WELFARE BC 


ARCHIBALD B. YOUNG, C\ 
808 S. SAN RAFAEL AVEN 
PASADENA 


Mrs. MARY E. BARKWILL 
ROUTE 1, Box 55 
LINDSAY 


MELVYN DOUGLAS 
9484 WILSHIRE BOULEVARD 
BEVERLY HILLS 


Mrs. T. G. EMMONS 
PosT OFFICE Box 12 
SALINAS 


ERWIN M. HIRSCHFELDER 
250 FRONT STREET 
SAN FRANCISCO 


BEN KOENIG 
1680 NORTH VINE STREET 
Los ANGELES 


J. STITT WILSON 
1745 HIGHLAND PLACE 
BERKELEY 


IN REPLY PLEASE REFER 
TO: 


Attached hereto are three copies of a regulation, 
currently effective, made by the State Department 
of Social Welfare. 


This regulation is filed in accordance with Article 
21 of Chapter 3 of Title 1 of Part 3 of the Political 
Code as amended by Chapter 628, Statutes of 1941. 


Attachments 
1723786 


Very sincerely yours, 





Wacker R.¢ a 


MARTHA A. CHICKERING, Director 
Department of Social Welfare 


re 7 
- @ 


: Culbert L. Olson 
“ie MAIN OFFICE Governor SOCIAL WELFARE BOARD 
SACRAMENTO ARCHIBALD B. YOUNG, CHAIRMAN 
616 K STREET 808 S. SAN RAFAEL AVENUE 
STATE OF CALIFORNIA PASADENA 


14 
LOS ANGELES OFFICE j f * | if ance iucrantht 
o' T ' 
WASHINGTON BUILDING epartment 0 Octa Pe are LINDSAY 
311 SOUTH SPRING STREET 
MELVYN DOUGLAS 
wd MISS MARTHA A. CHICKERING 9484 WILSHIRE BOULEVARD 
SAN FRANCISCO OFFICE WIRECTOR BEVERLY HILLS 
X MAAN XN AMERR OX KK MRs. T. G. EMMONS 


Ru. 702, DAVID Hewes Btpe. Post OFFICE Box 12 


995 MARKET STREET SALINAS 
Sacramento ERWIN M. HIRSCHFELDER 
June 8, 194e 250 FRONT STREET 


SAN FRANCISCO 


BEN KOENIG 
1680 NORTH VINE STREET 


DEPARTMENT BULLETIN NO. 191 ie heer 


TO: COUNTY BOARDS OF SUPERVISORS BERKELEY 
COUNTY WELFARE DEPARTMENTS IN REPLY PLEASE REFER 
COUNTY AUDITORS To: . 


Subject; War Services and 
Assistance Program 


In order to facilitate the organization and effective utilization 
of community resources in an emergency, and in order to avoid duplication 
of facilities, the American Red Cross, the Office of Civilian Defense, and 
the Office of Defense Eealth and Welfare Services have issued statements 
defining their respective resnonsibilities. We are attaching copies of 
those statements. Some of the functions discussed in these agreements, that 
is, assistance to certain groups of civilians whose need arises from enemy 
action, are the responsibility of the Federal Security Agency, which has in 
turn asked the assistance of the State Department of Social Welfare and the 
County Welfare Departments in their administration. 


Three emergency and temporary programs for the prevention and 
relief of civilian distress arising out of the war have been set up in the 
Federal Security Agency, financed by allocations from the President's 
emergency fund. 


The Federal Security Agency and the Social Welfare Department are 
now engaged in planning for their administration within the usual operating 
structure of the State and County Welfare Departments. Detailed instructions 
and procedures are not yet available for two of the programs, those of 
civilian evacuation and civilian welfare. However, the Department of Social 
Welfare in this bulletin authorizes County Welfare Departments' use of the 
disbursing procedure set forth in Bulletin No. 181, for any care needed by 
persons eligible as defined below pending the establishment of the permanent 
plan. The three war programs and the eligibility for service and assistance 
for each are as follows: 


1. Enemy alien and Japanese evacuation. Eligibility to this 
program was defined in Bulletin No. 181, and orocedures for 
granting the assistance set forth in that bulletin. The 
dependents of interned aliens are also eligible to this 
assistance, and may be given it according to the procedures 
outlined in Bulletin No. 181, or may receive it from county 
funds, for which there will be reimbursement later from Federal 
funds. 


2. Civilian evacuation, which represents assistance to non=-service connected 
civilians evacuated from Hawaii and Alaska. 


The total program for assistance and service to these evacuees was assumed 
by the Red Cross at the beginning of the war at the request of the OCD. Certain 
aspects of the program are now the responsibility of the Federal, State and County 
governments, and individuals in need of assistance may be given that assistance by 
the county welfare departments in accordance with the nrocedure outlined in Bulletin 
No. 181. The general outline of the program is as follows: 


(a) 


(b) 


(c) 


(a) 


(e) 


All non-service connected civilians who arrive at points of debarka~ 
tion and who present evidence in the reception center that they re-~ 

ceived assistance in the Islands in order to return to the Mainland 

would be immediately referred to the public welfare service unit in 

the Red Cross reception center, 


Service connected families or individuals may be referred, if the 
Red Cross desires to do so. 


If during the reception period other persons, as above designated, 
appear in the reception center requesting assistance, they too will 
be referred to the public welfare family service unit. For purposes 
of definition, we are defining the reception period up to 30 days 
following debarkation. This is for the purpose of rendering needed 
assistance to persons who believed they had sufficient funds to 
reestablish themselves, but whose plans failed to materialize with 
the consequence that their slim personal resources are now exhausted. 


Needs of evacuees that develop after this 30 day period either for 
emergency assistance or for continuing care, according to our con 
templated vlan with the Red Cross, will be referred to the nublic 
welfare agency in their local community as a first step in re- 
establishing them. In these instances the public welfare unit will 
provide for the necessary recording of the problem and the need, as 
outlined in the draft manual on this subject. They will also pro- 
vide that assistance may be available from public funds in that 
particular community. If no such funds or provision for care is 
possible, the Red Cross has advised us that they will entertain 
referral on the basis of emergency civilian assistance for which 
other more permanent provision has not yet been made. 


The Red Cross will maintain general information service concerning 
the arrival of evacuees. Consequently, the public welfare units 

at debarkation points are being requested to furnish the Red Cross 
with the ultimate destination of individuals who were assisted in 
order that this information service may be as effective as possible. 


It was agreed that medical, hospital services and burial expenses 
would be vrovided through reference to the avpropriate officers of 
the United States Public Health Service. (Procedure for this is 
covered in the draft manual.) 


Dept. Bul. No. 191 
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A detailed Mam... of Instructions is available iv: any county receiving 
these evacuees, and will be sent upon the request from the county to the Department 
of Social Welfare. Since Federal funds are specially designated for these people, 
it is important that they receive this assistance rather than Indigent assistance 
if they should appear in any community. Communities are asked to make the necessary 
arrangements with their local Red Cross offices, who have been notified of the plan 
by the Red Cross, 


3. Civilian welfare. This program is designed to care for the immediate 
needs of persons for whom assistance will probably later be given under 
legislation such as the Pepper Bill, which now reads under Title 2, 
Section 201: "In order to provide assistance and services for the 
temporary relief of civilian distress resulting from enemy attach or 
the danger thereof or from action to meet such attack or danger, in» 
cluding money payments, loans, and assistance in kind and medical 
or other services necessary for the protection of health, safety, or 
welfare, such assistance and services to be available to civilians who 
are injured, and to the survivors of civilians who are killed, and to 
civilians who have suffered loss of, or damage to, clothing, tools, 
living quarters, furniture, or real or personal property of other 
kinds necessary for employment or habitation, and to civilians who are 
in warestricken areas, or who are being or have been evacuated from 
any area under the direction of civil or military authority; there is 
hereby authorized to be appropriated for the fiscal year ending June 
30, 1942, and for each fiscal year thereafter, a sum sufficient to 
carry out the purposes of this title," At the present time, the only 
cases falling under this type of assistance have been disabled air 
raid wardens, whose injuries were occasioned during blackouts result- 
ing from enemy action. However, these cases are believed to be not 
typical and the program is designed, primarily, to care for the needs 
of civilians as a result of an enemy attack, 


Since detailed policies and procedures have not yet been prepared for the 
last category, the State Department of Social Welfare asks that each county, con- 
templating granting assistance under it, get in touch by telephone or wire with the 
Department, indicating the problems in the particular case, However, in the event 
of an attack and resulting need, you are authorized to use the disbursing procedure 
outlined in Bulletin No. 181, and the forms which you have on hand for granting 
assistance without such prior discussion, 


Form FSA-dsa-3, the disbursing form used in accordance with the instructions 
in Bulletin No. 181, has been changed, and the instructions for the use of the new 
form follows: 


The revised disbursing order form has only three changes from the old form: 


1. Form nunber ~ formerly: FSA-dsa-3 
now : FSA-bpa~3 


2. Programs - formerly: not indicated 
now’ 


Enemy alien and Japanese evacuation 
Civilian Evacuation 


Civilian Welfare 


WOO 


Dept. Bul, No. 191 
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3. Item 11 - formerly: Federal Security Agency 
Division of Social Assistance 


By 


(Authorized Representative) 
(Signature) 


Agency’ 
Authorized Representative 


now: 


Bureau of Public Assistance + Social 
Security Board 
Federal Security Agency 


If any county welfare department has on hand a supply of the old form, they may be 
used by indicating the program charged, on that form. Particular attention must be 
paid to indicating programs under which the assistance is granted because the funds 


are from different allocations, 
7 sincerely yours 
4 ’ 


MARTHA A. CHICKERING, Director 
Department of Social Welfare 


(Authority: Sections 113 and 120 of the Welfare and Institutions Code) 


Dept. Bul. No. 191 
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Joint Statement of the Office 
of Defense Health and Welfare 
Services and the American Red 
Cross Concerning Disaster 
Relief and Civilian War Aid. 


The purpose of this joint statement is to present a plan which is clear~ 
cut and readily understood, locally as well as nationally, for the distribution 
of functions pertaining to Disaster Relief and Civilian War Aid. This plan 
avoids the creation of unnecessary machinery, preserves the values inherent in 
retaining established agencies + public and private - without impairment of 
their normal functioning, is susceptible of application in all jurisdictions, 
and is effective without change in principle, or method, in major or minor 
emergencies, It recognizes the basic responsibility of government for Civilian 
War Aid and of the American Red Cross for Disaster Relief. 


Background 


On September 4, 1941, a general understanding was reached between the 
American Red Cross and the Office of Civilian Defense which stated in part that 
since "the Red Cross. is the responsible agency for the relief of suffering 
caused by disaster, both in peace time and in the National Defense Emergency, 
by providing food, clothing, shelter, medical and nursing care, and other basic 
necessities", it should serve in the "emergency care and rehabilitation of ine 
dividuals and families suffering from disaster caused by enemy action", 


On February 4, 1942, an understanding was reached between the Office of 
Civilian Defense and the Office of Defense Health and Welfare Services covering 
the relationships between those two offices. The substance of that statement 
is that, while the OCD coordinates the work of the Federal Departments relating 
to civilian defense and promotes the development of state and local Defense 
Councils and programs, the ODHWS is the agency through which the OCD works with 
respect to all activities of Federal and national agencies in the field of 
health, welfare, education, nutrition, recreation, and related services. 


On February 6, 1942, the President authorized the Federal Security Ad- 
ministrator to provide such aid to the civilian population as may be neces— 
sitated by enemy action. 


Definitions 


In the interest of clarity, the term "disaster" will not be used in 
connection with emergencies created by enemy action. Through long usage the 
term "Disaster" has come to have special significance as referring to natural 
and accident~caused situations, usually catastrophic in neture, such as hurri- 
canes, tornadoes, and other destructive windstorms; floods; fires; explosions; 
and epidemics, The term "disaster" has a peculiar connotation which makes its 
use ill-advised in connection with emergencies resulting from enemy action. 
Therefore, the word "disaster" will be used to refer only to natural and accident~ 
caused situations, whereas the term "civilian war aid" will be used to describe 
the relief aspects of situations created by enemy action. The hazards which 
may involve aid to civilians affected by war operations include civilian needs 
resulting from enemy attack or the danger thereof or from action to meet such 
attack or danger and the removal of civilians because of military necessity. 


SOG 82 tite. eae. ad. 
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Needs 





The human needs for Civilian War Aid arising out of an emergency created 
by enemy action are in general the same as those arising out of disaster. 


These needs may be dealt with in three stages: (1) on a mass basis im 
mediately following the emergency; (2) on a temporary individual basis follow~ 
ing the restoration of normal community facilities; and (3) on a longtime 
basis through indemnity or other benefits. 


The need for services will be most pronounced immediately following the 
emergency before the community facilities begin to operate normally, or in com 
munities which are so devastated that money will not meet the need for necessary 
goods and services through ordinary channels. Such services include: inquiry 
and information service; first aid and emergency medical service; more extended 
medical, nursing and hospital care; transportation of persons and their neces- 
sary belongings, and appropriate services en route; food and mass feeding; 
clothing; shelter, temporary and long-time; household furnishings, workmen's 
tools, and stock-in-trade of shopkeepers; occupational eid; and aid to families 
returning to their original homes or being resettled in new locations. 


Where the normal facilities of the community are not so seriously dis~ 
rupted by the enemy action that persons with money cannot procure the neces- 
sary goods and services, the Federal Security Administrator will make temporary 
aid available through the facilities of the Social Security Board and appropri- 
ate State and local public agencies which are now responsible for meeting the 
needs of individuals and families. On a long-time basis persons who are in- 
jured and dependents of persons who are injured or killed may receive continu- 
ing assistance in the form of indemnity benefits, in the nature of workman's 
compensation but not restricted to wage-earners, through the Social Security 
Board. 


With regard to medical, nursing, and hospital care, the Federal Secu- 
rity Administrator has designated the U. S. Public Health Service and the 
cooperating State and local public health departments as the responsible agen- 
cies, utilizing funds made available to the Federal Security Administrator. 
The American Red Cross will supplement medical, nursing, and hospital care in 
accordance with such plans as may be developed between the U. S. Public Health 
Service and the American Red Cross, with the approval of ODHWS. 


The Federal Security Administrator, working through the Social Security 
Board and appropriate State and local public agencies, will make provisions 
for the long-time maintenance of civilians affected by enemy action, the pro- 
vision of household furnishings and of long-time or permanent shelter (includ- 
ing repair and rebuilding of homes), occupational assistance, and aid to fam- 
ilies returning to their original homes or in need of permanent resettlement 
elsewhere, 


Policies and Procedures 


1) The American Red Cross, under its Congressional Charter, is the 
responsible agency for extending relief in natural disasters and 
those caused by accident or sabotage, whether they occur in peace- 
time or in war-time. As in the past, the Red Cross in extending 


2) 


3) 


4) 


5) 


6) 


- Oo « 


such relief will be supported and assisted by the appropriate govern- 
mental agencies and facilities. 


The Federal Government has basic responsibility for the protection, 
welfare, and care of the civilian population in emergencies result~ 
ing from enemy action. In view of the President's allocation to the 
Federal Security Administrator on February 6, 1942, and pending 
legislation to make such functions more permanent, it is assumed 
that necessary funds will continue to be available to provide for 
all needs of civilians affected by enemy action. 


With respect to the emergency period during which special facilities 
must be made available to meet emergency needs without notice, the 
Federal Security Administrator will look to tne organization, facil- 
ities, and resources of the American Red Cross to provide food, 
clothing, and temporary shelter. As soon after the emergency as the 
Federal Security Administrator determines that aid can be extended 
through normal channels, he will carry out his function through the 
regular Federal, State and local public agencies which are now respon- 
sible for meeting the needs of dependent individuals and families, 
and the Red Cross will arrange for the orderly termination of its 
emergency aid. 


With regard to food, clothing, and temporary shelter, the American 
Red Cross will use its organization, facilities, and resources, in 
conformity with this joint statement and such additional detailed 
plans as may be developed by it and the Federal Security Adminis- 
trator, The American Red Cross will function in every community on 
the basis of conditions agreed upon by it with the State and local 
Public Welfare Agencies in conformity with this joint statement and 
with such additional detailed instructions as may be agreed upon by 
the Federal Security Administrator and the American Red Cross. In 
addition to providing food, clothing, and temporary shelter, the 
American Red Cross will, where appropriate, provide inquiry and in- 
formation service and assist in the transportation of persons, and 
their necessary belongings, in connection with Civilian War Aid. 


The American Red Cross is prepared to undertake appropriate added 
responsibilities for sufferers from war-caused emergencies and will 
provide assistance and services supplemental to those made available 
by public agencies in those cases which are referred to it by the 
public agencies for consideration of special needs and services. 


Should enemy action cause needs for food, clothing, and temporary 
shelter of such magnitude as to be beyond the normal scope of volun 
tary financing, or should the Federal Security Administrator even 

in situations within the normal scope of voluntary financing prefer 
to discharge the Government's basic responsibility by financing 
these needs, the Federal Security Agency will make payment for the 
major expendable items, after the fact and upon presentation by the 
American Red Cross of properly certified vouchers, In all activities 
which the American Red Cross undertakes, detailed accounting will be 
maintained in accordance with existing procedures so that adequate 
vouchers, properly audited by the War Department, may be presented. 
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7) 


8) 


Approved: 


«= 4 


Since the operating details of Civilian War Aid will vary in the 
comminities according to existing facilities and practices, the State 
and local agencies designated by the Federal Security Administrator 
will work out the details of local operations with chapters of the 
American Red Cross. At each level, the government has basic respon~ 
sibility for meeting the needs and the American Red Cross will work 
out the details with the responsible state and local public author-— 
ities in the same way that it has worked out the national policies 
and procedures with the Federal Security Administrator in order that 
the local operations will conform to the general principles and pro- 
cedures stated herein. 


The American Red Cross National Organization will arrange immediately 
for compliance with the provisions of this joint statement by its 
local chapters. Similarly, the Federal Security Administrator will 
use all reasonable means to secure compliance by State and local gov- 
ernmental authorities, 


April 17, 1942 


[s/ PAUL V. McNUTT 
Director, Office of Defense Health an 


Welfare Services 


fs/ NORMAN H. DAVIS 
hairman, erican Red Cross 
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JOINT STATEMENT 
OFFICE OF CIVILIAN DEFENSE 
AND 

AMERICAN RED CROSS 


To secure unity of effort and avoid duplication of facilities in meeting 
civilian needs arising from enemy action, this statement is issued by the Office 
of Civilian Defense and the American National Red Cross for the guidance of Defense 
Councils and Red Cross Chapters. 


It is the responsibility of local Defense Councils to see that adequate 
provision is made for all services required in the event of bombing or other enemy 
attack, During an emergency period the Commander of the Citizens! Defense Corps 
will exercise control over all such services. 


With respect to emergency medical services and emergency feeding, housing, 
and clothing, provision should be made in each community in conformity with the 
following principles: 


Emergency Medical Services 


During bombing or other enemy attack, all services are directed from the 
Control Center in charge of the Commander of the Citizens!’ Defense Corps. Responsi- 
bility for the care of those injured as a result of enemy action rests with the 
Emergency Medical Service of the Citizens’ Defense Corps under the direction of the 
Chief of the Emergency Medical Service. 


Red Cross Chapters assist the Emergency Medical Service by (a) recruiting 
and training Volunteer Nurses! Aides who will be utilized by the Emergency Medical 
Service at Base and Casualty Hospitals, Casualty Stations, and First Aid Posts; 

(bo) furnishing lists of persons trained in first aid to be enlisted by the Emergency 
Medical Service as members of its stretcher teams; (c) providing dressings, bandages, 
and supplementary equipment as the Chapter may decide in consultation with the Chief 
of Emergency Medical Service; (4d) equipping and operating emergency ambulances to 

be assigned to the Emergency Medical Service and to serve under its direction; 

(e) providing supplementary transportation for walking injured and for Emergency 
Medical Service personnel, During the emergency period, ambulances and motor wits 
assigned to such transportation service will be under the direction of the Chief of 
Emergency Medical Service or the Transport Officer. The Emergency Medical Service 
of the Office of Civilian Defense will not be duplicated by the Red Cross but will 
be utilized by the Red Cross in natural disasters. 


Emergency Feeding, Housing, and Clothing 


In the joint statement dated April 17, 1942 of the Office of Defense 
Health and Welfare Services and the American Red Cross it is agreed: "With respect 
to the emergency period during which special facilities must be made available to 
meet emergency needs without notice, the Federal Security Administrator will look 
to the organization, facilities, and the resources of the American Red Cross to 
provide food, clothing, and temporary shelter." These services will be provided 
locally during an emergency period by the Red Cross under the control of the 


Commander of the Citizens' Defense Corps in accordance with detailed plans to be 
worked out jointly by the Commander, the Red Cross Chapter, and the public welfare 
Authority. 


Defense Councils should avoid duplication of these facilities. Where an 
Emergency Food and Housing Corps has already been organized and equipped to the 
satisfaction of the Commander of the Citizens' Defense Corps, its function should 
be coordinated with those of the public welfare authorities and the Red Cross 
Chapter and if possible consolidated. 


After the emergency period the appropriate public agencies are expected 
to undertake the care of civilians in accordance with plans developed in conjunction 
with the Office of Defense Health and Welfare Services and the Federal Security 
Administrator, Funds will be made available for this purpose by the Federal Govern- 
ment through the Federal Security Administrator. Local welfare agencies and Red 
Cross Chapters should be guided in their relntionships by the agreement signed on 
April 17, 1942 by the Office of Defense Health and Welfare Services and the American 
Red Cross. 


All Red Cross volunteers enlisted in the emergency feeding and housing 
service, and all other Red Cross volunteers who are to be in service during and 
following bombing or other enemy action, will register with the local Civilian 
Defense Volunteer Office, The card:of all such registrants are to be marked so as 
to show that these volunteers are in Red Cross Service. In order to obtain neces- 
sary freedom of movement during and immediately after enemy action, Red Cross 
personnel certified to the Commander by the chapter for emergency feeding, housing, 
and clothing services will be furnished with identification cards issued to Citizens! 
Defense Corps personnel and will be authorized to wear the official armband. 


. This statement supersedes the joint statements of September 4 and December 
ee, 1941, 


/s/ NORMAN H, DAVIS s/ JAMES M. LANDIS 


Norman H, Davis, Chairman James M, Landis, Director 
American Red Cross Office of Civilian Defense 


Approved: _ May 18, 1942 
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Culbert L. @lson 


MAIN OFFICE Gottyenor 


SACRAMENTO 
616 K STREET 


STATE OF CALIFORNIA 


Department of Social Welfare 


MISS MARTHA A. CHICKERING 
DIRECTOR 


Te 
LOS ANGELES OFFICE 
WASHINGTON BUILDING “oA 
311 SOUTH SPRING STREET ™ 
<¢ % 


SAN FRANCISCO OFFICE 
DAVID HEWES BUILDING. 
995 MARKET ST. 


Sacramento 
June 19, 1942 
rc 

Honorable Paul Peek 
Secretary of State 
Room 109, State Capitol 
Sacramento, California 


My dear lr. Peeks 


SOCIAL WELFARE BOARD 


ARCHIBALD B. YOUNG, CHAIRMAN 
“808 S. SAN RAFAEL AVENUE 
PASADENA 


MRS. MARY E. BARKWILL 
RouTE 1, Box 55 
LINDSAY © 


MELVYN DOUGLAS 
9484 WILSHIRE BOULEVARD 
BEVERLY HILLS 


Mrs. T. G. EMMONS 
Post OFFICE Box 12 
SALINAS 


ERWIN M. HIRSCHFELDER 
250 FRONT STREET 
SAN FRANCISCO 


BEN KOENIG 
1680 NORTH VINE STREET 
Los ANGELES 


J. STITT WILSON 
1745 HIGHLAND PLACE 
BERKELEY 


IN REPLY PLEASE REFER 


Attached hereto are three copies of regulation, 
currently effective, made by the State Department 


of Social Welfare. 


This regulation is filed in accordance with 


Article 21 of Chapter 3 of Title 1 of Part 3 of 


the Political Code as amended by Chapter 628, 


Statutes of 1941. 


Very sincerely yours, 


, eee eal 

Saket ( 
MARTHA A. CHICKERING, Director 
Department of Social Welfare 
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Sacramento 
June 17, 1942 


DEPARTMENT BULLETIN NO. 181-F 


TO: COUNTY BOARDS OF SUPERVISORS 
COUNTY WELFARE DEPARTMENTS 
COUNTY AUDITORS 


Subject: Assistance Paid to Dependents 
of Detained or Interned Enemy 
Aliens since March 23, 1942, 
whose means of livelihood have 
been disrupted by restrictive 
orders of the Department of 
Justice or the United States 
Army 


Reference is made to Bulletin No. 191 and Circular Letter No. 187 re- 
garding assistance to dependents of detained or interned enemy aliens. 


The financing of assistance expenditures in this subprogram has been 
largely on a direct disbursement basis. That is, assistance has been granted 
through the medium of Federal Security Agency disbursing orders. 


As you were notified, assistance to dependents of detained or interned 
enemy aliens would be reimbursed in full from Federal funds effective March 23, 
194u2. Therefore, if your county has mede any disbursements through the medium 
of county funds instead of Federal Security Agency disbursing orders, will you 
please advise us so we can inform you how to make the claim. 


The State Department of Social Welfare will furnish, upon request, the 
necessary Federal forms and complete detailed instructions on how to prepare and 
submit claims against the Federal Security Agency for exnenditures which were 
made through the medium of county funds and for which reimbursement has not been 
secured « 


Very sincerely yours 


MARTHA A. CHICKERING, Director 
Department of Social Welfare 


(Authority: Sections 113 and 120 of the Welfare and Institutions Code) 


ieee, 

Culbert LH. Olson 

‘ MAIN OFFICE Governor 
SACRAMENTO 


616 K STREET 
STATE OF CALIFORNIA 


Department of Social Welfare 


coe MISS MARTHA A. CHICKERING 
SAN FRANCISCO OFFICE 
DIRECTOR 


DAVID HEWES BUILDING 
June 24, 1942 


tw 
LOS ANGELES OFFICE 
WASHINGTON BUILDING 
311 SOUTH SPRING STREET 


995 MARKET ST. 


r 
Honorable Paul Peek 


Secretary of State 
Room 109, State Capitol 
Sacramento, California 


My dear Mr. Peeks 


SOCIAL WELFARE BOARD 


ARCHIBALD B. YOUNG, CHAIRMAN 
808 S. SAN RAFAEL AVENUE 
PASADENA 


Mrs. MARY E. BARKWILL 
ROUTE 1, Box 55 
LINDSAY 


MELVYN DOUGLAS 
9484 WILSHIRE BOULEVARD 
BEVERLY HILLS 


Mrs. T. G. EMMONS 
Post OFFICE Box 12 
SALINAS 


ERWIN M. HIRSCHFELDER 
250 FRONT STREET 
SAN FRANCISCO 


BEN KOENIG 
1680 NORTH VINE STREET 
Los ANGELES 


J. STITT WILSON 
1745 HIGHLAND PLACE 
BERKELEY 


IN REPLY PLEASE REFER 


TO: 


Attached hereto are three copies of regulations, 
currently effective, made by the State Department 
of Social Welfare. 


These reguletions are filed in accordance with Article 
21 of Chapter 3 of Title 1 of Part 3 of the Political 
Code as amended by Chapter 628, Statutes of 1941. 


Very truly yours, 


aces Oe, oe a 
aS 
MARTHA A. CHICKERING, Director 


Department of Social Welfare 


172:786 
Attachments 


kG A "4 





ab Oe vata wis ah Cio’ 
4. VECTetalry OF otate 


Pot 


‘ Sacramento 
June 16, 1942 


DEPARTMENT BULLETIN NO. 193 


TO: COUNTY BOARDS OF SUPERVISORS 
COUNTY WELFARE DEPARTMENTS 
COUNTY AUDITORS 


Subject: Aid to German Aliens Through 
Swiss Legation 


Department Bulletins Nos. 181 and 191 authorized county welfare depart+ 
ments to grant assistance to the dependents of interned or detained enemy aliens 
and set forth certain procedures for the granting of that assistance. The State 
Department of Social Welfare has now been informed that that part of the assistance 
which is to German citizens will be paid by the German Government through the Swiss 
Consulates as outlined below. This program will be considered part of the enemy 
alien and Japanese evacuation program, and the procedures outlined for that program 
in Bulletins No. 181, and 191 apply, except where specifically stated otherwise in 
this bulletin. 


Relationship to The Swiss Government, in the role of protective power, is 
Swiss Consulate representing Germany and Italy in protecting the interests of 

the citizens of those countries living in the Unites States. 
The Spanish Government in the same manner is representing Japan. The Swiss 
Government is serving in the same capacity for the United States in the verious 
enemy countries. General policy questions relating to these arrangements are, of 
course, determined by the Department of State of the United States. The Governments 
of Italy and Japan have not yet made money available for their citizens. 





The German Government however has provided the Swiss Legation with funds 
which it may use to assist individuals of German citizership in the United States. 
The Swiss Legation has requested the Bureau of Public Assistance of the Social 
Security Board to arrange with the State agencies which are acting in behalf of 
the Bureau with respect to enemy aliens to investigate such cases involving German 
interests, determine the amount of assistance to be given, and notify the nearest 
Swiss Consul of this decision. The Swiss Lezation hes instructed its Consuls to 
make payments as recommended by the welfare agencies when German citizenship is 
verified through the alien registration number and complementary documents, such 
as passport and papers of crigin. 


It should be clear thut the Swiss Legation is responsible for assistance 
to German citizens only. In families which are mate up of both Gerran citizens 
and American citizens, or cthers, and which are eligible under the provisions of 
the enemy alien program, it will be necessary to apportion the assistance granted 
the croup and request payment from the Swiss Legation only for that portion of the 
assistance which is given with respect to the German citizens. It should also be 
understood that in determining the German citizenship of persons to receive assistance 


4 , ° 


from German funds, the Swiss Legation will be bound by the law and policy of the 
German Government, which excludes Jews and the peoples of conquered countries from 
citizenship in Germany. 


Case Administration Ultimately, it is expected that relationships between the 
Procedure county welfare departments and the Swiss Consul will be 

direct. During the present initial period, however, when 
the program is zetting under way, it has been agreed that the relationships will 
be through the State Department of Social Welfare and the Regional Office of the 
Social Security Board, in accordance with the vrocedures outlined below. 


Cases will come to the attention of either the Swiss Consul or the welfare 
agencies directly. If they come to the attention of the Swiss Consul, he will re- 
port the matter to the Bureau of Public Assistance of the Social Security Board, 
who will in turn report it to the State Department of Social Welfare, which will 
refer it to the proper county welfare department with a request that an investiga-= 
tion be made. The county welfare department will then investizate the request for 
assistance, and send a summary of that investigation together with its recommenda 
tion for the amount of financial assistance on a monthly basis to the State Depart- 
ment of Social Welfare, Sacramento Office. The summary should consist of a summary 
of the narrative record and a copy of the special social data cerd and whatever 
form the county welfare devartment uses for authorizing assistance, Included in the 
narrative should be the basis upon which the assistance grant has been computed. 
Copies of the special social date card will be sent with the letters of referral, 
and extra copies will be sent unon request from any county, believing it has a 
family elizible to this type of assistance. In the event that emergency assistance 
is necessary and the family cannot wait for the receipt of a warrant from the Swiss 
Legation, assistance should be granted under procedures outlined in Bulletin No. 181, 
and a letter sent to the State Department of Social Welfare stating that the family 
is eligible to the special German fund and recommending that the Federal Security 
Ageney secure reimbursement. 


No policy has yet been set regarding the continuous offering of service 
in this program to any particular family, and information will be sent you later 
on this point. 


Handling of The arrangement for the consideration of complaints is that any 

Compieints complaint received by the Swiss Legation from a German citizen shall 
be referred to the agency which is handling the case. During the 

interim period described above, these complaints will probably be cleared through 

the State Department of Social Welfare. The general plan is that the agency carrying 

the case will report to the Swiss Legation information it has which is pertinent 

to the issue raised. In no case will the Swiss Legation or any of its Consuls make 

changes on their own initiative in the amount of the assistance granted in the re- 

commendation of the welfare agency. 


Internment There will be, from time to time, situations requiring communication, 
Camps and in some instances, interviews with aliens who are interned in one 


of the internment cemps. This will be particularly true in cases 
which require vlanning for the care of children through placement or other arrange~ 
ments. Arrangements for permission to enter these camps and interview interned 
persons will be made through the State Departmert of Social Welfare. The letter 
requesting permission should state the nane of the person who will make the contact 
with the camp and his title, the neture of the business to be transacted, and the 
name of the person to te interviewed. It would seem desirable that first. contacts 
with the camp Commander be made through the executive of the nearest local admini- 
strative unit or through the State field person in the area. 


Dept. Bul. No. 193 
Page 2 


Foster Care It may have been necessary in some instances for children to ac- 


company their mothers to internment camps as a temnorary expedient. 
These children will probably be sent back to the communities from which they came, 
and plans for their care, if they have no relatives or friends who can provide care, 
should be made in accordance with the usual plans made for children without homes. 
Such care may be paid for in the same fashion as the other assistance. Such care 
may be arranged as seems most appropriate, including placement with relatives, 
friends, in approved foster homes, or in institutions approved and licensed by the 
appropriate licensing authority of the State. In all instances, the provision of 
services on behalf of children should be consistent with the standards for child 
care developed by the Boarding Home Division of the State Department of Social 
Welfare. 


In addition to the procedures outlined here, statistical forms will be 
developed, which will be sent you later. 


Very sincerely yours, 
(Authority: Sections 113 and 120, 
Welfare and Institutions aR 

Code) 


at e . ° 


——— 


MARTHA A. CHICKERING, Director 
Department of Social Welfare 


Dept. Bul. No. 193 
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Sacramento 
June 18, 1942 


DEPARTMENT BULLETIN NO. 192 


TO: COUNTY BOARDS OF SUPERVISORS 
COUNTY WELFARE DEPARTMENTS 
COUNTY AUDITORS 


Subject: New Form Ca 239 
"Notification of Action by the 
Board of Suvervisors —- Aid to 
Needy Children" 


Attached is a sample of Form CA 239 "Notification of Action 
by the Board of Supervisors - Aid to Needy Children." This is a new 
form to be used when notifying applicants for Aid to Needy Children 
of the action of the Board of Supervisors upon their applications and 
to notify recipients when aid has been decreased or discontinued. 
(See Manual of Policies and Procedures, Section 325-20, as adopted 
by the Social Welfare Board.) A copy of each notification shall be 
retained in the county file. 


This form replaces CA 211 "Notice to Applicant of Approval 
by Board of Supervisors ~ Aid to Needy Children" and CA 212 "Notice 
to Applicant of Denial by Board of Supervisors — Aid to Needy Children" 
which are now obsolete. 


Individual counties may substitute a form devised by them, 
provided the substitute form contains all of the information called 
for on CA 239. 


Supplies of printed forms are available at the Bureau of 
Purchases, State Office Building #1, Sacramento. 


Very sincerely yours 
(Authority: Sections 1550, 


1551, 1552.5, and Cs : 

1560, Welfare and fh putea. a 

Institutions Code) MARTHA A. CHICKERING, Director 
Department of Social Welfare 


Attachment 


Form CA 239-—A pril, 1942 Saeen 
-STATE OF CALIFORNIA 
“ DEPARTMENT OF SOCIAL WELFARE 


Notification of Action By the Board of Supervisors 


Aid to Needy Children 
i cicepay eas seen ce eee ue oe ho COUNTY 
To: [~ aa RAE ee A reel Be eM ed et SM 
hildrens sername 222.08 4 ee 
State No = County No.2 =e ee 
RNIB Re eee Si gree eas al a ee 
i ag 
The County Board of Supervisors acted upon your application for Aid to Needy Children as checked below: 
[ ] Application granted effective iy the amoust of $.u 
For 


Write in names of children 


Meare tegen eg Se eM et gad ye a ele 


below: 


Write in names of children 


BO RUIN IN THRU ANS cu rN ee eae OS a eC ee le ea 


The grant of aid, or any change in the amount of aid, is based on the present circumstances and is subject 
to revision with a change in circumstances. 


If you do not understand this notice or are dissatisfied with the action of the Board of Supervisors, contact 
the County Welfare Department located at 
for discussion of any question involved. 


Any applicant or recipient who is dissatisfied with the action 
taken upon his application, or with respect to the amount 


of aid granted may appeal to the State Department of Social SIGNATURE OF County Worker 
Welfare, 616 K Street, Sacramento, California. 





IMPORTANT .—Information for all recipients of Aid to Needy Children: 


Should circumstances make it necessary for you to move, it is your responsibility to make proper arrangements with your County 
Welfare Department before you move, either out of the county or toa new address within the county. Otherwise, there may be an unavoid- 
able delay or interruption in the receipt of aid. 


In accordance with your statement, formally sworn to at the time you signed the application, you are urged to discuss promptly 
with your County Welfare Department any changes in circumstances or financial condition. This will include reporting marriage of 


parent or a child as well as discussion of purchase or sale of real or personal property and any changes in income from property, earnings, 
or any other source. 


eS 12956 5-42 20M 
STATE PRINTING OFFICE 


Sacramento 
June 19, 1942 


DEPARTMENT BULLETIN NO. 119-H 


TO; COUNTY BOARDS OF SUPERVISORS 
COUNTY WELFARE DEPARTMENTS 
COUNTY AUDITORS 


Employees 
working 

less than 
full month 
and paid on 
monthly rate 


Subject: Employees Working Less 
Than Full Month and Audit 
of Leaves with Pay 


Under the date of August 5, 1941, the State Department 
transmitted to the individual counties, Bulletin No. 160 which ex- 
plained the various rate tables for computing less than a full 
month's aid and a reciprocal table for calculations of portions 
of monthly payments, Form DFA 137. Copies of the tables were 
later sent under separate cover. 


Also, under the date of February 24, 1942, DFA Letter 
No. 11 was written to the individual counties requesting infor- 
mation as to the procedure followed in computing salary reimburse~ 
ment for employees who work less than one full month and who are 
not on a per diem basis. 


An analysis of the replies received from the counties 
indicated that the majority of counties allocate such broken time 
on the same basis as followed by the State of California; that is, 
on the basis of the number of calendar days in the month, through 
the use of the reciprocals shown on Form DFA 137. 


It is requested, therefore, that effective July 1, 1942, 
from which date the fiscal audit of the Merit System becomes 
fully operative, claims for salaries of all emvloyees included 
under the compensation plan and who work less than one full month, 
be allocated on the basis of the reciprocal table; for example, 

a person is employed on March 15th at $100.00 per month or for 
seventeen days in March: 


The monthly rate x recivrocal = Amount of payment 
The 17 day reciprocal for a 31 day month is 
.542@4, therefore, $100.00 x .5sh » $54,8l 


In this manner, uniformity will exist in claims for reimbursement 
of county welfare administrative costs. Additional conics of the 
recinrocal table may be secured from the State Department of 
Social Welfare on request. 


Fiscal 
audit of 
leaves 
with pay 


(Authority: 


May we also advise that the Employeds Monthly Time 
Record, Form DFA-43, will be examined at time of Federal and 
State audits to determine compliance with Merit System rules 
and regulations with requests to leaves with pay; i.e., vacation 
and sick leave taken. Please be sure that these time records 
are posted currently and accurately so that fiscal exceptions 
will not result. The effective date of this examination will be 
July 1, 1942, in all counties except Los Angeles, San Francisco, 


San Diego, Sacramento, Santa Clara and Alameda where the effective 
date will be January 1, 1942. 


Very sincerely yours 

| wT. Chrrrne 
— 

MARTHA A. CHICKERING, Director 

Department of Social Welfare 


Section 119.5, Welfare and Institutions Code) 
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Culbert DL. Olson : 
Governse SOCIAL WELFARE BOARD 


ARCHIBALD B. YOUNG, CHAIRMAN 
808 S. SAN RAFAEL AVENUE 


STATE OF CALIFORNIA PASADENA 
Mrs. MARY E. BARKWILL 


Department of Social Welfare mga 


MELVYN DOUGLAS 
MISS MARTHA A, CHICKERING 9484 WILSHIRE BOULEVARD 


DIRECTOR BEVERLY HILLS 


995 MARKET ST. Sacramento : Mrs. T. G. EMMONS 
PosT OFFICE Box 12 
June 30; 1942 SALINAS 
ERWIN M. HIRSCHFELDER 
i 250 FRONT STREET 
SAN FRANCISCO 
Honorable Paul Peek BEN KOENIG 
Secretary of State 1680 NORTH VINE STREET 
Los ANGELES 
Room 109, State Capitol J. STITT WILSON 
Sacramento, California sat 1745 HIGHLAND PLACE 


BERKELEY 


IN REPLY PLEASE REFER 
TO: 





My dear Mr. Peek: 


Attached are three copies of regulations, cur- 
rently effective, made by the State Department 
of Social Welfare. 


These regulations are filed in accordance with 
Article 21 of Chapter 3 of Title 1 of Part 3 

of the Political Code as amended by Chapter 628, 
Statutes of 1941. 


Very sincerely yours, 


Wiser. = Rela—p 


MARTHA A. CHICKERING, Director 
State Department of Social Welfare 
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> MANUAL LETTER NO. 23 


SOCIAL WELFARE BOARD 


ARCHIBALD B. YOYNG, CHAIRMAN 
808 S SAN RAF/ CL AVEN té 
PASAO'.NA 


Mrs. MARY E. SARAWILL 
Route 1, Tox 58 
Linosay 


MELVYN DOUGLAS 
9484 WILSHIRE FOPLEVERD 
BEVERLY PL. 


Meas. T. G. KMMOns 
Past OFF ce Row 12 
SAL.NAS 
ERWIN M HIRSCHFELOER 
290 FRONT STYERT 
SAK FIANCIBSO 
BEN KOENIG 
1680 Nort VINE STREET 
Los AMGELES 
J SvITY WILSON 
1745S HiGHLsND PLACE 
BERKELEY 


IN REPLY PLEASE REFER 
Td 


You receive herewith WPA Referral and Certification Chapter revisions 


1 and 2, which are effective immediately. 
entered in your copy of the 
cordance with the printed Introduction, 
to be cancelled on the separator for the chapter. 


These revisions are to be 
Manual of Policies and Procedures in ac- 


and the revision numbers are 


Your attention is directed particularly to the following sections: 


Sec. 751-40 The policy regarding War Bonds ana Stanps as 
personal property adopted by the Social Welfare Board on 
May 22, 1942, has been included in this section. 


Sec. 752-50 Veterans preference eligibility of members of 
armed forces in- present war ts explained. 


Sec. 752-55 Question of veteran status may be resolved by 
Veterans' Administration. 


Statements contained in the Manual take precedence over 


the same material previously released in bulletins 


ENTIRE CHAPTER: EMERGENCY RELEEF APPROPRIATION ACT FOR FISCAL YEAR ENDING JUNE 30, 8942s CHaPt. 878, $79, STATUTES oF igi; 
WOLelb1, EMPLOYMENT = FED. WORKS AGENCY, WePeAe, 1202044. 


—OO OOO 
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SS OO eee 








- 


751-15 Sec. 751-15 Residence 
WPA 


Persons who have State and county residence in accordance with the provisions of the W. & 
I. C. for residence for GR are eligible for referral to WPA provided they are otherwise eligible. (See 
Chapter 975-00, Residenece—General Relief.) Persons who do not have such residence shall be referred 
to the WPA if they have lost legal residence elsewhere. No person shall be referred to the WPA pend- 
ing possible verification of residence and authorization to return the person to his place of legal 
residence. 


751-20 Sec. 751-20 Minimum Age 
WPA 


No person under the age of eighteen years is eligible for employment on a WPA project. 


751-30 Sec. 751-30 Real Property 
WPA 

Ownership of a home occupied by an applicant and his family shall not be considered in 
determining need. When there is income from property in which the WPA worker lives, e.g., multiple 
dwellings, the net income shall be considered in the same manner as earnings of the worker. 

Real property other than that owned and occupied by the WPA worker shall be considered 
as a resource and the worker shall be expected to list it with two reputable real estate brokers for 
immediate sale at a fair price. The WPA worker shall give notice of successful disposal of the property 
to the county or the area office of the WPA Division of Employment. The profitable use or disposal of 
income property shall be considered on a casework basis as a possibility for meeting the family needs. 


751-85 Sec. 751-35 Personal Property 
WPA 


When an applicant has valuable non-income producing personal property, other than house- 
hold furnishings, which appears to have a ready market value and which would bring a substantial 
monetary return if sold, he shall be required to dispose of this property. The amount realized from the 
sale shall be considered a resource, with exemption as for savings or bank accounts. (See Sec. 751-40, 
Savings, Bank Accounts, Cash Assets, ete.) 


751-40 Sec. 751-40 Savings, Bank Accounts, Cash Assets, Stocks, Bonds, Mortgages, Notes, etc. 
WPA 


Savings, bank accounts, or cash assets, including stocks, bonds, mortgages, notes, etc., and 
cash or loan value of insurance as provided in Sec. 751-45 shall not exceed $200 for a single person, 
$200 for the head of a family, plus $50 for each additional member of the family with a maximum of $400 
for any one family unit. (For exception, see Sec. 752-60, Determination of Need of Veterans Group.) 

War Saving Bonds and Stamps owned by an applicant shall not be considered in determin- 
ing eligibility. 

751-45 Sec. 751-45 Life Insurance 
WPA 

Straight life insurance held by the head of the family, the face value of which does not exceed 
$1,500, shall be left in force and the policyholder shall not be required to borrow on it or cash it. 

A policy, the face value of which exceeds $1,500, and additional policies held by a single 
person may remain in force provided that the cash or loan value of such policies when added to the 
other resources as set forth in Sec. 751-40, Savings, Bank Accounts, etc., does not exceed $200, plus an 
amount sufficient to pay the premiums for two years. 

A policy, the face value of which exceeds $1,500, and additional policies held by the head or 
other members of the family may remain in force provided the cash or loan value of such policies when 
added to the other resources of the family as set forth in Sec. 752-20, does not exceed $200, plus $50 
for each additional member of the family with a maximum of $400 for any one family, plus an amount 
sufficient to pay the premiums for two years. 

When a family is carrying a large amount of i insurance, the family cireumstances should be 
scrutinized for unrevealed resources. (For exception, see Sec. 752-60, Determination of Need of 
Veterans Group.) 
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Work Projects Administr t WPA REFERRAL AND CERTIFIC ON 


751-10 





Sec. 750-00 Provisions of Law Regarding WPA Referrals 
WPA 

Any county may certify to the SDSW persons determined by the county to be eligible under 
Federal statutes and rules and regulations for employment under the WPA program, upon (a) projects 
sponsoied and supported in whole or in part by the SDSW, and (b) upon projects sponsored and sup- 
ported ehtirely by the Federal Government. 


Sec. 750-05 Operating Agreement Between WPA and SDSW 
WPA 

The WPA, both northern and southern districts in California, has entered into a contractual 
agreement with the SDSW whereby the latter is the official referral agency for WPA employment. The 
joint agreement provides for the promulgation by the SDSW of such rules and regulations as are neces- 
sary for the determination of need of persons to be employed by the WPA. Said rules and regulations 
are agreed upon by the SDSW and the WPA, and are in accordance with the provisions of applicable 
Federal Emergency Relief Appropriation Acts and the rules and regulations of the WPA. The SDSW 
makes rules and regulations effective in those counties where WPA activities are carried on by means 
of agreements between the SDSW and the individual counties. 

In accepting the SDSW as a referral agency, the WPA agrees to the eligibility requirements as 
outlined for determining need for initial or subsequent referrals for WPA certification. 


Sec. 750-10 SDSW and County Agreements 
WPA 


The SDSW enters into an agreement with the boards of supervisors of the counties in which 
the WPA operates. This agreement provides for the certification to the SDSW by the county of those 
persons who qualify under the standards of eligibility set forth in Sec. 751-00, Standards of Eligibility. 
(See See. 753-30, County Certification of Eligibility.) 


Sec. 751-00 Standards of Eligibility 
WPA 

Eligibility for referral to WPA is based upon four factors: (1) citizenship, (2) employability, 
(3) need, and (4) residence. These requirements are subject to the limitations prescribed by law and 
the rules and regulations set forth in this chapter. 


Sec. 751-05 Citizenship 
WPA 

Only citizens of the U. S. and persons owing allegiance to the U. S. are eligible for referral 
to the WPA for certification. Aliens who have filed a declaration of intention of becoming a citizen 
(first paper) are not citizens, do not owe allegiance to the U.S. and are not eligible for referral to 
the WPA. Persons who claim citizenship through naturalization shall produce documentary proof in 
the form of a certificate of naturalization (second paper). Persons who claim derivative citizenship 
also shall produce documentary proof. 

No alien, Communist or member of any Nazi Bund organization may be employed on any WPA 
work. A Citizenship and Allegiance Affidavit (WPA Form 610), is required of all persons referred to 
WPA. (See Sec. 753-10, Citizenship and Allegiance Affidavit.) 


Sec. 751-10 Employability 
WPA 


The county may refer employable persons only, that is, individuals who are able physically 
and mentally to perform employment and who are not prevented from accepting employment by family 
responsibility. Employability is determined by the ability of the person to perform work for which he 
is qualified in a satisfactory manner. No person whose physical condition is such as to make his employ- 
ment dangerous to his health or safety, or to the health and safety of others, may be referred for WPA 
employment. (See Sec. 754-00, Medical Reports; and See. 753-65, Item 4. Recent Employment Record 
of Priority Member. ) 
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WPA FERRAL AND CERTIFICATION V Projects Administration 





7538-05 


753-10 


753-15 


753-20 


753-25 


753-30 


Sec. 753-05 Registration with USES 
WPA 
Prior to referral to WPA, all persons shall be registered and thereafter maintain active regis- 


tration with the USES. 


Sec. 753-10 Citizenship and Allegiance Affidavit 
WPA 

Prior to referral every person shall make affidavit as to U. S. citizenship and that he is not a 
Communist or a member of any Nazi Bund organization. The affidavit shall be made on Citizenship 
and Allegiance Affidavit (WPA Form 610). The county shall have WPA Form 610 completed for all 
persons referred to WPA and shall attach it to Worker’s Statement of Family Resources (WPA Form 
605) at time of referral. (See WPA Form 610 in Sec. 759-00, Forms Used in WPA Referral Procedure.) 


Any person empowered under State law to administer oaths may administer the required oath 
and sign the WPA Form 610. It shall be the responsibility of the person who administers the oath 
to impress upon the affiant the full meaning and significance of his signature. 


It shall not be necessary for the referral agency to secure a new WPA Form 610 if the person 
who reapplies for referral to WPA has been employed on a project subsequent to July 31, 1941. 


Sec. 753-15 Priority Member 
WPA 


The usual wage earner of the family shall be designated as the priority member. The wage 
earner is normally an adult male. 


Sec. 753-20 Employment Limited to One Member of a Family 
WPA 


Only one member of a family group may be employed on WPA projects. This restriction 
applies to both certified and non-certified project employees. For definition of household or family 
group see Sec. 753-60, Item 2. List All Members of Family in Household Group. 

Family groups living in one household shall be treated in such a manner as to assure the 
certification of each natural family unit, if otherwise eligible. The usual or customary way of living 
in a family shall determine what members are to be included in the family group which is being con- 
sidered for referral to WPA. 

Part-time employment of a member of a family by the NYA or the enrollment of a member in 
the CCC shall not preclude employment on WPA projects of another member of the same family, if 
otherwise eligible. 

An unmarried child who has established separate living arrangements away from the parental 
household for the first time within 6 months prior to his application for WPA employment shall not be 
eligible for employment in addition to another member of the same family group, unless it is established 
that such separation was made for bona fide reasons. 


Sec. 753-25 Work History 
WPA 

The Work History (WPA Form 450) shall be given to the priority member by the county at 
time of application with instructions to complete the form and return it promptly to the county. The 
county shall attach the completed WPA Form 450 to the Worker’s Statement of Family Resources 
(WPA Form 605) at time of referral to WPA. (See WPA Form 450 in See. 759-00, Forms Used in 
WPA Referral Procedure.) 


Sec. 753-30 County Certification of Eligibility to the SDSW for Referral to WPA 
WPA 

The county may certify to the SDSW those persons determined to be eligible for referral to 
the WPA when an agreement by and between the county and the SDSW has been signed. (See Sec. 
750-10, SDSW and County Agreements.) 
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Work Projects Administ 2 WPA REFERRAL AND CERTIFI' ION 753-00 
Sec. 752-15 Contributions from Relatives or Friends 759-15 
WPA 


The full amount of regular contributions from relatives or friends shall be considered in 
determining family income. 


Sec. 752-20 Military Pay 752-20 
WPA 
Only that part of the base pay which actually is contributed by a member of a family who has 


been ordered or inducted into active military service shall be considered with other income in determin- 
ing need. 


Sec. 752-50 General Policy of Veterans Preference 752-50 
WPA 
The Emergency Relief Appropriation Act, fiscal year ending June 30, 1942, requires that in 


employing or retaining in employment on WPA projects, preference shall be given to veterans of the 
World War and the Spanish-American War and veterans of any campaign or expedition in which 
the U. S. has been engaged (as determined on the basis of the laws administered by the Veterans’ 
Administration, except that discharged draft enrollees other than those with service-connected disa- 
bility shall not be considered as veterans for the purposes of this sub-section), and unmarried widows of 
any such veterans and the wives of any such veterans who are unemployable, who have been certified as 
in need of employment by the WPA or by any agency designated by it to so refer. Members of the 
armed forces who have participated or who may participate in a campaign or expedition during the 
present conflict are veterans and entitled to veterans preference. Provided: That if the total monthly 
income from all sources of any such veteran or of the unmarried widow of any such veteran, or if 
the total combined monthly income from all sources of any such unemployable veteran and his wife, 
as determined by the Commissioner (whose determination shall be final and conclusive), is less than 
the monthly earnings the veteran, unmarried widow or wife would receive if employed as a project 
worker of the WPA, then such veteran, unmarried widow, or wife, as the case may be, shall be certified 
as in need of such employment. 


Sec. 752-55 Proof of Veteran Status P5955 
WPA 


Proof of veteran status shall be established by claim number or serial number. (See See. 
753-55, Item 1. Case Name, etc.) 

When question arises as to whether a person is a veteran, such question should be referred 
to the local office of the Veterans’ Administration. 


Sec. 752-60 Determination of Need of Veterans Group 752-60 


WPA 
When the income of a veteran applying to the county for referral to WPA, or of a veteran 


whose need status is being reviewed is less than the unskilled ‘‘A’’ wage, such veteran is eligible for 
WPA employment even though the income is greater than the WPA budget which has been established 
for referral and review of need for other WPA workers. 

If the budgetary requirements of a veteran and his family are greater than the unskilled ‘‘A”’ 
wage, the regular WPA budget established for families of similar size shall apply. 

The need of the veterans group shall be based on income. Resources such as non-income- 
producing property, life insuranee, etc., shall not be considered in determining the need of members of 
the group. However, resources cony extitita into cash which are appreciable in amount, shall be con- 
sidered. All forms of income, whether in cash or in kind, including disability compensation and earn- 
ings of other members of the family group, shall be considered, such earnings to be considered on the 
same basis as for nonveterans. Eligibility for UI and RUI does not render a veteran, the wife of an 
unemployable veteran, or the unmarried widow of a veteran, ineligible for certification and assignment 
if the amount of the benefit plus additional income in the family is less than the unskilled ‘‘A’’ wage. 


Sec. 753-00 Social Security Number 753-00 


WPA 5 
Prior to referral to WPA, all persons shall obtain a Social Security account number, except 


when such persons have not been employed in private industry covered by the Social Security Act. 
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Culbert L. ®lson 
MAIN OFFICE Governor 
% SACRAMENTO 
616 K STREET 
STATE OF CALIFORNIA 


Tot 
LOS ANGELES OFFICE 


wxonneron ashe Department of Sovial Welfare 


311 SOUTH SPRING STREET 


if 


MISS MARTHA A. CHICKERING 
SAN FRANCISCO OFFICE 


DAVID HEWES BUILDING DIRECTOR 
995 MARKET ST. Sacramento 
July 2, 1942 


Honorable Paul Peek 
Secretary of State 
Room 109, State Capitol 
Sacramento, California 





My dear Mr. Peek: 


We attach one copy of: 


SOCIAL WELFARE BOARD 


ARCHIBALD B. YOUNG, CHAIRMAN 
808 S. SAN RAFAEL AVENUE 
PASADENA 


MRs. MARY E. BARKWILL 
ROUTE 1, Box 5S 
LINDSAY 


MELVYN DOUGLAS 
9484 WILSHIRE BOULEVARD 
BEVERLY HILLS 


MRs. T. G. EMMONS 
Post OFFICE Box 12 
SALINAS 


ERWIN M. HIRSCHFELDER 
250 FRONT STREET 
SAN FRANCISCO 


BEN KOENIG 
1680 NORTH VINE STREET 
Los ANGELES 


J. STITT WILSON 
1745 HIGHLAND PLACE 
BERKELEY 


IN REPLY PLEASE REFER 
TOs 


DIRECT DISTRIBUTION MAILING LIST AMENDMENT NO. 24 
(To be attached to DIRECT DISTRIBUTION BULLETIN NO. 2) 


June 18, 1942 

AMENDMENT NO. 3 TO FISCAL INSTRUCTIONS 
May 12, 1942 

AMENDMENT NO. 4 TO FISCAL INSTRUCTIONS 


(For Division of Commodity Distribution Only) 


~ June 24, 1942 
AMENDMENT NO. 5 TO FISCAL INSTRUCTIONS 


(For Division of Commodity Distribution Only) 


June 23, 1942 


ADDENDUM NO. 4 TO DIRECT DISTRIBUTION BULLETIN NO. 9 
(To be attached to DIRECT DISTRIBUTION BULLETIN NO. 9) 


June 24, 1942 


This material is submitted to you in accordance with Article 21 of 
Chapter 3 of Title 1 of Part 3 of the Political Code as amended by Chapter 
628, Statutes of 1941 covering rules and regulations of the State Depart— 


ment of Social Welfare, Division of Commodity Distribution. 


Very sincerely yours, 


MARTHA A. CHICKERING, Director 


( 


mera en! 
Ww YN, 


3) F ( btn 


E. E. Silveive 


360: 337 Administrative Assistant 


Attach. 


DEPARTMENT OF SOCIAL WELFARE 
Division of Commodity Distribution 


June 18, 1942 


DIRECT DISTRIBUTION MAILING LIST AMENDMENT NO. 24 
(To be attached to DIRECT DISTRILUTION BULLETIN NO. 2) 


Mr. Elijah Russell has been placed in charge of the 
Oakland District. 


Very sincerely yours 

MARTHA A. CHICKERING, Director 
7. ig a 

By 


E. EB. Silveira 
Administrative Assistant 


DEPARTMENT OF SOCIAL WELFARE 
Division of Commodity Distribution 


May 12, 1942 
AMENDMENT NO. 3 TO FISCAL INSTRUCTIONS 
Page 15, 3d Paragraph shall be revised to read: 


Form DD (SRA) 715 shall be prepared in trivlicate from 

the Daily Mileage and Operations Renorts for each truck 
and vassenger car. The duplicate of the renort shall be 
forwarded to the W.P.A. Snonsorshiv Unit, 616 K Street, 
Sacramento and the original to the Division of Commodity 
Distribution, 821 Market Street, San Francisco; Attention, 
Equipment Superintendent. Warehouses shall retain the 
trivlicate of this form for their files. 


Very sincerely yours 


MARTHA 4. CHICKERING, Director 


sy they oe Darel 


Departmental Accounting Officer 


af 2 


Administrative assistant 


STATE DEPARTMENT OF SOCIAL WELFARE 
Division of Commodity Distribution 


June 24, 1942 


AMENDMENT NO. 4 TO FISCAL INSTRUCTIONS 
(For Division of Commodity Distribution Only) 


On June 15, 1942, an Office Manager was appointed and assigned certain 
functions formerly performed by the Division of Financial Administration, Among 
these functions is that of approving all requests for expenditures as to the 
need for such expenditures, Actual encumbrance of funds, payment of invoices, 
budgetary accounting, and compilation of financial and operating reports remains 
a function of the Division of Financial Administration. 


This change in departmental organization makes the following amendments 
to Fiscal Instructions necessary, and in each instance indicated below you should 
delete the words "Division of Financial Administration" and substitute the words 
"Office Manager" in your copy of these instructions: 


Page 1. 
I DIRECT DISTRIBUTION 
a. ~ second and third line. 
be = second line. 
Last paragraph under 2, STAMP PLAN second line, 


Page 5. 
II A. Ordering 
First paragraph on Page 5 - fourth line, 
Second paragraph on Page 5 ~ fourth and fifth line, 


Page 6. 
III A, Telephone 
1. Bleventh and twelfth lines 


Page 9. 
IV. Postage 
B, = fourth Line. 


Page 16. 
Vv, C, 4h 
Third paragraph (i.e, the paragraph beginning with the word "Requests") 
~ fourth line. 


Page oh, 
VI. Rental of Premises 
C = first line. 


Page 25. 
VII A. Request for Repairs 
Second paragraph - third and fourth lines, 
Last paragraph - seventh line, 


Page 26, 
IX, Public Services 
A - First paragraph ~ fourth and fifth lines. 
A - last paragraph - third and fourth lines 


Amendment No. l. 
Page 2 = first new paragraph, sixth line. 
Page 2, VI F - first and second lines 
Page 2, VI F ~ tenth line 


On Page 1 of the Fiscal Instructions as originally issued the following 
amendments shall be made: 


2. STAMP PLAN: 
(a) From Stamp Issuing Office to Supervisor of Commodity Stamp 
Distribution to Office Manager. 
(b) From Area Supervisors to Supervisor of Commodity Stamp Distribution 
to Office Manager. 


On page 4 of the Fiscal Instructions the following changes shall be made 
in the next to the last line preceding the footnotes: 
Requests for printed forms shall be accompanied by two copies of the 
form desired, sees 
Very sincerely yours 


MARTHA A. CHICKERING, Director 


ode c 


x 
Departmental Accounting Officer 


ee iia 


Adninistrative Assistant 


AMENDMENT NO, 4 TO FISCAL INSTRUCTIONS 
Page 2 


STATE DEPARTMENT OF SOCIAL WELFARE 
Division of Commodity Distribution 


June 23, 1942 - 


AMENDMENT NO, 5 TO FISCAL INSTRUCTIONS 
(For Division of Commodity Distribution Only) 


The following is to be added to Paragraph II A on Page 51 


The following warning has been received from the Department of Finance 
in their circular letter routed to all State departments and dated June 12, 1942: 


"Many State departments apparently are not fully aware of the pro~ 
visions of section 675a of the Political Code which governs the purchase 
of materials, supplies and equipment for their use, Several State 
agencies have been making direct purchases in the open market in viola-~ 
tion of this section and have requested the Department of Finance to 
issue confirming purchase orders later to cover such purchases. This 
procedure is more expensive because it eliminates competitive bidding. 


* * Ke 


"Please be advised that hereafter confirming orders will not be 
issued to cover purchases made by State departments unless previously 


authorized by the Bureau of Purchases of the State Department of 
Finance." 


Accordingly it is imperative that requisitioners having emergency needs 
for supplies or equipment teletype or telegraph the Office Manager of the Department 
of Social Welfare, 616 K Street, Sacramento. That officer will obtain the necessary 
authorization from the Bureau of Purchases! headquarters office and immediately will 
inform you whether or not to proceed with the proposed purchase. 


Taking exception to this procedure is liable to result in having to pay 
a vendor with personal funds. 


Very sincerely yours 
MARTHA A, CHICKERING, Director 


ty herling c; 


Departmental Accounting Officer 


» D A acs , 


Administrative Assistant 


DEPARTMENT OF SOCIAL WELFARE 
Division of Commodity Distribution 


June 24, 1942 


ADDENDUM NO. 4 TO DIRECT DISTRIBUTION BULLETIN NO. 9 
(To be attached to DIRECT DISTRIBUTION BULLETIN NO, 9) 


The following instructions apply to educational, recreational, and Summer Feeding 
Programs and also to regular School Lunch Program cases which remain active through 
the summer vacation period: 


I, Allocation and Delivery of Commodities. 


A. 


Cases operating less than a Month. 


Commodities shall be allocated to certified cases of the above-mentioned 
nature on a pro rata basis if the project operates for less than one 





month. The pro rata shall bear to one month’s allocation the same 


relationsaip as the number of days the project operates bears to the 

total number of days in the month, For example, if a project operates for 
a seven day period during the month of June, such project's alloca~ 
tion shall be 7/30ths of the monthly allocation of commodities per 

child multiplied by the number of children certified as eligible to 
participate, based on the number of meals served per day. 


The amount to be delivered shall be less than this maximum if the 
project indicates upon return of allocation form DD-632 its desire 
to accept a lesser amount, 


Cases operating at least one month but less than two months. 


1. Ifa case operates for at least one month but less than two months, 
commodities shall be allocated on the basis of one and a fraction 
times the monthly allocation which is based on the number of children 
certified as eligible. (For example: A case operating from June 21 
through July 26 would be eligible for 1 6/31 allocation, June 21 to 
July 20 = 1 allocation; July 21 to July 26 = 6/31 allocation.) — 





2. Warehouse manager will indicate on allocation notice, DD-~632, that 
the amount of commodities offered covers the full project season, 


3. Except for fresh fruit or other perishables, only one delivery shall 
be made to projects operating for periods as outlined above, 


Cases operating at least two months but less than three months. 


If a project operates for two months or more but less than three months, 
commodities shall be allocated for the first month in the regular manner, 
For the second month's operetion, plus the fractional portion of the third 
month, as indicated on application, allocation of commodities shall be 


offered as outlined in paragraph B. 


ad 


oe 


Reporting of Commodities Delivered. 


Ae 


Report on Form DD-525 Rev. commodities as issued only in the month 
in which delivery was made, even though the delivery may be in ex- 
cess of the full month's allocation and includes the pro rata portion 
to provide commodities for that part of the following month as in- 
dicated by dates appearing on the application. 


An asterisk shall be placed above the entry of the units of commodities 
issued and a footnote on the Form 525 Rev. D shall indicate that com- 
nodities reflected as issued for the reporting month include quantities 
for the next month's consumption, Through this manner of reporting 
commodities delivered to a project in June (for June and July) would 
appear as issues on the June report only. The form DD-525 Rev. for 
July would show no entry for issues of food concerning transactions 

of this nature, 


Likewise, the number of recipients shall be reported on DD~525 Rev. 
only in the month in which delivery was made. 


Report on DD-441 cases both eligible and served for the month in which 
issues of commodities were made and reported on Form DD-525, 


Also report on Form DD-441 for the following month both as eligible 
and served these same cases even though no issues on commodities 
appear on Form DD-525 Rev. for that month on behalf of these cases. 
In this manner eases and children will be counted as benefiting 
through participation in the program even though the commodities 
for their benefit were delivered during the previous month. 


4n asterisk shall be placed on 4H figures which include cases and 
persons benefitting in the current month from prior months delivery 
and a notation shall be made on the back of the report stating the 
number of cases and persons listed in each column who were served in 
the preceding month. 


In instances where deliveries of commodities include more than one 
nonth's issue, for accounting purposes, the warehouse receipt form 
DD-41L2 Rev, shall carry the following notation typed thereon: "This 
delivery of commodities covers the months of June and July." 


In the event that a project picks up its commodities at a depot or 
warehouse, the same accounting procedure as herein outlined shall 
prevail. 

Very sincerely yours 

MARTHA A. CHICKERING, Director 

wD SS ee 
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Adninistrative Assistant 
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Secretary of State 
Room 109, State Capitol 
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Governor 


STATE OF CALIFORNIA 


Department of Social Welfare 


MISS MARTHA A. CHICKERING 


DIRECTOR 
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y- TO: 





Dear Mr. Peek: 


Attached are three copies of regula- 
tions, currently effective, made by the State De- 
partment of Social Welfare. 


These regulations are filed in 
accordance with Article 21 of Chapter 3 of Title 
1 of Part 3 of the Political Code as amended by 
Chapter 628, Statutes of 1941. 


Very sincerely yours, 
Moxa e.C Rad wap 


MARTHA A. CHICKERING, Director 
Department of Social Welfare 
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IN REPLY PLEASE REFER 


1299 


TO 


You receive herewith two divisions of the Financial Procedures Chapter: 
Estimates, Advances, and Expenditures and Institutional Aid Claims; In- 
stitution Inmates Chapter revisions 12 and 13 and Statistical Procedures 
Chapter revisions 6 and 7. This material is to be entered in your copy 
of the Manual of Policies and Procedures, and the revision numbers are 
to be canceled on the separators for the revised chapters. 


The table of contents for the Financial Procedures Chapter is complete 
for the two divisions transmitted herewith, and for two other divisions 
which will be issued shortly; namely, County Aid Claims and Transpor- 
tation of Needy Children Claims. Space has been left for including the 
contents of the other principal divisions of this chapter when they are 
printed. 


Your attention is directed particularly to the following sections: 


Secs. 165-00, 165-05, 165-10, and !65-15. hese are new sections 
adopted at the May und June meetings of the Social Welfare 
Board. They present policies, rules and regulations to be 
observed by counties submitting claims for State subven- 
tion under Sec. 2160.7, Welfare and Institutions Code. - 


Sec. 560-00. fhe Nonthly Statistical Report on Old Age Security 
(Form Ag 237) is. now shown as revised to include a report 
of payments claimed under Sec. 2160.7, Welfare and Insti- 
tutions Code. 


Secs. S63-H0, S63-d0, and 563-60. These are new sections. They 
present instructions for completion of the revised Form Ag 
237, 


Secs. 601-00 to 601-%. County Report of Estimated Quarterly Bx- 
penditures. amd Funds Made Available, formerly numbered 
Porms Ag 25~-DFA, Bl 17-DFA and Ca 32-DFA, are now numbered 
Forms Wé, Bl and Ca 809, respectively. Forms bearing the 
old numbers will continue in use, however, until the stock 
on hand at the Bureau of Purchases is. exhausted. 


Secs. 655-00 to 655-9. Institutional Affidavit and Monthly Claim 
for State Aid to Needy Children, formerly numbered Forms 
Ca 6 and Ca 7, are now numbered Form Ca 800-I and Ca 801~-I 
respective ly. Forms bearing the old numbers will continue 
in use until the stock on hand is exhausted. 


These additions and revisions are effective immediately. The revised 
Monthly Statistical Report on Old Age Security (Form Ag 237) is effect- 
ive with the July Statistical report. 


Statements contained in the Manual take precedence over 
the same material previously released in bulletins 








A supply of the revised Form Ag 237 is being mailed 
to county offices under separate cover. Until far~ 
ther notice, requests for additional copies of this 
form should be addressed to the State Department of 
Social Welfare, 616 K Street, Sacramento, 





165-10 INSTITUTION INMATES Public Assistance Program 


165-10 Sec. 165-10 Definition of Medical Care in Panty oir Outer ee 1°63 OY Faas ee.F 5 
OAS 








An inmate of a county hospital is deemed to be in receipt of medical care when (a) he is given 
a physical examination upon entering, (b) a diagnosis is made, and (¢) he is under the continuing daily 
supervision of a physician, or under the supervision of a registered nurse whose function it is to call a 
physician’s attention to individual patients who appear to be in need of the physician’s services. It is not 
necessary that the inmate receive actual treatment or medication by a physician. 


165-15 Sec. 165-15 Basis for State Payment-County Hospital Claim “sthes 267 W035 405055 atN0g 2tRt5 


OAS 

The State’s payment for hospital care shall not exceed the amount of the State’s participation 
in OAS to which the county hospital inmate would be eligible were he not a hospital inmate. When a 
former recipient of OAS for whose care the hospital subvention is claimed would have been a regular 
recipient on the first day of the month for which claim is filed, the State’s payment is one-fourth of the 
erant to which he would be entitled, were he not confined. In a non-county ease, the State’s payment is 
one-half the grant to which the former recipient would be entitled. ; 


Example a: Upon admittance to the county hospital for medical care, the recipient’s grant was $20 a 
month, as he was receiving board and room valued at $20 monthly in his daughter’s home. Were he 
not confined in the hospital he would continue to receive board and care in his daughter’s home. 
The claim for State subvention shall not exceed $5 (14 x $20) for each month during which medical 
care is received. (If a non-county case, the claim may not exceed 4% of $20, or $10.) 


Example b: Upon admittance to the county hospital for medical care, the recipient’s grant was $36, 
as $4 was deducted as the value of oceupaney of his own home. Were he not confined in the institu- 
tion, he would continue to occupy his own home. Claim shall not exceed $9 (14 x $36) for each 
month during which medical care is received. (If a non-county ease, the claim shall not exceed 
1% of $36, or $18.) 

The day on which a recipient enters a county hospital for medical care constitutes the first day 
of the 60 day period. When OAS is discontinued at the end of a month prior to that in which the 60 day 
period of hospitalization terminates (see Sec. 164-10, Eligibility for Temporary Medical Care) a claim 
for payment to county for hospital care may be made beginning with the 61st day. (See Sec. 632-00, 
Partial Month Claims.) 

There shall be no overlapping of payment to the county for hospital care and payment of OAS 
to the individual. When OAS is paid until the end of the month in which the 60 day period terminates, 
claim for hospital care payment shall not be made before the first day of the following month. When OAS 
is restored as of the date former recipient leaves the county hospital, claim for hospital subvention shall 
terminate as of the preceding day. 


Example: Former OAS recipient leaves county hospital on Mareh 15. OAS restored as of March 15. 
Last day for which hospital care payment may be claimed by county is March 14. 


A former recipient may become ineligible to OAS, die, or otherwise cease to be an inmate of a 
county hospital receiving medical care at county expense, before the end of a month. Claim for State 
payment in such ease shall be based on the actual number of days in which he was such inmate and would 
have been eligible for OAS except for his hospital confinement, and not upon the payment for the full 
month to which he would have been entitled had he not been confined. 


eS SSS = ——— ps 
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Public Assistance Program INSTITUTION INMATES 


165-05 














Sec. 165.00 Payment to County Under W. & I. C., Sec. 2160.7" "Shug; anaig attiay ange? 


OAS 
A claim for payment to the county for medical care at county expense rendered to a former 
recipient of OAS may be made when all of the following conditions are met: 
1. The individual entered the county hospital for medical care on September 13, 1941, or there- 
after and was receiving OAS on the date of admission ; 
2. The individual has been confined in the county hospital for 60 days (the day on which the 


recipient enters the county hospital constitutes the first day of the 60-day period) and pay- 
ment of aid has terminated (see Sec. 164-10, Eligibility for Temporary Medical Care) ; 


3. The county hospital is operated primarily for purpose of rendering medical care (see Sec. 
165-05, Definition of County Hospital) ; 

4, The individual received medical care during each month for which a claim is made, and the 
certification of the hospital superintendent or attending physician that he received such care 
is on file in the county welfare case record (see Sec. 165-10, Definition of Medical Care) ; 


5. The county ease record shows that the recipient was eligible to receive OAS when he was 
admitted to the county hospital and that routine determination by the county gives evidence 
of continuing eligibility. 

When the individual for whom a claim is made is receiving medical care in a county hospital 
other than in a hospital owned and operated by the county of residence, there shall be evidence to establish 
that the county of residence is paying the county rendering the service for such care. 


Sec. 165-05 Definition of County Hospital Under W. & I. C., Sec. 2160.7 Wente & Inst. Cope secs. 1035 
OAS 105.053 2tho; aut; 2th2; 2160.7 
A county hospital, as the term is used in Sec. 2160.7 of the W. & I. C., is an institution which 
is established and maintained by a county and is operated primarily for the purpose of rendering medical 
care to the inmates. A county hospital is considered an institution operated ‘‘primarily for the purpose 
of rendering medical care’’ when all of the following conditions are present : 
1. Inmates are under regular supervision by a physician who is in the hospital every day, 
Sundays and holidays excepted, but not when a physician is in attendance only on certain 
days of the week or ‘‘on eall’’ only; 


2. A registered nurse is in charge at all times; 


3. The hospital has adequate facilities for necessary laboratory work, or other adequate provi- 
sion for necessary laboratory work in connection with individual eases is available ; 


4, Adequate records for individual patients are kept, including preliminary history, repebt of 
physical examination, reports of necessary laboratory tests, the diagnosis on admission, prog- 
ress notes, treatments, medication, ete. 

A county institution which provides only shelter and maintenance and is not equipped to render 

medical care, or wherein medical care is incidentally rendered to its inmates is not considered an institution 
operated primarily for the purpose of rendering medical care. 


165-00 


165-05 
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561-00 ‘ STATISTICAL woes Public Assistance Program 






3; 8 
561-00 Sec. 561-00 Application Movement 30155 z06 ” T1533 Fs Sung ie 
OAS; ANB; APSB; ANC 
Part A provides for reporting the opening inventory, receipt, disposition, and ending inventory 
of applications. Only ‘‘applications’’ as defined in Sec. 530-00, Definition of Application, shall be 
counted in Part A. The receipt and disposition of all applications shall be reported in this section even 
though the applicant subsequently withdraws his application or is proved, upon investigation, not to 
qualify for the type of assistance for which application was made. 


561-10 Sec. 561-10 Opening Inventory of Applications "@ttes poy 13%. So8es soc? 3 badge ttt uGy 9096s 2eko; 20403 
2. 


OAS; ANB; APSB; ANC 2089; 30753 
Item 1, Applications actually brought forward from last month. 

Report the sum of Items la and 1b if the latter is a positive figure. Report the difference 
letween Items la and 1b if the latter is a negative figure. The following table illustrates how 
Items 1, la, and 1b should be completed if a positive adjustment of one application and if a negative 
adjustment of two applications, respectively, are necessary : 


II 
1 91 1 88 
la 90 la 90 
1b it 1b 2 
Explanation of reasons for these adjustments shall be recorded on the reverse of the report- 


ing forms. 
Item la. Applications shown as pending by Item 5 of last month’s report. 
Report the figures shown as Item 5 on the preceding month’s report regardless of their accuracy. 
Item 1b. Adjustment of application inventory. 
| Report as plus or minus any adjustment necessary to correct the figures reported as Item la 
to the actual opening inventories for the month being reported. This item also should be used to 
adjust application inventories because of differences resulting from combining or splitting cases in 
| the application stage without formal disposal of old or accession of new cases through submission of 
_ appropriate forms to the board of supervisors. All adjustments of application inventories shall be 
‘explained i in detail on the reverse of the appropriate reporting forms. 


ie <5 ‘o & Inst. sess seen s 
561-20 Sec. 561-20 Item 2. Total Applications Received During Monthiee oes Souss s08}eis sebor Styne ates 


OAS; ANB; APSB; ANC 

Report all applications received during the month. This includes: 

1. Applications from persons who never filed previously for the type of aid reported; 

2. Applications from persons who filed before but either withdrew their request for the type 
of aid reported or had their applications denied or disposed of for other reasons; 

83. Applications from persons whose eases are transferred from other counties; 

4, Restoration forms prepared in lieu of applications for persons who are seeking restoration of 
assistance terminated less than twelve months prior to date of application for restoration; 

5. Reapplications from persons who are seeking restoration of assistance terminated more than 


twelve months prior to date of application for restoration ; ‘ 
6. Reapplications for assistance arising from any other circumstances. 
OAS 


No breakdown of applications by type is required on Form Ag 237. 
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Form Bt 237 Revised, August, 2042 
(Porserly #1 12) 
State of California 

Department of Social Welfare 


MONTHLY STATISTICAL REPORT ON AID TO NEEDY BLIND 
AND AID TO PARTIALLY SELF-SUPPORTING BLIND 


TO THE STATE DEPARTMENT OF SOCIAL WELFARE, SACRAMENTO, CALIFORNIA 


County x County Agency. 


Report for the Month of. 


Welfare Department 


September 





» 19 42 













Sid to Needy 
Blind Program 





Aid to Partially 
Self-supporting 
Blind Program 








A. APPLICATION MOVEMENT: 
1. Applications actually brought forward from last month (item ta plus 
or minus item Ib)... . woe ne teh Onl ek st kom bt a 
a. Applications shown as pending by item 5 of last month's report... 
b. Adjustment of application inventory VLA Te) eae s Adee ie. "6l pineh ince 
2. Total applications received during month (sum of items 2a through Zc). 
a. Aid to Needy Blind cases See under Aid to Partially Self- 
supporting Blind program. ‘3 
b, Aid to Partially Self s8upporting ‘Bitnd cases applying under Aid to 
MACH Yee ead Te MPN OUR EAN conten So em |e anti si bEaie al Peper hea 
c. All other applications... . yeas olay oath al *) Baglet eis 
3. Total applications during month (sae of ftems | and 2). + 0 te 
4, Total applications disposed of during month (sum of items 4a through 4d) 
a. Applications granted (same as item 7)... sss . 
Db. Applications: denied. oe 0. 2 sess ce ew 8 ys . 
c. Applications withdrawn. . . ss « ene eee . 
d. Applications disposed of for other. reasons, «+ «s+ 6 
5. Applications pending at end of month (item 3 minus item 4) . 














B. CASE MOVEMENT: 

6. Cases actually brought forward from last month (item 6a plus or 
mings: iten,b) as approved c case. load by item [0 of last month's report 
b. Adjustment of case inventory. « +» 6 eee eee ee ee ee wwe 

7. Total cases added during this month(sum of items 7a through 7f; same) 
as item 4a above). « © +» » sw e One a aed Cae Aa obe thane ea 
a. Kew cases - never previously received this aid in California...» 
b. Cases reinstated - Last received this aid prior to this fiscal year 
c. Cases reinstated'- Last received this aid within this year, .... 
d, Cases transferred from other counties . . hfe a es Logs. lows. 
e. Aid to Needy Blind cases placed under Aid to” Partially Self- 

supporting Blind program. . . 7 ae Ute sink 
f. Aid to Partially Self-supporting “Bling cases placed under Aid to 
Nee Blind program « . . ‘ 
&. Total ease duc indemonth (sum of items 6 and 7; also sum of items ba 
WMA d tists eta! DO Somer tae, a eae | Peed Tel eee Rs Foe © NET a 
See haaber of cases on approved rolls for whom warrants were issued . - 
b. Number of cases on approved rolls for whom warrants were not issued 

9, Cases discontinued during month (sum of items 9a through 9c) ....-. 

a. Transferred to Aid to Partially Segrestnpenc ing Blind program from 
Aid to Needy Blind program. . . « «eer ee 

b. Transferred to Aid to Needy Biiad program from ‘aid to Partially 
“Self-supporting Blind program » « « swe eevee nee tones 

c. Discontinued for other reasons. . . . 
10, Cases continued to next month (item 8 minus “item Sa cera ecw ee se 

















C. EXPENDITURES FOR ASSISTANCE: 
11. Total obligations incurred (sum of items lia through lic). 


as Federal share . 0s 4 4 te 8 yee ee eee im ee we ne 
b. State share. 2 ese bo cw se 8 we oe ewe we oe le oe 
Gu County shares oss, es, 5) 0) ees oie me ote wile vo eile Se i 








xxxxxXxxx NO entries ever to be made in 
this box. 

No entries to be made in this 
hox until July, 1942. 


(Signature of Reporting Officer) 


(Title) 
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Foam Ac 237, Reviseo May 1942 
STATE OF CALIFORNIA 
DEPARTMENT OF SOCIAL WELFARE 


MONTHLY STATISTICAL REPORT ON OLD AGE SECURITY 
TO THE STATE DEPARTMENT OF SOCIAL WELFARE, SACRAMENTO, CALIFORNIA 


REPORT FOR THE MONTH OF____ Uy pg 2 


























As APPLICATION MOVEMENT: 


Ve APPLICATIONS ACTLACLY BROUGHT FORWARD FROM LAST MOKTH (ITEM JA PLUS 








OFF MINUS CTENIE) a? gos: [e. co) Feel) ee ee ae oe 120 

Ae APPLICATICNS SHOWN AS PENDING BY ITER 5 OF LAST MONTH'S REPORT» e 

Be AOJUSTRENT, IF ANY, OF INVENTORY (EXPLAIN ON REVERSE SICE) » 6 ¢ 
2s APPLICATIONS RECEIVED DURING MONTH es + 6 2 5 2 8 8 ew 40 
3. TOTAL APPLICATIONS DURING MONTH (SUM OF IT™MS | AND2)~ 6 6 6 Se 6 
4, TOTAL APPLICATIONS OISPOSED OF DURING MONTH (SUM OF ITEMS 4a = bo, 

IMAUV ED NE ha ines Gt? TK ar ole a te erent oo 43 





Ae APPLICATIONS GRANTED (SAME AS ITEM 7) «© © © © © © © 0 
Be APPLICATICHS DENIED = =5 6 6 © © © © © © © © 
Co APPLICATIONS WITHORAUM » 0 2 © © © © © «© © © 6 
De APPLICATIONS DISPOSED OF FOR OTHER REASONS » «© + «© © © 
APPLICATIONS PENDING AT END OF MONTH (ITEM 3 MINUS ITEM 4) . 







CASE HOVERENT: 
6. CASES ACTUALLY BROUGHT FORWARD FROM LAST MONTH CiTEM 6a PLUS OR 
HINDU O8) a nics a 10 jalan ea sae Sl get ee 


Re CASES SHOWN AS APPROVED CASE LOAD BY ITEM 10 OF LAST MONTH'S 
REVOOT S| Sr boas Davie: len cer. si, jei.tec¥e. ee Ye, Le 46 


gle at 
2 
Be ADJUSTMENT, IF ANY, OF INVENTORY (EXPLAIN ON REVERSE SICE) e oo 
Te TOTAL CAGES ADDED DURING THIS MONTH (SUM OF ITEMS TA THROUGH 73 
ALSO SARE AS ITEM MA ABOVE)” 85 0 6 6 6 te le kl te ae ee aL SL 
Ae NEW CASES - NEVER PREVIOUSLY RECEIVED TKIS TYPE OF ASSISTANCE 
IN CALIFORNIA © ee WPS 0, 036) ) "a We ei ae, 
6 
1 


Be CASES REINSTATED - LAST RECEIVED THIS TYPE OF ASSISTANCE PRIOR 
Vo THiS PESCAL YEAR A Fe ee tS a ee A ae 


Ce CASES REINSTATED © LAST RECENVED THIS TYPE OF ASSISTANCE 
WITHiW THES FISCAL YEAR ¢ 6 © © © 2 © © © © © 


De CASES TRANSFERRED FROM OTHER COUNTIES © 2 © © «© © © 6 


8. TOTAL CASES ON APPROVED ROLLS CURING MONTH (SUM OF ITEMS 6 AND 7} 
ALSO SUM OF ITEMS BA AND 8B) 6 6 2 © 0 © © «© ew et 


Ae NUMBER FOR MHOM WARRANTS WERE 3SSUED . ° . . . . . . 
Be NUMBER FOR WHOM WARRANTS WERE NOT ISSUED . . ° . ° . 
9. CASES DISCONTINUED DURING MONTH : . ° . © . . . . 
CASES CONTINUED TO NEXT MONTH (iTER 8 MINUS ITEM 9) 




























EXPENOITURES FOR ASSISTANCE: 
I}. TOTAL OBLEGATSONS INCURRED (SUM OF ITEMS Ila, 118, AND HICde 0 ¢ 
Ae FECERAL SHARE © 6 © 6 0 6 6 © © oe ew ew 
Be STATE SHARE 6 © « © 0 © © © et ew et 
Ce COUNTY SHaRE 










PAYMENTS CLAIMED BY COUNTY FOR HOSPITAL CARE OF FORMER OAS RECIPIENTSS 
(He & be Cy See 216067) 


126 NUMBER OF CASES 6 6 0 0 0 ee te el lt le ll 
i}e TOTAL AMOUNT OF STATE PAYMENTS » 0 0 0 ¢@ © © © © © © 





(SIGNATURE OF REPORTING OFFICER) 


tite) 2 Clee eS 
Coate) August 5 tg AR 





Loz OY WIT 


. 


UVASOAG auvysissy Iqnd 


SAMNGAOOUd TVOLLSLLV.LS 


00-09¢ 


* 


Public Assistance Program STATISTICAL PROCEDURES 563-60 








Sec. 563-40 Payments Claimed by County for Hospital Care of Former OAS Recipients 5638-40 


(W. & I. C., Sec. 2160.7) wELre & Inst, Cope secs. 1035 ies uGs HF we: 2403 
OAS 20ha3 2989; SaRRyxBodey 


Provision is made in section D of the Monthly Statistical Report on OAS (Form Ag 237) for 
the reporting of information on former OAS recipients who are confined in county hospitals under the 
conditions set forth in See. 165-00, Payment to County Under W. & I. GC. See. 2160.7. 

Item 12. Number of Cases. 

Report the number of former OAS recipients for whom the county claims payment from the 
State for hospital care during the month. If there are no such eases, specify ‘‘0’’ or ‘‘None,’’ but do not 
leave this item blank. 

Item 13. Total Amount of State Payments. 

Report the State’s share of the OAS assistance to which these county hospital cases would be 
eligible if not confined to the hospital. This amount should be computed only for the actual number of 
days in which all of the conditions necessary for State payment (see Sec. 165-00, Payment to County 
Under W. & I. C. Sec. 2160.7) are present. 

See Sec. 165-15, Basis for State Payment-County Hospital Claim, for detailed instructions on 
the computation of the State payment. 





Sec. 563-50 Discontinuance from OAS for County Hospital Cases Netr & Inst. Cope Secs. #03; 9953 = 563-50 
OAS 606; 807; BBG; 2040s 2ehes 2889; FOPSExXROSKZxPASTITyXBASap xB Zon xBhsa 

When the OAS grant to an individual for the month being reported is the last payment to be 
made under OAS until after a period of confinement in a county hospital, the case should be reported as 
discontinued under Item 9 of the Monthly Statistical Report (Form Ag 237) during the month of such 
payment even though the board of supervisors may not have formally discontinued aid in that month. 
(This procedure is an exception to the general rule of reporting discontinuances in the month of action 
by the board of supervisors. ) 


i i « & inst. Cove ee 
si 563-60 Restorations of County Hospital Cases to OAS Ti x38 2150 yn * - ——" #953 9963 = 563-60 
When formally discontinuing OAS payments to an individual confined in a county hospital, 
the board of supervisors may provide that assistance be restored when the recipient ceases to be an inmate 
without further order by the board of supervisors (see Sec. 215-00, Restoration of Aid). The application 
to restore aid should be reported as granted in section A, Items 4 and 4A, and the individual should be 
reported as a case added in section B of the Monthly Statistical Report (Form Ag 237) in the month for 
which the county auditor again issues a warrant. (This procedure is an exception to the general rule 
that restorations should be reported in the month of action by the board of supervisors. ) 
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County Aid Claims (continued) 





BASIN POR Coral, dP artiGt Ha LOM IOUA Gs CAINS A INNO coe eee ra ae Se oe ee oe 627-30 
Partial Month-Ciaims—Computationso£ “Totaly Amounts<22=.. =-25..0 = 3. Soe Se ee 627-40 
Partial Month Claims—Basis for Federal Participation, OAS, ANB, ANC_.--__--_---______u__s 2 - 627-45 
Computation of Payments When Child Transfers Between Boarding Home or Institution and Private Home, ANC__--___- 627-50 
State and Federal Participation When Child Becomes Ineligible During Month Other than Because of 18th Birthday, ANC__ 627-60 
Exghteenth UBirthday—State and ‘Mederal Participation, ANC = = at er ee 627-70 
Federal Participation on Children Between Ages of 16 and 18 Years, ANC__-~___-__--___-___.-__--__--n 627-80 
Federal Participation When an Additional Child Becomes Eligible For Aid During Month, PN eine eee eee 627-85 
iyo Or iore: Mamily Waits: miO ne eLousehold, “AN Os =~ 2 ea ea ee 5 oie ee ee ee ee ee 627-90 
Payees Wieipie indexs social Security Set cANC <i oe So oe ee es 628-00 
PRODORET STO ca ECCI CE CAT NN AL TOLO Cele ean ae Sr ee Es ec ae ee Bee a ee ees 628-05 
RST TOPPA CL OUR RA CULTS, Sine atte Ria ner ire erg Se ASO ee EM Meare pes — Yael ee a 628-10 
tide OAT MOOT OOTIO Naa s..4— se ee Loge 0 et es a a i ele Pe ene UE i ee ee ee 628-20 
Gonney tard Cle ir cGeOr re we ae a De Ee a eH a Ee I el olan Se ee es ee 629-99 
Collections 


(A table of contents rider will be distributed when these sections are published.) 


Administrative Expense 


(A table of contents rider will be distributed when these sections are published.) 


Institutional Aid Claims 


Méthid. ot Clainnne, .reembursement of Ald, WANG = ic ee ek ee ee ne a at See. 655-00 
Woreis- Used an -enstito sonal Aid-Oliims aN Gon =e. Soa eee Re oa eee oe et ie aa ee a oe wee 655-10 
DUbNssION. OL UNStCUtLOnen ANd) Clasp nC es tte rs Ne a eS ee A Si en ee 655-20 
MOU DIerien te Po Pesta pia RLO the WN TCL OUST 3s NN rete tr Seo as EN as dee nS a pee ae ee 655-30 
Identification on Institutional Aid Claims, AN@_.~~2.-.-.----~-----_~--_-i----.---=--_- oe Se ee 655-40 
Paria AON, COlaHUSy AN GS ao ates ht Rema Sw aa Rete nae ob eet aan an Sea ar earn eee 655-50 
SipterE Aricipation-—diiehteensh sDilthonyc SAN Wane 8 <i te SOS Se eo ee ee a et ae ee eS 655-60 
Aut anode ayiment OL kosticniionel Ald Claims AWN Ce fe eS ee ee eee eae 655-70 
SEVEUT URDU E NAL CORAL Lb CORE C OL OLA gy AM ee Nea me te ig a a ec nt a eee rae 655-80 
enaistruONel aad Clalit, OnnS AN Coto ce le Jae 5 eng ae Soon ae ap eb oed base aeeel eae eee eta 655-99 


Transportation of Needy Children Claims 


Transportation of (Needy, Obbdren. Clainis, wAUN Osco. 2 tod sec caa ees Soe See ae ee ed ae aetna Sec. 685-00 
State Audit of Transportation of Needy Children Claims, ANC _--~-—-~ pare oe IN Sees eS besa goes WSs Srv hee 685-10 
CTS tan) COE CEN fe NI Nan a ce a a ee ee ee ae = 685-20 
Transportatonan Needy Chrlurenn Clan orm, AIN@.— > sia e ee a ee ee eee eee esa eae 685-99 


Child Welfare Services Claims 


(A table of contents rider will be distributed when these sections are published.) 
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Quarterly Estimates of Expenditures for Aid and Administration 
Quarterly Adjustment of Funds 
Use of State and Federal Funds 
Quarterly Report of Estimated Wxpenditures for Administration of Welfare Agency 
Instructions for Completion of County Quarterly Report of Hstimated Expenditures. 
Annual Hstimate of Wxpenses for Aid and Administration 
Instructions for Completion of County Report of Estimated Annual Expenses. 
Estimate Forms 


Method of Claiming for Participation by Federal and State Governments 
DT SSTRSS (ORNS ALAN) COREE 11 nat tee aN ar fe a ie ots i BO he a es oe ee 
County eesiened) aan (Olnim Mornin—— 2 82 oe See oe A eae ge 21d ee Re 
Submission of Aid Claims 
Supplemental Aid Olainies > he Ss a oo ea ee a a ee eee eh i Oe 
Identification on Aid Pay Rolls 
Definition of Types of Cases With Respect to Financial Participation by Federal, State, or County Governments.—~-__~-__ 
Chart of Financial Participation in Grants of Aid 
ADpOcUGnON > OL GTATOS On ea y ROL Or Olan. 2... sao) oe . bl) eee une a ee ha ee ce ok ane 
County Hospital Claim, OAS. 
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REVISION RECORD 


Revisions issued in changing this chapter will be numbered in sequence. 
Changes made will be indicated by a vertical line in the margin of the corrected 
page, against the line or lines changed. 


IT IS IMPORTANT that the holder of this Manual check the numbers 
below, corresponding with the numbers of the revisions when the latter have 
been incorporated in the Manual and the old pages removed, and that the State 
Department of Social Welfare be promptly notified in the event a number is 
passed without receipt of the corresponding numbered sheet. 


1 11 21 
oa 12 22, 
3 13 28 
4 14 24 
5 15 25 
6 16 26 
7 17 27 
8 18 28 
9 19 29 
10 20 30 


FINANCIAL PROCEDURES—TABLE OF CONTENTS 


Estimates, Advances and Expenditures 


Payment of Aid 


(A table of contents rider will be distributed when these sections are published.) 


County Aid Claims 
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601-30 FINANCIAL PROCE ES—Estimates, Advances and Expendit: Public Assistance Program 





601-80 Sec. 601-30 Quarterly Report of Estimated Expenditures for Administration of Welfare Agency 
OAS; ANB; APSB; ANC HELP. & INST. CODE SECS. 25555 2998; 3087025 Shas 
A detailed County Quarterly Report of Estimated Expenditures for Administration of 
Welfare Agency (Form DFA 98) shall be submitted to SDSW as a supplement to the County Report 
of Estimated Quarterly Expenditures and Funds Made Available for ANB, APSB and ANC 
(Form Bl, CA 809). (See Form DFA 98 in Sec. 601-99, Estimate Forms.) 


601-40 Sec. 601-40 Instructions for Completion of County Quarterly Report of Estimated Expenditures for 
Administration of Welfare Agency—DFA 98 


OAS; ANB; APSB; ANC Wer. & inet. Cope Secs. 1555; 2988; RaGlsh 3087.2; 5489 

At the top of the County Quarterly Report of Estimated Expenditures for Administration 
of Welfare Agency (Form DFA 98) insert county name and the beginning and ending dates of the 
quarter covered by the report. 
Item 1. Estimated Current Expenditures—Total 

Report here estimated current expenses for administering all welfare programs and activities. 
This should be the total of Item 1(A) through 1(1). 


(A) Personal services—Include here estimated expenses to be paid from a pay roll 
during the quarter for personal services for administrative employees who worked any part 
of the month, on a full-time or part-time, regular or temporary basis. Include total salaries 
or the portions thereof paid to case or field workers, or investigators, and their supervisors, 
typists, stenographers, clerks, accountants, statisticians, ete., properly chargeable to all welfare 
programs and activities. 


. (B) Travel—Include here estimated expenses for all travel including railroad, bus, 
automobile, airplane, and pullman fares, and subsistence (or per diem in lieu of subsistence), 
and all other items for travel reimbursable through expense vouchers. 


(C) Communications—Include here estimated expenses for telephone service and 
telegraph messages (except such charges as are reimbursable on travel expense accounts) 
and postage. 


(D) Supplies—Include here estimated expenses for expendable items, such as sta- 
tionery, printed forms, typewriter ribbons, and ink and for minor equipment where the 
item of equipment costs less than $5, whether or not consumed by use, such as paper-weights, 
ink wells, ete. Include also expense for printing forms, letterheads, and other supplies. 


(E) Rental of space—Include here estimated expenses for rental of premises occu- 
pied by regularly established offices with or without inclusion of services of heat, light, and 
water. 


(F) Rental of equipment—Include here estimated expenses for rental of equip- 
ment, such as tabulating, calculating and bookkeeping machines, and other office equipment. 
Exclude items on a rental-purchase contract. 


(G) Heat, light, and water—tInclude here estimated expenses for heating, lighting, 
and furnishing of water and power to regularly established offices when these items are not 
otherwise provided in connection with rented or publicly owned buildings. 


(H) Blind eye examinations—Include here fees paid for ophthalmologists for medical 
examinations of applicants for ANB and APSB. 


(I) Other (Itemize)—Include here all other estimated miscellaneous expenses not 
elsewhere defined or included. Include here estimated miscellaneous expenses such as adver- 
tising, minor repairs and alterations costing less than $100, insurance, personal bonds, and 
contract services (other than pay roll). Itemized below Item 1(1) each expenditure included 
and the respective amount for each expenditure. 


a ———————————EEEESSa=aoaoanasaonananananunaunnnauauaeEeaeaeEmze——eesés 
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Sec. 601-00 Quarterly Estimates of Expenditures for Aid and Administration 601-00 


VAST ATER ers ANS WELF. & HST. CODE SECS. 4555; 2088; 5087.2; Bade 

State and Federal funds are forwarded to the counties monthly in advance. The amounts 
advanced are based upon the County Report of Estimated Quarterly Expenditures and Funds Made 
Available (Form Ag, Bl, CA 809, formerly Ag 25-DFA, Bl 17-DFA, CA 32-DFA) as adjusted by the 
SDSW for the differences between estimates and aid claims for the second prior quarter. 

Copies of each estimate are requested from the counties two months prior to the beginning of 
the quarter to which such reports apply. Delay in submitting the quarterly estimates holds up 
advances to all counties; therefore, reports should be filed promptly. The State Controller, in coopera- 
tion with the SDSW attempts to mail warrants for Federal and State funds to reach the counties by 
the last day of each month preceding the month for which the funds are advanced. (See Forms Ag, 
Bl, CA 809 in Sec. 601-99, Estimate Forms.) 


Sec. 601-10 Quarterly Adjustment of Funds " 601-10 
OAS; ANB; APSB; ANC WeLe. & fust. Cone Secs. 1555; 2088; F087.2; Fhds 


Upon approval by the SDSW of the three monthly claims for aid and administrative expendi- 
tures covering a particular quarter, an adjustment of the differences between the expenditures of 
Federal and State funds as estimated for the quarter and the total of all audited claims for the same 
quarter is made. 

If there is an excess in the estimate over the expenditures for the same quarter, this amount 
is deducted from the first monthly advance of the second subsequent estimate filed. If there is a 
deficiency in the estimate under the expenditures, this amount is added to the first monthly advance 
of the second subsequent estimate filed. When an adjustment occurs requiring a deduction greater 
than the first monthly advance, the adjustment is applied to subsequent advances until the total 
- deduction has been effected. 


Sec. 601-20 Use of State and Federal Funds eur. & tust. Cope secs. AZ 20093 3002; 103453 10306; 601-20 
OAS; ANB; APSB; ANC 

Moneys in possession of a county representing amounts advanced by the State and Federal 
governments for the payment of OAS, ANB, APSB, ANC, and county administrative expense are 
accountable to the SDSW and the FSSB. Therefore, special funds or special separate accounts 
should be set up to record the receipt of such moneys and transfers or disbursements therefrom. 
These funds are subject to audit by the State and Federal auditors. 

Warrants drawn upon any State, Federal or county fund in payment of OAS, ANB and APSB 
shall not carry any reference to indigency or pauperism. The title of such funds should likewise 
omit any similar reference. For the sake of uniform denotation, the title “Welfare and Security 
Fund” is suggested for categorical aid funds. (See Sec. 102-20, No Pauper Designation.) 
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FINANCIAL PROCE] ES—Estimates, Advances and Expenditu... Public Assistance Program 


Sec. 601-50 Annual Estimate of Expenses for Aid and Administration gre, @ twor. Cope secs. 15553 


OAS; ANB; APSB; ANC 208; 3087.25 34d0 

Prior to July 1 of each year, the county shall submit to the SDSW, County Report of Esti- 
mated Annual Expenses for Welfare Agency (Form DFA 99) for the fiscal year. The amounts 
estimated in the preliminary budget for the county may be used in this report. (See Form DFA 99 
in See. 601-99, Estimate Forms.) 

The purpose of this annual estimate is to assist the FSSB in determining the adequacy of 
Federal appropriations and to have available information regarding State and local expenditures 
if requested by Congress at the time requests are made by the FSSB for Federal appropriations. 


Sec. 601-60 Instructions for Completion of County Report of Estimated Annual Expenses for Welfare 


Agency—DFA 99 Mexen 
Were. & INST. CODE SECS. 4 888; 3087.25 
OAS; ANB; APSB; ANC 5555 2088; 3087.25 5hse 
At top of County Report of Estimated Annual Expenses for Welfare Agency (Form DFA 99) 
enter county name and beginning and ending dates of fiscal year covered by the report. (July 1 to 
June 80.) 


Section A. Estimated Expenses of Welfare Agency Classified by Program and Purpose 


Column I. Estimated assistance payments—Report here the total estimated expenses 
for the annual period for assistance payments in OAS, ANB, APSB, ANC, IN (also known 
as GR), and OWP (in most cases there will be no assistance payments estimated for OWP). 
Assistance payments, as the term is used here, mean financial assistance (cash or warrants) 
or commodities and/or services supplied in lieu of financial assistance to families in need. 
Report in Item 6 the total of the preceding items in this column. 


Column II. Estimated expense of administration—Report here the total estimated 
expenses for the annual period for administering OAS, ANB, APSB, ANC, IN (also known 
as GR), and OWP. The amount reported as administrative expense should be the total 
expenses of the agency for purposes other than assistance payments as defined in the fore- 
going instructions for Column I. Report in Item 6 the total of the preceding items in this 
column. 


Column III. Total estimated expenses—Report here the total estimated expenses 
for the annual period for assistance payments and administration in OAS, ANB, APSB, ANC, 
IN (also known as GR), and OWP. This will be the sum of Columns I and II for each item. 
Report in Item 6 the total of the preceding items in this column. 


Section B. Estimated Expenses of Administering OAS, ANB, APSB, ANC, IN (also known as GR), 
and OWP Classified by Objects of Expense 


1. Estimated current expenses and 2. Purchases of plant and equipment—For 
explanation of these items, see Sec. 601-40, Instructions for Completion of County Quarterly 
Report of Estimated Expenditures for Administration. 


3. Estimated expense of administering all welfare programs during annual period— 
Report here the total of Items 1 and 2 of this section. Item 3 must also be the same as the 
total of Column II, Section A. 


Section C. Number of Employees 


1. Estimated total number of employees in welfare agency—Report here the total 
estimated number of persons to be employed in all programs of the welfare agency. 


2. Estimated number of employees in welfare agency who devote part or all of their 
time to OAS, ANB, APSB, ANC, and IN (also known as GR)—Report here the total estimated 
number of employees who will devote part or all of their time to the OAS, ANB, APSB, 
ANC, and IN (also known as GR) programs. 


The report shall be dated and signed by the proper county officials in the spaces provided, 


ees: 
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Item 2. Purchases of Plant and Equipment 


Include here estimated expenses for equipment purchases of nonconsumable items having a 
purchase cost of $5 or more; noneconsumable items costing less than $5 will be included as supplies. 
Include here also the cost of rentals estimated to be paid on equipment on a rental-purchase contract 
basis. Include also estimated expenses for purchase of land or buildings or extensive repairs and 
alterations costing $100 or more. 


Item 3. Total Estimated Expenditures for Administration of All Welfare Programs and Activities 


Report here the total of Items 1 and 2. Item 3 must also be the total of Items 4(A) through 
4(B). 


Item 4. Total Estimated Expenditures for Administration (as shown in Item 3 above) Apportioned to: 


(A) Aid to Needy Aged—Report here the same amount as reported in the quarterly 
total of Item 4, County Report of Estimated Quarterly Expenditures (Form Ag 809). 


(B) Aid to Needy Blind and Aid to Partially Self-Supporting Blind Residents— 
Report here the same amount as reported in the quarterly total of Item 4, County Report of 
Estimated Quarterly Expenditures (Form Bl 809). 


(C) Aid to Needy Children—Report here the same amount as reported in the quar- 
terly total of Item 4, County Report of Estimated Quarterly Expenditures (Form CA 809). 


(D) Indigent—Report here the amount of estimated administrative expenditures 
apportioned to the Indigent program. 


(EH) Other welfare programs (Itemize)—Report here the amount of estimated 
administrative expenditures apportioned to OWP. Itemize below Item 4(E) each program 
included and the respective amount for each program. 


The report shall be dated and signed by the proper county officials in the spaces provided. 


601-40 
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Form Bl 809 


Form Bi 809 
(Formerly BI 17-DFA) INSTRUCTIONS—Forward 7 copies to 


STATE OF CALIFORNIA State Department of Social Welfare 
DEPARTMENT OF SOCIAL WELFARE Sacramento, California 


COUNTY REPORT OF ESTIMATED QUARTERLY EXPENDITURES AND FUNDS 
MADE AVAILABLE FOR AID TO THE NEEDY BLIND 






































































































































































SUBMITTED BY THE COUNTY OF -.-X____..___._._.._. STATE OF CALIFORNIA 
For THE Quarter BEGINNING... Jantary 1 194.2. anp Enpine....March 31, 194 2 
Total Estimated Expenditures 
Colum t wren ume umn 
TOT eU re OUAoee FIRST MONTH SECOND MONTH THIRD MONTH 
1, Estimated number of blind individuals to receive aid. XX XXKXXXX 151 152 hos 153 
2. Estimated average aid payment per individual x XXX x xX xs 45.60 $ 45.60 i * 45.60 _ 
3. Estimated expenditures for aid. (Item 1 X Item 2 for each month) - $ 20,793. 60 3 6,885 -60 ts 6 1931.20 _ 1$ 6 +976 +80 
4. Total estimated administrative expenditures to be incurred for all 
blind persons under the Aid to Needy Blind Law..... Bes et AES 543.83 Eh. 181,28 $ 181.28 $ 181.27 
$. Total estimated administrative expenditures to be incurred for blind 
persons eligible to Federal aid only. 2... -..ccscocsov-s-vesorsnswesereeseversersneer eel $ 511.90 $ 170.63 $ 170.63 $ 170.64 
Estimate of Federal Grant 
a= To, iealose toe Senet aos foe NE 
aoa leant het FIRST MONTH SECOND MONTH 1 THIRD MONTH 
6. Total amount of estimated expenditures for aid to the needy blind. | 
(lien sakore Soy cee tes o0y 795260 $6,865.60 __| $ 6,931.20 { $ 6,976.80 
7, Less: Estumated expenditures to blind persons ineligible to Federal Aid |_* 750.00 $ 250.00 $ 250,00 $ 250.00. 
8. Less: Estimated expenditures in excess of $40 .0-c-senecee-cee- nen > 3,119.04 $ 1,032.84 $ 1,039.68 2 $ if 1046.52 S 
9. Balance [Item 6 minus (Item 7 and Item 8) } 1. | $16,924.56 $ 5,602.76 | 5,641 52 $ 5,680. 2s 
10. Estimated amount of Federal grant for aid to the needy blind, (One- 
half of Item 9)... p RN eres aft BMG 28> 298 2,801.38 | 2,820.76  |# 2,840.14 
11. Additional amount allowed for administration. (One-half of Item | 
Sraboye oe cane eta ete hee pte See SAE 255.95 $ 85.32 $ 85.31 $ 85.32 
12. Total estimated amount of Federal funds to be received by the 
county fer state pe county share cs re grant for aid to © 5 
the needy blind, plus county share of additional grant for cost | | | 
of sdaabeieteriaiy the law. ite 10 plus Item +f Peete. | § 8,718.23 ; 2, £86.70 $ 2,906.07 FS 21925+ 46 
For State use only: Net Adjustment for Prior Quarters 
Estimate of State Grant 












‘Column 3 Column 4 
SECOND MONTH THIRD MONTH 






Columa t 
TOTAL FOR QUARTER 




































































(Toul of Columard, 3, and4) || FIRST MONTH 
tS Masha ne pe pti fo eo nin BL oo 60 Gigante. |b BORG Ls TaD 
14. Less: Estimated amount of Federal grant for aid to the needy blind. 
(State and county share) (Item 10 above) 0 $ 8,462.28 Sees 2, 801.38 see: 2,820.76 Sere $2,840.14 
15. Balance (Item 13 minus Item 14)22 [$12,331.32 | $4,084.22 $4rn0.44 fs 4,136.66 
16. Total estimated amount of State funds to be received by the 5 3 hed) sere esis as eae 
county. (One-half of Item 15). $6165.66 1s 2,042,21 $2,055.22 {: 2,068.33 
For State use only: Net Adjustment for Prior Quarters. 
| 
| 
17. Total amount appropriated or made available for aid and administration of aid to needy blind during this quarter from local funds (Total of (A) and 3 S 
RE Dew hae ceils cat tsar ater Pals te mcupe ce eo one an trina metr ha Cie Biieltoag ae saocit ee ins ¢ dl es gol Se SOND SL Oe erat Ge 
(A) Amount appropriated or made available for aid . 6 6 6 1 ee ee ee ee ee ee $6065 66. —— 
Nore,—If the amount which has actually been made available for aid is less than one-half of the quarterly total reported in Item 15 Do Not Write in This Space 
above, show on a separate signed statement attached to this report when and from what source or sources the difference is 
expected to be made available. 
(B) Amount appropriated or made available for administration. © 6 6 6 ee ee ee ee Se ROT BB 
Nore.—If the amount which has actually been made available for estimated county share of administrative costs is less than all 
administrative costs not subject to Federal participation (the quarterly total of Item 4 minus the quarterly total of Item 3) 
plus one-half of the administrative costs subject to Federal participation (one-half of the quarterly total of Item 5), show 
on i stparaes Signed scateroent ecteched so\thie report whex'sad froms what source or sources the difference is expected to be 


I Heresy Certiry, That the above statements as to availability of county funds are true and correct. 






STATE OF CALIFORNIA 


Co x [Sicnature or County Avuprror]..}§ 
UNIV OPA. iS Be 





So es Vane Doe... being duly sworn, deposes and says: That he is the county official responsible for the administration of Aid 
to Needy Blind in and for the said county; that the above is a true and correct statement of the estimated expenditures under Chapters 1 and 3 of Part 1 
of Division V of the Welfare and Institutions Code, and amendments thereto, and Title X of the Social Security Act, and amendments thereto, and that the 
provisions of same will be complied with in the expenditure of these funds. 


[Stcnaturg or Dinector on Orrictat in Canc ]....... fl... Bago. ee 





Subscribed and sworn to before me this... 
Of nao. NOVOMBOT 







; Title.......... Welfare Director 0. 
pee 5 eRe Se Approved: ) ' f) 
Seer s eee es anol POG 
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Sec. 601-99. Estimate Forms 
OAS; ANB; APSB; ANG 


Form DFA 98 


Fonm DFA 98 

Revised October, 1941 

Effective January 1, 1942 

STATE OF CALIFORNIA 
DEPARTMENT OF SOCIAL WELFARE 


To accompany Forms Bl and CA 809, 
Formerly Bl 17-DFA and CA 32-DFA 
(Quarterly Estimates of Expenditures) 








INSTRUCTIONS—Forward one copy to State 
Department of Social Welfare, Sacramento, 
California, with 
Form Bi 809 (formerly BI 17-DFA) and 
Form CA 809 (formerly CA 32-DFA) 


COUNTY QUARTERLY REPORT OF ESTIMATED EXPENDITURES FOR ADMINISTRATION 
OF WELFARE AGENCY 


(10 BE USED AS A SUPPLEMENT 19 FORMS BL AND CA 809, FoRMeRLY BL 17-DFA AND Ch 32=DFA) 


Susmittgo By THE County of Stare OF CALIFORNIA 


For THE Quanver Beaiwuinc _Januery 1, i9h2 ano Enpine March 31, _ ~ 1942 
TOTAL ESTIMATED COUNTY AOMINISTRATIVE 
EXPENOITURES 
te *ESTIMATED CURRENT EXPENDITURES @@ TOTAL. 6 6 6 + ee ove « $24,742.47 
(A) PERSONAL SERVICES 6 6 6 0 0 © © © © © $22,062.09 3 
(8B) TRAVEL ¢ «© © © oe oe ew ee ew 990,00 
(C) COMMUNICATIONS » 2 6 © «© © 6 © 6 6 © © $456.00 
(D) SuPPLIES ss « 6 ew we we ee ew woe F 300.00 
(E) RENTAL OF SPACE «oe we we ee we ww F 105.99 


(PF) RENTAL OF EQUIPMENT 6 6 2 6 0 eo 6 eo» $200.00 


(6) Wear, LIGHT, AND WATER 6s 6 ee 6 oo 6 $—369-38 


(H) BLIND EVE EXAMINATIONS =» © 6 © ee eo oe $ 15.90 
(1) Ornen (IteMbzE) 6 «6 6 6 6 6 ee © $245.99 
IMSURANCE AND BOND 100.00 
BULLETIN SeavicE 45.00 
MINOR REPAIRS TO EQUIPMENT 50.00 
EXPRESS, FREIGHT, AND CARTAGE 50.00 


400.00 


2e ESTIMATED PURCHASES OF PLANT AND EQUIPMENT © «© © © © © © © # S iceieiennielabietneamneiees 


Je TOTAL ESTIMATED EXPENDITURES FOR ADMINISTRATION OF ALL 
WELFARE PROGRAMS AND ACTIVITIES OURO 8) O20 @ 


ene wb sien ® 25 1A2A7 
(SUM OF ITEMS 1 AND 2 ABOVE) SS ee 


\, TOTAL ESTIMATED EXPENDITURES FOR ADMINISTRATION 
(AS SHOWN IN ITEM 3 ABOVE) APPORTIONED TOE 


(A) AID To Neeoy Aceo 
(SAME AS geateaty: TOTAL oF fren 4, 


Form AG 809, FORMERLY AG 25-DFA) » «6 « «© « $11,133.08 
(8) A1O To NeeoY BLIND 

(SAME AS QUARTERLY TOTAL oF Item 4, 

Form BL 809, FORMCALY BL IT-DFA) 6 «© «© « « $ 543283 
(C) Alp To NEEDY CHILDREN 

(SAME AS QUARTERLY TOTAL oF ITEM 4, 

Fonn Ch 8095 FORMERLY CA 32-0FA) « «@ © 0 @ $ 7,021.79 
(0) INOIGENT =» 0 © 0 eo oo 6 ow ee oe $5,559 
(E) OTHER WELFARE PROGRAMS (ITEMIZE) » 6 2 2 0 8 $ 884.43 

C.CeCe ENROLLMENT 295.00 

CRIPPLED CHILDREN 265.00 

TUBERCULAR CASES 324.43 


SIGNATURE 0} INTY AUDITOR 





November 10, 1941 Date 


November 10, 1941 


Date 


© FOR EXPLANATION OF OBJECT CLASSIFICATION OF EXPENDITURES SEE REVERSE SIDE. 
OBJECT OF EXPENDITURE CLASSIFICATION 18 THAT IN USE BY FEOERAL DEPARTMENTS AND 1S RECOMMENDED 
FOR USE IN GOVERNMENTAL AGENCIES. 
IF IMPOSSIBLE TO SHOW OBJECT CLASSIFICATION OF ADMINISTRATIVE EXPENDITURES AS LISTED IN ITEM 1, ABOVE, AND 
EXPLAINEO ON THE REVERSE SIDE OF THIS FORM, LIST THE EXPENDITURES ACCORDING TO YOUR ACCOUNTS UNDER ITEM (1) 
ABOVES 


6. TOTAL ESTIMATED ExPenses 
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Form DFA 99 





Form DFA 99 

Revised January, 1942 

Effective July 1, 1942 

STATE OF CALIFORNIA 
DEPARTMENT OF SOCIAL WELFARE 


INSTRUCTIONS—Forward two copies 
to State Department of Social Wel 
fare, Sacramento, California 


COUNTY REPORT OF ESTIMATED ANNUAL EXPENSES FOR WELFARE AGENCY 


Susmitteo By tHe CouNTY Or__ x STATE OF CALIFORNIA 
FoR THE FISCAL Year Beginning July 1, 194 1 and ending Tune 30, 1942 


SECTION Ay ESTIMATED EXPENSES OF WELFARE AGENCY CLASSIFIED BY PROGRAM AND PURPOSE 


! u 
ESTIMATED ASSISTANCE ESTIMATED EXPENSE OF TOTAL ESTIMATED EXPENSES 














PAYMENTS ADMINISTRATION Sum of Covunns | ano It 

te AID To Neeoy Aged» + © $ 1,757,196.00 $ 44,800.00 $ 1,801,996.00 
2s Al To Negoy Bunn s+ $85,981.00, $__2,475.00___ $_88,456.00 _ 
36 Alo TO Negoy CHionew © $ 430,500.00 _, $ _ 28,850.09 $ 0.00, 
hy twoicent 6 6 6 ¢ «© $276,600.00 _, $¢_ 22,450.00 $ 199,050.09 
Se OTHER WELFARE PROGRAMS © $ $ $ 

CITERLZE © USE SEPARATE 

SHEET LF MECESSARY) 

C.C.Cy ENROLLMENT -- 1,285.00 1,285.00 

CrspPLeo CHILOREN -- 1,200.00 1,200.00 

TUBERCULAR CASES -- 1,357.00 1,357.00 


$ 2,552, 694.00 


DURING ANNUAL PERIOD » « $ —22450,277.00 ¢ 102,417.00 


SECTION B, ESTIMATED EXPENSES OF ADMINISTERING AGED, BLIND, CHILOREN, 
INDIGENT AND OTMER WELFARE PROGRAMS CLASSIFIED BY OBJECTS OF EXPENSE 


te “ESTIMATED CURRENT ExPenses 


(Tota CA) THROUGH (1) BELOW) © 6 2 2 ee 100,817.00 


seen st 


(A) PERSONAL SERVICES » 0 6 2 3 §$ 89,441.00 
4B), “Veaebas fa ete deb en 06 A RISO = 
(C) Communications 6 « 6 » » $2,878.00 
(0) surpuics 5 «oe ee © © $2,616.00 
(£) RENTAL OF SPACE 0 0 0 © $—— 428.00 
(fF) Rentan oF Equipment 2 « 2 «© $ 800.00 
(8) HEAT, LIGHT, AND WATER ¢ 6 0 $ 1,544.00 
(H) BLIND Eve EXAMINATIONS « 6 «© $ 100.09 
(1) Ornen (itemize) © © © o 2 § 1,015.00 
Insurance & BOND 405.00 
BULLETIN Service 180,00 
WIWOR REPAIRS TO EQUIPMENT 250.00 
EXPRESS, FREIGHT & CARTAGE F60;00 


2+ PURCHASES OF PLANT AND EQUIPMENT 6 wus 1,600.00 


eee ee eee 


Se ESTIMATED EXPENSE OF AOMINISTERING ALL WELFARE 
PROGRAMS DURING ANNUAL PERIOD (TOTAL ITEMS 1 AND 25 
SECTION B = SAME AS TOTAL OF COLUMN II, SECTION A) 6 « « 


$ 102,417.00 


SECTION C. NUMBER OF EMPLOYEES 
ty ESTIMATED TOTAL NUMBER OF EMPLOYEES Im WELFARE AGENCY 6 4 69 


2» ESTIMATED NUMBER OF EMPLOYEES IN WELFARE AGENCY WHO 
DEVOTE PART OR ALL OF THEIR TIME TO AGED, BLIND, 
oe eee 68 


CHILDREN AND INDIGENT AID» © © «© © @ © 








Vonatumet or 


Date May 10, 1941 Oate May 16, 1941 


© to EXPLANATION OF OBJECT CLASSIFICATION OF EXPENDITURES SEE REVERSE SIDE. 
JECT OF EXPENDITURE CLASSIFICATION 13 THAT IN USE BY FEDERAL DEPARTMENTS AND 18 RECOMMI 
IN GOVERMMENTAL AGENCIES. oe ree 
If IMPOSSIBLE TO SHOM OBJECT CLASSIFICATION OF ADMINISTRATIVE EXPENDITURES AS LISTED IN ITEM fy 
SECTION By ABOVE, ANO EXPLAINED ON THE REVERSE SIOE OF THIS FORM, LIST THE EXPENDITURES ACCORDING 
TO YOUR ACCOUNTS UNDER ITEM 1(1), SECTION B, ABOVES 


'¥ AUDITOR WELFARE DIRECTOR 
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Form CA 809 
(Formerly Ca 32: DFA) INSTRUCTIONS—Forward 7 copies to 


State Department of Social Welfare 
Sacramento, California 


STATE OF CALIFORNIA 
DEPARTMENT OF SOCIAL WELFARE 


COUNTY REPORT OF ESTIMATED QUARTERLY EXPENDITURES AND FUNDS 
MADE AVAILABLE FOR AID TO NEEDY CHILDREN 


SUBMITTED BY THE COUNTY OF —-..........&-............. STATE OF CALIFORNIA 
For THE QuarTER BeGINNING...January_1, 194.2... AND Enpine.. March 31. _..194.2- 






































Total Estimated Expenditures Subject to State Participation 
(Including Children Living in Boarding Homes and Institutions) 

















































































































— — —= — es — 
oe ome oon tum 
Torn FOR Suanren | mas Moke | srco8 Wn rink Toho 
1, Estumated number of needy children to receive aid_ fat XXX XXX KX Me 1919 1925 —4. 1935 
2. Estimated average assistance payment per child... XXX XXX x x = * 18.37 Jf $ = is Seat 18.37 =" 
252.0 35.362 25 5 
3. Estimated expenditures for aid (Item 1 X Item 2 for each month Is 106 160,23 iS = 35:252..05 Parts = ; ai? 35.545 95 oe 
4. Total estimated administrative expenditures to be incurred for all l 
children’s cases under the Aid to Needy Children Law... ; 7,021.79 ; 2,340.60 2 2,340.60 $ 2,340.59 = 
5. Total estimated administrative expenditures to be incurred for chil- } 
dren’s cases eligible to Federal Aid only 0. 2 ep] $ 4,766.26 $ 1,588.76 $ 1,588.75 $ 1,588.75 
ea a ec SSA SSS nena Seen ee A = ee 
Estimate of Federal Grant 
eaten t | om ‘olumn 0m 
TO Ee SU FIRST MONTH SECOND MONTH ‘THIRD MONTH 
6. Total amount of estimated expenditures for aid for children subject 
he Stioy pax tetgabiin (teal ebafe) Sout da os | 6 BODEN eo SB) 35,362.25 $ 35.545 .95 
7. Less: Estimated expenditures for children ineligible to Federal aid $13,471.12 ie 4,471.12 4,500.00 $ 4,500.00 = 
8. Less: Estimated expenditures in excess of $18.00 for one child and 
$12.00 for each additional child in the same houschold group... $ 22,563.91 ie 7,523.92 1,520.00 : 7,530.00 





] 
9. Balance [Item 6 minus (Item 7 and Item 8) J. $70,125.20 $ 23,267.00 23,342.25 |$ 23,515.95 


10, Estimated amount of Federal grant for aid to needy children (one- 
half of Item 9) 2 aot 


Ereaxe ______| $35,062.60 $ 11,633.50 
11, Additional amount allowed for administration (one-half of Item 5 
Peete ee eee he sary SAS : 794.38 


12. Total estimated amount of Federal funds to be received by the 
county for State and county share of Federal grant for aid to 


| 
weedy children, plus county share of additional grant f. t | | 
af wdnuisistazing tha law. (tene 10 tid Team tip. ord ae : 37,445.73 am is 12,427.88 | ; 12,465.50 








11,671.12 $ 11,757.98 
794.38 $ 794.37 



















12,552.35 


For State use only: Net Adjustment for Prior Quarters... 








Column 3 Cdiun 8 
SECOND MONTH THIRD MONTH 


$ 35,362.25 $ 35,545.95 













Column 
TOTAL FOR QUARTER 
(Total of Columns 2, 3, and 4) 





13. Total amount of estimated expenditures for aid for children subject to 
State participation, (Item 3 above)... a A ee 106,160.23 } 35,252.03 
_ 14 Less: Estimated amount of Federal grant for aid to needy children 


(State and county share). (Item 10 above). 11,671.12 $ 11,757-98 


$ 35,062.60 $ 11,633.50 


15. Less: Total estimated expenditures to be paid to children living in 





boarding homes and institutions for whom claims are to be filed under 
Section 1556.5 of the Welfare and Institutions Code... *. 22,572.12 § 4,172.12 4,200.00 $4,200.00 
16, Balance [Item 13 minus (Item 14 and Item 15) ] 200... $ _ 58,525.51 = $ 19, 446.41 19,491.13 $ 19,587.97 








17, Total estimated amount of State funds to be received by the it 
county, (Two-thirds of Item 16)... 0000... 





39,017.01 |: _ 12,964.27 12,994.09 || 5 13,058.65 





For State use only: Net Adjustment for Prior Quarters... 














18, poe goens appropriated or made available for aid and administration of aid to needy children during this quarter from local funds. (Total of (A) 
BDA EB): Below ye ct a:b arpolan, Me otamesty aha se.) eMart Rye, Pee ee) FAYE Mal Cuctery ies Chyaelne’ KO hm We Wiad he Geet es (ish Nes Ne igor oe Ts |e 
(A) Amount appropriated or made available for aid 6. 6 6 6 ee ee ee ee $23,699,221 na Ss! 

Nore.—If the amount which has actually been made available for aid is less than one-third of the difference between the quarterly Do Not Write in This Space 


total of Item 13 and Item 14 above, show on a separate signed statement attached to this report when and from what source 
or sources the difference is expected to be made available. 


(B) Amount appropriated or made available for administration. . . . 6 s+ © © + 4 # ee ee 
Nore.—If the amount which has actually been made available for estimated county share of administrative costs is less than all 
administrative costs not subject to Federal participation (the quarterly total of Item 4 minus the quarterly total of Item 5) 
plus one-half of the administrative costs subject to Federal participation (one-half of the quarterly total of Item 5), show 
on a separate signed statement attached to tht report when and from what source or sources the difference is expected to be 
made available. 


$ . 28.337-87 





I Hereny Certiry, That the above statements as to availability of county funds are true and correct. 







STATE OF CALIFORNIA a 
Counry OF... nos ieee caso e [Sicnatune or County Avprror].\ a eas ype 
_...... Jane Doe... __.........being duly sworn, deposes and says: That he is the county offici{l responsible for the administration of Aid 


to Needy Children in and for the said county; that the above is a true and correct statement of the estimated exphditures under the provisions of Chapter 1 
of Part 2 of Division II of the Welfare and Institutions Code, and amendments thereto, and Title IV of the Social Security Act, and amendments thereto, 
and that the provisions of same will be complied with in the expenditure of these funds. 


Subscribed and sworn to before me this...._bentM.___day [Sicnature or Dmecror or Orriciat 1y Crtance} Some Dee. serene are 


(jp Se 





Title_____.._., Welfare Director 


APPROVED: 
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Public Assistance Program VANCIAL PROCEDURES—Estimates, . ances and Expenditures 601-99 
—_oOCOCOC——OOoSSShaSaoONaNOaoawas=s=$“9Wnanawew@woqouwowaomaam9» SO 00—0=—00—0—000OO—SOS0000000—0—20000[ 555 === 
Form Ag 809 


Form Ac 809 

(Formerly Ag 25-DFA) INSTRUCTIONS—Forward 7 copies to 
STATE OF CALIFORNIA State Department of Social Welfare 
DEPARTMENT OF SOCIAL WELFARE Sacramento, California 


COUNTY REPORT OF ESTIMATED QUARTERLY EXPENDITURES AND FUNDS 
MADE AVAILABLE FOR OLD AGE SECURITY 


SUBMITTED BY THE COUNTY OF — Rick teas eo STATE OF CALIFORNIA 





For THE Quarter Becinninc._Janvuary 1.1942. anp Enprne..March 31, 194.2 









Total Estimated Rapaodicares | 


Columa t 
TOTAL FOR QUARTER 
(Total of Columas 2, 3, and 4) 


XXXXXXXXXXX 
| XXXXXKXXXXX > |} 


$418,618.50 | 


[$11,133.08 








1, Estimated number of aged individuals to receive aid_ 









2, Estimated average aid payment per individual 


3. Estimated expenditures for aid. (Item 1 3 Item 2 for each month) 










4. Total estimated administrative expenditures to be incurred for admin- 
istration of the Old Age Security Law. 





3,711.03 |s 3,711.02 — 




















Estimate of Federal Grant 
alent ° " 
TOTAL FOR QUARTER 
(Total of Columns 2, 3, and 4) 







5. Total amount of estimated expenditures for old age security. (Item 
Wi abe testes ee cre see gee ee Se 


$ 418,618.50 
$600.00 - 2 200.00 


5 418,018,50 $138,427.00 









6. Less: Estimated expenditures to aged persons ineligible to Federal aid . 





7. Balance (Item $ mninus Teer 6) -..ccs-1 nee eencece eee nennenreee ene 














8. Estimated amount of Federal grant for old age security. (One-half 


of Item 7)... See Ws ie eer |s 70,126.00 


$ 209,009.25 $ 69,213.50 

















2,076.41 


|$ 71,289.91 | 


2,090.09 


¢ 6,270.28 $ 2,103.78 


9. 3 per cent additional for administrative costs. (Item 8 multiplied by 
3 per cent) (Must not exceed Item 4 above) 





10. Total estimated amount of Federal funds to be received by the 
county for State and county share of Federal grant for old age 
security, plus county share of additional grant for cost of 
administering the law. (Item 8 plus Item 9) 



























$ 215,279.53 | 71,759.84 $ 72,229.78 


For State use only: Net Adjustment for Prior Quarters... 











Sotenars os aol ene 


















Columa t Columa 2 
Tyas u Ener eaan, Pyne eee eons THIRD MONTH 
Se ee ee ee SE BLO $138,627.00 $ 139,539.50 | 14%, 452.00 












ad ooeney dae) (Neem ¢ shove) no ee? GH | 4 209,009.28 fs _ 69,215.50 69,669.75 eae 
13. Balance (Item 11 minus Item 12)... | $209,609.25 $69,413.50 _ 69,869.75 $ 70,326.00 




















14, Total estimated amount of State funds to be received by the 


county, (One-half of Item 13). 35,163.00 








$ 104,804.63 








For State use only: Net Adjustment for Prior Quarters... 



































15. Total amount appropriated or made available for aid and administration of aid for old age security during this quarter from local funds. (Total of (A) 
Read (By belay NS caw ne itr aon cee eeea lan) Creer id cist Sena wR AA blea Pe tooo, te ee es Pat EE hE mat eee $... 109,667.43. 
(A) Amount appropriated or made available foraid . . 2 1 1 6 ee ee ee ee ee ee  $R 63 = = 
Nore.—If the amount which has actually been made available for aid is less than one-half of the quarterly total reported in Item 13 Do Not Write in This Space 
above, show on a separate signed statement attached to this report when and from what source or sources the difference is 
expected to be made available. 
(B) Amount appropriated or made available for administration . . . +. + + + eee ee ee ee ASS Si 4,862.80. 
Nore.—If the amount which has actually been made available for estimated county share of administrative costs is less than the 
difference between the quarterly total of Item 4 and the quarterly total reported in Item 9 above, show on a separate signed 
statement attached to this report when and from what source or sources the difference is expected to be made available. 
I Heresy Certiry, That the above statements as to availability of county funds are true and correct. * 
STATE OF CALIFORNIA ‘ 
SS. [Sicnature or County Avprror] ah! A Ae ates 
COUNTY OF... MS horn 





Sek Sr NT DRE a nn bee ee abe, duly sworn, deposes and says: That he is the county official responsible for the administration of Old 
Age Security in and for the said county; that the above is a true and correct statement of the estimated expenditures under the Old Age Security Law, 
Chapter 1 of Division III of the Welfare and Institutions Code, and amendments thereto, and Title I of the Social Security Act, and amendments thereto, 
and that the provisions of same will be complied with in the expenditure of these funds. 


[Sicnature or Dimector on OFFiciaL IN cunerd Vanna ..Qer.... 


Of. sete eoNenber = sien a age Tite__Welfare Director 
Approved: 





Subscribed and sworn to before me this... tenth a day 





Title H DefSty. County Clerk ie z 


mans Board of Supervizort 
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655-50 FINAN L PROCEDURES—Institutional Aid Cl: Public Assistance Program 











655-50 Sec. 655-50 Partial Month Claims WELF. & IST. CODE SECS. 1559; 15603 RRB 
ANC 


In computation of a partial month claim, the rate of aid per day is computed on the basis of 
the actual number of days in the month. The appropriate SDSW rate table should be used to 
determine the amount of such claim. 

The day on which aid begins for a child and the day on which aid is discontinued are 
included in the number of days for which aid is claimed. 


Example a: ANC in the amount of $15 a month is approved to begin February 4. Aid for 25 
days is allowed (25/28 x $15), making a total claim of $13.39. 


Example b: ANC in the amount of $15 per month is discontinued on January 28. Aid for 28 
days is allowed (28/31 x $15), making a total claim of $13.55. (See case No. 4, Form 
CA 801-1.) 


655-60 Sec. 655-60 State Participation—Eighteenth Birthday weer. & tus. Cove sec. #522 
ANC ta 
No aid under the ANC law shall be paid on behalf of any child past his eighteenth birthday. 
Discontinuance is effective as of the day immediately preceding the birthday. Aid is claimed for 
the portion of the month up to but not including the birthday. (See Sec. 105-20, Limitations on Age.) 


Example: A child who receives ANC at the monthly rate of $15 becomes 18 years of age on 
January 25. Aid is discontinued January 24. Aid for 24 days is claimed (24/31 x $15), 
or $11.61. (See case No. 5, Form CA 801-1.) 


655-70 Sec. 655-70 Audit and Payment of Institutional Aid Claims Weep, & twst. Cope secs. 1559; #560 
ANC 


Institutional aid claims are audited to records in the office of the SDSW and certified to the 
State Controller for payment. Payment is not made by the State until after the care and maintenance 
of the child have been furnished and the institutional aid claim for reimbursement has been approved 
by the SDSW. 

Payments are made in accordance with the authorization in the SDSW files at the time of 
audit of aid claim. Such authorization includes the approved Application (Form CA 200) and any 
subsequent Notices of Change (Form CA 232). These documents should be submitted promptly in 
order that the claim may be allowed. 


655-80 Sec, 655-80. Institutional Aid Claim Correction MELF. & tusT. Cove sec. 1560 
ANC 


The SDSW notifies the institution of changes or corrections in the amount of each institu- 
tional aid claim by means of a claim correction letter. The reason for each change or correction is 
stated to assist the institution in correcting continuing errors and to demonstrate the correct method 
of computing claims. The financial records of the institution should be reconciled with the claim 
correction letter so that State and institutional records agree. Questions should be immediately 
taken up with the SDSW. 
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Public Assistance Program FINANCIAL PROCEDURES—Institu al Aid Claims 











655-40 





Sec. 655-00 Method of Claiming Reimbursement of Aid WELf. & tSt. Cope Sees. 1559; #5605 85906 655-00 


ANC 


ANC for children supported and maintained by institutions may be claimed by such insti- 
tutions directly from the State in an amount not exceeding $15 per month per child. 

Reimbursement of such aid is allowed institutions on the basis of monthly claims made 
directly to the SDSW. (See Sec. 160-00, Provisions of W. & I. C. Regarding Institutional Inmates, 
and See. 160-15, Institution Inmates.) 


Sec. 655-10 Forms Used in Institutional Aid Claims “te & tust, Cone secs. 1559; 1560 
ANC 


Institutional aid claims consist of the following forms: 


1. Institutional Affidavit (Form CA 800-I, formerly CA 6), an affidavit certifying to the total 
amount of the claim and setting forth certain facts in relation to the validity of the claim; 


2. Monthly Claim for State Aid to Needy Children (Form CA 801-I, formerly CA 7), a report 
of all children in the institution on whose behalf aid is claimed by the institution. 


(See Forms CA 800-I and CA 801-I in Sec. 655-99, Institutional Aid Claim Forms.) 


Sec. 655-20 Submission of Institutional Aid Claims “#tf+ & Inst. Cope sees. 1559; 1560 
ANC 


Institutional aid claims shall be submitted to the SDSW immediately after the end of the 
month for which such aid claims are made. All aid coveréd by one aid claim shall apply to the same 
calendar month. All copies of the aid claim shall be legible and identical. Care shall be taken that 
corrections made on one copy are made on the others, that no page is missing or defaced, that the 
same items appear on the same page of each copy, and that related items in the various columns on 
the forms are in alignment. 

Institutional aid claims should include all children for whom care and maintenance have 
been furnished for the particular month for which the claim is filed and for whom ANC has been 
approved. These cases shall be listed in State case number order. 


Sec. 655-30 Supplemental Institutional Aid Claims etfs & twat. Cope sees. 1559; 4560 
ANC 


Supplemental claims may be submitted for any retroactive aid for cases which were not 
approved at the time the regular monthly claim was submitted to the SDSW. Such claims should 
be filed as soon as possible. A separate supplemental claim shall be filed for each month for which 
aid is claimed. Retroactive aid shall not be included in the claim for the current month. 


Sec. 655-40 Identification on Institutional Aid Claims “#t?+ & St. Cone sees. 95593 1560 
ANC 


The following information shall be included on each Monthly Claim for State Aid to Needy 
Children (Form CA 801-I) : institution filing claim; month and year for which such aid claim is filed; 
State case number; family and given name of children; effective date of discontinuance (if any) ; 
amount received for specific support of a child from other than public funds for time claimed; time 
claimed (when less than a full month) ; amount due from State for each child. 











655-10 


655-20 


655-30 


655—40 
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Public Assistance Program FINANCIAL PROCEDURES—Inst onal Aid Claims 655-99 
Sec. 655-99 Institutional Aid Claim Forms 655-99 ° 
ANC 

Form CA 800-I Form CA 801-I 

























Form CA 800-1 Form CA 801-1 








(Formerly Form CA 6-DFA) (Formerly Form CA 7) 

Ss Cc " 

Dirantwent oF Sociat WELFARE INE Read This Affidavit Carefully | pcsnucs or orem. weerane 

Institution Affidavit to Accompany ‘ Ai d N d Child 

Pace 3p Sg) Monthly Claim for State Aid to Needy Children 

STATE OF CALIFORNIA 5 As Provided in Chapter 1 of Part 2 of Division II of the Welfare and Institutions Code and Amendments Thereto 

Institution 
TO. snes ence mes AOE OF Tastitution) _ SUPPORTED BY__________ (Name of Institution) a Sie a 
Give full name of institution 2 California 
Appress______(4ddrese of Institution) = == 
ADDRESS ccs oeeecseenessevnee nb Address of 






For the Month Ending. ____ January 31, _ 















FOR THE SUPPORT OF a @) e) “) 
ABOUNT RECEIVED: 
NEEDY CHILDREN FOR WHOM APPLICATIONS HAVE BEEN APPROVED | “erssait" hac tenes “as? | subeotrer eng 
As provided in Chapter 1 of Part 2 of Division Il of the Welfare and wuoen Pipe re 
Institutions Code and Amendments Thereto 
For the month ending. January..3hs 19.42... i 
: 8. mary. 31s. 19.42 Seca Year n sam, eevee 
Torat Numerex 2 | JONES, Virginia “= 25 
3 | ROGERS , Roy 5.00 
5 one See Sec. 655-50 
4 HOFFVAN, Sally 1/28 0: 28 easpie'® 3 
BROOKS Ne 1/24 -0- 24 s + 655-60 
STATE OF CALIFORNIA j : oo ee ae R 
SS. 
COUNTY OF... BB - 
ane Dae... <oe-oersey Being duly sworn, deposes and says: That _she is the 
ate ccvceee oe SMDOKIntendent.................. of the aforesaid institution, and is acquainted with the condition 








of the institution, the number of whole orphans, half orphans, abandoned children, children of incapacitated Se Th) ee ee 


or tubercular father, foundlings and illegitimate children maintained by said institution. 
That each one of the whole orphans, half orphans, abandoned children, children of incapacitated mini a 

or tubercular fathers, foundlings and illegitimate children named in the accompanying report is named by 

his or her true name, so far as is known. 


That the number of whole orphans, half orphans, abandoned children, children of incapacitated 
or tubercular fathers, foundlings and illegitimate children maintained is correctly set out in the above 
report. 


That the transcript of books and accounts hereto annexed is true and correct. 


That the authorities of said institution have in every respect complied with the provisions of Chap- 
ter 1 of Part 2 of Division II of the Welfare and Institutions Code and the amendments thereto. 


wa [Sicn Here]. oo ffame wo pe 











Subscribed and sworn to before me, this... BAER cee vs day Of covene AT BOUBLY, occsecpenemny 1942... 
Li i 29 
Notary Public i ate AS eS ale 30 
SUBMIT IN DUPLICATE TO THE STATE DEPARTMENT OF SOCIAL WELFARE, SACRAMENTO Submit in Duplicate to the State Department of Social Welfare, Sacramento, at the End of Each Calendar Month. 
EACH CLAIM MUST COVER ONLY ONE CALENDAR MONTH ‘TO BE ACCOMPANIED BY AFFIDAVIT FORM CA 000-1 IN DUPLICATE. Page No. 


To accompany claim blank Form CA 7 in duplicate 











a 
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Culbert D. Olson 
MAIN OFFICE ‘ Governor 
SACRAMENTO 


616 K STREET 


SOCIAL WELFARE BOARD 


ARCHIBALD B. YOUNG, CHAIRMAN 
808 S. SAN RAFAEL AVENUE 
PASADENA 


STATE OF CALIFORNIA 


Department of Social Welfare 


LG miss MELVYN DOUGLAS 
MARTHA A. 
SAN FRANCISCO OFFICE CHICKERING 9484 WILSHIRE BOULEVARD 


DAVID HEWES BUILDING DIRECTOR BEVERLY HILLS 


v7 
LOS ANGELES OFFICE 
WASHINGTON BUILDING 
311 SOUTH SPRING STREET 


MRs. MARY E. BARKWILL 
RouTE 1, Box 55 
LINDSAY 


MRs. T. G. EMMONS 


rae ye Sacramento Post OFrick BSe 12 
July 15 ; 1942 SALINAS 
ERWIN M. HIRSCHFELDER 
250 FRONT STREET 
Honorable Paul Peek SAN FRANCISCO 
ary BEN KOENIG 
Secret, of State e 1680 NORTH VINE STREET 
Room 109, State Capitol oo D Los ANGELES 
Sacramento, California r | L Vonase Sem eetate J. STITT WILSON 


1745 HIGHLAND PLACE 


Pa arts 
e Secretary oa arr 
TFORNIA BERKELEY 


Were F 
ATT 
LAL 





[au 


IN REPLY PLEASE REFER 
TO: 


My dear Mr. Peek: 
We attach one copy of: t 


DIRECT DISTRIBUTION MAILING LIST AMENDMENT NO. 25 

(To be attached to DIRECT DISTRIBUTION BULLETIN NO. 2) 
July 2, 1942 

DIRECT DISTRIBUTION MAILING LIST AMENDMENT NO. 26 

(To be attached to DIRECT DISTRIBUTION BULLETIN NO. 2) 
July 2, 1942 

DIRECT DISTRIBUTION MAILING LIST AMENDMENT NO. 27 

(To be attached to DIRECT DISTRIBUTION BULLETIN NO. 2) 
July 9, 1942 

NEW ALLOCATION RATE NOTICE NO. 13 

(To be attached to DIRECT DISTRIBUTION BULLETIN NO. 5) 
July 1, 1942 

NEW ALLOCATION RATE NOTICE NO. 14 

(To be attached to DIRECT DISTRIBUTION BULLETIN NO. 5) 
July 1, 1942 

CORRECTION TO ADDENDUM NO. 4 TO DIRECT DISTRIBUTION 

BULLETIN NO. 9 
July 2, 1942 


This material is submitted to you in accordance with Article 21 of 
Chapter 3 of Title 1 of Part 3 of the Political Code as amended by Chapter 
628, Statutes of 1941, covering rules and regulations of the State Depart- 
ment of Social Welfare, Division of Commodity Distribution. 


Very sincerely yours, 
MARTHA A. “CHICKERING, Director 


E. E. Silveira 
Administrative Assistant 


360: 337 
Attach. 


DEPARTMENT OF SOCIAL WELFARS 
Division of Commodity Distribution 


July 2, 1942 


DIRECT DISTRIBUTION MAILING LIST aMENDMENT NO. €5 
(To be attached to DIRECT DISTRIBUTION BULLETIN NO. 2) 


Effective June 30 the Santa Cruz devot, located at 350 
Front Street, Santa Cruz, will be discontinued. 


Distribution will be handled by the San Jose warehouse. 
Very sincerely yours 
MARTHA A. CHICKERING, Director 
cme OF Ds 
~ ‘ALD Now 
nee ‘ UA 


EB. E. Silveira 
Administrative Assistant 


DEPARTMENT OF SOCIAL WELFARE 
Division of Commodity Distribution 


July 2, 1942 


DIRECT DISTRIBUTION MAILING LIST AMENDMENT NO. 26 
(To be attached to DIRECT DISTRIBUTION BULLETIN NO. 2) 


Effective immediately, the address of the Redding Warehouse, 
formerly at 1701 West Street, wink be located at 1835 Placer 
Street, Redding. 


Very sincerely yours 


MARTHA A. CHICKERING, Director 
Pee a, 
+ 0 S Pitan 


7 E. i ig 
Administrative Assistant 


DEPARTMENT OF SOCIAL WELFARE | 
Division of Commodity Distribution 


July 9 5 1942 


DIRZCT DISTRIBUTION MAILING LIST AMENDMENT NO. 27 
(To be attached to DIRECT DISTRIBUTION BULLETIN NO. 2) 


The Sacramento warehouse has been moved to 430 R Street, Sacramento. 
The Santa Rosa warehouse is now located at 134 Fourth Street, Santa 
Rosa. 

Very sincerely yours 

MARTHA A. CHICKERING, Director 


wh DV bree 


EB, 3. Silveira 
Administrative Assistant 


__\TE DEPARTMENT OF SOCIAL WELFAns 
Division of Commodity Distribution 


July 1, 1942 


NEW ALLOCATION RATH NOTICE NO. 13 
(fo be attached to DIRECT DISTRIBUTION BULLETIN WO. 5) 


Effective immediately, the allocation of Evaporated Milk will be 
to case composition codes A through H inclusive, 


Distribution to General Assistance and Ward Indian cases, com- 
position codes A through G inclusive will be in accordance with Schedule 4 
of the Basic Table. (Paze 4 of Direct Distribution Bulletin No, 5.) 


Distribution to case composition code H, School Lunch, will be 
in accordance with Schedule 18 of the Basic Table. Rates of distribution 
will be in accordance with New Allocation Rate Notice No. 12 of Direct 
Distribution Bulletin No. 5. 


No allocation shall be made to case composition code I, i.e., 
Institutions and Organizations, 


Very sincerely yours 


MARTHA A. CHICKERING, Director 


e ft 
By Pe S De tee 
E. HE, Silveira 
Administrative Assistant 


STATE DEPARTMENT OF SOCIAL WELFARE 
Division of Commodity Distribution 


July 1, 1942 


NEW ALLOCATION RATE NOTICE NO. 14 
(To be attached to DIRECT DISTRIBUTION BULLETIN NO. 5) 


Effective immediately, the allocation of American Cheese will be 
‘to case composition Code H, School Lunch and Summer Feeding Programs 


only, and will be in accordance with Schedule 4 of the Basic Table, 
(Page 4 of DIRECT DISTRIBUTION BULLETIN No. 5.) 


Very sincerely yours, 
MARTHA A, CHICKERING, Director 


EZ. BE, Silveira 
Administrative Assistant 


QUSASTSSY SATAeI4STUTUPY 
@ITOATIS ‘© *E 


PS Ss A a ia 


TO9Z90TTC “ONTURMOIHO “¥ seas 
sanofk ATereouts Are, 
92e9-dd SF 4atesuy 
eco~dd §=894eTEC 
“* S897 sc. *S 
*UOTITSTNbey pue 
Azoquaauyr A4yEpouuog ATYAQuoW 9eo-ad WIOg t420esuUT 
“2£9-d Wiog UOTYeoOTTY te4eTeqG 
‘2 eUutyT - ydergereg puoosess *y 
6 ‘ON NIGETING NOTLNATELSIA LOMAIA OL 
h ‘ON WNINHCCY OL NOILOReHOO 
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Culbert D. Olson 
MAIN OFFICE Gouernce 
SACRAMENTO 
616 K STREET 


STATE OF CALIFORNIA 


FF 
LOS ANGELES OFFICE 


sonox aca Department of Social Welfare 


311 SOUTH SPRING STREET 


aid 


SAN FRANCISCO OFFICE 


MISS MARTHA A. CHICKERING 


DAVID HEWES BUILDING DIRECTOR 
995M ST. 
rene Sacramento 
July 20, 1942 


f 
Honorable Paul Peek 
Secretary of State 
Room 109, State Capitol 
Sacramento, California 


My dear Mr. Peek: 


a 


SOCIAL WELFARE BOARD 


ARCHIBALD B. YOUNG, CHAIRMAN 
808 S. SAN RAFAEL AVENUE 
PASADENA 


MRs. MARY E. BARKWILL 
ROUTE 1, Box 55 
LINDSAY 


MELVYN DOUGLAS 
9484 WILSHIRE BOULEVARD 
BEVERLY HILLS 


Mrs. T. G. EMMONS 
Post OFFICE Box 12 
SALINAS 


ERWIN M. HIRSCHFELDER 
250 FRONT STREET 
SAN FRANCISCO 


BEN KOENIG 
1680 NORTH VINE STREET 
Los ANGELES 


J. STITT WILSON 
1745 HIGHLAND PLACE 
BERKELEY 


IN REPLY PLEASE REFER 


Attached hereto are three copies of regulations, cur— 


rently effective, made by the State Department of 


Social Welfare. 


These regulations are filed in accordance with Article 
21 of Chapter 3 of Title 1 of Part 3 of the Political 


Code as amended by Chapter 628, Statutes of 1941. 


Very sincerely yours, 


Atte OS Chimp 


MARTHA A. CHICKERING, Director 
Department of Social Welfare 


172:786 
Attachments 






Bg (Cs 
nN, Secretary of State 


~ 






Culbert GT. Cleon 
MAIN OFFICE Governve 
SACRAMENTO 
616 * STrrerr 


STATE OF CALIFORNIA 


Department of Social Welfare 


aa MISS MARTHA A CHICKERING 
SAN FRANCISCO OFFICE 


17 

LOS ANGELES OFFICE 
WASHINGTON BUILCING 

31) SQutH SPRING STREET 


DIRECTOR 


SOCIAL WELFARE BOARD 


ARCHIBALD B YOUND. CHA: HMAN 
808 S. SAN RAFAEL AVENUE 
PASADENA 


Mas MARY E. BARKWILL 
Route}, BO* SS 
LINDSAY 


MELVYN DOUGLAY 
9484 WILSHIRE BOULEVARDS 
BRVCALY Mitts 


DAVID HEWSs BUILOING 
99% MARKer ST. worewen. ety Pee 
July 3 , 19 2 SALINAS 
FRWIN M. HIMSCHFELDER 
[3 250 FRONT StaRer 
SAN FRANGIBCO 
BEN KOENIG 
1680 NORTH WINE STREET 
1.05 ANGELES 
DEPARTMENT BULLETIN NO. 181+H send euanmuan oats 
BcrMeicy 
Le TO: COUNTY BOARDS OF SUPERVISORS IN REPLY PLEASE REFER 


COUNTY WELFARE DEPARTMENTS To: 
COUNTY AUDITORS 


Subject: Public Proclamation No. 9. 


Attached is a copy of Public Proclamation No. 9. 


The paragraph 6 to which it refers in Public Proclamation 
No. 1 reads as follows: "The designation of prohibited and restricted 
areas within the Western Defense Command by the Attorney General of 
the United States under the Proclamations of December 7 and 8, 1941, 
and the instructions, rules and regulations prescribed by him with 
respect to such prohibited and restricted areas, are hereby adopted 
and continued in full force and effect." 


This proclamation will affect certain persons receiving 
assistance under Bulletin No, 181. 


Assistance may be continued until further notice under this 
plan to these persons if they remain in need, 


Very sincerely yours 


racks @ Chota 
MARTHA A. CHICKERING, seen 
Department of Social Welfare 


Sections 113 and 120, 


(Authority: 
Welfare and Institutions Code) 


Public Proclamation No. 9 is attached to only one copy of the bulletin 
sent to each county welfare department. 


HEADQUARTERS WESTERN DEFENSE COMMAND 
AND FOURTH ARMY 


Presidio of San Francisco, California 


Public Proclamation No.9 
June 27, 1942 


TO: The people within the States of Washington, Oregon, California, Mon- 
tana, Idaho, Nevada, Utah and Arizona and the Public Generally: 


WHEREAS, By Public Proclamation No. 1, dated March 2, 1942, this head- 
quarters, there were designated and established Military Areas Nos. 1 and 2 
and Zones thereof, and 


WHEREAS, By Public Proclamation No. 2, dated March 16, 1942, this head- 
quarters, there were designated and established Military Areas Nos. 3, 4, 5, 
and 6 and Zones thereof, and 


WHEREAS, The present situation within these Military Areas and Zones 
requires as a matter of military necessity the establishment of certain regula- 
tions pertaining to all aliens of enemy nationality within said Military Areas 
and Zones thereof: 


Now, THEREFORE, I, J. L. DeWitt, Lieutenant General, U. S. Army, by 
virtue of the authority vested in me by the President of the United States and 
by the Secretary of War and my powers and prerogatives as Commanding Gen- 
eral, Western Defense Command, do hereby declare and establish the following 
regulations governing the conduct to be observed by all aliens of enemy nation- 
ality residing or being within the Military Areas above described, or such 
affected portions thereof as are hereinafter mentioned: 


1. Paragraph 6 of Proclamation No. 1, this headquarters, is hereby rescinded, 
and the prohibited and restricted areas within the Western Defense Command 
designated by the Attorney General of the United States under the Presiden- 
tial Proclamations of December 7 and 8, 1941, and the instructions, rules and 
regulations prescribed by him with respect to such prohibited and restricted 
areas are hereby superseded and eliminated, and said prohibited and restricted 
areas are hereby declared henceforth to be in the same status as the respective 
portions of the Western Defense Command within which they lie and as if this 
supersession and elimination had been made effective prior to or concurrently 
with the publication of Proclamation No. 1. 

J. L. DeWitt 
Lieutenant General, U. S. Army 
Commanding 
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DIRECTOR 
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July 6, 1942 


DEPARTMENT BULLETIN NO. 194 


TO: COUNTY BOARDS OF SUPERVISORS 
COUNTY \.ELFARE DEPARTMENTS 
COUNTY AUDITORS 


SOCIAL WELFARE BOARD 


ARCHIBALD B. YOUNG, CHAIRMAN 
808 S. SAN RAFAEL AVENUE 
PASADENA 
Mrs. MARY E. BARKWILL 
ROUTE J, Box 55 
LINDSAY 


MELVYN DOUGLAS 
9484 WILSHIRE BOULEVARD 
BEVERLY HILLS 
MRs. T. G. EMMONS 
Post OFFICE Box 12 
SALINAS 
ERWIN M. HIRSCHFELDER 
250 FRONT STREET 
SAN FRANCISCO 
COL. ERNEST L. PETERSON 
CORONA 
J. STITT WILSON 
1745 HIGHLAND PLACE 
BERKELEY 


Subject: BUDGETS ~ Division of 
Aid to Needy Children 


The majority of the counties are now using the Aid to Needy Children 
budget schedule as a basic standard in determining the amount of aid to be 
granted, explaining any deviation from it in the individual case record, A 
few counties are following their own budget schedules, These counties have 
been requested to send in work sheets to show the computation of the schedules 


in order that they may be reviewed by the Home Economics Unit, 


In accordance with the action of the Board of Social Welfare on 
May 22, 1942, counties are required to continue to apply the current basic 
Aid to Needy Children budget schedule or to follow a comparable adequate 
schedule which has been submitted to the State Department of Social Welfare 
for consideration and approval. Allowances in budget schedules should be 
commensurate with the current prices, Increases in food items, which may be 
indicated to conform to current prices, shall not be offset by blue food stamps 


issued by the Agricultural Marketing Administration. 


As revisions of the Aid to Needy Children budget schedule, based on 
changes in prices of commodities are released to counties, the Aid to Needy 
Children caseload shall be rebudgeted on the basis of the revised budget as 
soon after the receipt of the schedule as it is administratively possible. 


_ Very sincerely yours 
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MARTHA A. Ge Chit Direc 
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Department of Social Welfare 
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l COUNTY WELFARE DEPARTMENTS 
+ COUNTY AUDITORS 


IN REPLY PLEASE REFER 


Ta: 


Subject: Method of Obtaining Reimbursement for Assis- 
tance and Administrative Expenses for Programs 
(1) Enemy Alien and Jepanese Bvacuation and 

Dependents of Detained or Interned Enemy 
Aliens, 

(2) Civilian Evacuation (Zvacuation of non- 
service connected civilians, other than 
enemy aliens, from Alaska and Hawaii, 

(3) Civilian Welfare (temporary aid for civil~ 
ians, other than enemy aliens, because of 

enemy action), 

(4) Services Rendered for Wartime Civil Control 
Administration 


In order to summarize the methods of obtaining reimbursement 
for administrative expenses and assistance for War Services for the 
programsnamed above an outline is listed below: 


I. ENEMY ALIZN AND JAPANESE EVACUATION AND DEPENDENTS 
OF DETAINED OR INTERNED ENEMY ALIENS 


Assistance A. Eligibility to these persons other than the dependents of in- 
Expenses terned aliens was defined in Bulletin No. 181. The financing 
Financing of the assistance expenditures in this subprogram has been, 


since March 9, 1942, on the direct disbursement basis, i.e., 
through Federal Security Agency Disbursing orders FSA-dsa~3 now 
FSA-bpa-3. 


You were notified in Bulletin No, 191 and Cirmlar Letter 

No. 187 that effective March 23, 1942, assistance to dependents 
of detained or interned enemy aliens given since that date 
would be reimbursed in full from Federal funds. 


The procedure for securing such reimbursement has now been set 
up and will be sent to any county requesting it by letter to the 
State Department of Social Welfare. 


Administrative B, The expenses incurred in connection with the administration of 

Expenses this subprogram are at present either directly borne by the 

Financing Federal Government as for example, in the case of expenditures 
for telephone and telegraph charged directly to the account of 


its 


Assistance 
Expenses 
Financing 


Administrative 
Expenses 


Financing 


ids 


Assistance 
Expenses 
Financing 


Administrative 
Expenses 
Financing 


IV. 


Assistance 
Expenses 
Financing 


the ~ deral Security Agency by the r ~ ective counties; oF through 
rei rsement of salaries and/or oth operating expenses via reg- 
ular claims. These two alternatives were outlined in Bulletin No. 
181 and also in the "AA Instructions #1 (181 Series)." 


CIVILIAN EVACUATION (EVACUATION OF NON-SERVICE CONNECTED CIVILIANS, 
OTHER THAN ENEMY ALIENS, FROM ALASKA AND HAWAII) 


A. Expenses incurred in connection with assistance to evacuees 
from Hawaii and Alaska are now handled on the direct disburse~ 
ment basis, i.e., through the medium of Federal Security Agency 
disbursing orders (Form FSA-bpa~3). 


Such expenses cover transportation of persons, loans, rent, 
food, merchandise, etc. A detailed manual of instructions is 
available for any county receiving evacuees. Refer to Bulletin 
No. 191. 


B. The administrative expenses incurred in connection with the ad~ 
ministration of this program are not subject to reimbursement, 
at least insofar as concerns salary expenditures. Since there 
is no special provision made for financing salary expenses in- 
curred in comnection with the administration of this program, 
it is possible for the Federal Government to participate in any 
such salary expenditures, only through the regular participa~ 
tion in a defense activity. This was covered in Bulletin No. 
119-E. 


Other operating expenses, specifically telephone and telegraph 
essential in the determination of assistance requested by an 
evacuee, can be charged by the participating counties directly 
to the Federal Security Agency account. It would be desirable 
that whenever either a direct charge is made for telephone or 
telegraph, the special account of "Civilian Evacuation" be 
specified. 


CIVILIAN WELFARE (TEMPORARY AID FOR CIVILIANS, OTHER THAN ENEMY 
ALIENS, BECAUSE OF ENEMY ACTION) 


4. Assistance expenditures under this program are handled on a 
direct disbursement basis through the medium of Federal Secur- 
ity Agency disbursing orders (FSA~bpa-3). See Bulletin No, 191. 


B. Up to the present time, there seems to be no provision for re- 
imbursement as such of salary expenditures incurred in connec- 
tion with this program. It is assumed that at least a partial 
reimbursement of such salary expenditures can be secured under 
the provision already referred to above and contained in Bulle- 
tin No. 119-3. 


SERVICES RENDERED FOR WARTIME CIVIL CONTROL ADMINISTRATION 

A. Assistance expenditures made by WOCA through the local offices 
are handled through the WCCA Disbursing Orders drawn on the 
Federal Security Agency and paid by such agency. 


Dept. Bul. No. 200 
Page 2 
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Administrative B. Administrative expenditures incurred in counties with WCCA 
Expenses activities are reimbursable and may be claimed as outlined in 
Financing Bulletin No. 181<A and AA Instructions #1 and #3. 


The above procedures will be used until the State Department 
of Social Welfare receives grants from the Federal Government. At that 
time new procedures will be worked out similar to those used in filing 
claims for reimbursement on the categorical aid programs. 


Very sincerely yours 


r ‘ 
hth, Che ering 
MARTHA A, CHICKERING, Director 
Department of Social Welfare 


(Authority: Sections 113 and 120, Welfare and Institutions Code) 


Dept. Bul. No. 200 
Page 3 
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DEPARTMENT BULLETIN NO. 191 ~ SUPPLEMENT 


TO; COUNTY BOARDS OF SUPERVISORS 
L COUNTY WELFARE DEPARTMENTS 
- COUNTY AUDITORS 


SOCIAL WELFARE BOARD 


ARCHIBALD B YOUNG. Cratnmes 
BO8S SAN RAFAEL AVENUE 
PASADENA 


Mrs. MARY E BaRkwitt 
Rouve 1. Box 5S 
Linosay 
MELVYN DOUGLAS 
9484 WILSHIRE BOULEVARD 
BEVERLY HiLis 
MRs T G. EMMONS 
Pos? OFrics BOX 12 
SALINAS 
ERwWItN M. HIRSCHFELDER 
250 FRONT STREET 
SAN FRANCISCO 


BEN KOENIG 
1680 NOHTH VINE STREET 
LOS ANGFLES 
J. STITT WILSON 
1745 HIGHLAND PLACE 
BuRKELCY 


IN REPLY PLEASE REFER 


TO: 


Sudject: 1.Need Arising Because of Enemy Action in the 
Philippine Islands Brings in Another Group 


for Civilian Aid. 


2. Additional Inclusions in Alaska and Hawaiian 


Evacuee Program. 


3.0ffice of Social Security Board Not Open 
Saturday Afternoon and Sunday Unless on 


Special Request. 


Further interpretation of the statement in Bulletin No, 191 of eligibil- 


ity to Civilian War aid is as follows: 


To Section 3, nage 3, Civilian Welfare, add the following paragraph: 
"It has been determined that persons, other than enemy aliens, within the United 
States who are in need because of enemy action in the Philippine Islands may re~ 


ceive Civilian War Aid.... 


Such persons may be considered even though their need 


may arise as a result of deprivation of income which they were previously receiv- 


ing from investments in Philippine industries." 


In services to evacuees from Alaska and Hawaii the program includes all 


civilians 


other than enemy aliens and the previous reference to "Civilian Citi-~ 


zens" implying that United States citizenship was necessary may be disregarded. 
Persons of service connection if referred by the Red Cross may come under the pro- 


gram and evacuees from the South Pacific may be included. 


The Social Security Board has informed the State Department of Social 
Welfare that their disbursing facilities will not be available for the period be- 
tween 12:00 noon Saturday and Monday morning unless on specific request from the 


State Department of Social Welfare Department. 


This decision was reached after it 


became apparent that under present conditions this service was not required. 


Very sincerely yours 


bth Os hte 
ce 


Sections 113 and 120, 
Welfare and Institu- 
tions Code) 


(Authority: 


MARTHA A. CHICKERING, Director 
Denartment of Social Welfare 


Culbert D. Olson 
MAIN OFFICE Governor SOCIAL WELFARE BOARD 


SACRAMENTO ARCHIBALD B. YOUNG, CHAIRMAN 
616 K STREET 808 S. SAN RAFAEL AVENUE 


by STATE OF CALIFORNIA PASADENA 
LOS ANGELES OFFICE MRs. MARY E. BARKWILL 


swasnevon mucin Department of Social Welfare oe 


17 MELVYN DOUGLAS 
SAN FRANCISCO OFFICE MISS MARTHA A. CHICKERING 9484 Nee ee. 
540 VAN NESS AVENUE DIRECTOR ‘i eA beate 
Rs. T. G. EMMONS 
Sacramento Post OFFICE Box 12 
July 28, 1942 SALINAS 
ERWIN M. HIRSCHFELDER 
[- 250 FRONT STREET 
Honorable Paul Peek SAN FRANCISCO 
tary BEN KOENIG 
Secre of State 1680 NORTH VINE STREET 
Room 109, State Capitol Los ANGELES 
Sacramento, California J. STITT WILSON 


1745 HIGHLAND PLACE 
BERKELEY 


IN REPLY PLEASE REFER 
TO: 


My dear Mr. Peek: 
We attach one copy of: 


AMENDMENT NO. 1 TO DIRECT DISTRIBUTION BULLETIN NO. 4 
July 15, 1942 

ADDENDUM NO. 2 TO DIRECT DISTRIBUTION BULLETIN NO. 10 

(To be attached to DIRECT DISTRIBUTION BULLETIN NO. 10) 
July 23, 1942 

DIRECT DISTRIBUTION MAILING LIST AMENDMENT NO. 28 

(To be attached to DIRECT DISTRIBUTION BULLETIN NO. 2) 
July 22, 1942 

ADMINISTRATIVE BULLETIN NO. 7 
July 23, 1942 


This material is submitted to you in accordance with Article 
21 of Chapter 3 of Title 1 of Part 3 of the Political Code as 
amended by Chapter 628, Statutes of 1941, covering rules and regu- 
lations of the State Department of Social Welfare, Division of Com 
modity Distribution. 


Very sincerely yours, 


MARTHA-A. CHICKERING, Director 


ARYA 


E. E. Silveira 
360: 337 Administrative Assistant 


Attach. 





DEPARTMENT OF SOCIAL WELFARE . 
Division of Commodity Distribution 


July 15, 1942 


AMENDMENT NO. 1 TO DIRECT DISTRIBUTION BULLETIN No. 4 
Page 16, Paragravh 8 shall be changed to read: 


The Commodity Distribution Manager shall require the 
authorized representative of the charitable institution or organization 
to submit a vroperly executed "Affidavit" Form DD 633, in duplicate, 
before receiving each delivery of food. This affidevit shall be con- 
sidered an amendment to the DD 632 form and filed with it. The original 
is to be retained in the Commodity Distribution Manager's file and the 
duplicate to te sent to the Supervisor of Commodity Distribution, The 
Commodity Dis‘iribution Manager shall make deliveries of food only upon 
express autho 7vization from the Suvervisor of Commodity Distribution for 
each specifis lot of commodities regardless of whether an application 
is in the Division of Commodity Distribution State file. 


Very sincerely yours 
MARTHA A. CHICKERING, Director 


. *? S Oe eehackane 


ER. E. Silveira 
Administrative Assistant 


DEPARTMENT OF SOCIAL WELFARE 
Division of Commodity Distribution 
July 23,1942 


ADDENDUM NO. 2 TO DIRECT DISTRIBUTION BULLETIN NO. 10 
(To be attached to DIRECT DISTRIBUTION BU.LTTIN No. 10) 


The June Form DD-525 Rev. D, Monthly Report of Distribution, is to be the 
final report for WPA production articles prepared on that form, with the exception 
that processed articles with source AMA, such as sheets, pillow cases, blankets, 
mattresses, comforters, etc., must continue to be reported on Form DD-525 Rev, D, 


A separate sheet containing entries for these items is to be attached 
to the food report Form DD-525 Rev. D sent to the Accounting Division, Room 746, 
821 Market Street, San Francisco. 


This sheet will reflect the inventory status of AMA processed items, 
distribution, segregation of distribution to the different types of cases, and 
recipient data in the spaces provided, 


One copy of the AMA processed item report, Form DD-525 Rev. D., must be 
attached to each Form DD-4ig 3B, Monthly Inventory Report of Clothing and Household 
Articles, when submitted monthly, 





The Form DD-448 B will replace Form SRA-Wis A Rev, 


Effective with the July accounting period Form DD--448 B will become the 
basic accounting document for reporting WPA production articles. Opening inventory, 
direct receipts or receipts from base, area or district warehouses, transfers out, 
available inventory during the month, distribution, distributing gains, losses and 
inventory at the end of the month must be accurately recorded, The closing date for 
this report shall be the last working day of the calendar month. 


The completed report is to be mailed not later than the fifth day of the 
month following the month for which the report is prepared. 


Form DD-U4e B shall be prepared in an original and in sufficient copies 
to provide for the following distribution: 


Original to Accounting Division, Room 746, 821 Market Street 
San Francisco, California 

One copy to WPA Sponsorship Unit, 1004 7th Strect, 
Sacramento, California 

One copy to base warehouse serving reporting warehouse 

One copy to area office of district warehouse 

One copy to be retained in reporting warehouse file 


Form DD=44S B will be compiled as follows: 


Col, 1: Physical Inventory End of Last Month. 


Enter in this column in detail by sizes the actual physical inventory on 
hand at the end of the month preceding the month for waich the report is prepared, 
These entries must agree with the entries appearing in Col. 6 of the previous month's 
report. 


Col. 2A: Direct Receipts During Month. 


Enter in this column in detail by sizes only direct shipments during the 
month; that is, items received directly from a production center. These entries 
must be supported by a copy of the original receipt document attached only to the 
copy of DD-44g B addressed to the Accounting Division, 821 Market Street, 

San Francisco, Do not enter in this colum items received on warehouse transfer 
either from the base warehouse or from area or district warehouses. 


Col. 2B: Transfers In During Month. 


Enter in this column by size detail only shipments from the base, area or 
district warehouses received during the month, Such entries will be supported by a 
receipted copy of Form DD 623, Packing Slip, attached only to the copy of Form 
DD-4ig B addressed to the Accounting Division, 821 Market Street, San Francisco, 


Col. 2B-: Transfers Out During Month, 


Enter in this column by size detail only base warehouse, area or district 
Warchouse outgoing shipments. These entries will be supported by a copy of DD~623, 
Packing Slip, attached only to the Form DD-4ig B addressed to the Accounting Divisio: 
ée: Market Street, San Francisco, 


Col. 3: Available During Month. 


Enter in this column in detail by sizes the sum of Column 1 plus Column 2A, 
plus Colwan 2B+, minus Col, 2B-, This entry will show the total items available 
during the month. 


Col. 4: Distributed and Bulk Deliveries During Month. 


A. Distributed During Month. 


Opposite the caption "Distributed" appearing in the vertical column at the 
left, enter in Column 4 in totals by types of garments all issues made during the 
month other than those defined under B shown below. (Issues include items 
in bundles at warehouses or in commissary awaiting delivery to clients.) Entry by 
size detail is not required in Column 4, The source of this entry is the DD~450, 
Stock Control Card, totals which are supported by client requisitions or other 
receipt documents in the warehouse files, 


B: Bulk Deliveries to Counties, 





Opposite the caption "Bulk Deliveries" appearing in the vertical column 
at the left, enter in Column 4, in totals by types of garments, deliveries to 
counties. intry by size detail is not required in Column 4, 


The source of this entry is the DD-450, Stock Control Card. In Support 
of these entries it is required that a receipted copy of Packing Slip, Form DD-623, 
be attached only to the copy of Form DD-448 B addressed to the Accounting Division, 
821 Market Street, San Francisco. 


©: Special Procedure - Column 4. 

On page 14 of the Form DD~448 B under Open Stock Layette Items and House~ 
hold Articles only one line has been provided for recording each item. It is nec~ 
essary that individual DD-450 cards be maintained for each of these items on hand 
in the warehouse and that recording for each be complete in Columns 1 through 6 on 


-Om 


the Form DD-4ug B, However, provision of only one line for recording each item 
necessitates insertion of two figures in Column 4 for each item issued both as bulk 
delivery and under direct distribution, The figure for bulk delivery will be 
followed by the code letter "B", The figure for direct distribution will be followed 
by the code letter "D", The caption "Column 1 through 6, Total" following each 

type need not show detail regarding method of delivery. Therefore these spaces will 
require only one figure in Column 4, 


Col, 54: Inventory Gains During Month. 


Enter in this column inventory gains developed during the month, Entry 
by size detail is not required, Entries must be supported with detail by types of 
garments on Form DDe528 Rev,, Monthly Report of Losses and Inventory Adjustments, 
Only one copy of this form need be submitted and it should be attached to the Form 
DD-448 B addressed to the Accounting Division, $21 Market Street, San Francisco. 


If clothing previously reported as issued is returned by a county (clear- 
ance with the Supervisor of Commodity Distribution must be obtained before accept~ 
ance of such a return) the items returned will be entered in Column 5¢ by types of 
garnents without size detail, The number of garments of each type returned, the 
county making the return, and the reason for the return will be stated on the support- 
ing Form DD-528 Rev, 


Col. 5-: Inventory and Actual Losses During Month, 


Enter in this column inventory and actual losses occurring during the month 
by types of garments, Entry by size detail is not required. Entries must be support- 
ed with detail by types of garments on Form DD-528 Rev, In addition to the DD-~5o8 
entry each actual known loss will be supported by one copy of Form DD-49, Spoilage 
and Damage Voucher, attached only to DD be B addressed to the Accounting Division, 
21 Market Street, San Francisco, 


Col, 6: Physical Inventory End of This Month, 


Enter in this column by size detail the actual physical count of items on 
hand at the end of the month. These entries will be supported by the memorandum of 
actual count retained in the warehouse files, 


Totals shall be inserted in the spaces provided on page 14 for items 
listed on pages 1 through 14 and on page 17 for items listed on pages 15 through 
17. If horizontal computation of grand total Column 1 plus or minus intermediary 
columns results in the grand total figure appearing in Column 6, this will prove the 
accuracy of the addition of totals. All total figures must be verified by horizontal 
computations, 


Inventory totals by types of garments reported on hand at the end of June 
accounting period (in Column 1 of the DD-44g B report for July, 1942) must each be 
substantiated by an entry appearing on a Stock Control Card, DD-450, in the warehouse. 
A revision of DD-L50 cards as of July 1 will be necessary to accomplish this, Also 
only those sizes of garments listed under one caption on the DD-~44E B may be combined 
on one DD-450 card, Odd sizes made to special order or items appearing on Price 
List Supplement No. 1, Woolen Clothing, and-Supplement No. 2, Odd and Outsized 
Garments, will be recorded on separate DD-450 cards in size combinations appearing 
on the supplemental price lists and will be written in on blank sheets 15, 16 and 
17 of mosh B in price list order, (See instructions for reporting on DD-44g B, 
Page 15. 


3H 


Whereas it is not required to enter size detail in Columns 4, 5/ and 5-, 
Columns 1 to 6 must be complete and in balance across the sheet for totals of 
garments by type. 


Enter in Column 4 the total of items distributed during the reporting 
period including special deliveries which can not be recorded on DD=620, Statistical 
Recapitulation Sheet, under the categorical headings provided for thereon. Such 
special deliveries shall be reported in detail on a separate memorandum attached to 
Form DD~620 showing the name of project to which delivery was made, the number of 
units delivered and a description of the item and value if known, 


Form DD~623, Packing Slip, which is the supporting document for transfers 
between warehouses and of bulk deliveries must show the name and address of the 
consignor as well as of the consignee, 


The month in which the transaction is recorded on Form DD-44S B ana 
DD-450, Stock Control Cards, shall be plainly indicated on the Form DD~623, 


Care will be exercised by the shipping warehouses to coordinate deliveries 
with the closing date of accounting, to eliminate the possibility of shipments 
recorded as a current month's transactionnot being receipted for by the consignee 
in the current month. 


To assure coordinated accounting it is advisable that no deliveries be~ 
tween warehouses be made, except in emergencies, from the 25th to the last day of 
the month. 


When preparing shipments sufficient copies of the Packing Slip, Form 
DD-623, will be made to provide two reporting copies for routing as follows: 


One copy for attachment to the Monthly Form DD-44g B prepared by the 
shipping warehouse (to indicate the date shipment was made, number of items shipped 
in size detail with recapitulation by type and the month in which such transfers 
will be accounted). This copy is to be attached to the Form DD~448 B addressed to 
the Accounting Division, 821 Market Street, San Francisco; items appearing on this 
form will substantiate entries in Column 2B- of the DD-448 B report of the shipping 
warehouses 


One copy for attachment to the monthly Form DD-44e B prepared by the 
receiving warehouse, This copy will accompany the shipment to its destination and 
must show the signature of the person receipting for the shipment and the date of 
receipt. This copy is to be attached to the Form DD-UUS B addressed to the Account- 
ing Division, 821 Market Street, San Francisco, and will substantiate entries in 
Column 2B¢ of the DD-44g8 B report of the receiving warehouse. 


Clothing Stocks Frozen for Hmergency: 


Those warehouses maintaining frozen clothing stocks for war emergency 
will submit a separateo DD-41g B report covering the frozen inventory. Transfers 
from regular to frozen stock will be recorded in Column 2B-, Transfers Out, of the 
regular DD=44e B, Entries in Column 2By, Transfers In, of the Freeze DD~44g B will 
substantiate these entries, and DD-623 for such transfers is not required, Items 
of frozen stock on hand at the end of the preceding month will appear in Column 1 
of the Freeze DD-4Ug B, Items transferred from regular stock to freeze stock will 
be entered in Colwan 2B¢, Items withdrawn from Freeze for use, should this occur, 
would be entered in Col, 2B, Other columns of the special Freeze DD-44S B report 


ale 


will be compiled in accordance with the preceding instructions covering the 
regular monthly report. 


A separate DD=-450, Stock Control Card, should be maintained for Frozen 
items by types of garments and transfers between the regular stock and freeze 
stock should be supported by Form DD-412, Delivery Receipt, maintained in the 
warehouse files, which will be the source document for entries to regular and 
freeze DD-450 Stock Control Cards. 


DEPARTMENT OF SOCIAL WELFARE 
Division of Commodity Distribution 


July 22, 1942 


DIRECT DISTRIBUTION MAILING LIST AMENDMENT NO. 28 
(To be attached to DIRECT DISTRIBUTION BULLETIN NO. 2) 


Mr. Gordon K. Nigh is appointed Supervisor of Commodity Distribu- 
tion, effective July 13, 1942. 


Mr. Desmond Williams is appointed Base Warehouse Manager at 
1308 Factory Place, Los Angeles, effective July 13, 1942. 


Very sincerely yours 
MARTHA A. CHICKERING, Director 
»® c S Chae 


EB. E, Silveira 
Administrative Assistant 


STATE DEPARTMENT OF SOCIAL WELFARE 


STAMP DISTRIBUTION DIVISION 


TO: ALL STAMP ISSUING OFFICES ADMINISTRATIVE BULLETIN NO. 7 
DATE: July 23, 1942 


SUBJECT: PREPARATION OF CERTIFICATION 
FOLDERS FOR MACHINE UNIT 


In a comparison of newly originated Machine Master Cards with Office 
Record Cards, it developes that in many cases the address is not the 
latest present address of the eligible participant as recorded on Office 
Record Cards. 


It will be necessary, therefore, that personnel assigned to this work in 
Stamp Issuing Offices compare address on Office Record Card with address 
on current certification document, entering the current present address 
of participant on work sheet that is being placed in certification docu- 
ment folder. 


This is exceedingly important. We must not mail Purchase Authorization 
Cards to wrong addresses. 


PPO A. CHICKERING, DIRECTOR 


(intDe Supervisor 
Stemp Distribution Division 


